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1. O6LLMe MoNoXKeHs.

*1* HacTosulee T[lonoxeHne pa3paboTaHO B COOTBeTCTBUM C DedepasibHbIM
3aKOHOM "O6 obpasoBaHun B Poccuitickoin ®epepauymn” ot 29 agekabps 2012 r. Ne 273-03
(n.8 4.3 cT.47), ®depepanbHbiM 3akoHOM OT 23.08.1996 Nel127-®3 «O Hayke #u
rocylapCTBEHHON HAy4YHO-TEXHUYECKOWN NONUTUKE», DedepanbHbIM 3aKOHOM 29.12.1994
Ne 78 - ®3 «O 6Mb6IMOTEYHOM Aene» (C U3MEHEHUSAMWU U AONONHEHMAMU Ha 2 niona 2013
roga), ®enepanbHblM 3aKOHOM P® oT 25 mntona 2002 r. Ne114-d3 « O NpoTUBOAENCTBUM
9KCTPEMUCTKON AeATENbHOCTU.

1.2. bubnuoteka NBMOY «YeueHCKUA rocyaapCTBEHHbIA CTPOUTENbHBIA KONnemk» (nanee -
Konnempk), y4yacTtByeTt B y4eb6HO-06pa3oBaTe/ibHOM npouecce 1 obecrnevmBaeT npasa 00yyatoLmxcs
Ha 6ecnsiaTHOe Nosb30BaHMe 6UBAMOTEYHBIMU U MHGOPMALMOHHBIMK pecypcaMun Konnemxa.

1.3. Konnemx uHaHCUpyeT feATeIbHOCTb 6MGINOTEKN 1 OCYLLECTBASET KOHTPO/b 32 ee
paboTol B COOTBETCTBUM C [EeNCTBYIOLLMM 3aKOHOAATeIbCTBOM.

1.4. Mopsagok goctyna K (OHAAM, MepevyeHb OCHOBHbLIX YCAYr W YC/NOBUA WX
npegocTaBneHUs onpefenstoTcA npasuiamMmmn noab3oBaHUAa GUG6INOTEKON.
1.5. [eaTenbHoCTb  OUOGMIMOTEKM  KONMedXXa OCHOBbIBAeTCA Ha  NpuHUMnax

AeMOKpaTMK, rymaHusma, o6LeaoCcTynHOCTM, npuopuTeTa  06LLEeYe0BEYECKMX
LLEHHOCTEeN, rpaXKgaHCTBEHHOCTU, CBOGOAHOI0 Pa3BUTUS NUYHOCTM.

1.6. OpraHusaums 06CNYXMBaHMS 06YydalrolMXCs B KOMedxe MpPOM3BOAMTCA B
COOTBETCTBMM C MpaBMUIaMy TEXHUKN 6e30MacHOCTM U NPOTMBOMOXAPHbLIMU, CaHUTAPHO-
FUTMEHNYECKUMMN TpeboBaHUSAMMN.

2. OCHOBHbIe 3a4auun,

2.1. MonHoe n  onepatusBHoOe 6nbnoTeYHOe, n NH(OPMaLNOHHO-
onénunorpaguyeckoe obcnyXmeaHne CTYyAeHTOB, npenogasaTtened M COTPYLHWUKOB
Konnegxxa B COOTBETCTBUM C NpaBuiaMu nosib3oBaHUsA 6MBNMOTEKON Konnenxa.

2.2. dopmupoBaHne 6U6AMOTEYHOro (OHAA B COOTBETCTBMM C MpouUIEM
Konnemxa, TpebGOBaHWSAMU K YCMOBUAM peanu3aunm OCHOBHbIX MNPO¢ecCMOoHaNbHbIX
obpa3oBaTe/fibHbIX MporpamMmm, onpegeneHHblx B  @PrOC, ©  UHDOOPMALUOHHbLIMYU
NOTPeBHOCTAMU YnTaTenen.

2.3. OpraHuszaums wn BefeHWe cnpaBoOYHO-6MGAMOrpaduyeckoro annapata B
aBTOMATU3NPOBAHHOM U TPAAULMOHHOM pexuMmax.
2.4. YyacTue B BOCMUTATENbHOW U TyMaHUTAPHO-NPOCBETUTENbCKON AeATENbHOCTH

Konnemxa, popmmpoBaHMe y CTYEHTOB COLMaNbHO-HEOOXOANMbIX 3HAHWIA U HaBbIKOB
rpakgaHcko nosuumnmn, npoteccMoHanbHbIX WHTEpPecoB, nponaraHga KynbTypHOro
Hacnegms.

2.5. dopmupoBaHue  6MBINOTEYHO-MHGPOPMALMOHHOW  KYNbTypbl, 00Yy4eHue
ynTaTeneim COBPEMEHHbIM MeToAaM Moucka WHGopMauun, nNpUBUTME WM HaBbIKOB
NONb30BaHUS KHUTOWA.



2.6. CoBeplieHcTBOBaHNe paboTbl BUOGINOTEKM Ha OCHOBE BHEAPEHUSA COBPEMEHHbIX
TEXHOIOTUIA N KOMNbOTEpM3aLnmn 6MbanoTeYHO-NHHPOPMALNOHHBIX NPOLLECCOB.

2.7. KoopguHauua aedatenbHOCTU € nogpasfeneHusaMu Konnegxka v o6wecTBEHHbIMU
opraHusayuMamu; WHTerpayms u B3auMMofeincteme c 6ubnmvoTtekamum [Apyrux CUCTEM U
BEOMCTB, OpraHamum Hay4yHO-TEXHWYECKON uHopmauum ana  6onee  MOJHOrO
Y[0BNEeTBOPEHUSA NMOTPeOHOCTEN YnTaTesniein B nnTepartype.

2.8. OcyuwiecTtBneHne npasa negarornyecknx paboTHUKOB Ha 6ecniaTHOE MoJib30BaHue
o6pa3oBaTe/ibHbIMW, METOANYECKUMWN N HAYYHbIMWU YCIyraMn Konnegxa.

3. OCHOBHble (PYHKUMN.

3.1. BubnunoTteka opraHusyetr AudgdepeHLMpoBaHHOe O0O6C/TYXUBaHUE 4YuUTaTenewu,
NPUMeHsAs MeToAbl MHANBUAYaNbHOIO U FPYNMNOBOro 06CAYy>XUBaHMA.
3.2. BecnnaTHO obecneymBaeT ynuTaTenen cnefyowmMmm 6UGANOTEUYHBIMK YCNYTamu:

npepocTasnseT NOSHY0 MHMOpMauMo 0 cocTaBe 6MB6IMOTEYHOro (hoHAa yepes
CMUCTEMY KaTasioroB, KapToTeK v apyrue gopmbl 6U6IMOTEYHOTO UHDOPMUPOBAHNS;

OKa3blBaeT KOHCY/NbTaTUBHY MOMOLb B MOUCKE U BbIGOpe nuTepaTypsl;

BbljaeT BO BpeMeHHOe Mo/ib30BaHMe NneyvaTHble U3faHna U Apyrve LOKYMeHTbl 13
6nbnMoTeYHOro oHAa;

BbINO/IHAET TeMaTu4yeckue, afpecHble U agpyrve 6ubnunorpamuyeckme cnpaBku,
COCTaB/IdeT Mo 3anpocaM CMNUCKW NuTepaTypbl, NPOBOANT 6ubanorpagunyeckmne o630psl,
OpraHun3yeT KHWXXHble BbICTaBKWN.

3.3. Paclimpsetr accopTUMeHT 6MOAMOTEYHbIX YCAYyr, MOBbIWAeT WX KayecTBO Ha
OCHOBE TEXHWUYeCKOro OcCHaleHMa 6M6AMOTeKM, KOMNbHOTepM3auum UHHOPMaLMOHHbLIX
npoLeccos.

3.4. O6ecneynBaeT KOMMNAEKTOBaHMe ()OHAA B COOTBETCTBMU C NPOQPUIEM KONMNELXa,
ero obpasoBaTe/lbHbIMW MporpaMmaMmn no cneymnanbHocTaM. [MMpuobpetaeT yyebHYHO,
Hay4HYI0, NEPUOLUYECKYIO, CMPaBOUYHYHO, XYAOXECTBEHHYO NUTEpaTypy U Apyrue suibl
n3gaHnin. CamocToATeNIbHO onpefenseT UCTOYHUKN KOMMNIEKTOBaHMA (hOHJ0B.

3.5. M3yyaeT cTeneHb YAOB/MIETBOPEHUA 4YMTaTe/IbCKOro cnpoca C Uenbl 0
KOPPEKTUPOBKM KOMMEKTOBAHUA U MPUBELEHUA B COOTBETCTBME COCTaBa M TeMaTUKK
(hoHAa C MH(OPMALMOHHBLIMM NOTPEOHOCTAMM YnTatenein. AHannsmpyet 06ecneyeHHOCTb
CTY[EHTOB Y4Y4eBHUKaAMUN M YUYeOHbIMU MOCOBUSMMN.

3.6. OcyulecTBnseT Y4yéT, pasMelleHne W MpoBepKy (oHAa, obecneymBaeT €ro
COXPaHHOCTb N PEeXWUM XpaHeHUs, perncTpaynto u gp. B COOTBETCTBUU C «/HCTpyKUMen
06 yyeTe 6MBGNMOTEYHOro (hoHAa», YTBEPXKAEHHON MpuKasom MUHKYNbTYpbl Poccumn oT
02.12.1998 Ne 590, n npmkazom MunHo6pa3oBaHMA



Poccum «O6 yyete 6UOGNNOTEYHBLIX POHA0B 6UONNOTEK 06pa3oBaTE/IbHbIX YUPEXAEHNA» OT
24.08.2000 Ne 2488.

3.7. Wcknoyaet nutepaTypy U3 (poHAa B COOTBETCTBMU C HOPMaTUBHLIMU aKTamMu.
3.8. Befnét cuctemy 6M6NMOTEYHBbIX KaTasioroB U KapTOTeK Ha TPagULMOHHLIX W
MaWMWHOYNTAEMbBIX HOCUTENAX C  LEeNbkd  MHOroacnekTHoro 6ubnmorpamuyeckoro
packpbiTua POHA0B.

3.9. YyacTByeT B CO3[,aHUN CBOAHbIX KaTaforoB pernoHa, B TOM YMCe 3/IEKTPOHHbIX,
No3BONAKOWMX  OMNepaTUBHO  MPeAoCTaBNATb  yYMTaTeNnsM  pas/iMyHble  yCcnyru B
aBTOMaTU3MPOBAHHOM pPeXuMe.

3N0. MpuHMMaeT y4yacTMe B peanusauuum nporpammbl BOCNUTaTeNIbHOW pPaboThbl
Konnemxa, Mcnosb3ys pasnyHble POpMbl U METOAbI UHAUBUAYA/IBHON 1N MaccoBOM paboThl.
3.11. OpraHu3yeT And  CTYAEHTOB  3aHATMA N0 OCHOBaM  6MGAMOTEYHO-

onénunorpaguuecknx 3HaHuin. NprUBMBAET HaBbIKM NOUCKA MHOPMALUN N eé MPUMEHEHUS
B y4e6HOM npouecce.

3.12. KoopanHupyet paboTty C npeaMeTHbIMU  (4MKNOBbIMUA)  KOMUCCUAMU W
00LLeCTBEHHbIMY OpraHusaumMamu Konnemxa. Bsaumopgenctsyet ¢ 6ubnmotekamu ropoga
N yUYpexaeHUaMu poLCTBEHHOTo npoguns.

4. OpraHusauns u ynpasfeHne [esiTe/IbHOCTbIO GUG/TMOTEKMN.

3.13. PYyKoBOACTBO 6M61MOTEKON OCYLLECTBNSAET 3aBeAyHOL LA, KOTOPbIN Ha3HavyaeTcs
Ha LOMKHOCTb U 0CBOOOXAAETCSA OT AO/MKHOCTU NPUKA30M AUPEKTOpa.

3aBegylownii  6MGNNOTEKOM MNOAUYMHAETCA 3aMecTUTeNAaM AMpeKTopa Konnegxka no
couuanbHbIM BOMpocam W BOCNUTaTeNbHOW paboTe, N0 Y4yebHOW paboTe U Hay4HO-
MEeTOANYECKOW paboTe.

3aBefytoLnii BUGINOTEKOWN ABNAETCA Y/IEHOM MejarorM4yeckoro coBeta Kosnemxa.
3aBeayrouinii 6M6NMOTEKON HeceT OTBETCTBEHHOCTb 3a BbIMO/HEHME BO3/IOXEHHbIX Ha
61M6MOTEKY 3a4ay U PYHKUNIA, onpeaeneHHbIX AO/MKHOCTHOMW MHCTPYKLKEN, 3a COCTOSHUE
TeXHUKN 6e30MacHOCTWU, OXpaHy Tpyha W MNPOU3BOACTBEHHOW caHWTapuu; AaeT
pacnopsKeHnsa 1 ykaszaHus, oba3aTesibHble ANS COTPYAHUKOB 6MBNMOTEKM N OCYLLLECTBASET
NPOBEPKY UX UCMOSTHEHUS.

3.14. Ha pa6oty B 6uOGNMOTEKY NpUHUMMAaKOTCA /fiMua, UMeKoLWue Heo6XoAUMYHo
npogeccnoHanbHy0 MOAMOTOBKY, COOTBETCTBYHOULYIO TpeboBaHMAM KBaM(pUKaLNOHHOM
XapakTepUCTUKM MO [O/DKHOCTU U MONYYEHHOW CNeunanbHOCTW, MOATBEPXKAEHHYIO
JOKYyMeHTaMu 06 o6pas3oBaHUK U (MK) KBanugukayuu.

3.15. Pexxum paboTbl OMGINOTEKN KONNeXKa onpefensieTcs 3aBefyrowmm
OM6N1MOTEKON B COOTBETCTBUMM C MpaBuamu BHYTPEHHEro TPYAOBOro pacnopsgka
Konnemxa.



Mpu onpefeneHnn pexunma paboTbl 6MGNNOTEKN NpeaycMaTpUBaeTCs BblaeneHne OAHOro
paza B Mecsi, - CaHWTapHOro [AHA, B KOTOPbIA 06CNyXuBaHWe MONb30BaTeNel He
npounsBoauTCS

3.16. Pacxoabl Ha cofep)aHue 6uMOGIMOTeKM npefycmatpuBaloTca B oOWen cmeTe
pacxonoB Konnegxa.
4.4, BnbnnoTeka BeAeT AOKYMEHTALUIO M yYeT CBOel paboTbl, MpeACTaBNAET OTYEThI

M NNaHbl pa60TbI B YCTaHOB/IEHHOM nopAaake.
5. MNpaBa 1 0653aHHOCTN BUGMNOTEKMN.

a. Bubnnoteka nMeeT npaso:

CaMOCTOATE/IbHO  OMpefensaTb  COfepXaHuWe U KOHKpeTHble  (OopMbl  CBOeW
[eATeNbHOCTM B COOTBETCTBMM C UeNsMM W 3afjavyamu, ykKasaHHbIMW B [1ON0XEHUU O
6nbnnoTeke;

M3biMaTb W peann3oBbiBaTb AOKYMEHTbI U3 (POHAOB B COOTBETCTBMM C UHCTPYKLMEN
no yyeTy 6M6IMOTEYHOrO (POHAEA;

onpefenaTb B COOTBETCTBMM C MpaBMaamu MNOAb30BaHMA 6GMGAMOTEKON BUAbl ©
pasMepbl KOMMeHcauumn yuiepba, HaHeCEHHOTro YNTaTENAMMU;

3HAKOMMUTbLCA C Y4eOHbIMU MaHamm 1 06pasoBaTe/ibHbIMKU NporpamMamm Konneaxa.
Monyyatb OT CTPYKTYPHbIX NOApa3feneHnin Konnegka wmartepuansl W CBeAEHWUS,
Heo6Xo4MMble NS pelleHna NocTaBeHHbIX nepeld 6UGINOTEKON 3a4au;

NPeAcTaBNATb KOMNEAX B Pa3/IMUHbIX YUYPEXAEHUAX W OpraHu3aumax B npegenax
CBOEM KOMMeTeHUMN, MNpUHMMATb YyyacTue B paboTe KOH(epeHUWin, CcoBelaHui wu
CEMWUHAPOB MO Bonpocam O6GUOGAMOTEYHOW U MHPOPMaUUOHHOBUGAMOTrparUecKon

[eATeNbHOCTH;
BECTM B YCTAaHOBMIEHHOM TNOPSKe MEpPenucky C ApyruMum Gu6IMOTEKaMn 1

opraHusaumsamu,
BXOAUTbL B 6MOAMOTEYHble O00beaMHEHUS B YCTAHOBNEHHOM [AEWCTBYHOLWUM

3aKoHOAaTeNnbCTBOM MOPAAKe;

b. Bubnuoteka o0653aHa WCNONHATb  (DYHKUWUW, ONpeAeneHHble  HacToAWMM

MonoxeHuewm.

6. MNMpaBa 1 06513aHHOCTN MOMb30BaTENEN BUOMNOTEKN.

Monb3oBaTenm G1GIMOTEKV MEKOT MpaBo:

- Ha 6ecnnaTHoe Mofb30BaHME O6UOANOTEYHO-UHGOPMALMOHHBIMU pecypcamin, y4ebHOR,
NpPon3BOACTBEHHOW, Hay4yHO 6a30i o0bpa3oBaTeNbHOW OpraHn3aunm;

nonyyatb  MNOMHYKW  MHGoOpMauuMw 0 cocTaBe  6ubAMOTEYHOro  hoHaa,
NH(OPMaLMOHHBIX pecypcax U npeaocTaBaseMblX 6UM6NMOTEKON ycnyrax;

Nnonb30BaThCA CMPaBOYHbLIM annapaTtom O6UGINOTEKMN;

nonyyatb KOHCY/NbTAUMOHHYI TMOMOWb B TMOWCKE W BblIGOPe WCTOYHUKOB
NHpopmaLnm;

nosyyatb BO BPEMEHHOE Mo0/b30BaHME Ha abOHEMEHTe W B YMTa/IbHOM 3ane
neyaTHble U3JaHNsA, ayAnoBu3yanbHble JOKYMEHTbl U Apyrne UCTOYHUKK UH(opMaLuu;

npoAnieBatb CPOK MOb30BaHUA LOKYMEHTaMu;



nony4yaTb KOHCY/bTaMOHHY NOMOLWb B paboTe ¢ MHGOpMaLMeld Ha 3NEKTPOHHbIX
HOCUTENsX;

y4yacTBOBaTb B MEPONPUATUAX, NPOBOAUMBIX 6MBNNOTEKONA.
a. Monb3oBaTenn 6MGNNOTEKN 0653aHbI:

cobntoaatb npasuaa N0Ab30BaHUA BUGNNOTEKON;

0epexxHO OTHOCUTbLCHA K Mpou3BefeHUsM (He BbipblBaTb, He 3arnb6aTb CTpaHuL, He
fenaTb B KHWUrax nmnoAvYépPKMBaHWUIA, MOMETOK), MWHbIM [OOKYMEHTaM Ha pPa3n4HbIX
HOCUTEeNAX, 060py0BaHNIO, UHBEHTAPIO;

nogaep>Xneatb MNOPAAOK pacCTaHOBKM AOKYMEHTOB B OTKPbITOM AOCTyne
On6NMOTEKN, PaCNONOXEHNS KapTOYeK B KaTanorax M KapToTekax;

Nnofb30BaTbCA CNPABOYHLIMU LOKYMEHTAMW TO/IbKO B YMTa/lbHOM 3asie 6UBINOTEKN
Ha y4YeOHbIX OTAENEHMNAX;

y6eanTbca nNpu MNONYyYEeHUN AOKYMEHTOB B OTCYTCTBUM AeeKTOB, a Npu ux
06Hapy>XeHUN NPonMHGopMMUpoBaTh 06 3TOM paboTHMKa 6MB6NMOTEKN. OTBETCTBEHHOCTb 3a
O0OHapy>XeHHble AeeKTbl B claBaeMbIX JOKYMeHTax HeceT NocnegHWin Nonb3oBaTesb,

pacnucbiBaTbCs B (hOpMynape 3a KaXAblii NONYUYEHHbIN AOKYMEHT;

BO3BpawaTb AOKYMEHTbl B OMO6NOTEKY B YCTAHOB/IEHHOM MOPSAAKE;

3aMeHATb AOKYMEHTbl OMOGAMOTEKM B CAyyae MWX yTpaTbl WAXM  MNOPYN UM
PaBHOUEHHbIMW MO0 KOMMeHcMpoBaTb yuwepb B COOTBETCTBUM C TpPaXAaHCKUM
3aKOHO4aTeNbCTBOM;

MOMIHOCTbLID paccumTaTbCad C O6MBANOTEKOM MO WUCTEYEHUM CPOKa 0OY4YeHUs unu
paboTbl B KOMELXe.
b. MopafoK Nonb30BaHMA GUOGNNOTEKON:

3anucb obyuvarowmxcs Konnegxa B 6M6NMOTEKY MPOU3BOAUTCA MO CAUCOYHOMY
coCTaBy rpynnbl B UHAUBMAYa/IbHOM nopsagke, paboTHUKOB KonegXKa - no nacnopry;

nepeperucTpayns nonb3oBaTesien 6U6NNOTEKN NPOU3BOAUTCS €XKEroAHO;

LOKYMEHTOM, MNOATBEpXAalLUMM npaBo MNO0Mb30BaHUS 6OGUGINOTEKON, sBNseTCA
ynTaTenbCKUii hopmynsap;

4ynTaTeNbCKUM hopMynsap GUKCUpyeT AaTy Bbljayn NOMb30BATENO LOKYMEHTOB U3
(hoHAa 6UBNNOTEKM U UX BO3BPALLEHUS B BUBNNOTEKY.

7. OTBETCTBEHHOCTb.

Bnbnnoteka OTBETCTBEHHAa 3a COXPaHHOCTb CBOMX (hOHAOB. PabOTHUKM OGUOINOTEKM,
BMHOBHble B NPUYMHEHUN yuiepba OGMOGAMOTEUYHbIM (hOHAAM, HEeCyT OTBETCTBEHHOCTb B
nopagke, yCTaHOBMIEHHOM [eNCTBYHOL MM 3aKOHOaTeIbCTBOM.



