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Pazgen 1. O0mume nmoJioxKeHus



1.1. Hacrosimas [TOIT CITO no mpodeccuu 46.01.03 [lenonpon3BoauTens pa3padoTana Ha
OCHOBe  (hefepalibHOTO  TOCYJapCTBEHHOTO  OOpa3oBaTENbHOIO  CTaHAAapTa  CPEIHEro
npodeccuoHanpHOr0  OoOpazoBanusi 1o  npodeccun  46.01.03  Jlenonmpous3BOIUTEND,
yrBepxkaeHHoro Ilpukasom Munnpocsemenus Poccun ot 14 Hos6ps 2023 r. Ne 857 (manee —
OI'OC CIIO).

IIOIl  ompenenseT  PEKOMEHIOBAHHBIM  00BEM M COJACPKAHUE  CPEIHEro
npodeccnoHansHOT0 00pazoBanus o nmpodeccun 46.01.03 Jlenonponus3BoIUTENb, INIAHUPYEMbIC
pe3ybTaThl OCBOSHHSI 00pa30BaTeIbHON MPOTrpaMMBbl, IPUMEpPHBIE YCIOBHS 00pa30BaTEIbHOM
JESTEIIBHOCTH.

[TOIT paspabortana mns peanu3anuu o0Opa3oBaTENbLHON MpOrpaMMbl Ha 0a3e CpemHero
o011ero o6pa3oBaHusl.

OcHoBHast npodeccroHanbHasi oOpa3oBareabHas Mporpamma (zaisee — odpazoBaTesibHaAs
mporpamma), peainuzyemas Ha 0a3e OCHOBHOTO o0miero oOpa3oBaHus, pa3pabdaThIBACTCs
oOpa3oBaTenbHOIl ~ opraHu3alueii  Ha  OCHOBE  (heepajbHOr0  TOCYJapCTBEHHOTO
o0OpasoBaTelnbHOr0 craHgapra cpeaHero obmero ooOpazoanuss u O®I'OC CIIO ¢ yderom
nonyuaemoii npodeccun enonpounspoaurens u Hacrosimei [10I1 CIIO.

1.2. HopmartuHble ocHOBanus it pazpabotku [1OI1:

— ®epnepanbubiii 3ak0H 0T 29 nmekabps 2012 r. No273-03 «O06 oOpa3zoBaHuu
B Poccuiickoit denepanun»;

- [Tpuxkaz Munnpocsemenus Poccun ot 08 ampens 2021 r. Ne 153
«O06 yrBepxkaennu llopsinka pa3paOoTKH MPUMEPHBIX OCHOBHBIX 00pPa30BATEIbHBIX MPOTPaMM
cpeaHero npodeccuoHaNbHOTO 00pa30BaHUs, MPOBEACHUS WX AKCIEPTH3BI M BEICHUS peecTpa
NPUMEPHBIX  OCHOBHBIX  00pa3oBaTeNbHBIX MPOrPaMM  CPEAHEr0  MPOQPECCHOHATBHOTO
00pa3oBaHUY;

- [Tpuka3z Munnpocsemenust Poccun ot 14 Hos0ps 2023 1. Ne 857 «O06
YTBEpkKACHUH (PeepabHOTO TOCYAApCTBEHHOTO 00pa3oBaTENbHOIO CTaHIApPTa CPEIHEro
npodeccuoHaIbHOT0 00pa3oBanus 1Mo npodeccun 46.01.03 Jlemonpou3BOaUTENbY;

- [Tpuxaz Munnpocsemenust Poccun ot 24.08.2022 Ne 762 «OO6 yTBep:KIeHUH
[Topsinka opraHu3aii U OCyIECTBICHUs 00pa30BaTEIbHOM JIEATENbHOCTH 110 00pa30BaTeIbHBIM
porpaMMaM CpeHero NpoQeccuoHanbHOro 00pa3oBaHUAY;

- [Tpukaz Munnpocsemenus Poccun ot 08 Hos6ps 2021 1. Ne 800
«O0 yrBepxknenun Ilopsimka TpOBEACHHS TOCYNApPCTBEHHOW  WTOTOBOM  aTTECTAIlUU
1o 00pa3oBaTeNIbHBIM IPOTrPaMMaM CpeIHEro Npo(ecCHOHANIBHOT0 00pa3oBaHUN»;

- [Tpukxaz Munobpuayku Poccum Ne 885, Munnpocsemenuss Poccun Ne 390
ot 5 aBrycta 2020 r. «O npakTudyeckoil moAroToBke odyyarouuxcsa» (BMecte ¢ «llonoxenuem o
MPAKTUYECKON OArOTOBKE 00yUYaIOLIUXCS;

— [Ipuka3z Munucrepcrsa Tpyna Poccuiickoit @eneparuu ot 15 utons 2020 r. N 3331
«O06 yTtBepxkaeHnu mpodecCHoHATBHOr0 cTaHgapta «CHenuagucT MO0 OpraHU3alMOHHOMY U
JIOKYMEHTAIlMOHHOMY 00€CIIEUEHHIO YIIPABICHUS OpraHu3aueii».

1.3. Ilepeuennb cokpaieHuid, ucnonb3dyemsix B Tekcre [TOI1:

@I'OC CIIO — ¢enepanbHblii rocy1apCTBEHHBIH 00pa30BaTEeNbHBIA CTAaHIAPT CPEIHETO
npodeCcCHOHATBLHOTO 00pa30BaHMS;

[TOIT — mpumepHas oOpa3zoBaTelbHAs IPOrPAMMa;

OK — o01ue KOMIETEeHIINY;

I1K — mpodeccuoHanbHble KOMITETEHIINY;



CI' — conmanbHO-TyMaHUTAPHbBIN LIUKJT;
OII — obmmenpodeccroHaIbHBINA ITUKI;
IT — npodeccnonanbHbII UK,

MK — MexaAuCcuUrIuIMHApHBIA KypC;
IIM — npodeccroHanbHbIA MOTYJIb;

OII — obmenpodeccuonanbHass AUCHUILINHA,

1D — neMOoHCTpalMOHHBIN 9K3aMEH,;

I'MA — rocynapcTBeHHas UTOrOBasi aTTECTALIMSL.

Pa3znes 2. O0masi xapakTepucTuKa 00pa3oBareibHOM NMPOrpaMMbl

Kpanudukarus,
Jenonpon3BoaHTENb.

®opmbl 00ydeHUS: OYHAS.

O6beM mnporpamMmsl

IIpucBarBacMast

10 OCBOCHUIO

BBIITYCKHUKaM

00pa3oBaTeNbHON  MPOrpaMMBbI:

IpOrpaMMbl  CPEAHEr0 MPO(heCCHOHAIBLHOTO

o0Opa3oBaHus Ha 6a3e OCHOBHOI'O 00111ero 00pa30BaHus C OJJHOBPEMEHHBIM ITOTYYEHUEM CPEIHETO

obmrero oOpa3oBaHMsI: 1O KBATH(PHUKAIINK «JICTOTPOU3BOAUTENbY — 1476 akaJleMHUYECKUX 4acoB,

co cpokoM oOyuenus 10 mecsies.

Paspnen 3. Xapakrepucruka npoeccCioHAIBHOI 1eATeJIbHOCTH BbIIYCKHHKA

3.1. Obnactb npoecCUOHATBLHON N1eATENbHOCTH BBIMYCKHUKOB: 07 AJIMUHUCTPAaTUBHO-

ynpaBieH4ecKast U OpUCHas 1eATeIbHOCTb.

3.2. CooTBETCTBHE BUIOB ACSITEILHOCTH MPO(EeCCHOHATBHBIM MOAYIISIM

HaunmeHnoBanme BUI0B ACATCIBHOCTHU

HaumenoBanue npodeccroHabHbIX MOAYIIEN

1

2

JOKYMEHTUPOBaHUE YIIPABJIEHYECKOU
NEeSITeIbHOCTH W OpraHu3anus paboTel ¢

JTOKYMEHTaMH1

JlokyMeHTupOBaHUE YIIPaBICHUYECKON
JEATeTbHOCTH W OpraHu3aiusi paboTel ¢

JIOKYMEHTaMHU

OopraHu3anusa TCKYLICTO
AOKYMCHTOB U IOAT'OTOBKA JCJI IJI IIepeaavuun

XpaHCHUA

B apXMB

OpraHmauI/m TCKYHICTI'O XpaHCHUS JOKYMCHTOB
1 TOATOTOBKA ACJI I MEpeaavdn B apXUB

Pasznea 4. [lnanupyembie pe3yJbTAThl 0CBOEHHSI 00Pa30BaTeJIbHOM POrPAMMBI




4.1. O0mme KOMIIETEHIINU

Kon
KOMIIETeHIIUH

DopMyHpPOBKA
KOMIIeTeHIIUH

3HaHusA, yMeHus

o
=~
=

Br16upath criocoOsbI
peleHHs 3a1a4
npodecCuOHATHLHON
JeSITeIIbHOCTH
NPUMEHHUTEIHHO

K Pa3JIMYHBIM
KOHTEKCTaM

Ymenus:

pacro3HaBaTth 3a/1a4y U/WiM npooiemMy
B IIPO(heCcCHOHATLHOM /WU COLUAIBHOM
KOHTEKCTE

aHAIM3UPOBATH 3a7a4y U/UiIK IpobdiieMy u
BBIJIETISITH €€ COCTaBHbIC YaCTU

OMpCACIIATD 3Tallbl PCIICHUA 3aJa4U

BBISIBIIAITH ¥ 9((EKTUBHO UCKATh WH(POPMAIIHIO,
HEOOXOIUMYIO JUTSI PEIICHHS 3a1a49H /WU
pOOJIEMBI

COCTAaBJIATH IJIaH JEUCTBUS

OIIPCACIIATh H606XOI[I/IMBIG PeCYpPChI

BJIQ/IETh aKTyaJIbHBIMH METOJaMU paboThI
B IIpo(hecCHOHANBbHOM U CMEXHBIX cepax

p€aii30BbIBATH COCTAaBIJICHHBIN IJIaH

OLICHUBATbH PE3YNbTAT U MOCIEACTBUS CBOUX
JIEUCTBUH (CaMOCTOSATEIIHFHO WIIH C TIOMOIIBIO
HAaCTaBHHKA)

3HaHnus:

aKTyaJbHBIN MpodecCuOHATBHBIN U COIUATBHBIN
KOHTEKCT, B KOTOPOM MPUXOAUTCS pabOTaTh U KUTh

OCHOBHBIC UCTOYHHUKH I/IH(I)OpMaI_II/II/I " peCypChI AJId
peuiCeHus 3a1a4 U HpO6J’ICM B HpO(I)eCCI/IOHaJ'ILHOM
W/MIH COoMaJIbHOM KOHTCKCTC

QITOPUTMBI BBITIOJTHEHUS paboT
B IPO()eCCUOHATBHON U CMEKHBIX 00J1acTAX

METOJIbI paOOTHI B MPO(ECCHOHATIBHON U CMEKHBIX
chepax

CTPYKTYpY IUIaHa /ISl pelIeHus 3a1a4

MOPSAIOK OLIEHKH PE3YIbTAaTOB PELICHUS 3a1a4
PO eCCHOHAIBHON e TETHHOCTH

OK 02

Hcnonb3oBath
COBpPEMEHHBIE CPEJICTBA
MIOMCKa, aHaJIN3a

U UHTEPIIpEeTaluu
uHpopMaLuu, 1
UH(POPMAaILIMOHHbIE

YMmenus:

ONpCACIIATh 3aaa4u Ui ITIOUCKa I/IH(I)OpMaLII/II/I

OTpeNieNATh He0OX0IMMbIE HICTOUHUKHU
uHpopManun

IJIaHUPOBATD MPOLECC IMTONCKa

CTPYKTYPHUPOBATH MOIY4aeMyt0 HH(OPMAIIHIO




TEXHOJIOTHUHU AJIA
BBITIOJTHCHUA 3a4a4
npohecCHOHATBLHOM
JCSITeIIbHOCTH

BBIJICJIATH HanOoJiee 3HaYMMOE B TIEPEUHe
uHpopMaun

OIICHUBATH MPAKTUYECKYIO 3HAYUMOCTh
pE3yJIbTAaTOB ITOMCKA

0OPMIISITh PE3YJIBTATHI TOUCKA, IPUMEHSTh
cpencTBa HHPOPMAITMOHHBIX TEXHOJIOTHIA TS
penieHus mpodecCuoHaIbHBIX 3a7a4

MCII0JIb30BaTh COBPEMEHHOE MPOrPaMMHOE
o0ecrieueHue

MCIIOJIb30BATh PAa3IMYHbIC IIU(POBHIE CPEACTBA IS
penieHus npohecCuoHaIbHBIX 3a7a4

3HaHud:

HOMEHKJIaTypa HH(POPMAITMOHHBIX HCTOYHHUKOB,
IPUMEHSIEMBIX B IPOPECCHOHATBHON NeSTETbHOCTH

IPUEMBI CTPYKTYPUPOBaHUS HH(OpMAITUH

dopmar oopmieHHs pe3yIbTaTOB MONUCKA
uH(pOpMaliU, COBpEMEHHbBIE CPEJICTBA U
ycTpoiicTBa HH(pOpMATU3ALNH

MMOPAAOK UX IIPUMCHCHUSA U IIPOIrPaMMHOC
obecneyeHue B HpO(i)CCCHOHaHBHOﬁ ACATCIIBHOCTHU
B TOM 4YHCJIC C HCIIOJIb30BAHHUECM I_[I/I(i)pOBBIX CpCaCTB

OK 03

[Lmanuposath

U peajn30BbIBAThH
cOoOCTBEHHOE
npodeccCuoHaAIbHOE

Y JIMYHOCTHOE Pa3BUTHE,
MPEANPUHUMATEIIbCKYIO
JeSITENIbHOCTD

B Mpo¢eCCHOHATBHOM
chepe, UCTIONIB30BATH
3HAHUS 10 IPABOBOU U
¢buHaHCOBOM
TPaMOTHOCTH

B Pa3IMYHBIX
YKU3HEHHBIX CUTYaIUSIX

YMmeHus:

OTIPENeNATh aKTyaIbHOCTh HOPMaTHBHO-TIPABOBOM
JOKYMEHTAIUH B MPO(HECCHOHAIBEHON
JeSITeIbHOCTH

IPUMEHSTh COBPEMEHHYIO HAYYHYIO
po(hecCHOHATIBHYIO TEPMUHOJIOTUIO

ONpeACIIAAThL U BBICTPAWBAThL TPACKTOPHUU
MPOQ)EeCCHOHAIBHOTO PAa3BUTHS U CAMOOOPa30BaHUs

BBIABJIATE JOCTOMHCTBA U HCAOCTATKHU
KOMMepquKOﬁ nacu

NPE3CHTOBATh UJIEH OTKPBITHS COOCTBEHHOTO Jieia
B IPO(eCCUOHATIBHOM JIeATEILHOCTH; 0OPMIIATH
OusHecC-IUIaH

pacCUUThIBATE PAa3MEPHI BBITJIAT IO IMMPOICHTHBIM
CTaBKaM KPECANTOBAHUA

OTpEeAENATh UHBECTUIIMOHHYIO MPUBJIEKATEIbHOCTh
KOMMEPUECKUX HJIel B paMKax MpodeccrnoHalbHON
JeSITEIIbBHOCTH

IIPE3EHTOBATh OM3HEC-UJIEI0

OonpeaAciIsiTb HCTOYHHUKN (I)I/IHaHCI/IpOB aHHuA

3HaHus:

COJCPpIKaHUC aKTyaHBHOﬁ HOpMaTI/IBHO-HpaBOBOP'I
JOKYMCHTallun

COBpCMCHHAA HAy4YHasa U HpO(l)eCCI/IOHaJIBHa}I
TEPMHHOJIOIUsA




BO3MOYKHBIE TPACKTOPUHU TPOPECCUOHATHHOTO
Pa3BUTHS U CAMOOOPA30BaHUS

OCHOBBI IIPEATIPUHUMATEIILCKOMN NEATEIIBHOCTH;
OCHOBBI (PMHAHCOBOW TPAMOTHOCTH

npaBmiIa pa3pabOTKH OM3HEC-TIIAaHOB

IMMOPAAOK BbICTpauBaHUA IMPE3CHTAIUU

KpCAUTHBIC 0OaHKOBCKHE IMPOAYKThI

OK 04 | DddexTrBHO YMenusi:
B3aMMO/JICHICTBOBATh OpraHu30BbIBaTh PAOOTy KOJUIEKTUBA
u paboTaTh Y KOMaH/IbI
B KOJIJICKTUBE 1 KOMAaHJZIC | B3aMMOACHCTBOBATH C KOJIJICTAMHU, PYKOBOICTBOM,
KJIMEHTaMH B X0Jie ipodeccnoHanbHOM
JEATEIIbHOCTH
3Hanun:
IICUXOJIOTMYECKHE OCHOBBI JI€ATEIbHOCTU
KOJIJIEKTHBA, IICUXOJIOTMYECKHE 0COOEHHOCTH
JMYHOCTH
OCHOBBI IIPOEKTHOH JEATETLHOCTH
OK 05 | OcymiecTBiATh yCTHYIO | YMeHHS:
U MMCbMEHHYIO IpaMOTHO U3JaraTb CBOM MBICIIH
KOMMYHHUKAIUIO 1 0(hOpMIIATH JOKYMEHTHI IO IPOeCCHOHATHHOM
Ha roCyJapCTBEHHOM TEMaTHKE Ha IOCYJapCTBEHHOM SI3bIKE, IPOSIBIIATD
a3bpike Pocculiickon TOJIEPAaHTHOCTH B pa00UYEM KOJJICKTUBE
@enepanuu ¢ y4eTOM 3HaHus:
0COOEHHOCTEMH 0COOEHHOCTH COLMATIBHOIO U KYJILTYPHOTO
COLIMAJILHOTO KOHTEKCTa;
1 KYJIBTYpHOI'O npasuiia opOpMIICHUS JOKYMEHTOB
KOHTEKCTa U TIOCTPOEHUS YCTHBIX COOOLICHUI
OK 06 | IlposiBiATH rpaXkIaHCKO- | YMeHMSsI:
NaTPUOTHYECKYIO OIUCHIBATh 3HAYUMOCTb CBOEH Mpodeccuu
MO3ULUIO, MPUMEHSTh CTaHAAPTHl AaHTUKOPPYIIIUOHHOTO
JEMOHCTPUPOBATh MOBE/ICHUS
OCO3HAHHOC IMOBCACHUC BHauusa:
Ha OCHOBC CYIIHOCTb I'PaKJaHCKO-ITaTPUOTHYECKON ITO3HIINH,
TPaJIULIMOHHBIX 001I[eUeI0BEYUECKUX [IEHHOCTEH
00I1eYeI0BEUCCKIX 3HaYUMOCTb MPO(ecCHOHANBHOMN 1€ TENbHOCTH 110
LCHHOCTEH, B TOM YHCIC | mpodeccHu
C Y4CTOM rapMOHM3ALUA | cTaHAapTHl AaHTUKOPPYIILIMOHHOTO TTOBEICHUS U
MEKHATHOHAIBHBIX MOCJECTBHSI €r0 HapyIIeHUs
U MEXPEJIUTHO3HBIX
OTHOILIEHU!, TPUMEHSATH
CTaH/apThI
AHTUKOPPYIMLHUOHHOTO
MOBE/ICHUS
OK 07 | ConelicTBOBaTh Ymenus:
COXPaHEHHUIO co0JTI0J1aTh HOPMBI HKOJIOTHYECKOM 6€301acHOCTH;




OKpYKarolleu Cpeibl,
pecypcocOepexeHHIO,
MPUMEHSTH 3HAHUS

00 U3MCHCHHU KIINMATa,
IPUHLIUIIBI OEPEKITUBOTO
IIPOU3BO/ICTBA,

3P PEeKTUBHO
JIECTBOBATH B
YpEe3BbIYANHBIX
CUTYaIUAX

OTIPENICNIATh HAMPABJICHUS PECYPCOCOEPEKCHHUS
B paMKax npo(ecCHOHAIbHOMN JCeITEIbHOCTH
1o Mpodeccuu, OCYIIECTBISATE PA0OTY C
COOJTIOICHUEM TIPUHIIUTIOB OEPEXKITHMBOTO
IPOM3BOJICTBA

OpraHU30BBIBATH MPO(PECCHOHATBHYIO
JeSITeILHOCTD C YYETOM 3HAHUN 00 U3MEHEHUH
KJIMMaTHYECKUX YCIOBUM pernoHa

3HaHus:

mpaBujia JKOJOTMYECKOl 0€30I1acHOCTH IIpu
BEACHNU HpO(beCCI/IOHaHBHOﬁ JCATCIIBHOCTH

OCHOBHBIE PECYPCHI, 33JICHICTBOBAHHbBIE
B IIpOo(hecCHOHANIBHOM 1eTENbHOCTH

Iyt 00eCIIeYeHHS PECYPCOCOCPeKEHUS

IIPUHLIMIIBI OEPEKIMBOrO MPOU3BOICTBA

OCHOBHBIE HAIIPABJICHUS U3MEHEHUS
KJINMAaTHYECKUX YCIIOBHM pErHOHa

OK 08 | Mcnonb3oBaTh CpeACTBA | YMeHHUS:
buznyecKoil KyIbTyphl UCIIONIb30BaTh (DU3KYIBTYPHO-03JJ0POBUTEIHHYIO
JUISl COXpaHEHUs JIeATEIbHOCTD AJI YKPEIUJICHUS 310POBbS,
U YKPEIUICHUS 300POBbs | JOCTHXKCHHMS )KM3HEHHBIX U TPO(PECCHOHATBHBIX
B IIpoliecce uenein
npodeccuoHanbHOM MPUMEHSITh palliOHAIbHbIC PUEMBbI IBUTATEIbHBIX
JeATETbHOCTH GyHKIUH B MPOPECCHOHATBHON eITeILHOCTH
U IIOAACPKaHNA 10JIb30BATHCS CPEACTBAMU POPUITAKTUKI
HE0OXOMMOTO yPOBHS MEepEeHANPSHKEHUS, XapaKTEPHBIMU JJIsI JTAHHOMN
bu3nIecKou npodeccun
MOATOTOBJICHHOCTH 3HaHuA:
poJib GU3NYECKOM KYIbTYphl B OOLIEKYJIBTYPHOM,
MpOoPECCHOHAIIBHOM U COITUATTBHOM Pa3BUTHHU
YyeJioBeKa
OCHOBBI 3JI0POBOT0 00pa3a KU3HH
ycIoBUs PO(heCCUOHATFHON NeSTeNbHOCTH U 30HBI
pucka GU3NYECKOTO 3A0POBbs ISl mpodeccuu
cpencTBa MpodUIAKTHKY TepeHANPSKEHUS
OK 09 | Ilonb3oBaThCst Ymenus:
npodecCuoHATIbHON MMOHUMATh OOIIUNA CMBICI YE€TKO MPOU3HECEHHBIX
JTIOKyMEHTaIen BBICKA3bIBAaHUH HA U3BECTHBIC TEMBI

Ha roCyJapCTBCHHOM
U MHOCTPAHHOM S3bIKaXx

(mpodeccuoHambHbIC U OBITOBBIE), TOHUMATh
TEKCThI Ha 0a30BbIe TPO(PECCHOHATIEHBIE TEMBI

y4acTBOBAaTh B IMAJIOTaX HA 3HAKOMBIE O0IIHe
U 1ipo¢eCCHOHAIbHbIE TEMBI

CTPOUTH MPOCTHIE BHICKA3BIBAHUS O ce0€ M O CBOECH
pohecCHOHANTEHOM e TENbHOCTH

KpaTko 00OCHOBBIBATh U OOBSICHATH CBOU JACUCTBUS
(Texkyuue U NIaHUPyeMBbIE)




MUCaTh MPOCTHIE CBA3HBIE COOOIICHUS HAa 3HAKOMBIE
WX MHTEpECYIoIue NpodecCHOHAIbBHBIE TEMbI

3HaHud:

MpaBujIa NOCTPOCHUS MTPOCTHIX U CIOKHBIX
peIOKEHUH Ha TPO(EeCCHOHATLHBIC TEMBI

OCHOBHBIE 00IICYIOTPEOUTEIHLHBIE TI1ar0JIbl
(6p1TOBAst M Ipo(peccoHaNTbHAS JIEKCHKA)

JIEKCUYECKUIT MUHUMYM, OTHOCSIIUICS K
OMKCAHUIO MPEMETOB, CPEACTB U MPOLIECCOB
podecCuOHANBHOM e TeIbHOCTH

0COOEHHOCTHU IMPOU3HOIICHUA

IpaBUiIa YTEHUS TEKCTOB NMPO(HECCHOHAIBHON
HaIpPaBJIEHHOCTH

4.2. IIpodeccronanbHbIe KOMIIETEHIIUN

Buasbl Kox u HanmenoBanue IToxa3aTenn ocBOeHUA

AeATEJIbHOCTH KOMIIETEHIIHH KOMIIETEeHIIMH
noxymentuposanue | [IK 1.1. OcymectBiars | HaBbiku:
yIpaBICHUYECKON pueM, MEPBUYHYIO
eSTENEHOCTH u | o6paGoTKy - [Tpuem u nepBuyHas o6paboTKa
OpraHu3aIus pEerucTpanuo BXOVIIINX NOKYMCHTOB.
paGoThI ¢ | mocrymaromeit [IpeaBapuTelbHOE PACCMOTPEHUE U
JTOKyMEHTaMU KOPPECTOHJICHIIUM B TOM COpPTHPOBKA OKYMCHTOB Ha

YHUCJIC C UCIIOJIB30BaHUECM
ABTOMAaTU3WPOBAHHBIX
CHUCTECM.

perucTpupyemsie u
HEPETUCTPUPYEMBIE

IToaroroBka BXOAAIIMX JOKYMEHTOB
JUISL PACCMOTPEHUS PYKOBOJIUTEIIEM.
Perucrpanus Bxoasmux
JIOKYMEHTOB.

YMmenus:

[TpoBepsTh MPAaBUIBLHOCTh JOCTABKH
KOPPECIOH ICHITUH; TIPABHIILHOCTD U
L[EJIOCTHOCTD BJIOKEHMSI.

OreHuBath CoaepKaHme
MOCTYIHBIINX JOKYMEHTOB C IS0
WX pacrpe/eIIeHus.

ITons30BaThCA
ABTOMATHU3WPOBAHHBIMUA CUCTEMAMHU
yueTa, perucTpaliu npu paborte ¢
JIOKYMEHTaMHU OpTaHU3aIiH

3HaHus:

HopMaTtuBHbI€ TpaBOBbBIE aKThI U
HOPMaTHUBHO-METOJINYECKHE
JIOKYMEHTBI, OITPEIEIISIONINE




HOPSIIOK JIOKYMEHTAI[HOHHOTO
oOecrieyeHus yrpaBJIeHUsI.
CrpykTypa opranu3anuu,
PYKOBOJICTBO CTPYKTYPHBIX
MOJpa3ICJICHHI.

CoBpemeHHbIe HH(OPMAITHOHHBIE
TEXHOJIOTUU pabOThI C TOKYMEHTaMH.
[Topsimok paboTHI ¢ MOCTYNAIOITIMHI

JOKYMCHTaMMU.
I[IK 1.2. [IlepenaBarb | HaBbIkH:
JIOKYMEHTBI Ha

Opranu3zanus J0CTaBKU JOKYMEHTOB
WCIIOJIHEHUE B

MO/IPA3/JICIICHUs C YYETOM
pe30IIIoLMH
PYKOBOJIUTEINEH
OpraHu3alMH.

HUCIIOJIHHUTCIIAM.

YmMmenus:

OmnpenensiTh MapIPyT JBUKCHUS
KOHKPETHOTO JOKYMEHTA M JJOBOJIUTh
JIOKYMEHTBI JIO UCTIOJTHUTEIICH B
OIIPEICIICHHBIC CPOKHU

PaGoTatb co Bceit COBOKYITHOCTBIO
nH(pOpMaMOHHO-
JIOKYMEHTAIMOHHBIX PECYPCOB
OpraHu3aluy.

BecTu yuet npoxoxaeHust
JIOKYMEHTaJIbHBIX MAaTEPHAIIOB.

3Hauus:

HopmatuBHBIE IPaBOBBIE aKTHI U
HOPMAaTHBHO-METOMYECKUE
JIOKYMEHTBI, OTIPE/ICIISIFOIINE
MOPSIOK TOKYMEHTAIIHOHHOTO
oOecrnieueHus yrnpaBIeHUs.
CtpyKTypa opranusaium,
PYKOBOJICTBO CTPYKTYPHBIX
MOoJpa3IeICHHM.

CoBpemeHHbIE HH(OPMAITHOHHBIE
TEXHOJIOTUH paboThI C JOKYMEHTaMH.
[Topsiiok paboOThI C TOKYMEHTaMU
IIpU Iepeiaye uxX Ha MCIIOJHEHHE B
MOJpa3/IeJIeHusl.

IIK 1.3. OcymecTBisaTh
KOHTPOJIb  HCIIOJIHEHUS
JIOKYMEHTOB B
OpraHM3aluy, B TOM
YHCIIE C UCIOJIb30BaHUEM
aBTOMATHU3UPOBAHHBIX
CHCTEM.

HaBbikn:

KOHTpOJ'IB HCIIOJIHCHUS JOKYMCHTOB
B OpraHu3aluu.

YMmeHnus:

ITocTtanoBka JAOKYMCHTA Ha
KOHTPOJIb.




OcymiecTBIATh TPOMEKYTOUHBII
KOHTPOJIb U KOHTPOJIb MPH
HACTYIUICHUH JaThl UCIIOTHEHHUS.
HNudopmupoBats pyKOBOAUTENIS 00
UCTIOJTHEHUH.

CHATb JOKYMEHT C KOHTPOJIS U
HAIpPaBUTh UCIIOJHEHHBIA JOKYMEHT
B JIEIIO.

O0600maTh 1 aHATU3UPOBATH
pe3yabTaThl KOHTPOJIA 32
UCIIOJIHEHUEM JOKYMEHTOB.
ITosp30BaTbCA
aBTOMAaTU3MPOBAHHBIMU CHCTEMaMHU
yueTa, perucTpalnuu, KOHTpOoJIsd U
MH(POPMALMOHHO-CIIPABOYHBIMU
cucTeMamH Ipu padore ¢
JOKYMEHTaMU OpraHu3alyH.

3Hanus:

[TpaBuna opranuzanuu 1 GopMbl
KOHTPOJISI UCIIOJIHEHUS IOKYMEHTOB
B OpTraHU3aIUH.

Tunossle CPOKH HUCITOJITHCHUA
JIOKYMEHTOB.

[TpuHIUIIBL pabOTHI CO CPOKOBOM
KapTOTEKOM.

Haznauenne u TEXHOIOTHS TCKYLICTO
U IPEIYNPEAUTEILHOTO KOHTPOJIS.
[IpaBuna cocraBneHus
AHAJIMTUYCCKUX CITPABOK IO
OpraHu3anyu paboTkl ¢
JOKYMEHTaMH U KOHTPOJIIO
VCIIOJIHEHUS IOKYMEHTOB.

IIK 1.4. Bectu 0a3sl

JTAHHBIX JIOKYMEHTOB
OpraHu3aIu "
CIpaBOYHO-
UH(POPMALMOHHYIO

paboTy 1o HUM.

HaBbikn:

Benenune 6a3bl TaHHBIX JJOKYMEHTOB
OpraHu3aLuy.

Benenue nadopmannonHo-
CIPaBOYHOU pPabOTHI.

YMmeHnus:

ITonp30BaThCs Oa3aMu JaHHEIX, B TOM
YHCIIe YAAIECHHO.

Bectn y4er JIOKYMEHTOB
OpraHu3aIuy.

Ocy1ecTBiATh CIIPaBOYHO-
UH(POPMALIMOHHYIO paboty c
HUCIIOIb30BaHUEM 0as JTaHHBIX
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JIOKYMEHTOB.
ITons30BaThCA
aBTOMATU3HPOBAHHBIMU CUCTEMaMHU
y4eTa, perucTpalii, KOHTPOJIS U
HH(pOPMaITMOHHO-CIIPABOYHBIMH
cucTeMaMH Ipu pabore ¢
JIOKYMEHTaMHU OpTaHU3aIiH.

3HaHus:

[IpaBuna co3maHust W BeaeHHs 0a3
JAHHBIX CIIY’)KEOHBIX JOKYMEHTOB B
OpraHu3aIu.

CucreMbl AIEKTPOHHOTO
JIOKYMEHTO000pOTa.

I[IK 1.5. OcyiiecTBasiTh
00paboTKy, perucTparuio
U OTIPaBKYy UCXOMSIIEH
JOKYMEHTaIu1
ajipecaTtam, B TOM YHCIIE C
HCIIOJIb30BAaHUEM
ABTOMATU3HPOBAHHBIX
CUCTEM.

HaBpikn:

O0paboTka, perucTpanus u
OTIHpaBKa UCXOOAIINX JOKYMCHTOB

YMenus:

[TpuMmeHsTh paBuiIa PycCKOro
S3bIKA NP MPOBEPKE TOKYMEHTOB
nepes OTIPaBKOil.

[TpoBepsATh MPaBUIBLHOCTH
0(OpMIICHUS U KOMIUIEKTHOCTh
UCXOJSIIUX TOKYMEHTOB.
CoptupoBarh JOKYMEHTHI 110
crocobam JOCTaBKH, IPU
HEO0OXOIMMOCTH, YIIAaKOBHIBATh
JIOKYMEHTHI U OTIPaBIISTh.
[Tonp30BaThCs
ABTOMATU3WPOBAHHBIMH CUCTEMAMU
yuyeTa, perucTpaluu,
MH(OPMaLIOHHO-CIIPABOYHBIMU
cucTeMaMu Ipu padore ¢
JOKYMCHTaMHM OpraHu3alun

3HaHnus:

HOpMaTI/IBHI)Ie IMPaBOBBIC AKThI U
HOPMAaTUBHO-METOAUYCCKUE
JIOKYMEHTBI, OTIPE/ICIISIFOIINE
MOPAIO0K JOKYMCHTAIMOHHOI'O
oOecrieueHus yrnpaBIeHUs.
[TpaBuia U CpokH OTIPaBKU
UCXOJAILINX JTOKYMEHTOB

I[IK 1.6. OcymecTBisaTh
COCTaBJICHUE u
odopmIIeHHE CITY)KEOHBIX

HaBbiku:

CocraBnenue " oopmienue
CIIY’K€OHBIX JOKYMEHTOB
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JOKYMEHTOB Ha OCHOBE
TpeboBaHMit
COBPEMEHHBIX
HOPMATUBHBIX IIPaBOBLIX
aKTOB.

YMmeHnus:

[IpuMeHsATh YCTaHOBJICHHBIN COCTaB
PEKBU3UTOB B 3aBUCUMOCTH OT BUJa
JIOKYMEHTA.

IIpaBunbpHO pacnosnarars u
0OpPMIIATH PEKBU3UTHI HA JIMCTE TIPU
COCTaBJICHUU JIOKYMEHTA.
IIpuMeHATH cCOBpEMEHHBIE
UH(POPMAIIMOHHO-
KOMMYHMKAI[MOHHBIE TEXHOJIOTUU
JUI pabOTHI C IOKyMEHTaMH, B TOM
quciie 1S €€ ONTUMHU3aLUU U
MOBBIICHHS 3P HEKTHBHOCTH
ITpuMeHATH NpaBUIa PycCKOro
A3BIKA.

3Hanus:

Bupl TOKyMEHTOB, X Ha3HAYCHUE.
TpeboBanwusi, MpeabsBIsEMbIE K
JIOKYMEHTaM B COOTBETCTBHH C
HOPMATHUBHBIMH IIPABOBBIMHU aKTaMHU
Y TOCY/IapCTBEHHBIMHU CTaHIapTaMHU.
[TpaBuia cocraBieHUs U
odopmiteHHuss THPOPMAITHOHHO-
CIPaBOYHBIX, OPraHU3AIMOHHBIX,
VIPaBIEHYECKUX JOKYMEHTOB.

OpraHu3arus
TEKYIIETo
XpaHeHUus
JIOKYMEHTOB
MOATOTOBKA
UId  Tiepenayu
apxuB

u
pI(SA) |
B

I[IK 2.1. OcymecTBisith
pa3paboOTKy H BEJICHHE
HOMEHKJIATypbl zen
CTPYKTYpPHOTO
MO/Ipa3IeNIeHUs

HaBbiku:

CocraBiieHUE U BEJICHIE
HOMEHKJIATYPHI JI€J1 CTPYKTYPHOTO
oIpa3 IeIICHuUs

YMmenus:

Pa3pabatbiBaTh HOMEHKIIATYPY A€l
CTPYKTYpPHOTO MOJpa3ieIeHusl.
®opMyIHpoBaTh 3ar0JI0BKH /1€ U
ONPEAEIATh CPOKH UX XPAHEHUS.

3HaHus:

HopMaTtuBHbIe IpaBOBBIE aKTHI,
HOPMAaTUBHO-METOIUYECKUE
JIOKYMEHTBI, TOCY/IapCTBECHHBIC
CTaH/IAPTHI, ONIPECITIONTUE TOPSIIOK
JOKYMEHTAIMOHHOTO 00ECTICUeHHSI
yIIpaBJICHUS

Bunber HomMeHKIaTYp, o01Ime
TpeOOBaHUS K HOMEHKJIATYpE,
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METO/IMKA €€ COCTABJICHUS U
odopmIIeHUS

[IpaBuna cornacoBanus
HOMEHKJIATYPBbI JIe] C
BEJIOMCTBEHHBIMHU apXHBaMU U
AKCHEPTHON KOMHUCCHUEH.

I[IK 2.2. ®opmupoBarh
Jiejla B COOTBETCTBUM C
HOMEHKJIATypoil Jen u
MpaBUJIaMu
(hopMUpOBaHUS JIEI.

HaBbiku:

[TpoBepka mpaBUIBHOCTH
oopMIIEHHS TOKYMEHTOB U OTMETKHU
00 MX HUCIIOJIHEHUH Tepe]] UX
dbopMUpOBaHUEM B €O JIJIS
MOCIIEAYIOIIEr0 XpaHEHUSI.
dopmupoBaHUE Jiena.

YMmeHnus:

OpraHu3oBBIBaTH pabOTy MO
(hOopMHUPOBAHMIO €] B COOTBETCTBUU
C YTBEPKIECHHOW HOMEHKIIATYPOI
JIeJT OpraHu3aIuu.

dopMHUpOBaTh JOKYMEHTHI B Jefia C
Y4ETOM HUX CHEHH(PUKH.
CucremMaTH3upOBaTh JOKYMEHTHI
BHYTpH JIeTa.

3HaHnus:

HopmaTuBHbIE PaBOBBIC AKTHI,
HOPMaTHUBHO-METO/INYECKHE
JIOKYMEHTBI, TOCYJapCTBEHHBIE
CTaHJAPTHI, OMPEEISIIONINE TTOPSITOK
JIOKYMEHTAIIMOHHOTO 00ecreueHust
yIpaBiIeHUS

[Topsinox popmupoBanus u
odopmiieHus Jie, crenudpuka
dbopMUpOBaHUS OTAETBHBIX
KaTEropui JIell.

I[IK 2.3. OcyuecTBisiTh
TEKylllee XpaHEeHHe, y4eT
U HCIOJB30BAaHUE LI
(IOKyMEHTOB).

HaBbikn:

KoHTposb npaBuiIbHOTO 1
CBOCBPEMEHHOTO PACIPEIEICHHS U
MOAIINBKY JOKYMEHTOB B JIEJIa.
Ilepenada TOKyMEHTOB BO
BPEMEHHOE I10JIb30BaHUE.

YMmenus:

OpFaHI/I3OBBIBaTB XpaHCHHUC
JOKYMCHTOB B ITPOLICCCC UX
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UCIIOJIHEHUS U TEKYIIEe XpaHEHNE
VCIIOJIHEHHBIX IOKYMEHTOB.
OpraHu3oBbIBaTh PabOTy IO yUETY,
XpaHEHUIO U Mepeaaue B
COOTBETCTBYIOILINE CTPYKTYpPHBIE
10/Ipa3/iesIeHusl JOKYMEHTOB
TEKYILEro AeJI0NPOU3BO/ICTBA.
[TpumeHsaTH HH(OPMAITIOHHO-
KOMMYHMKAI[MOHHBIE TEXHOJIOTUU
npu pabore ¢ JOKyMEHTaMu

3HaHus:

ITpaBuna xpaHeHus Jell, B TOM YHCIIe
C IOKyMEHTaM{ OTPaHUYEHHOIO
JOCTyTa

HpaBHna BbIAa4M U UCIIOJIb30BaHUA
JOKYMEHTOB U3 C(pOpMUPOBAHHBIX
Jen

HOpHIIOK BbIa4YU NOKYMCHTOB JJIs1
UCTIOJIB30BaHUS pAOOTHUKAM
OpraHu3aIuy, IPeI0CTaBICHIE
JIOKYMEHTOB TI0 3aIpOocaM BHEITHUX
OpraHu3aLui.

I[IK 2.4. OcyumecTBisiTh
IKCIIEPTHU3Y LIEHHOCTH
JIOKYMEHTOB, BECTU OTOOP
JIOKYMEHTOB Ha XpaHEHHE
i YHUYTOXKEHHE,
JIOKYMEHTUPOBATh PaboTy
SKCNEPTHON KOMHUCCHH.

HaBbiknu:

[IpoBepka CpOKOB XpaHEHUs
JIOKYMEHTOB, COCTaBJICHHE
MIPOTOKOJIA Pa0OTHI IKCIIEPTHOM
KOMHCCHH T10 TOATOTOBKE
JIOKYMEHTOB K XpaHEHHIO, aKTa O
nepeaye Ha yHUYTOKEHUE
JIOKYMEHTOB, HE MOJIEKAIUX
XpaHEHUIO

YMmenus:

OcCymlecTBIATD YKCIIEPTU3Y
LIEHHOCTU JOKYMEHTOB.

OdopMIIATh TOKYMEHTHI 3KCIIEPTHOI
KOMHCCHH.

3HaHus:

HopMaTuBHEIC TpaBOBBIC aKTHI,
HOPMAaTHUBHO-METOIHYCCKUE
JIOKYMEHTBI, TOCY/IapCTBECHHBIC
CTaHJAPTHI, OMPEEIAIONINE TTOPSITOK
JIOKYMEHTAITMOHHOTO 00ecreueHust
YIIpaBICHUS
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Kpurepuu paszznenenus 10KyMEHTOB
Ha TPYIIIBI B COOTBETCTBUU C
[IEHHOCTHIO UH(OpMAIIHH,
COAEpKAIIENCSA B HUX

[Topsi10K UCTIONB30BaHUS TUITOBBIX
WA BEJIOMCTBEHHBIX ITepeYHEH
JIOKYMEHTOB, OTIPEACTICHHS CPOKOB
XpaHEeHHUs B TPOIIECCE IKCIIEPTU3HI
[IEHHOCTH JOKYMEHTOB

[Topsimok co3manusi, OpraHu3aluy 1
JOKYMEHTHPOBAHHUS PaOOTHI
AKCTIEPTHOW KOMUCCUU

[IpaBuna cocraBieHUS U
YTBEPKICHHSI IPOTOKOIA PabOTHI
AKCTIEPTHOW KOMUCCUU

[IpaBuna cocraBieHUS U
YTBEPXK/ICHHS aKTa O BHIJCICHUN
JOKYMEHTOB, HE ITOJIEKAIINX
XpaHEHHIO

IIK 2.5. Odopmasats nena
IIOCTOSITHHOI'O u
JOJITOBPEMEHHOT'O CPOKOB
XpaHCHUA OJid nepeaadu B
apXuB OpraHU3aLUMU.

HaBbiku:

OdopMieHue e MOCTOSHHOTO,
JIOJITOBPEMEHHOT'O CPOKOB XpaHECHHUS
OdopmieHre 00JI0KKH JIeT
HOCTOSTHHOTO, JI0JITOBPEMEHHOT'O
CPOKOB XpaHCHHSI.

[lepenaya est B apXuUB OpraHu3aIHH.

YMenus:

I'oroBuTh M nIEpeaBaTh
JIOKyYMEHTaJIbHbIE MATEpHAJIbl HA
XpaHEHUE B apXHUB.

3HaHnus:

HopmatuBHbIE TPaBOBBIE aKTHl,
HOPMAaTHBHO-METOMYECKHUE
JIOKYMEHTbI, TOCYJapCTBEHHbIE
CTaHJAPTHI, ONPEEIISAIONINE TOPSI0K
odopmieHHs U epesiaun Aen B
apX¥B OpraHU3alluu.

[TpaBuia TexHUYECKOH 00pabOTKH U
MOJTHOTO O(hOPMIIEHUS J1eT
MIOCTOSIHHOTO U BPEMEHHOTO
xpaHenus. [IpaBuna nepenauu aen B
apX¥B OpTaHU3aINH.

HaBbiku:
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IIK  2.6. CocraBnare | PopMupOBaTh CIPABOYHBIN amIapar,
OIIMCH JIeJI TOCTOSTHHOTO M | 00€CIIeunBaONIHiA OBICTPBINA TOUCK
JI0JTOBPEMEHHOTO CPOKOB | JIOKYMEHTOB

XpaHEHHUs. Ymenus:

CocTaBiatb U 0OQPOPMIISTH OIUCH [
MOCTOSIHHOTO U JIOJITOBPEMEHHOTO
CPOKOB XpaHEHHUSI.

Hcnonb30BaTh HOMEHKIIATYPY JIET
IIPU COCTABIIEHUU OIHUCEH e

3HaHus:

IIpaBuiia coctaBieHus ONUCHU AEI
MMOCTOSIHHOTO ¥ BPEMEHHOTO
XPaHEHHS B COOTBETCTBHHU C
HOPMaTHUBHO-METOIMYECKUMU
JIOKyMEHTaMU

Paspnen 5. Crpykrypa o0pa3oBaTe/ibHOM NPOrpaMMbl

5.1. YueOnsrii man ([Tpumoxxenue Nel)

5.2. Kanenpapusiii yueonslii rpaduk (IlpunoxenueNe2)

5.3. Pabouas mnporpamMma BOCIMTAaHHS U KaJICHJAPHbIM IUIAaH BOCHUTATENBHOM pabOThI
(ITpunoxenue Ne9)

5.3. PabGouvas nporpamMma BOCITUTaHUS

5.3.1. enp u 3agaun BoCIUTaHUs, 00YYAIOIIKUXCS IPU OCBOCHUHM UMHU 00pa3oBaTeIbHON
IIPOrPaMMBI:
Ienp paboueit mporpaMMbl BOCIIUTaHHUS — pa3BUTHE JIMYHOCTH, CO3/IaHUE YCIOBUH s

CaMOOITPEAEIEHNs] U COLMAIM3alMM Ha OCHOBE COLMOKYJIBTYPHBIX, IYXOBHO-HPaBCTBEHHBIX
IIEHHOCTEN M TIPUHATHIX B POCCHUMCKOM OOIIECTBE MPaBHJI U HOPM IMOBEJACHUS B MHTEpEcax
YyelloBeKa, CEeMbH, O0OIIecTBa M TocyAapcTBa, (OpMUPOBaHHE Yy OOydYaloOIIUXCS YYBCTBA
MaTpUOTU3MA, TPAKIAHCTBEHHOCTH, YBXKECHHS K MaMSTH 3alIUTHUKOB OTeuecTBa W IMOJBUTAM
I'epoeB OteuecTBa, 3aKOHY W MPaBOMOPSAKY, YENOBEKY TpyJda U CTaplieMy IOKOJIEHUIO,
B3aMMHOTO YB@)KEHHUs, OEpPEKHOr0 OTHOIICHHS K KYJIbTypHOMY HACIEOUI0 W TPaTUIUSIM
MHOTOHAallMOHAJIBHOTO Hapoaa Poccuiickoit @enepanuu, Mpupoae U OKPYKAKOLIEH Cpele.
3agauu:

- YCBOEHHE 00y4atOUIMMUCS 3HAHUN 0 HOpMaXx, TyXOBHO-HPaBCTBEHHBIX LIEHHOCTSX,
KOTOPBIE BBIPA0OTAIO0 POCCUKCKOE OOIIECTBO (COIMANTBHO 3HAYNMBIX 3HAHHIA);

- (dbopMupOBaHUE U Pa3BUTHE OCO3HAHHOTO MO3UTUBHOIO OTHOUIEHUSI K IEHHOCTSIM,
HOpPMaM | TIPaBUJIaM TOBEICHUSI, IPUHATHIM B POCCHIICKOM 0011eCTBE (MX OCBOCHHE, PUHSATHE),
COBPEMEHHOTO HAy4YHOI'0 MUPOBO33PEHUS, MOTUBALMU K TPYAY, HENIPEPHIBHOMY JINUYHOCTHOMY U
npo¢eCCHOHATLHOMY POCTY;
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- nproOpeTeHne COMOKYIBTYPHOTO OIBITA MTOBEACHUS, OOIICHNUS, MEKITMIHOCTHBIX
U COLMAJbHBIX OTHOILLIEHUI, B TOM YHUCIIE B MPO(ecCHOHaIbHO OPUEHTUPOBAHHOM JEATEIbHOCTH;

— MOJArOTOBKA K CaMOCTOSITEIbHOH NPO(ECCHOHATIBHON AEATEIBHOCTH C YYETOM
noJiyyaeMoi KBanu(UKauu (COIMabHO-3HAYUMBII OIBIT) BO Ojaro cBoed ceMbH, HapoJa,
Poaunbl u rocynapcTsa;

— IOJIMOTOBKA K CO3JJaHUI0 CEMbU U POXKACHUIO JIETEH.

5.3.2. PabGouast mporpaMma BOCIIUTaHHS U KaJleHIAPHBIN TIJIaH BOCIIUTATEIIBHOM pabOThI
MIPEICTABIICH B MPUJIOKEHUH 9.

Pa3nes 6. YcaoBus peasmzanuu o0pa3oBaTeibHON NPOrpaMMbl

6.1. TpeGoBaHus K MaTepUAIbHO-TEXHUYECKOMY OOECIEUYEHHI0 00pa3oBaTeIbHON
POrPaMMBI

6.1.1. CrenmanbHble TOMEIIEHUS TOJIKHBI IIPEJICTABISTh COOON yueOHbIe ayJTUTOPUH JIJIS
IIPOBEJCHUS 3aHATUH BCEX BMJIOB, IIPEIYyCMOTPEHHBIX O0pa30BaTEIbHOW MPOTrpaMMOM, B TOM
YHCJIe TPYNIOBBIX U MHAWBHUYAJIbHBIX KOHCYJbTAIMM, TEKYIIEr0 KOHTPOJIS U IPOMEXKYTOUHOMN
aTTeCTalllH, a TAKXKE MOMEILEHUS JIsl CAMOCTOATEIbHON U BOCIIUTATENIbHON paboThl, MaCTEPCKUE
U J1abopaTopuu, OCHAIllEHHbIE OOOpYAOBaHMEM, TEXHUYECKHMMM CpEICTBAMU OOy4eHUs U
MaTepHajaMM, yUYUTHIBAIOIIUMU TPEOOBAHHS MEX/TyHAPOAHbBIX CTaHIApTOB.

IlepeyeHb cienUAJIbHBIX MOMEIIEHH

KaOunersr:

Ucropun Poccun

WHocTpanHOTO 53bIKa B MPO(HECCHOHAIBHON ACITEIbHOCTH
be3onacHOCTh JKU3HEAECATENBHOCTH
Oo6menpodeccnoHaTbHBIX AUCIUTUIIHH

JIaGoparopuu:

ApXUBHOTO Jena

OcCHOB J1e10npoOn3BOJCTBA

Opranuzainuu JOKyMEHTO000pOTa M IOKYMEHTUPOBAHUS YIIPABICHUECKON JEATETbHOCTH

NupopMannoHHO-KOMMYHHKAITIOHHBIX TEXHOJIOTHIA B JIEIONPON3BOICTBE

Opranuzanus TEKyIIero XpaHCHHsS TOKYMEHTOB M IOATOTOBKA JeN I Tepenadyd B
apxXuB

CHopTUBHBIN KOMILIIEKC
3aJbr:

— OuONMHMOTEKA, YATATBHBIN 3a]1 C BEIXOJOM B HHTEPHET;
— aKTOBBII 3all.
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6.1.2. MaTepralbHO-TEXHUYECKOE OCHAIIICHHE Ja00paTOpHid, MAaCTEPCKUX U 0a3 MPaKTUKH
no npodeccun 46.01.03 Jlenonpon3BoIUTENb.

OOpasoBatenbHass OpraHu3allvs, peanu3ymoolnas nporpammy Mo mpodeccun 46.01.03
Jlenonpou3BoauTeNh, pacrmojaraeT MaTepHalbHO-TEXHHYECKON 0a3oil, oOecnednBaromien
MPOBEJICHUE BCEX BUOB TUCIUTUIMHAPHON U MEKIUCITUTUIMHAPHON TIOJITOTOBKH, JTA00OPATOPHOM,
MPAKTUYECKOH  paboThl  OOyYaroIIMXCS, MPEAYCMOTPEHHBIX  Y4eOHBIM  IUIAHOM, U
COOTBETCTBYIOIIEH NIEHCTBYIOIIUM CAHUTAPHBIMU MPOTHUBOIOXKAPHBIM MpaBUJIaM W HOPMaM B
pa3pese BhIOpaHHBIX TPACKTOPHIl.

6.1.2.1. KaObuneTsl 11 MpOBEJCHUS Y4YEOHBIX 3aHATHH OCHAIIECHBI KOMIIBIOTEPHOMN
TEXHUKOW C BO3MOXKHOCTBIO TMOJKIIIOUEHUS K WH(POPMAIMOHHO-TEICKOMMYHHKAITMOHHON CEeTH
«HTEepHETY W O0OEcleYeHNeM JOCTyIa B 3JEKTPOHHYIO HH(DOPMAMOHHO-00pa30BATEIBHYIO
cpeny oOpa3oBaTeNbHON OpraHU3aliHy.

6.1.2.2. OcHaneHre noMeIeHn , 3aIeiCTBOBAHHBIX MTPY OPraHU3AIMHU CAMOCTOSITEIbHON
Y BOCIIUTATEIHHON PaOOTEHIL.

[TomeneHust 11 OpraHU3alMA CAMOCTOSTEIIBHONW M BOCIIMTATEIbHON paOOThl OCHAIIICHBI
KOMITBIOTEPHOM  TEXHHUKOM C  BO3MOXKHOCTBIO  TOJKIIOYEHHS K  HH(OpManMoOHHO-
TEJIeKOMMYHUKaMOHHONW ceTn «MHTepHeT» u oOecredeHHeM [OCTyna B DJIEKTPOHHYIO
nH(pOpPMaAIIMOHHO-00Pa30BaTENBHYIO Cpely 00pa30BaTeIbHON OpraHU3aluy.

6.1.2.3. OcHamienue 6a3 MpaKTUK

VYdeOHas MpakTHUKa MPOBOJUTCS 3aBUCHUMOCTH OT ()OPMBI OPraHMU3AlUU JACATEIBHOCTU
MacTepoM, B YYEOHBIX MACTePCKMX. YueOHas TIPaKTUKa TPOBOJAMTCA B  KaXKIOM
poeCCHOHATLHOM MOJIYJIE U SIBJISICTCS] €0 COCTABHOM YacThI0. 3a/1aHus HA YUCOHYIO PAKTHKY,
BUBI paboT U MOPATOK €€ IPOBEICHUS MIPUBEICHBI B TPOTpaMMax Mpo(hecCHOHAIBHBIX MOTYJICH.

[Ipou3BoaCTBEHHAs TMpPaKTHKAa MPOBOAWTCS B OpraHU3alisIx Jo00ro mpoguis,
o0ecreynBamOIUX  JESATEIBHOCTh  OOydarommxcss B NpodeccHoHanbHOW  obiactu
aJIMUHUCTPATHBHO-YIIPABICHYECKOH W O(HUCHOW NEATETBHOCTH, IO pe3ysbTaTaM KOTOPOU
oOyyJaromuecs: MPeIoCTaBISIOT OTYET, MPOU3BOACTBEHHYIO XapaKTEPUCTHUKY. ATTECTAIUs II0
UTOTaM IPOU3BOACTBEHHON MPAKTUKU MPOBOJIUTCS C YYE€TOM pPe3yJbTaTOB, MOATBEPKICHHBIX
JOKYMEHTaMHU COOTBETCTBYIOLIMX OpPTraHU3aIHi.

6.1.3. [omyckaetcst 3aMeHa 000pyAOBaHUs €ro BUPTYAIbHBIMHU aHAJIOTaMHU.

6.2. TpeboBaHMs K yueOHO-METOIMUECKOMY 00ECTIEYeHHI0 00pa30BaTEIbHON MPOTPaMMBI

6.2.1. bubanoreunslit hoHT 00pa30BaTENBbHOM OpraHU3aluy YKOMIIJICKTOBAH M€YaTHbIMU
U (WIM) DJIEKTPOHHBIMU Y4€OHBIMM M3JIaHUSAMU (BKJIIOYas Y4EeOHMKU U y4deOHbIE 1MOCOOus) IO
KOKIOW AMCUMIIMHE (MOJIYJI0) M3 pacyeTa OJHO MeyaTHOe U (WMJIM) JIEKTPOHHOE ydeOHoe
W3/IaHKE 110 KKI0M TUCIHUIUIUHE (MOAYII0) HA OJTHOTO 00YYaromerocs.

B ciryuae Hanmmuust 2eKTpoHHON HHPOPMAITMOHHO-00pa30BaTEIbHOM CPEIbI TOMYyCKAeTC s
3aMeHa MeyaTHOro O6ubimoTeyHoro (oHIa MpeIoCcTaBICHUEM IpaBa OJHOBPEMEHHOIO JIOCTYIa
HE MeHee 25 MPOIeHTOB 00yJaronuxcs K HU(poBoil (31eKTpOHHOI) OUOIHOTEKE.

Oo6pasoBarenbHasi mporpaMma 0OecreunBaeTcsi y4eOHO-MEeTOANYECKON TOKyMeHTaluen
10 BCEM Y4EOHBIM TUCIUILTUHAM (MOIYIIAM).

6.2.2. OOyuarolyecsi HHBAJIUABI U JIULA C OTPAHUMYEHHBIMA BO3MOXKHOCTSIMHU 3/10pPOBbS
o0ecTIeYeHbI eYaTHBIMU U (WJIH) SJIEKTPOHHBIMU YI€OHBIMH U3JAaHUSIMH, aIalITHPOBAHHBIMHE TIPH
HEO0OXOIMMOCTH JIJIsi 0OYUYECHHS YKa3aHHBIX 00YUarOIIHXCS.

18



6.3. TpeGoBaHUs K TPAKTHYECKOMN MOATOTOBKE O0YYAIOIIHXCS

6.3.1. IIpakTryeckast HOArOTOBKA IIPU peain3aluy 00pa30BaTENIbHbBIX IPOrPaAMM CPETHETO
npo¢eCCHOHATBLHOTO 00pa30BaHMs HANpaBIeHA HAa COBEPIICHCTBOBAHHE MOJIENIN TMPAKTHUKO-
OPUEHTHPOBAHHOTO  OOy4YeHHs, YCHJCHHE pOJM  paboTojareieid MpH  MOATOTOBKE
KBAJTM(HULUHUPOBAHHBIX PA0OYMX, CHYXKALUIMX IyTeM pPaCHIMPeHHUs KOMIIOHEHTOB (YacTei)
00pa30BaTeNIbHBIX pOrpaMM, peayCcMaTpUBAIOIINX MO/JICJINPOBAHHE YCIIOBHUH,
HEMOCPEACTBEHHO CBS3aHHBIX C Oyaymed npodecCHOHAIBHOM JAEATeIbHOCTBIO, a TaKkKe
o0ecrieueHus yCIOBUH 1S OJTydeHHs 00y4JaroIUMUCS IPAKTUYECKUX HAaBBIKOB U KOMIIETEHIIHH,
COOTBETCTBYIOIIMX TPEOOBAHMSIM, TPEABIBISIEMbIM pPAa0OTOMATENSAMH K  KBaJTH(HUKAIUAM
CHELHATNCTOB, PA0OYHX.

6.3.2. OOpa3oBarenbHas OpraHU3alMs CAMOCTOATEIbHO IPOEKTUPYET pealn3aliio
00pa3oBaTeNbHON MPOrpaMMbl M €€ OTACIbHBIX YacTed (AMCIUILIUHBI, MEXIAUCIUIIIMHAPHbIC
KypChbl, Ipo(eCCUOHATIbHBIE MOYJIH, IPAKTHKA U APYrHe KOMIIOHEHTHI) B (hopMe MPaKTUYECKOH
noarotoBku ¢ yuetoM Tpedosanuit ®I'OC CIIO u cneunduku nomyyaemoii mpodeccuu.

6.3.3. O6pa3zoBaresnbHas AEATEIbHOCTD B (hOpME NMPAKTHUECKONU OTOTOBKU:

peanu3yercsl Npu NMPOBEICHUM MPAKTUYECKUX M Ja0OpaTOPHBIX 3aHATUH, BBHIOJHEHUU
KYpCOBOT'O IIPOEKTUPOBAHUS, BCEX BHJIOB ITPAKTHKH U MHBIX BUIOB YIEOHOW ACATEIBHOCTH;

NpeayCMaTpUBaeT  JIEMOHCTPAIUIO PAaKTUIECKUX HaBBIKOB, BBITTOJIHEHHE,
MOJICIIMPOBAaHNE OOYYAIOMMMHUCS ONPEACICHHBIX BUAOB PadOT Ui PEIICHHs MPAKTHYECKUX
3aja4, CBA3aHHBIX C Oyaymiei npodecCHOoHAIBHOM e TENbHOCTHIO B YCIOBHUSAX, MPUOIMKEHHBIX
K peajbHbIM IIPOU3BO/ICTBEHHBIM;

MOJKET BKJIOYaTh B ceOs OTAEIbHbIE JIEKIMH, CEMHHAphl, MAacTep-KJIacChl, KOTOpHIE
npeaycMaTpuBaOT mepeAady oOydarommumces y4deOHOM HHQOpManuu, HEoOXOIUMOW Juis
HOCJIEYIOLIEr0 BBINOJIHEHUS padoT, CBA3aHHBIX ¢ Oyayliel npodeccuoHanbHOM AeATeNbHOCTHIO.

6.3.4. IlpakTtuyeckas NOArOTOBKA OPraHU3yeTCs B y4eOHBIX, yUeOHO-IIPOU3BOCTBEHHBIX
nabopatopusx, y4eOHBIX 0a3ax TMPAKTHKH W HWHBIX CTPYKTYPHBIX  MOJpPAa3/IEICHUSIX
00pa3oBaTeNbHOI OpraHu3alni, a TakKe B CHEIMaIbHO 000PYJOBaHHBIX MTOMEIIEHUAX (pabounx
MecTax) NMpO(UIBHBIX OpPraHW3alMii Ha OCHOBAHWHU JOTOBOpPA O TPAKTHYECKOW ITOATOTOBKE
00yJaromuxcsi, 3aKJII0YaeMOro MEXAy o0pa3oBaTelbHON OpraHu3anuedl W TpoQHIBLHON
OpraHu3alei, OCYyIIECTBISIOLIEH  JEeATeIbHOCTh MO  MPO(UII0  COOTBETCTBYIOIIEH
00pa3oBaTeNbHON MPOTrPAMMBI.

6.3.5. Pe3ynbTaThl OCBOCHHUSI 00pa30BaTEIbHOM MPOrpaMMBI (€€ OTENIbHBIX YacTeil) MOTyT
OBITH OILICHEHBI B PAMKax MPOMEXYTOYHOM U TOCYAapCTBEHHOI UTOTOBOM aTTeCTallUy.

6.4. TpeGoBaHusl K OPraHM3aNUH BOCIIUTAHUSA 00y4aAIOIINXCS

6.4.1. Bociutanne oOydarolmMxcsi NMPH OCBOEHHM HMMH OCHOBHOHM 00pa3oBaTesbHOM
IpOrpaMMbl  OCYLIECTBISIETCS HAa OCHOBE BKJIIOYAaEMBIX B HACTOSIIYI0 00pa30BaTEIbHYIO
nporpamMmy padoueil mporpaMMbl BOCIIUTAHUS U KaJICHIAPHOTO IUIaHA BOCIUTATEIBHON pabOThI
(mpunoxenue 9).

6.4.2. Pabouyro mporpaMMmy BOCIIMTAHUS M KaJCHIAPHBIN IJIaH BOCIIUTATEILHON pabOThI
oOpa3oBarenpHass OpraHW3alys pa3padaThIBA€T M YTBEPXKIAET CAMOCTOSTEIBHO C YYETOM
IPUMEPHBIX pabodell IporpaMMbl BOCIIUTAHUS U KAJIEHAAPHOTO TJIaHA BOCIIUTATEIbHOW pabOoThI.
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6.4.3. B pazpabotke paboueil mporpamMmbl BOCIUTaHHMS W KaJCHIAPHOTO IUIaHA
BOCIHUTATEIbHOW pabOThl MMEIOT MPABO MPUHUMATh y4YacTHE COBETHI OOYYarOIIMUXCS, COBETHI
poauTeNel, IpeCTaBUTeNU paboToaaresnei u (Wim) nx o0beAMHEHUH (TIPU UX HATMYUH).

6.5. TpeGoBaHuA K KaApPOBbLIM YCJOBUAM peajin3alnu 00pa3oBaTeIbLHON NPOrpaMMbl

6.5.1. Peanuzanus oOpa3oBarenbHOW MPOrpaMMbl 00ECHEUMBACTCS MEAArOTHICCKUMU
paboTHHKaMu 00pa3oBaTEIHLHON OpPraHU3aIMY, a TAKKE JTUIAMHU, TIPUBICKAEMBIMU K peaTH3aliu
00pa3oBaTeNbHON MPOrpaMMBbl Ha YCIIOBHSIX T'Pa)XAaHCKO-TIPABOBOTO JOrOBOpa, B TOM YHUCIIE
U3 YHCIa PYKOBOJHUTENCH M paOOTHUKOB OpraHM3alMi, HANpPaBJICHUE AEATEIIEHOCTH KOTOPBIX
COOTBETCTBYeT obOmacTu  mpodeccuoHanbHO  nestenbHOocTH 07  AAMHHHCTpPaTHBHO-
yhnpaBieHueckass U oducHas JesITeNIbHOCTb, M UMEIOUIMMH CTaX pabdoThl B JIaHHOM
npodeccuoHanbHOM 00J1aCTH HE MEHEe TpeX JIeT.

KBanuduxanus negarornyeckux pabOTHUKOB 00pa30BaTEIbHOW OpPraHM3allud OTBEYAET
KBAJTM(HKAIIMOHHBIM TPeOOBAaHUAM, YKa3aHHBIM B EqHOM KBaM(UKAMOHHOM CIpPAaBOYHHUKE
JIOJDKHOCTEH  pyKoBonuTeneH, cnenuainuctoB u cayxkaumx (mamee - EKC), a Takxke
pohecCuOHAIBHOM cTaHAapTe (MIPU HATMYUH).

[lemarornueckue paOOTHHUKM, TPUBJIEKAEMbIE K pealu3amud  00pa30BaTebHON
MPOrpaMMBbI, MOITYYarOT AOIMOJIHUTENbHOE Mpo(decCHoHaIbHOEe 00pa3oBaHHE IO Iporpammam
MOBBILICHUS KBATM(UKAIINK, B TOM 4Hclie B (OpMe CTAXXKUPOBKHU B OPraHU3alIMAX, HAIIPABICHUE
JESTEIIbBHOCTH KOTOPBIX COOTBETCTBYET 00JIacTH MPOPECCHOHATBHON AESITEIbHOCTH BBIMIOJIHEHHE
OpPraHU3aIMOHHO-TEXHUYECKUX (DYHKIMIA MO TOKYMEHTAIMOHHOMY OOECIECUECHHUIO AEITeIbHOCTH
opranu3zaiyii., He pexxe 1 pasa B 3 rojga ¢ y4eToM pacIIMpeHHUsi CIeKTpa mpodecCHoHaIbHBIX
KOMIIETCHIIUH.

I[OJIH nneaarortdeCKux pa6OTHI/IKOB (B MNPUBCACHHBIX K NCJIOYUCICHHBIM 3HAYCHUSAM
CTaBOK), 00€CIEUYNBAIONINX OCBOCHHUE 00YJArOIINMUCS MPO(PECCHOHANBHBIX MOIYJIEH, IMEIOLITIX
OIIBIT ACATCIIBHOCTH HE MCHEC 3 JIeT B opranu3aliusiax, HaIpPpaBJICHUC ACATCIBHOCTH KOTOPBIX
COOTBETCTBYET O00JIACTH NPOPECCHOHATBLHON JEATETbHOCTH BBIIOJHEHUE OpraHU3allMOHHO-
TEXHUYECKUX (PYHKIUI MO JOKYMEHTAIMOHHOMY OOECHEeUeHHIO AEATEIbHOCTH OpraHu3alvii., B
o0ImieM yucie MeAarornuyeckux pabOTHHUKOB, PEAU3YIOIUX MPOrpaMMBbl MPo(ecCHOHANTBHBIX
MoJyJiei 00pa30BaTeNIbHOM MPOrpaMMbl, He MEHee 25 MPOLEHTOB.

6.6. TpeOoBaHus K (PMHAHCOBBIM YCJIOBHSIM peanu3alii 00pa3oBaTeIbHON IPOrpaMMBbl

PacueTsl HOpMATHBHBIX 3aTpaT OKa3aHHWS TOCYJAPCTBEHHBIX YCIYT IO peaTu3aiiuu
00pa3oBaTeNbHON MPOTPAMMBI OCYIIIECTBISIOTCS B COOTBETCTBHU ¢ METOAMKON ompenencHus
HOPMAaTUBHBIX 3aTpaT Ha OKa3aHHE TOCYAAPCTBEHHBIX YCIYT MO peanu3alii 00pa3oBaTeIbHBIX
nporpaMM cpenHero npodeccuoHaIbHOr0 00pazoBaHus Mo npodeccusM (CHEHHaTbHOCTIM) U
VKpPYITHEHHBIM TpynnaMm mnpodeccuii (crmenuanbHOCTeN), yTBep)KAaemble MUHIPOCBEIIEHUS
Poccuu exerogHo.

duHaHCOBOE OOECIEUYCHHE peaan3alui 00pa30BaTEIIbHOW MPOTPaMMBI, OMPEIEICHHOE
B COOTBETCTBHUH C OFO/DKETHBIM 3aKOHOAATeNbcTBOM Poccuiickoit deneparnu u denepanibHBIM
3akoHOM oT 29 nekabpsi 2012 Ne 273-®3 «O6 obpazoBanmu B Poccuiickoit dDenepamumy,
BKJIFOYAET B ce0s 3aTpaThl Ha OIUIATYy TPy/Ja MpernojaBaTeieii 1 MacTepoB MPOU3BOJICTBEHHOTO
oOydeHHss ¢ ydeToM oOecreueHus ypOBHS CpeaHell 3apa0OTHON IUIaThl TMeNaroru4ecKuX
pabOTHUKOB 32 BBITIOIHAEMYIO UMH y4eOHYIO (ITPemoaaBaTeNbCKyI0) paboTy U Apyryro paboTy B
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cooTBeTcTBUU ¢ YKa3zoMm Ilpesmmenta Poccuiickoit @enepauun ot 7 mas 2012 r. Ne 597 «O
MCpOHpI/IHTI/IHX 10 peanmaunn FOCyl[apCTBeHHOI\/'I COLII/IaJII:HOfI ITOJIMTUKN)).

Pazgen 7. (I)opanOBa}me (1)0H)10B OLCHOYHBIX CpEaACTB JAJd IIPOBEIACHUA

HpOMe)RyTO‘lHOﬁ aTTeCTallum U Focy)lapCTBeHHOﬁ HTOIrOBOM aTTECTAIIUHA

7.1. IIpomexxyTOoUHast aTTeCTallMsl — 3TO YCTAHOBJIEHUE YPOBHS JIOCTUKEHUS PE3yJbTaTOB
OCBOEHHUSI Y4eOHBIX MPEAMETOB, KYpCOB, JAUCHUIUIMH (MOIyJel), MpeayCMOTPEHHBIX
o0pa3oBaTeNbHOI MporpaMMoi U sABIsETCS 00s3aTeNbHOM Al 00pa30oBaTeNbHBIX OpraHU3alui
CIIO. ®onpabl OUEHOYHBIX CPEICTB IS HPOMEKYTOYHOW aTTECTAllMM IO BCEM Y4YEOHBIM
JUCIUIUIMHAM ¥ TPOGECCHOHATBHBIM MOJYIISIM Pa3pabaThIBAIOTCS MPEIMETHO-ITUKIOBBIMU
KOMHUCCHSIMU 00pa30BaTEILHOTO YUPEKICHUS.

OueHouHbIe CpeACTBA ISl MPOBEACHUS IMPOMEKYTOUHOM aTTECTallMd IPUBEICHBI B
npuiioxeHuu No7

7.2. T'ocynapctBenHas utoroBasi arrectauus (manee — 'MA) aBnsercs o0s3aTteabHON Amst
oOpa3zoBatenbHbix opranuzanuii CI10. OHa npoBoAUTCS 1O 3aBEPIICHUU BCEro Kypca oOydeHus
0 HampaBleHHIO noaArotoBku. B xome ['MA oueHuBaeTcss CTeNeHb COOTBETCTBUS
c(hOpMUPOBAHHBIX KOMITETCHITNH BBITYCKHUKOB TpeboBanusmM OI'OC CIIO.

7.3. BBITyCKHUKH, OCBOMBIIHME IMPOrPaMMBbI MOATOTOBKH KBATH(PHIIMPOBAHHBIX PaOOYMX,
cimyxamux, caaroT ' MA B hopMe 1eMOHCTPAIMOHHOTO dK3aMeHa.

l'ocymapcTBeHHass WTOTrOBasi aTTECTAllMs 3aBEpIIACTCS TMPUCBOSHHEM KBaJM(UKAIIIH
KBAJIM(PHULUPOBAHHOTO Pab0OYEro, CIYKAIIETro: «eIONPOU3BOIUTEIbY.

7.4. OueHouHble Marepuanbl aisg TpoBeacHHs [MA BKIIOYAIOT MMAacOPT OIEHOYHBIX
MaTepuasoB, TUIIOBBIC 3a/laHUs JUIS JIEMOHCTPAIMOHHOTO JK3aMEHa, OMHCAaHWE MPOLEAyp H
YCIIOBUH MPOBEACHUSI TOCYIaPCTBEHHOW UTOTOBOW aTTeCTAllUU, KPUTEPUH OLIEHKU.

Onenounsle cpeacTsa i npoeneHus I A npuBeeHsl B IpUIOKEHUN 7.

Pa3nea 8. PazpaboTunku ocHOBHOI1 00pa3oBaTe/ibHOM POrPpaMMBbl

Opranuzanus pa3paboTKu OCHOBHOM o0Opa3oBaTenbHON IIPOrpaMMBbI
no mnpodeccun CIIO 46.01.03 [lenonpous3BoAuTedb — TOCYIAapPCTBEHHOE OIOJKETHOE
npodeccuoHambHOe  0oOpa3oBaTeslibHOE  yupexJeHue  «YedeHCKHH  rocynapcTBEHHBIN
CTPOUTEINIBHBIN KOJIIEIK

I'pynna paspadorunkos

dUO Opranuzanysi, T0J>KHOCTh

1. Mycaesa JI.b. [Tpencenarens [TLK obmeobpazoBaTeabHbIX y4eOHBIX
npeametos; npenogasarens ' BITIOY «HI'CKy»

D6mes J1.Y. [Ipencenarens ITLK cTpouTenbHO-TEXHUYECKUX TUCIIUIIINH,
npenonasaresib [ BIIOY «UI'CK»
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Hasnermyp3aeBa X.A.

IIpencenarens [TIIK 3x0HOMHKO-TTPAaBOBBIX JUCUUILINH;
npenonasaresib [ BIIOY «UI'CK»

Hcaxamsunu O.M.

[Tpencenarens IIK nHbOpMaIIMOHHO-KOMITBIOTEPHBIX
nucuuiuing; npenojasaresb ' BITIOY «UI'CK»

Aesa M.A.

crapimiit meroguct I'BIIOY «HI'CK»

Xycaunnona JI.C.

Meroauct I'BITOY «UI'CK»

AxmarxanoBa A.U.

npenogasaresb [ BIIOY «UI'CK»

Onbaapxanos J.I'.

npenonasaresib [ BIIOY «UI'CK»

Hynaxosa JI.T. npenonasaresib [ BIIOY «UI'CK»
AGymycnuMoB A.A npenonasaresib [ BIIOY «UI'CK»
PykoBoauTesu rpynnsi:
dUO Opranuzanus, 10J>KHOCTh
JI.A.IllaxaeBa I'BIIOY «4I'CK», 3am. nupekrtopa no YIIP

22




1. IMosgcHUTEALHAA 3ANINCKA

1.1. HopmaruBHas 0a3a peaausauuu IIIICC3
Hacrosimuii yueOHbIi 11aH MpOrpaMMbl TOJAITOTOBKU KBATM(PUIIMPOBAHHBIX pabOUUX U CIYKAIIUX pa3paboTaH Ha OCHOBE:

— ®epepanbHoro 3akona ot 29.12.2012 r. Ne 273-03 «O6 obpazoBanuu B Poccuiickoit denepannny;

— ®I'OC CIIO no mpodeccuu 46.01.03 Jlenmonpon3BoauTenb, YTBEPKAECHHOTO MTpuKka3oM MunmcTepcTBa pocsemienus PO ot
14 Hosi6pst 2023 1. Ne 857 «OO0 yTBepkIeHUHn (PeaepaabHOTO TOCYAapPCTBEHHOr0 00pa3oBaTEIbHOTO CTaHAApPTa CPEIHETO
npodeccuoHalbHOTO 00pa3zoBanus 1o npodeccuu 46.01.03 JlemonpousBoautenby, 3apeructpupoBad B Muniocte PO 15
nekadbps 2023 r., peructpauoHHbId No 76432;

— Ilpuxaza MunucrepctBa mnpocBemieHuss PO or 17 mas 2022 r. Ne 336 «OO06 yTBepkaeHuu mnepedHeil mpodeccuili u
CHEUUATbHOCTEH CpEeJHEro Mpo(PEeCCHOHATIBHOIO 00pa30BaHUSl M YCTAHOBJIEHUHM COOTBETCTBHS OTIEIBHBIX Mpodeccuil u
CHenuaIbHOCTEN cpeaHero npodeccuoHanbHOr0 00pa30BaHUsl, YKa3aHHBIX B 3TUX MEPEYHSX, MPOdecCrusIM U CIeUATIbHOCTIM
CpenHero MpoQecCHOHATBEHOTO 00pa30BaHuUs, IEPEUHN KOTOPBIX YTBEPKEHBI MTPUKa3oM MUHKCTEPCTBA 00pa30BaHus U HAYKU
Poccuiickoit @enepanuu ot 29 okTsi6pst 2013 1. Ne 1199 «O0 yTBepk1€HUU NepeuHel mpodeccuii U CeruaIbHOCTENH CPETHETO
poQeCCHOHATIEHOTO 00pa3oBaHus», 3apeructTprupoBad B Muntocte PO 17 utons 2022 r., peructparmonnbiii Ne 68887;

— Tlpuxaza MunucrepctBa oOpa3zoBanus u Hayku PO ot 14 wutons 2023 r. Ne 534 «O6 yrBepxaenun Ilepeuns npodeccuii
pabouux, TOJDKHOCTEH CllyKallluX, MO KOTOPBIM OCYIIECTBISETCS MNpodecCuOHANbHOE OOYyYEHHE)», 3aperucTpUpOBaH B
Munrocte PO 14 aBrycra 2023 r., peructpaunoHHsiil Ne 74776;

— Tlpuxaza MunucrepcTBa npocsemienus Poccutickoit @eaepamuu ot 24 aBrycta 2022 1. Ne 762 «O06 yrBepxknennn [lopsiaka

opraHu3anvn MW OCYIICCTBJICHHA O6pa30BaTCHBHOfI ACATCIIBHOCTU 11O 06p330BaT€J'IBHBIM InmporpamMmamMm  Cp€aHero
1



npodeccruoHaIbHOTO 00pa30BaHus», 3aperucTpupoBaH MuHucTepcTBOM octuliuu Poccuiickoit @enepanuu 21 centsiops 2022
r. Ne 70167;

[Ipukaza MunuctepctBa mnpocsemenuss PO ot 8 wnosops 2021 r. Ne 800 «O6 yrBepxkaenuu [lopsiaka mpoBeaeHHs
rocyJapCTBEHHOM MTOTOBOM aTTeCTAallMKM MO 00pa30BaTeIbHBIM MpOrpaMMaM CPEAHETro MPOQPECCHOHAIBLHOIO 00Pa30BaHUS,
3apeructpupoBaH B Muntocte PO 7 nexadbps 2021 r., peructpaumonssiii Ne 66211;

[Ipukaza MunucTepcTBa HayKU U BhICIIero oopa3zoBanus Poccuiickoit @enepanuu u MuHncTepcTBa MpocBelienus Poccuiickoit
O®enepaunu ot 5 asrycrta 2020 r. Ne 885/390 «O mpakTuueckod MOJATOTOBKE OOYYalOMUXCSA», 3apErUCTPUPOBAH
MunuctepctBoM toctuiuu Poccuiickoit @enepanuu 11 centsaops 2020 r., peructpanrondsii No 59778;

[Ipukaza MuHucTepcTBa Haykud U Beiciiero oopazoBanus P® u MunucrepctBa npocsemienuss PO ot 5 asrycra 2020 r. Ne
882/391 «OO6 opraHuzanM W OCYIIECTBICHUH OOpa30BaTEIbLHON JEATEIBHOCTH TIPH CETeBOM (opMe peanu3aiuu
0o0pa3oBaTeNbHbIX Mporpammy, 3apeructpupoano B Muntocte PO 10 centsiops 2020 r., peructpauronsbiii Ne 59764;
[Ipukaza MunuctepctBa Tpyna Poccuiickoii @eaepaunn ot 15 uronst 2020 r. Ne 3331 «OO0 yTBep:k1eHUN TPO(PECCUOHATIEHOTO
cranaapra «CrenuanucTt o OpraHu3alMOHHOMY U JIOKYMEHTAIIMOHHOMY OOECIIEYSHHIO YIPABICHUS OpTraHu3aIueiiy;

VYcraBa 00pa3oBaTebHON OpraHU3ALMH.

Hacrosimuii y4eOHbIM IUTaH OCHOBHOW 00pa3oBaTeIbHOM MNPOrpaMMbl CPEIHEro MPOQECCHOHATBHOIO 00pa30BaHUS

pa3paboTaH ¢ yuéToM MPUMEPHOI 00pa30BaTEIHHOM MIPOTPAMMBI, 3aPETUCTPUPOBAHHON B TOCYIAPCTBEHHOM PEECTpPE MPUMEPHBIX

oOpazoBarenbHbIX porpamm CIIO.

Kpanmu¢pukanus kBanupuuupoBaHHOIO pabOYEro, CIyKalero — «AeJI0NPON3BOAUTEIbY.



Ob6unacth npodecCuoHaNbHON NEATETbHOCTH, B KOTOPOM BBIMYCKHUKHU, OCBOUBIINE 00pa30BATENbHYIO MIPOTrpaMMy, MOTYT

OCYIIECTBIIATH TPO(PECCHOHATIBHYO ACATENBHOCTD: 07 AIMUHUCTPATUBHO-YIIPABICHUECKas U O(DHCHAS NESITEIBHOCTb.

OOpazoBaTenbHasi OpraHU3alys OCYIIECTBIISIET O0pa30BaTENbHYIO JEATEIBHOCTh IO peaju3aluu 00pa30oBaTeIbHOM
MPOTPaMMBbl  CPETHETO MPO(PECCHOHATLHOTO 00pa30oBaHUS B COOTBETCTBUU C JACHCTBYIONIMMHU CAHWTAPHBIMH HOPMaMu U

IIpaBHUJIaMH.

OOpazoBarenbHasi OpraHu3aiusi BIpPaBe NPUMEHSITh JJIEKTPOHHOE OOy4YeHHE U JAUCTAaHIMOHHBIE 00pa30BaTE/IbHBIC

TCXHOJIOTHH.

Peanuzanus 00pa3oBaTenbHON MPOrpaMMbl OCYIIECTBIISIETCS 00pa30BaTEIbHON OpraHU3alred KaKk CaMOCTOSTENbHO, TaK U

MIOCPENICTBOM CETEBOI (POPMBEI.

O6pasoBaTenLHa$1 ACATCIBHOCTE IIPH OCBOCHHH 06p330BaT€HBHOﬁ InporpamMmbl HWJIHW OTACIIBHBIX €€ KOMIIOHCHTOB

opraHu3yeTcs B (popMe MpakTUYECKOU IMOTOTOBKH.
Cpoxk noryueHust 00pa3zoBaHus B 04HOM popMe 00yueHns Ha 6a3ze cpeaHero oo1mero oopa3oBaHus cocTaBiseT - 10 Mecsres.

B pesynbTate OCBOEHHA 00pa30BaTENbHONW MPOTrpamMMbl Yy BBITYCKHHUKA JIOJKHBI OBITH C(OPMHUPOBAHBI OOLIUE U

podheCCHOHAIBHBIC KOMIICTECHITUH.

BbITyCKHUK, OCBOMBILNK 00pa30BaTENIbHYIO TPOrpaMMy, TOJKEH 00J1aaTh CIeYIOUUMU O0IIMMU KOMITETEHLIUSIMU:



OK 01. Beibupats cioco0Ob! pemieHus 3a1a4 mpoecCHOHATBHOMN IeATeTbHOCTH MPUMEHUTEIHHO K Pa3TUIHBIM KOHTEKCTAM;

OK 02. Hcnonb30BaTh COBPEMEHHbBIE CPEJCTBA MOMCKA, aHAJIW3a W WHTEpHpeTanuu uHopmanuu, U uHGOpMamOHHbIE

TCXHOJIOTHHU IJIs1 BBIITOJIHCHUA 3a1a4 HpO(beCCHOHaHBHOﬁ JACATCIIBHOCTH,

OK 03. ITnanupoBath 1 peaqTu30BbIBaTh COOCTBEHHOE MPOPECCHOHATBHOE U IMYHOCTHOE Pa3BUTHUE, IPEATPUHUMATEIBCKYTO
JESITeNIbHOCTh B NPOQECCHOHATIBHON c(epe, UCIOIb30BaTh 3HAHUS MO MPABOBOM M (PMHAHCOBON I'PAaMOTHOCTH B PA3IUYHBIX

AKU3HEHHBIX CUTYaIUsX;
OK 04. DddhexTnBHO B3aUMOIEHCTBOBATh U pabOTaTh B KOJUIEKTUBE U KOMAH/IE;

OK 05. OcymiecTBasATh yCTHYIO M MUCBMEHHYIO KOMMYHHUKAIIMIO HA TOCYAapCTBEHHOM si3bIke Poccuiickon denepanuu

Y4E€TOM OCOOEHHOCTEMN COLIMAIBHOTO U KYJIbTYPHOTO KOHTEKCTA;

OK 06. IIposiBIATh Tpa’KJaHCKO-NATPUOTHUYECKYIO TMO3ULHUI0, JAEMOHCTPUPOBATH OCO3HAHHOE IMOBEACHUE HA OCHOBE
TPAJULIUOHHBIX POCCUICKUX TyXOBHO-HPABCTBEHHBIX IIEHHOCTEH, B TOM YHCJIE C YYETOM T'APMOHU3ALNUA MEKHAIMOHAIBHBIX U

MCKPCINTNO3HBIX OTHOHIGHPlf/'I, IMPUMCHATHL CTAHAAPTHI aHTUKOPPYIIIHUOHHOI'O ITIOBCACHUA,

OK 07. CopelicTBOBaTh COXpPAHEHHIO OKPYXKAIOILIEH Cpelbl, pecypcocOepeKeHUI0, MPUMEHATh 3HaHUS 00 M3MEHEHUU

KJIMMATa, TPUHIUIBI OEPEXIIMBOTO MPOU3BOACTBA, 3PHEKTUBHO IEUCTBOBATH B UPE3BbIYANHBIX CUTYAIIUSX;

OK 08. Hcnonw3zoBaTh cpeactBa (U3MUECKOW KYJIbTYpPhl IJIi COXpaHEHUS W YKPEIUICHHS 3J0pPOBbS B TIpoliecce

PO eCCUOHATIEHOM AESITEIIBHOCTH U TIOJIZIEP>KaHUs HEOOXOIMMOTO YPOBHS (PHU3NYECKOM TTOITOTOBIEHHOCTH;

OK 09. Ilonp3oBaThcs MpodecCHOHaIbHON JOKYMEHTAIMe Ha TOCYTapCTBEHHOM M MHOCTPAHHOM SI3bIKaX.



BolllycKHUK, OCBOMBIIMN 00pa30BaTENbHYIO INPOrpamMMmy, IOJDKEH 0051aJaTh MNPO(ECCHOHAIBHBIMU KOMIETEHLMSIMU,
COOTBETCTBYIOIIMMHU BUJAM jesrenbHocTd, npeaycMoTpeHHbiM ®I'OC CIIO, chopMupoBaHHBIMEH B TOM YHCIIE HAa OCHOBE

npodeccHoHaNbHBIX CTaHIAPTOB, yka3zaHHbIX B [1OI1:

Brimyckauk 00pa3oBaTenbHOM MPOrpaMMbl O KBATM(UKAIIMY «AETOMPOU3BOUTENHY OCBAUBAET BU/bI IE€ATEIHHOCTH:

BI/II[BI ACATCIIBHOCTU HpO(l)CCCI/IOHaJ'IBHBIe KOMIICTCHI NN, COOTBCTCTBYIOINNC BUAAM ACATCIBHOCTH

JIOKyMEHTUpOBaHUE I[IK 1.1. OcymecTBiaarh TmpueM, MNEPBUYHYI0 OO0padOTKY UM PETrUCTpaldi0  MOCTyMaoIIei
YIPaBIIEHYECKON KOPPECIIOHJEHIIMH, B TOM YHUCJIE C UCIIOJIb30BAHUEM ABTOMATU3UPOBAHHBIX CUCTEM.

NEATEIIBHOCTH U IIK 1.2. IlepenmaBaTh [OOKYMEHTbl Ha HCIIOJIHEHME B IIOAPA3ACICHHUS C YYETOM PE30IIOLUN
opraHu3zainus padoThl C |pyYKOBOJIUTEEH OpraHU3alUu.

JTOKyMEHTaMH IIK 1.3. OcymiecTBiasTh KOHTPOJb HCIHOJHEHHS JTOKYMEHTOB B OpPraHU3allMM, B TOM YHCIIE C
MCIIOJIb30BAaHUEM aBTOMATU3UPOBAHHBIX CHCTEM.

IIK 1.4. Bectu 6a3bl JaHHBIX JOKYMEHTOB OpraHU3alliy U CIPaBOYHO-UH(OPMALMOHHYIO pabOTy IO
HUM.

ITIK 1.5. OcyuiectBisiTh 00pabOTKy, PETUCTPAIIUIO U OTIPABKY UCXOASIIEH TOKYMEHTAIUM ajpecaTam,
B TOM YHCJIE C UCIOJIB30BAHNEM aBTOMATU3UPOBAHHBIX CUCTEM.

[1K 1.6. OcymiecTBiaTh cocTaBieHHE U 0OPMIICHHE CIIY>KEOHBIX IOKYMEHTOB Ha OCHOBE TpeOOBaHUI

COBPCMCHHBIX HOPMATUBHLIX ITPABOBBIX dKTOB.




[IK 2.1. OcymiecTBasTh pazpaboTKy U BECHUE HOMEHKJIATYPHI JIeJ CTPYKTYPHOTO MOAPA3ACIICHHUS.

[1K 2.2. ®opmupoBath fena B COOTBETCTBHH ¢ HOMEHKIIATYPOU A€ U TTpaBuiaMu (OpMHUPOBAHUS JE.
Opranusais T1K 2.3. OCylecTBIATh TEKYIIEE XPAHEHUE, YUET U UCIIOIb30BaHUE JIEN (JIOKYMEHTOB).
TEKYLIEro XpaHEHUS

JTOKYMEHTOB 1 [1K 2.4. OcyiecTBiIsATh IKCIEPTU3Y LIEHHOCTU JOKYMEHTOB, BECTU OTOOpP JOKYMEHTOB Ha XpaHEHUE U

[IOATOTOBKA JIeJT IS YHUUYTOXKEHUE, IOKYMEHTUPOBATh pabOTy AKCIIEPTHON KOMUCCHUHU.

Nepe1avn B apXuB
IIK 2.5. OgopMasTe aena MOCTOSSHHOTO U JOJTOBPEMEHHOIO CPOKOB XpaHEHUs JJIsl Iepejaun B apXUB

OpraHu3aluu.

IIK 2.6. CocTaBisaTh OIMCH ACJ ITIOCTOAHHOI'O U JOJITOBPECMCHHOI'O CPOKOB XPAaHCHU .

OOGyuaromyecsi, ocBauBarore 00pa3oBaTeIbLHYIO IPOrpaMMy, OCBAaUBAIOT TaKke Mpodeccuio pabodyero B COOTBETCTBUU C
nepevyHeM npodeccuii pabounx, JOHKHOCTEH CITy)KaIUX, PEKOMEHIYEMBIX K OCBOSHHUIO B paMKax 00pa30BaTeIbHON TPOTrpaMMbI

0 CHEIHANIBHOCTU. Apxusapuyc, koo 20190:

[1K 3.1. OcyuiecTBasTh IPUEM, PETUCTPALINIO, YUET MOCTYNAIOUUX B @pXUB JOKYMEHTOB, POBEPATH NPABUIBLHOCTH 0()OPMIICHUS

AOKYMCHTOB C YUCTOM IIPCABABIISICMBIX TpC6OB3_HPII7L

I1IK 3.2. OpopmiiaTs perucTpalluOHHbIC KAPTOUYKH M CO371aBaTh OAHKU JAHHBIX.



1K 3.3. Bectn nouck nHGOpMaIHH 1O CIIPABOYHOMY anmapary (KapToTeKam) OpraHu3aIuy.
[1K 3.4. OdopMsATH aKTHI O BBIACICHUH €] K YHUUTOXKCHHIO.

CTpykTypa U 00bEéM 00pa3oBaTeIbLHOIN MPOrPaMMBI.

Cpok ocBoeHusi 00pa3oBaTEIbHOW MpPOTpaMMbI B O4YHOUM ¢opMe oOyueHus Ha 0Oaze cpeaHero ooiiero oOpa3zoBaHUs

cocTaBisieT 43 HEeJl., B TOM YHCIIE:
v’ 00beM yueGHOI Harpy3ku — 1440 ak.4./40 Hen,.:
— paborta oOydyaromuxcs BO B3aUMOJICUCTBUHU C TpernojaBaresieM (MO BHUJaM y4eOHBIX 3aHSITHH) U CaMOCTOSITEIbHAs
paboTa, BKJIFOUeHHas B 36 4acCOBYIO HeJleNbHYI0 Harpy3ky — 900 ak.4./25 Hen.;
— TpPOMEXyTouHas arrectanus B popme 3x3ameHa — 36 ak.u./1 Hen.;
— yueOHas npaktuka — 180 ak.u./5 Hen.;
— TPOU3BOJCTBEHHAs MpakTuka — 324 ak.4./9 Hen.;
v/ TOoCymapCTBEHHas HTOTOBas arTectanus — 36 ak.4./1 Hen.;
v’ KaHWKYJIBI — 2 HEI.
CrtpykTypa 00pa3oBaTebHON IPOrpaMMbl BKITFOYAECT:
v’ IMCUMILIHHG (MOIYIIN);
v’ IpPaKTHKY;
v/ TOCYIapCTBEHHYIO HTOTOBYIO ATTECTALHIO.

OOpa3oBaTenbHasi NPOrpaMMa BKITIOYAET IIUKJIIbIL:



v/ COLMAILHO-TYMAHUTAPHBIHA LKL,
v’ 001EenpoQecCHOHAILHBIN [UKIT;

v' 1po(heCCHOHATBHBIN ITHKJL.

CrpykTypa 1 00beM 00pa3oBaTeIbHOM MporpaMMbl Ha 0a3e CpeaHEro o0IIero 0Opa3oBaHus MPEACTABICHBI B CIIEAYIONICH

Tabnuie (aK.4.):

O0BEM 00pa30BaTENILHOM MPOTPAMMEI 10 BUAM YUCOHOM JACSITEIBHOCTH 00YYAIOIIHXCS
6 MOM yucie:
Crpykrypa . O0BéM Obsi3atensH | BapuatnBHa
obpazoBareib Iukel 06pa3oBaTeIbHOM . .
o Wupexc . O6bEM CaMOCTOSTEIIbHOM as 4yacTh s 4acCTh
HOH MPOTPaMMBbl O6mmmit [IpomexyTou
N i MIPAKTHKH B paboThl, B TOM YHCIIe
TIPOTPaMMEI 00BEM O0BEM yaeOHBIX Has
. ¢dopme C IIeTBI0
3aHATHI . aTTecTalus
MIPaKTHYECKOM BBITIOJTHEHHS
MOJIrOTOBKH WHJIMBHYaJIbHOTO
MPOeKTa
crop | Coumambio- 215 180 35
CYMaHUTAPHBIA UK
JTMCINIUIAHEL OI1.00 OomienpodeccnoHambHBII 15 180 35 540 396
(Momynm) UK
506 390 80 36

I1.00 [IpodeccrnoHambHBII UK
IIpaxTrka 504 504 468 36

Bcero ak.u. 1008 432

(CT.00, OI1.00, T1.00) 1440 750 504 150 36 (70%) (30%)
locynapcrBen
Has utoroBast | ['MMA.00 Tocynapcrsentas 36 36

WTOTOBAsI ATTECTAINS

aTTecTanys

HUTOIO: 1476




1.2. Opranusanust y4eOHOro mpouecca u pexKumM 3aHsITHIL.
VYuebnsiii iad BBoAuTCs ¢ 01 certsiops 2024 r. Y4eOHbIi poIiecc OpraHu30BaH CIASAYIOMNUM 00pa3oM:

— y4eOHbIi roq HaunHaeTcst 01 ceHTAOps U 3aKaHYMBAETCS COTVIACHO y4eOHOMY IUJIaHy U rpaduKy yueOHOro nmpolecca;

— MPOAOCIKUTENBHOCTh yUeOHOM HeleNn — IeCTUTHEBHAS;

— y4eOHbI€ 3aHATHUS TPYNIUPYIOTCS MapaMu;

— ISl BCEX BUJIOB YUCOHBIX 3aHATUN aKaJeMHUUECKUN Yac yCTaHABIMBACTCS MPOJAOJIKUTEILHOCThIO 45 MUH.;

— 00bEM yueOHOM Harpy3Ku 00y4JaroIIUXCcsi COCTaBIAET 36 ak.4u. B HEJIEIO;

— Ha NPOBEJICHHUE YUCOHBIX 3aHIATHI U MPAKTUK IIPU OCBOCHUH YUEOHBIX IUKIIOB 0OpazoBaTenbHOU nmporpammsl (CI7.00, OI1.00,
[1.00) B ouno#t popme 00yueHus BoizIeIeHO HE MeHee 70 MPOIIEHTOB OT 00beMa yUeOHBIX IIUKIOB 00pa30BaTEeIbHOMN IPOTrPaMMBI
- 1254 ak.4. (87% oT 00bEMa yueOHBIX ITUKIIOB);

— 00béM yueOHbIx 3aHatuil o mukiam CI'.00, OI1.00, I1.00 coctaBaser 30 ak.4. B HEJEINIO;

— 00béM caMocTosTebHON paboThl oOyuarommxcs mo nukiaam CI7.00, OIT.00, I1.00 cocrapmser 6 ak.4. B Hexemo (10,4% ot
00béMa yueOHBIX LIUKIIOB);

— B y4yeOHbIE LUKl BKJIHOYAETCA MPOMEXYTOUHAsl aTTeCTalds oOydarolmuxcs, KOTOpas OCYIIECTBISETCS B paMKaxX OCBOCHHS
YKa3aHHBIX [IUKJIOB B COOTBETCTBUHU C (HOPMOH, onpeiesisieMoit yaeOHbIM I1aHoM. Ha mpoBeieHue npoMeKyTOUHOM aTTecTaluu
B (hopme 3K3ameHa B yueOHOM Iu1aHe BbiaeneHo 36 ak.u./1 Hen.;

— peanu3anus o0pa3oBaTeIbLHON IPOrpaMMBbl OCYIIIECTBIISETCS Ha TOCYAapCTBEHHOM si3bike Poccuiickoit denepanuu;



— B TIIpollecce OCBOGHHUS 00pa30BaTEIbHON MpPOrpaMMbl CpelHEero MpodecCHOHANIBHOrO 00pa3oBaHUs O00yYarouuMmcs
PEIOCTaBISAIOTCS KaHUKYJIBI: Ha 1 Kypce — 2 Hell. B 3MMHUI Mepuoj. 3a BeCh Nepuoji 00ydeHus mpeaycMaTpuBaeTcs 2 Hell.
KaHUKYIT;

— B Iepuoj] O0y4eHHUsI C FOHOIIIAMHU MTPOBOJIATCS BOCHHbBIE COOPBHI;

— o0umit 00bEM nuctuIIuHbl «@u3nyeckas KyapTypa» (CI.04) coctaBnsier 43 ak.4. (36 ak.4. 3aHATUN BO B3aUMOJCHCTBUU C
MpPEeNoIaBaTesieM U 7 aK.4. CaMOCTOSATEIbHON pabOThl 00yUYaroIKXCs), CIOCOOCTBYET (POPMUPOBAHUIO (PUZNYECKON KYJIBTYpPbI
BBIMTYCKHUKA U CIIOCOOHOCTH HAIPaBJICHHOTO MCIOJb30BaHUS CPEACTB (HPU3MUECKON KYJIBTYPhl M CHOPTA JUIsl COXPAHEHUS U
YKPEIJICHUS!  370pPOBbsl, ICUXO(U3MYECKONM TOArOTOBKU K MNPO(EecCHOHAIBHON  JEATENbHOCTH, MPEeayHpexaCHUIO
poQecCUOHANIbHBIX 3a00JI€BaHUI;

— qns OoOy4YaromMXCSd WHBAJIUIOB M JIMI[ C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH 3JI0POBBSl OOpa3oBaTebHasi OpraHU3alus
yCTaHABJIMBAET OCOOBIN MOPSAOK OCBOCHUS TUCHUILTUHBI « DU3UUecKas KyJIbTypa» ¢ YI€TOM COCTOSIHUS X 310POBbSI. ;

— 00wt 00beM TUCHUIITMHBI «be30MacHOCTh KU3HEAEATEIbHOCTIY B 04HOU (popme 00yuenus coriaacHo PI'OC CIIO - e menee
36 ax.4. (yueOHbIN miaH - 43 ak.4.), U3 HUX HA OCBOEHHWE OCHOB BOCHHOM CIIY»OBbI (7151 FOHOIIIEH) - He MeHee 24 aKk.d.; JJs
MOATPYIII JIEBYIIEK 3TO BPEMsI MOXKET ObITh UCIIOJIb30BAHO HA OCBOEHNE OCHOB MEIUIIMHCKUX 3HAHUI;

— TpodecCUOHANIbHBIN UK 00pa30BaTEIbHOW MPOTrpaMMbl BKIIIOUAET MPOodecCuOHaIbHbIE MOIYIH, KOTOpbIie (DOPMUPYIOTCS B
COOTBETCTBHUM C BUJaMu AesiteabHOCTH, npenycMoTpeHHbiMu GI'OC CIIO. B coctaB npodecCHOHAIBHOTO MOJYJISI BXOJUT
OJIVH WJIM HECKOJIKO MEXAUCITUTUIMHAPHBIX KYyPCOB, KOTOphIe ycTaHaBuBaroTcs ¢ yuetoM [TOI1. O6bpem npodeccnoHanbHOTO

MOJTYJISI COCTABJISIET HE MEHEe 6 3a4ETHBIX €IUHUII.
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— MpPaKTUKa BXOJIUT B MPOGECCHOHANBHBIN IIUKI U UMEET CIICTYIOIINE BUIbI - yueOHas IPAKTUKA U MPOU3BOJICTBEHHAS MTPaKTHKa,
KOTOpBIE peaiu3yloTcsi B (popMe MPaKTUUECKOW MoAroToBkU. YueOHasa (5 Hen./180 ak.4.) u nmpousBoacTBeHHas (9 Hen./324
aK.4.) IPAKTUKH PEAN3YyIOTCS KaK B HECKOJIBKO MEPUOJIOB, TaK M HempepbhlBHO. OOBEM TpakTUKH B (OpME MPaKTUIECKON
IIOJITOTOBKH cocTaBisAeT 14 Hen./504 ak.u.;

— THIbBI IPAKTUKK ycTaHaBIuBaroTCs ¢ yuetom I1OI1.

1.3. dopMupoBaHHE BAPUATHBHOM YACTH

OO6s3aTenpHas 4acTh 00pa3oBaTEIbHOM MPOTpaMMbI cocTaBiiieT He Ooisiee 70 MPOILIEHTOB OT OOIIEro o0bemMa BpPEMEHH,
OTBEJICHHOT'O Ha €€ OCBOEHHUE, 0e3 yueTra 00beMa BpeMEHU Ha rOCyIapCTBEHHYIO UTOTOBYIO aTTECTAllMI0, BAPUATUBHAS YacTh - HE
menee 30 %.

KoHkpeTHOe cooTHOIIEHHE 00s3aTEIbHON U BapUATUBHOM YacTel 00pa30BaTEIbHON MPOTPaMMBbl, OOBEMHBIE MapaMETPhI
IIUKJIOB U IPakTUKu onpeseneHsl ¢ yueroM [1OI1. KonkpeTHoe cooTHOIIEHHE 00HEMOB 00s3aTEILHON YaCcTH U BApUATUBHON YacTH

coctaBisieT 70 % oOs3atenbHOM yacT v 30 % BapuaTUBHOM YacCTH.

BapuatuBHas yacTh o0Opa3oBaTelbHOM TMPOTpaMMbl  JAa€T BO3MOXHOCTh JaIbHEHMINEro pa3BUTHUS  OOIMX U
po¢heCCUOHANIBHBIX KOMITETCHIIMH, B TOM YHCJIE 3a CUET PacCUIMPEHUsl BUJIOB ACATEILHOCTH, BBEICHUS JIOTIOTHUTEIbHBIX BUIOB

ACATCIBbHOCTH.

Beck 00bE€M BapuaTHBHOM YacTH pacnpeiesi€H CIeayOIUM 00pa3oM:
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HanmenoBanne OHUKIOB,

OOwmumii 00HEM, B TOM YHCIIE:

C6prKTYPa N KYPCOB, MCIHTLTHH O6s3aTenbHas Vectueii | B O6ocHOBaHME BBIACICHUS YaCOB U3
o0pa3oBaTeNnbHOM HJICKC . . =
p A (Mozyneii) oOpa3oBaTenbHON YacTh C ACOHBIH apraTHBHas BapHaTUBHON 9aCTH
IPOTrpaMMBbI , TUIaH 4acTh
IIPOrpaMMbI yuérom 1011
Cr.00 CounajbHO-TYMAHUTAPHbIH
" y P 144 215 71
HHKJ
Cr.ol Hcropus POCSI/II/I 36 43 7 YBenuyenue o0béMa ydeOHBIX
Cr.02 MHoCTpaHHEIH S3BIK B 3aHATHH C LEIBIO JabHEHIIIETO
npoQeccCuoHaNbHOM 36 43 7 pa3BUTHS OOLUX U
ACATCJIEHOCTH IpoeCCHOHATBHBIX KOMITETCHIIHIA.
CT.o3 bezonacnocth
36 43 7
KHU3HENIEATCIILHOCTH
Cr.04 dusnueckas KyJlbTypa 36 43 7
Cr.0s OcHOBBI B cootBerctBuu ¢ OK 03. ®I'OC
JncuunHel MIpeANPUHUMATEIbCKON 43 43 CIIO
(mMonyiu) JEeSITEIBHOCTH U (PHHAHCOBOM
PaMOTHOCTH
OI1.00 ObmenpodgeccuoHaNbHBII
enpod 180 215 35
MUK
OI1.01 JlenoBast KynbTypa 36 43 7 YBennuenue o0bEMa yaeOHBIX
OI1.02 ApPXUBHOE 1€I0 36 43 7 3aHATUH C N0 JAJIBHEUIIIErO
OI1.03 OCHOBBHI JIEJIONTPOM3BOCTBA 36 43 7 Pa3BUTHS OOIIMX 1 5
OI1.04 OCHOBBI peJaKTUPOBAHUS 16 53 ; npodeccnoHaTbHBIX KOMIETEHIIUH.
JIOKYMEHTOB
OI1.05 OCHOBBI MEHEIPKMEHTA 36 43 7
I1.00 IIpodeccnonanbHbIH HUKI 216 506 290 VBenuuenne  o0bEMA  YUEOHBIX
JlOKyMEHTHPOBAHHUE 3aHATHU  C uem,}o6 NaJbHEHUIIErO
ABJIEHYECKON pasBUTHA o0IwmX 1
nmmor | Y7P 162 229 67 poeCCHOHABHBIX KOMITETCHITHIA
JeSITEIBHOCTH U OpPTaHU3aIUs p ,
PaBOTHI C IOKYMEHTAMH B TOM YHCJIC 33 CYET PaCIIUPEHUS
BHJIOB JIEITEIBHOCTH.
OKYMEHTHPOBaHHUE
[M.02 | AOKyMeHTIpORa 54 91 37
VIIPaBIEHYCCKOM
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AESATEIBHOCTH ¥ OpraHHU3alys
paboThI ¢ JOKYMEHTaMH
[IM.03 | Bemmonunenne ~ pabor 1o

B coorBerctBuu ¢ m. 3.6 ®I'OC

JOJKHOCTH CITY’KaIllero - 186 186 CIIO
Apxuapuyc, kog 20190
IpakTHKa 468 504 36
VIL.O1 VYyebHas npakTuka 72 72
I11.01 [IponsBoaCTBEHHAS MMPAKTHKA 180 180
VII1.02 VYyebHas npakTuka 72 72
I111.02 [IponsBoaCcTBEHHAS MTPAKTHKA 144 144
VIL.03 YyeOHasi mpakTHKa - 36 36
1008 1440 432

Bcero:

1.4. Kouncyabranuu
KoHncynpTanuu kak Buj yd4eOHbIX 3aHATUN MOTYT OBITh I'PYNIIOBBIMU M MHIUBUAYaIbHBIMU U IPEyCMAaTPUBAIOTCS JJIS:
— TMOATOTOBKH K IPOMEKYTOUHOM aTTecTalui B popMe dK3aMeHa 110 KOHKPETHOMY MPEIMETY, Kypcy, TUCHUILUINHE (MOIYJIIO)

3a CYET YacOB, OTBEACHHBIX Ha MPEIMET, KypC, TUCUUILTUHY (MOIYJIb).

1.5. TpeOoBaHus K NpUMeHsIEMbIM MEXaHU3MAaM OILICHKHM Ka4yecTBa 00pa30BaTe/IbHOI MPOrpaMMbI:

a) Ka4uecTBO 00pa30BaTENbHOM MPOrpaMMBbI OMPEACNISIETCS B paMKaX CUCTEMbl BHYTPEHHEH OIIEHKH, a TaKXKe CHUCTEMBI
BHEIITHEW OIICHKU Ha JOOPOBOJBLHOIN OCHOBE;

0) B IMEJIX COBEPIICHCTBOBaHMS 0Opa3oBaTEIbHOM MpOrpaMMbl OOpa3oBaTeIbHAs OpraHu3alus MpU MPOBEACHUU
peryJisipHON BHYTPEHHEHN OIIEHKH KauecTBa 00pa30BaTEIbHOM MPOTpaMMbl MPUBJIEKAET pab0OTOAATENeH U UX 00BEIUHEHHUSI, HHBIX

IOPUIMYECKUX U (WIIH) (PU3HYECKUX JIMII, BKIIFOYas MeJarornyecKux pabOTHUKOB 00pa3oBaTeIbHON OpraHu3allii;
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B) BHEIIHSAS OIICHKAa KadecTBa OOpa30BaTeIbHOM MPOrpamMMbl MOKET OCYIIECTBISATHCS, B TOM YHCIE€ B paMKax
poeCCHOHATEHO-O0IIECTBEHHON  aKKpeIWTallud, MPOBOJMMON  paboTomarensiMd, WX OOBEAMHEHUSMH, a TakKe
YIOJHOMOYEHHBIMU HMMHM OpraHu3alusiMd, B TOM YHCJIE€ HWHOCTPAHHBIMU OpraHu3alusMd, JIMOO aBTOPU30BAHHBIMU
HAIlMOHAJIBHBIMU MPO(HECCUOHATBHO-00IIECTBEHHBIMH OpPraHU3alUsIMH, BXOJIAIIMMUA B MEXKIYyHAPOAHBIE CTPYKTYpBI, B IEJISIX
MPU3HAHUS KAa4eCTBA W YPOBHS TOJTOTOBKH BBHIMYCKHUKOB, OTBEYAIOIIUX TpPeOOBaHUAM NPOGECCHOHANBHBIX CTaHAApPTOB,

Tp€6OBaHI/ISIM PBIHKA TpYyda K CIICOUAJINCTaM COOTBCTCTBYIOIICTO HpO(bI/IHH.

1.6. ArtrTecTanus.

B y‘-IC6HI>I€ IMHUKJIbI BKIIFOYACTCA ITPOMCIKYTOUYHAA aTTCCTAINA 06yqa}oumxc;1, KOTOpasd OCYHICCTBILICTCA B paMKaX OCBOCHHUA
YKa3aHHBIX IMUKJIOB B COOTBCTCTBUHU C (bOpMOfI, onpenenﬂeMoﬁ O6p330BaTeHBHOﬁ OpFaHHSaHHGﬁ, N OIICHOYHBIMH MaTCpHaJIaMH,
MMO3BOJAIOIMMMHA OLUCHUTL JOCTUIKCHUC 3AINIAHUPOBAHHLIX IO OTACIBHBIM MPCAMCTaM, TUCHHUITIIIMHAM (MOI[y.TISIM) N IMpaKTHKaM

pe3yJabTaTOB OOYyUYCHUS.

dopMaMu TTPOMEKYTOUHON aTTECTAIMH SIBISIIOTCA: 3a4€Thl, U epeHIIMpOBaHHbIE 3a4€Thl, SK3aMEHBI, SK3aMEHBI IO

MOJYJIIO.

YueOHbIM IaHOM TpeaycMoTpeHo 36 ak.4./l1 Hed. MpOMEXKYTOYHOM aTTecTaluu. JK3aMeHbl HE CKOHIICHTPUPOBAaHBI B
paMKax OJHOW HEJIEJIH, CeCCUU OTCYTCTBYIOT. [I[pomexxyToduHas aTTecTamus MpOBOAUTCS COTIACHO PACITUCAHUIO YIEeOHON YacTH U

COCTAaBJISICT: BO BTOPOM cemecTpe — 36 ak.u./1 Hes.
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[TpomesxyTouHas arrectauus B popme 3auéra win 1udPepeHInpoBaHHOrO 3a4éTa MPOBOUTCS 32 CUET YaCOB, OTBEACHHBIX

Ha OCBOCHHC COOTBCTCTBYIONLICTO yqe6H0r0 npeamMeTa, Kypca, IMCHUIIINHBI, ITPAKTUKH.

KonndecTBo 5Kk3aMEHOB B MPOIIECCE MPOMEXKYTOUHON aTTECTAIIMN 00yUYalOIIUXCsl HE MPEBBIIIAET 8 3K3aMEHOB B YICOHOM

rozly, a KOJU4ecTBO 3a4eToB - 10. B ykazanHOE KOJTMYECTBO HE BXOJAT 3a4€ThI IO (PU3HUECKOHN KYIbTYypE.

[TpomexyTouHas aTTecTalus IPOBOAUTCA HEMOCPEACTBEHHO IOCIE 3aBEPUICHHsI OCBOCHUS YU€OHBIX IPEIMETOB, KYpPCOB,
JUCLUIUIMH (MOAYJEH), MPOXO0XKIECHUS MPAKTUK B COCTaBE Mpo(ecCHOoHaNbHbIX Moayieil. B cioydae, eciiu yueOHas AMCIUILUIMHA

HniIm MI[K OCBAaMUBAIOTCA B TCUCHHUC HCCKOJIBKUX CCMCCTPOB, TO IIPOMCIKYTOUYHAA aTTCCTAlINA HC INIAHUPYCTCA KEDKI[I)II?I CEMCCTP.

3a Bech nepuoj 00y4eHUsl CTYJEHThI CIAI0T 3 3K3aMEHa M0 MOy, 6 U depeHIIMPOBAHHBIX 3a4E€TOB, 5 KOMILIEKCHBIX

g depeHIrpOBaHHBIX 3a4€TOB.

OcBoeHue 00pa30BaTENbHONW MPOTPaMMBbl CpeaHero mpodeccCuoHanbHOTO 00pa30oBaHUS 3aBEPIIACTCS HMTOTOBOM

aTTecTalen, KoTopas sSBseTcs 0053aTeIbHOM.
["'ocynmapcTBeHHast HTOTOBas aTTeCTAIMs MPOBOJAUTCS B (hopMe AEMOHCTPAIIMOHHOIO dK3aMEeHa.

O6béM Bpemenu, BoieneHHbI @I'OC CIIO Ha rocynapCcTBEHHYIO UTOTOBYIO aTTECTAIMIO, COCTaBIsAeT 36 ak.4./1 Hes.
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YYEBHbIN ILIAH
+ . 00pa30BaTeJbHOM IIPOrpPaMMBbl CPEIHETO NPO(PECCHOHATEHOTO 00pa30BaHUA

. F'ocymapcTBeHHOr0- 0101KETHOTO MPO(PECCHOHATEHOT0 00Pa30BaTENLHOI0 YUPEIKASHUS
5 «Yedenckuii rocyJapcTrBeHHbI CTPOHTEIbHBIH KOS

no npodeccun
46.01.03 Jle1onpousBoauTeib

Kpanubukanus: [AeN0NPOH3BOAUTEND
®opma oOyueHus:: OYHAS
Hopmartusaslii cpok oOyuenus: 10 mecsiueB Ha 6a3e cpeHero ofiuero o0pazoBaHus



4. Hnan yueGuoro nponecca_46.61.03_00_10 rmec.

Pacrpenenenne oOnema
Fpomexytounas o . P - o
-~ Obwém obpasosaTeLHOM NPOrpaMMbl [0 BUAAM Y4eTHOI NeTeAbHocTy | yuednbix 3ansTufi (10
S arrectaumus B popme i
@ obyualonmxea (ak 4.) Kypeast u noayeodun),
) Jk3ameHa (aK.4.) ’
g o BEY,
3 T
W i - 6 mox wucae: 1 kype
g |5 2
=% s . 2 = 1 cemectp | 2 cemectp
= 5 = Z — =
=3 < b3 e & 2 -
- . - ° E a E 5 3 = % o o <
Hnstexe Haumenoanue unkios, yueOHbIX NPEAMETOB, Kypeos, AHCUHNTHR (MonyaeH), DOpMBI IPOMERYTOHHOIT z s B ) =t 2 E} 2 - § Wn
npAKTHK arrecTauny 8 g = w s = m g 8 = = b
= o & - 3 '3 = by 4 = = BT
g 5 B z & 2 g Z g £ g £
2 g 2 s < = = Z 5 g -1 . SE
a. = 3 z = I} 3 8 = 5 5o 5L
8 5 =% 15 s = o 2 2 = R gEg
z E S z g E E £ p ~3E|qEE
3 § 2z g £ g 4 z by % =3 3¢8
g g 3 i 3 g z i £ 2z | & ? L
© 2 z B £ £z g B o 8 S - =
b g gz 2 s & = = H d € g2 = oo
3 > EE E g2 8 2 & gz = = P
<] g 2 g 2 S g o & E:S g = S = - g
S o & & & S e =3 o © 58 g8 =
Cr.00 CousianbHO-ryMAHHTADPHBI HUKS 413/ Ka3, 215 ] [ 0 0 35 180 98 96 90
Cr.01 Mcropua Poccin 13 43 7 36 36
Cr.02 WnocTpannsiii a3pik B npOGECCHORANLHO JeATEABROCTH 3 43 7 36 36 36
Cr.o3 Besonacuocts musnenesvensnocTit 3 43 7 36 10 26 10
CI.04 DuzHYecKas KyabTypa /33 43 7 36 34 2 34
cros OcHoBbI NPEANPHHHMATCHBOROH AESITEALHOCTH 1 PUHAHCOBOH FPAMOTHOCTH KmaNet 43 7 36 10 26 10
Hpostencymovnas ammecneayus no yus:ty 0
O11.00 O01enpogeccHonATLHbI LHKN 2/3/1Km 218 0 [ 0 [ 35 180 84 96 84
Or1.01 denosas kyisTypa 13 43 7 36 12 24 12
Or1.02 Apxusnoe zesio A3 43 7 36 12 24 12
OT1.03 OCHOBBE ICNIONPOH3BOACTBA KmaNe? 43 7 36 24 12 24
A3Ne2 -
071.04 OcHOBBI PEAAKTHPOBAHKA AOKYMEHTOB 43 7 36 24 12 24
0105 OCHOBB MEHEKMEHT] Kn3Nel 43 7 36 12 24 12
TIpONRICYMOoNUan ammecmayus no sy 0
11.00 fipogrecesonannnbiii nuKa 3Kr3/320m 1610 0 0 36 504 80 390 168 222 168
1IM.00 Hpodeccronaasnsie moayan 3Km/32um{ 1010 0 9 36 504 80 390 168 222 168
HMLOT Joymentuponannie yupaBacHueeroil AesTeALHOCTY B OpraRu3anns padoTs ¢ LK/ Dan 481 0 o 2 252 37 180 7 (08 7
AoKymentaMy
MK 01.01 Opransizaiais 20kyMesTo0o00poTa i I0KyMCHTHPOBAKHE YAPABACHUECKOH 130 2 108 24 84 o4
EATCHBHOCTH
MAK 01.02 MubopMaLoHHo- KOMMYHHKALIIOHHBIE TEXHOTOTHH B ICIONPOHIBOACTEE -/KaaNe3 87 2 15 72 48 24 43
Y110t Yaebnas npaktuxa 72 72
111,04 {lpoussoncrBennasn npakringa 180 180
Tpomexyroutas arTectansy no MOaymo 3 2 12
11802 Oﬂm&wm»:u“ﬁkmmw ﬂ,ﬁ_ﬂv;:»»_.ﬁ APAHCHHA AOKYMEHTOB B NOAIOTOBKA A1 Adst umﬂ..»u\—w:?n 307 o 9 12 216 13 66 24 42 N&
Hepesauy B apyus
ML 02,01 CHCTEMETHIAUNSA H OPFENHIAIIA ONIEDETHBHOID XPEHEHUS HOKYMEHTOB, H 79 13 66 24 2 24
TNIOArgTOBKA ZCN 17 nep 11 B aPKUE
- e e e B | 12 i B B R et
VI1.02 YueGnan npaxtika [ .72 DRTEL N T N N .
11.02. {1pousBOACTBERHAN IPAKTITKA 144 144
TlpomenyrouHas aTTecTalus no MOAY.Mo nm 12 12
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COJAEP)KAHHUE

. OBIIASI XAPAKTEPUCTHUKA PABOYEI TIPOT PAMMBI
YYEBHOM JUCLHUILINHBI

. CTPYKTYPA U COAEPXKAHUE YUYEFHOM JUCITATLIAHBI

. YCJOBMUS PEAJIM3AIIAN YYEBHOM JJUCHUILIAHBI

. KOHTPOJIb U OLHEHKA PE3YJIbTATOB OCBOEHUA

YYEBHOU JUCHUTLIAHBI



1. OBIIASI XAPAKTEPUCTUKA PABOUYEM ITPOI'PAMMBI YYEEHOU
JUCIHHUIIVINHBI
«CT'.01 Uctopusi Poccum»

1.1. MecTO AUCHUIJIMHBI B CTPYKTYPe OCHOBHOI 00pa30BaTe/ibHOM NPOrpaMMbl:
Vuebnas mucummumnHa «CI.01 Hcrtopus Poccum» siBasiercss o0s3aTenbHOM YacCThIO

COIMATIbHO-TYMaHUTAPHOTO ITUKJIa 00pa3oBaTesibHON Tporpammel B cootBeTcTBUU ¢ PI'OC CITO

o npodeccun 46.01.03 Jlenmonpon3BOAUTENb.

Oco6oe 3HaueHne quCIUILIMHA uMeeT pu popmupoBanuu u pazsutuu OK 02, OK 05,

OK 06.

1.2. Heas u niIaHupyeMble pPe3yJbTAaThl 0CBOCHUS JUCIHUIJIMHBI:
B pamkax mporpaMMbl y4eOHOW TUCIUIUIMHBI OOYYaIOIIMMHUCS OCBAUBAIOTCS YMEHUS

Y 3HaHUs
Kon YmMmenus 3Hanuga
IIK, OK
OK 02 YMmers: 3HAaTh:
OK 05 YcraHaBiMBaTh IIPUYMHHO- | XPOHOJIOTMYECKUI pan o
OK 06 CJIC/ICTBCHHBIE CBA3U MEXY | U3y4aeMOMY KypCy, HCTOPHYECKHX

HCTOPUUCCKHUMU SIBJICHUSAMU

aHAIM3UpPOBaTh U 00001aTh
UCTOPUYECKYIO UHOpPMAIHIO,
PYKOBOJCTBYSICh NPUHINATIAMA
Hay4YHOU 00BEKTUBHOCTH u
UCTOpU3Ma;

PEKOHCTPYHPOBATH U
UHTEPIPETUPOBATH HUCTOpHUYECKHE

COOBITHS C TOMOIIBI0 UCTOPUUYECKHUX
(hakTOB U COOCTBEHHBIX API'YMEHTOB;
PacKpbIBaTh CMBICI W 3HAYCHHE
BaXHEUIIMX UCTOPUYECKUX COOBITUH;
IIPOTUBOJENUCTBOBATh IONBITKAM

banbcudukranuu HCTOPUYECKUX
¢baxToB;
MIOJTb30BaTHCS HUCTOPUICCKIUMHU

HMCTOYHUKAMU, HAYYHOH M y4eOHOU
nureparypoii, cpeacrsamu UKT;
JEMOHCTPUPOBATh  I'Pa)kJIaHCKO-
MaTPUOTHYECKYIO
YBa)KUTEIIbHOE
HUCTOPUYECKOMY

COLIMOKYJIBTYPHBIM

TTO3HUIIAIO u
OTHOIIICHUE K
HACIIeIUIO u
TpaaULIUSIM
POCCHICKOTO TOCYIapCTBA.

JIEATENEH, CHITPABIINX BaXKHYIO POJIb

B HCTOPUH;
nepuoabl B uctopuu Poccum u ux
cnenuduky;

OCHOBHBIE  (DaKThl, TPOIIECCHI,
SIBJIICHMUS, XapaKTepU3yIOLIe
LIEJIOCTHOCTD OTEYECTBEHHOU
HCTOPHHY;

COBPEMEHHBIE TPaKTOBKHU
BOKHEUIITUX npoOemM
OTEYECTBEHHOW HCTOPUH;

0COOEHHOCTH HUCTOPHUYECKOTO

nytu Poccun, ee poiau B MHPOBOM
COOOIIIECTBE;
HUCTOPUYECKYIO OOYCIIOBJICEHHOCTh

COBpeMCHHI)IX 06HIGCTB€HHI>IX
MPOIIECCOB;

Tp AIUIINOHHBIC IIECHHOCTH
MHOTOHAIIMOHAJILHOT'O HapoJa
Poccum.

2. CTPYKTYPA U COJAEPXKAHUE YUYEFHOU JUCIATLTAHBI

2.1. O0beM yueOHOM AMCUMIIMHBI M BUJbI Y4e0HOI padoThI

Buj yueOHoit padoThl

O0BeM B yacax




O0bem o0pa3oBaTeIbHOM NPOrpaMMbl Y4eOHOM M CIMIIIMHBI

36

B T.Y. B (])opMe HpaKTH‘[eCKOﬁ noAroTOBKH

BT. 4.

TEOpETHYECKOe 00yUueHne 36
Camocmosmenvras paboma 7
IIpome:xxyTouHasi aTTecTaANMs /3




2.2. TemaTnyeckuii IUVIaH U coAepKaHue y4eOHOM TUCHUIINHBI

Konsl
O0beMm, ak. 4. / A .
KOMIIeTeH U,
B TOM 4YHcJIe
(opmupoBanuio
HaumenoBanue Copaepxxanue yuyeOHOro Mmarepuasa u GopmMbl OPraHU3aANMM J1eSITeTbHOCTH B popme KOTODLIX
pa3esioB U TeM 00y4arouuxcs NPaKTHYECKOM P
crnocodcTByer
NOATOTOBKH,
3J1eMeHT
aK. 4.
NPOrpamMMbl
1 2 3 4
Pa3pean 1. Besmmkas OteuecrBennas BoiiHa 1941 — 1945 rr. 8
Tema 1.1. Hauano | Coaepxkanue 2 OK 02
Beaukoit 1. Mexnynapoanas o0ctaHoBKa B KoHIle 30-X Tof0B. BHYTpeHHSS ¥ BHEIIHSS MOJIUTHUKA OK 05
OreyecTBeHHO#l | eBpomeiickux crpaH. «llakt MonoroBa — PuG0Oentpoma». Hawano GoeBbIX neiicTBUil B OK 06
BOIHBI Espone. Berymnenne CCCP Bo Bropyto mupoByro BoiiHy. CoBeTCKO-(pMHCKas BOHHA.
Bxoxnenue pecniyonuk Ipubantuku, CeBeproii bykoBunbl u beccapaduu B cocra CCCP.
2. Dxonommnueckoe pazputue CCCP HakaHyHe BOWHBI: pa3BUTHE IPOMBIIUICEHHOCTH,
TPAHCIIOPTA, SHEPIETUKU U CEJIbCKOIO X035HCTBA. BOOpyXKEeHHBIE CHIIBI CTPAaHbI B KOHIIE
30-x mauaie 40-x romoB.
3. Hanagenne I'epmanun Ha CoBerckuil Coro3. YnpaBieHue cTpaHOW B MEPUOJ BOWHBI.
ITepecTpoliika 5JKOHOMUKH Ha BOEHHBIH J1aJ. COBETCKUI ThUI U MAPTU3AHCKOE ABM)KEHUE B
roabl BOMHEI.
4. CpbIB miaHoB OJMIKpUTa B HadalbHbIM mepuo] BoWHBL. butBa 3a MockBy, Giokana
Jlenunrpana, Heygauu 1942 roga. Cozanue U yKperjieHue aHTUTUTIIEPOBCKON KOAJIHUIINU.
Tema 1.2. Copepxanue 2 OK 02
Kopennoi 1. Pasrpom Hemerko-(damuctckux 3axBaryukoB noj CramuHrpagoM. Opnoscko-Kypekas OK 05
nepejaom Jyra. 3aBepiieHre KOPEHHOTo mepeiioMaB BoitHe. COBETCKast 3KOHOMHUKA M HAayKa B TOJIbI OK 06
B Beamkoiu BOoMHBL. Mpneonorua marpuorusma. Pycckas IlpaBocinaBHas LEpKOBb B TOJbI BOMHBI.
OreuecTBennoi | OtHomIeHus ¢ coro3HuKamu. Terepanckast koudepeniwst 1943 r.
BOIiHe.
Tema 1.3. [lodena | Conepxxanue 2
CCCP na 1. Hacrynnenue KpacHolf apMuun Ha 3aKitounTeNbHOM 3Tarne Bemukoi OTeuecTBEeHHOM OK 02
3aBepIIAOIINX BOIHBI. OcBOOOX1eHUE cTpaH EBpoIibl 0T HeMelKO-(palMCcTCKUX 3aXBaTYNKOB (PyMbIHMS, OK 05
sranax Beaukou | Bonrapusi, IOrocnaBusi, Benrpus, Asctpus, YexocnoBakus). burBa 3a bepnun. OK 06

Kanutynsauus I'epmanun. I[loGena B Bennkoit OtedecTBeHHOH BOWHE.




OTteuecTBeHHOM 2. Utoru n nocnencreus Bennkoit OreuecTBeHHOM BOMHBL. [loTepu coBeTckoi apmMuu u
BOWHBI rpakJaHCKoro HaceieHusa. TepputopuanbHbie mnpuoOperenus Coserckoro Corosa.

[TocneacTBust BOMHBI AJIsi COBETCKOM SKOHOMHKH (ITPOMBIIIIEHHOCTD, CEIbCKOE X03SIICTBO,

Tpancnopt). Penatpuanus coBeTckuX rpaxkaaH Ha Poauny, 60opbba ¢ BOOPYXEHHBIMH

AQHTHCOBETCKMMH HAlMOHAUCTUUYECKUMH OpraHu3aimusiMu. MyKecTBO UM TIepou3M

COBETCKOI'0 HapOJa B T'OJbl BOMHBI.
Tema 1.4. Conep:kanue 2 OK 02
Oxonuanue 1. Sntunckas (Kpemmckast) u Ilorcmamckas (bepnunckast) koHdepeHmmu. OKKymanus OK 05
Bropoii muposoii | ['epmanuu. [locieBoeHHOE yCTPOMCTBO MUpA. OK 06
BOMHBI 2. Pasrpom mMunutapuctckoil Snonun. Amepukanckas ataka Ha Xupocumy u Haracaku.

Kanurynsauua Anonun. Oxonyanre BTopoil MUpOBO BOWHBI.

3. Hropu6eprckuii mportecc. Cy HaJl HAITUCTCKUMU BOSHHBIMU MTPECTYITHUKAMU U PEIICHUS

Hriopubeprckoro TpubyHaa.

4. Can-®panmucckas koHpepeHuus. Co3ganue OOH. OcHOBHBIE CTPYKTYpbl U

pykoBogsiue opransl OOH. Ipeanockuiku k Havany «XoJIOAHOW BOWHBDY).
Pasnen 2. PacuBer u 3aKaT coBeTCKOro rocyaapersa (1945—1991) 16
Tema 2.2 CCCP B | Conepxkanue 4 OK 02
10CJIEBOCHHbIE 1. CoBerckas noauTuuecKas cuctema nocie BoiHbl. Penpeccun konia 40-x — Hadana 50-x OK 05
roabl. Ilo3auumii rT. «Jlenunrpazackoe aenoy», «/lemno EBpeiickoro anTudamucrckoro komurera» u «Jlemo OK 06
CTAJIMHHU3M Bpauei». JIuckyccus 0 naTpuoTU3ME U KOCMOIIOJIUTH3ME.
(1945—1953) 2. TlocneBoeHHOE HKOHOMHYECKOE pa3BUTUE CTpaHbl. BoccTaHOBJIEHHE HapOIHOTO

X0351CTBa 1nocie BOWHbL. OTMEHa KapTOYHOM cucTeMbl. PazBurne sHepretuxu. CoBeTckast

000pOHHAs MPOMBIIIJIEHHOCTh — co3fanue saepHoro opyxus (M.B. KypuatoB u Al

CaxapoB). BoccranoBnenue roponos u cen. Jlenexxnas pedopma 1947 r.

3. Buemnsas nonutuka CCCP M MeXIyHapoJHBIE OTHOILIEHHUS B IOCIEBOEHHOM MHpE

Hoktpuna TpymsHa. «XoJo/1Hasi BOifHa» U BO3HUKHOBEHHE OumnosisipHoro Mmupa. Co3anue

6soka HATO. bepnunckuit kpuzuc 1948 r. [Ipososrnamenne @PI" u I'JIP. Bo3zuukHoBeHUE

COB. Packon B coBercko-torocnaBckux otHomeHusx (M. bpos Tuto). Otnomenus ¢ KHP,

Bu3uT Mao [1331yna B CCCP.
Tema 2.3 Coaep:xanue 4
«OTtreneyanp» 1. Cmepts U.B. Cranuna. bopnba 3a Biacte B pykoBojctse. YcTtpanenue JL.II. bepuu. OK 02
(cepenmna 1950-x | «Hoebrit kype» I'"M. Manenkosa. [Ipuxon k Biractu H.C. Xpymesa. XX cbvezn KIICC, OK 05
— nepBasi pa3BeHYaHHe «KyJabTa JuyHOocTH» CTajauHa, HAYajao TMOJUTUKUA peadMIuTaluy. OK 06

noJioBuHA 1960-x
roao0B)

«AHTHNapTHiiHasg rpynna» Moaoros, Manenkos, Karanouu. YcuieHue TMUHOM BIACTH

H.C. Xpymena




2. IIpeoOpazoBanus B 001IeCTBEHHO-TIONUTHYECKOH chepe. Co3manue coBHapx030B. HoBas
nporpaMMa HapTUH, TE3UC O MOCTpOoeHUMH KommyHu3ma kK 1980-my r. HamumonanbHO-
rOCy/IapCTBEHHOE pa3BUTHE CTpaHbl, peabUIUTALMs PElPECCUPOBAHHBIX HApPOJIOB.
AHTHpEIUTHO3HAs KaMITaHusl.

3. Pa3BuTue COBETCKOrO HApOJHOTO XO3SAHCTBA: arpapHas MOJUTHKA (KyKypy3Has
KaMnaHus), JeHexxkHas pedopma 1961 1., MaccoBoe IKHMIHMIIHOE CTPOHUTEIHCTBO.
ITporuBopeunBoe pepopmaropcteo H. C. Xpyiiena.

4. «Orttenenb» B OyXOBHO-KyNbTypHOH c¢epe. IloBbimenue ponu 0OIIECTBEHHBIX
TBOpPYECKUX opraHuzainuii. HoBble TeHACHIIMU B JIUTEpaType, UCKYCCTBE U apXHUTEKTYpe.
Hoctuxenust coBerckoil Hayku: kocmoHaBTuka (C.II. Kopones), aBuactpoenue,
cynocrpoenue. Coperckue yiaypearsl HobeneBckol mpeMum.

5. HoBble peanibHOCTH BHEIIHEW MOJMTUKU. BHENIHSS MOJIMTHKA: MUPHBIE MHUITUATHUBBI
COBETCKOI'0 PYKOBOJCTBa Ha MexayHapoaHoil apene. Busutr H.C. Xpymesa B CHIA.
Opranuzanus Bapuasckoro gorosopa (1955 r.). [logasnenue Bocctanus B Benrpuu (1956
r.). bepaunckmii kpusuc 1961 r. u crpoutenbetBo bepaunckoii crenbl. KapuOckuii kpusuc
1962 r., otHomenust ¢ Ky6oit (®. Kactpo). BzaumooTHOIIEHUS C COIMATUCTUISCKUMU U
Pa3BUBAIOIIMMUCS CTPAHAMM.

Tema 2.4
CoBerckoe
001IeCTBO B
cepeaune 1960-x
— HavaJje 1980-x
ro/IoB

Conep:xanue

1. HoBoe pykoBOJCTBO U MONIBITKU PELICHUs BHYTpEeHHHX ITpobiiem cTpanbl. OtcraBka H.C.
XpylieBa 1 ©3MEHEHHsI B COBETCKOM pykoBoacTBe. IIpuxon k Biactu JI.M. bpexHesa.

2. Dxonomuyeckas pedopma 1965 rona: 3aMbICITBI U pE3yIbTATHI.

3. CoumanpHO-OJUTHYECKOE pa3BUTHE cTpaHbl. «Pa3Butoil coumanusm». KoHcturynus
CCCP 1977 r. ConmanpHas IOJUTUKAa COBETCKOrOo TrocyaapctBa. JlHMcCHIEHTCKOE
neuxenne (A. Caxapos, A. CODKEHUIIBIH U JIP.)

4. KynpTypHOEe pa3BUTHE CTpaHbl. Pa3BuUTHE COBETCKOW HayKH. YcCHexu B 00acTtu
KOCMOHAaBTHKH. Pa3BuTHe nurTeparypbl, KuHemaTorpada, Oanera. AJbTepHaTHBHas
KynbTypa. PazButue cuctemsl oOpasoBanus. MockoBckas Onumnuana 1980 r.

5. BHemHAsA noyMTHKA: «pa3psAlKa MEKIYHApOJHOW HANpsHKEHHOCTH». OTHOLIEHUS CO
cTpaHamMu 3amnaza. JloroBop 0O HepacnpoOCTpaHEHUM SANEPHOrO Opyxkus. BoeHHo-
ctparernueckuid naputet. JJoroopsl OCB — 1 1 OCB — 2. XeabCUHKCKOE COBELaHUE T10
6e3omacHocty B EBpomne. OTHOIIEHHS] C COLMATUCTHUYECKMMM CTpaHaMu — «JloKTpuHa
bpexneBa». Yxynmenue otHomeHuit ¢ KHP. «Ipaxckas BecHa» 1 BBOJ COBETCKHX BOMCK
B UexocnoBaknuro. OTHOIIEHNS C Pa3BUBAIOIIMMHUCSA CTPAaHAMH, BBOJ COBETCKHX BOWCK B
AcraHucTad 1 OKOHYaHHUE MOJUTHKH «PA3PSAKHIY.

6. Aronus conmammzma: FO. B. Aaaponos u K. V. Uepaenko

OK 02
OK 05
OK 06

Tema 2.5

Conep:xxanue




IlepecTpoiika u
pacnag CCCP
(1985—1991)

1. TlompITKM SKOHOMHUYECKUX TMpeoOpazoBanuii. Havamo mepecTpoliku 00IIeCTBEHHBIX
orHomieHuid B CCCP. Llenu, npeanocelIK¥ W 3Tanbl MEPECTPOMKU. «YCKOpPEHHE»,
«I'macnocte» u  «llepectpoiika». Pedopma mnonmuTHueckol cucTeMbl u  OopbOa
OOLIECTBEHHO-NIONUTHYECKUX  cuil.  [lepBelii  cbe3g  HApOAHBIX  JEIYTaTOB.
MexpernonanbHas aenyrarckas rpymnma. Yupexaenue nocta [Ipesunenta CCCP.

HoBbie 4depThl B 3KOHOMHUYECKOW monuTHKE. 3akoH «O0 HWHIMBHIYaTbHOW TPYIOBOM
JEATEIbHOCTHY». AHTHAJIKOTOJbHAs KaMIaHWA: IUIFOCBI M MHUHYCBhl. ABapus Ha
UYepHoObuibekoit ADC.

2. HoBoe MOJUTUYECKOE MBIIUICHUE W BHELIHSA MOJIUTHKA. BBIBOJI COBETCKMX BOMCK M3
Adranucrana. CoBercko-amepukanckue otHoureHus. JloroBop o PCM/. KynbrypHbie
MIPOLIECCHI B IEPECTPOCUHBIN MEPUOJ.

3. O6ocTpenne MeXHAITMOHAIBHBIX OTHOIIEHUH Havano MexHanoHa IbHBIX KOH(INKTOB.
b.H. Enpuun u Oopnba 3a poccuiickuii cyBepenuteT. M30panue b.H. Enbnuna
ITpesunenrom PCOCP.

4. Bonpoc o coxpanenuu Coroza. Pedepenaym 17 mapra 1991 r. u ero uroru. «HoBo-
OrapeBckuii» mpoliecc, MoAroToBKa HOBOTO COKO3HOTO JOTOBOPA. «ABTYCTOBCKUM ITYTH) -
nojutuueckuii  kpusuc 19 — 22 aprycra 1991 r. VYmnpasnHeHue COrO3HOU
rocynapcTBeHHOCTH. benoBexxckue cormamenuss U co3ganue CHI.  OrcraBka
M.C. I'opbauena 25 gexabps 1991 r. Pacnag CCCP u kpax nepectpoiiku

CamocrositenbHasi padora:

JloroBop 0 HEPACIPOCTPAHEHNUH SIAEPHOTO OPYXKHUSI.

BoeHHO-cTpaTernyeckuii mapurer.

Jorosopsl OCB — 1 u OCB — 2. XenbcHHKCKO€E coBellanue no 6esonacHoctu B EBporne.

OTHONICHUS C CONMATTMCTUYECKUMH cTpaHaMu — «JlokTpuHa bpexxHeBay. 7
[lenn, mnpeamoCBUIKM W JTambl INEPECTPOMKH. «YCcKopeHue», «l'7macHocTb» H
«Ilepectpoiika». Pedopma mnonuruueckoil cucreMbl u  Oopbba  OOIIECTBEHHO-
MOJIMTUYECKUX CHUIIL.
Pa3nes 3. BuyTpenHsisi BHelHsis noiuTuka Pocceniickoii @enepauun B koHue XX — nepsoii yerseptu XXI 12
BeKa
Tema 3.1. Conep:xanue 4
Poccuiickas 1. PagukanbHasi cOIMaIbHO-3KOHOMHYECKAss TpaHCQOpMaIsl CTpaHbl U €€ H3JEPIKKH.
®enepanus B OkoHomuueckue pedopmbl  E. Taiimapa. AHTUKpPH3UCHbIE Mepbl M pPBIHOYHBIE
koHue XX B. npeoOpazoBanuda. IlpuBatuzamus rocynapctBeHHOM cobOctBeHHOocTH (A.b. Yyobaiic).

[TpaButensctBo  B.C. Yepnombipauna. bopsba ¢ unbpmasument  1992-1998rr.
KprmuHanmszanus 5KOHOMUYECKOM KU3HU.




2. OOuIeCTBEHHO-TIOJTUTHYECKOE PA3BUTHE W CTAHOBJICHHWE HOBOW POCCHUHCKOH
rocynapctBeHHOCTH. KoHctuTynnonuslid kpusuc 1993r. Ilpunarue nosoit Koncrutynum,
ee ucropuueckoe 3HadeHue (1993 r.). PazBurne momutuueckon cuctembl. Poccuiickue
nonutuyeckre naptuu. OOmecTBeHHO-onuTH4Yeckoe pazsutiue Poccun B 1994-1996 rr.
Bropoe npesuaentcrBo b.H. Enpunna. Oxonomuyeckuit kpusuc 1998 r. [IpaBurenscTBo
E.M. IIpumaxosa.

3. MexnanuoHaiabHble OTHOIICHUST B Poccuu. DenepaTuBHBIN J0roBop. BoeHHbIe
JeicTBUs Ha TeppuTopuu YedueHckol pecnyOanky. XacaBlOpTOBCKHE COTJIAIIEHNUS.

Tema 3.2. Conep:kanue 4
Poccuiickas 1. OcHOBHBIE YePThI OOIIECTBEHHO-TIOIUTHYECKOH skn3HN Poccun nayana X XI B. OtcraBka
denepanus B b.H. Enbuuna. B.B. Ilytun — Ilpe3unent Poccuiickoit ®enepanuu. YkpemieHue
NepBoil YeTBEPTH | rocygapcTBeHHOCTH.  OOecneyeHre  TPaXXKJAaHCKOro  corjacusi B OOIIECTBE.
XXI B. Kontpreppopuctuueckas onepanus B Yeune.
[Tpesunentckue Bb10OpbI 2012 u 2018 rr. Boccoennnenue Kpoima ¢ Poccueit. [lencuonnast
pebopma 2019 r. Peanmsamms HanmMOHAIBHBIX TpoekToB 10 2024 1. IlompaBku B
Koncturynuto (2020 r.). CoBpeMeHHbIE POCCUIICKHE TOTUTHYECKHUE TAPTUH.
2. CoumanbHo-3K0OHOMHUYeckoe pasButue Poccun B Haganme XXI B. DkoHOMHYecKas
nosmtrka. Hanmonansnsle npoektsl. Poct poccniickoro BBII.
3. CoBpeMeHHas pocCUICKas KyJIbTypa: HayKa, JIUTepaTypa, UCKyCCTBO. l'ocyjapcTBeHHas
MNOJJIEPKKA OTEUECTBEHHOM KYyJbTYphl; COXpAaHEHUE TPAJUIIMOHHBIX HPABCTBEHHbIX
neHHocreid. [IpoGnema »skcmancuum B Poccuro 3amagHod CUCTeMBI IIEHHOCTEH U
(dbopMUpOBaHNE «MACCOBOM KyIbTYphl». Peopmebl cuctemsl oOpazoBaHuUsl.
Tema 3.2 Conep:xanue 4
Buemmnss 1. OcHoBHBIE uepThl BHemHeW mnoauTuku Poccuiickoir ®enepanun Poccuiicko-
NMOJIMTHKA aMepuKaHCcKue oTHolleHus. JloroBopsl 0 cokpamienuu Boopyxkenud (CHB I, II, III).
Poccuiickoi Otaomenust ¢ Omokom HATO, nBmxennme HATO na Bocrok. Yuactme Poccuu B
degepanum B mexayHapoanbix opranuzanusx (OBCE, Coser EBpomnsl). OtHomenus ¢ EBpomnelickum
KoHue XX — Coro30oM.
nepBoi 4eTBepTH | 2. Poccus Ha MOCTcoBeTCKOM TpoctpaHcTBe. OtHotrenus co crpanamu CHIT. Co3nmanue
XXI Beka OZIKbB. Corosnoe rocymapctBo Poccum u benopyccun. EBpasuiickoe 3KOHOMHYECKOE

COOOIIECTBO.

3. UnTerpanus Poccun B MeXIyHapOIHbIE SKOHOMUYECKHE Opranu3auni. OTHOIIEHUS CO
ctpanamMu  Asum  (Kutail, Wnanusg, Bwetnam wu ap.). Illanxaiickas opranuzanus
corpyannuectBa. bBPUKC. CankunoHHas BoiiHA: CAHKIIMU U KOHTPCAHKIIMU

IIpome:kyTOoUHast aTTecTaNMS

Bcero:
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3. YCJIOBHUA PEAJIN3AIIMA YYEBHOW TUCIUATIINHBI

3.1. [Jns peanu3anuum NPOrpaMmbl Y4eOHOH JUCUMIIIMHBI [OJIKHBI OBITh
NpeaycMOTPEeHbI cJieAyIolue crielHalbHble OMelleHUs:

Kabuner «Mcropuu Poccumny, ocHaIeHHBIH B COOTBETCTBUH C 11. 6.1.2.1 oOpa3oBaTensHON
POTPaMMBI 110 podeccu.

3.2. UnpopMmannoHHOe obecnedeHne peajn3alui NPorpaMMbl

Jis peanu3anuu nporpammbl  OMONIMOTEUHBIH (QOHA 00pa3oBaTENbHOM OpraHMU3aLUU
JIOJDKEH MMETh Ie4aTHbIe U/UIIM JIEKTPOHHBIE 00pa3oBaTebHble U HH(OPMALIMOHHBIE PECYPCHI
JUI UCIOJIb30BaHUs B 0Opa3oBaresibHOM npouecce. [Ipu popmupoBanuu 6ubimoreqnoro gpoxga
o0pa3oBaTebHONW OpraHM3alueil BbIOMpaeTcs HE MEHEE OJIHOTO M3JaHUs M3 NEepedHCIIEHHBIX
HIDKE INeYaTHBIX M3JaHUM M (WIM) 3JIEKTPOHHBIX M3JaHUH B KauecTBE OCHOBHOIO, IIPU 3TOM
CIIMCOK MOXET OBITh JIOTIOJIHEH HOBBIMU M3IaHUSMH.

3.2.1. OcHoBHbIE MeYaTHbIE U3JAHUSA

1. 3yeB, M. H. Hcropust Poccun XX - Hauana XXI Beka: yueOHHK U NMPAKTUKYM JUIs
cpenHero npodeccuoHanbHoro oopasosanus / M. H. 3yes, C. f. JlaBpeHoB. — 5-e uz ., nepepad.
u nomn. — Mocksa: U3natenbctBo FOpaiit, 2023. — 419 ¢. — (IIpodeccuonanbHoe 06pazoBaHuE).
— ISBN 978-5-534-17067-2. — Texkcr:

2. Hcropus Poccum: yueOHMK M NPAaKTUKYM MJIs CpeJHEero mnpoQeccuoHaIbHOIro
obpazoBanus / K. A. ConoBeeB [u np.]; mon pemakmueit K. A. ConoBbeBa. — Mockaa:
W3narensctBo FOpaiit, 2023. — 241 c¢. — (Ilpodeccuonansuoe oopazoBanue). — ISBN 978-5-
534-15877-9. — Tekct: HENOCPEICTBEHHBIM.

3. Ucropus Poccun XX - Hagana XXI Beka: yueOHUK I CpeHETO MPodecCHOHATEHOTO
obpazoBanus / [I. O. Uypakos [u 1p.] ; mox pegakuueii [. O. Uypakosa, C. A. Capkucsina. — 3-¢
u31., nepepad. u non. — Mocksa: U3narensctBo HOpaiit, 2023. — 311 c. — (IIpodeccronansHoe
oOpasoBanue). — ISBN 978-5-534-13853-5. — TekcT: HEeNOCpeICTBEHHBIH.

4. KaceauoB, B. B. Uctopuss Poccum: yueOHOe mocoOue sl CpeaHero
npodeccuonansHoro oopaszosanus / B. B. KacesnoB. — 2-e uzn., nepepad. u non. — Mockaa:
N3narensctBo FOpaiit, 2023. — 255 ¢. — (Ilpodeccuonansuoe oopazoranue). — ISBN 978-5-
534-09549-4. — TekcT: HEMOCPEACTBEHHBIN.

5. Kupumnos, B. B. Hctopust Poccun B 2 4. Hacts 2. XX Bek — Hauano XXI Beka :
yueOHUK i cpelnHero mnpodeccuoHaiabHoro obpazoBanus / B. B. Kupumios. — 8-e usg.,
nepepad. u gon. — Mocksa: UznatensctBo IOpaiit, 2023. — 257 c. — (IIpodeccuonansHoe
oOpazoBanue). — ISBN 978-5-534-08561-7. — TekcT: HemocpeICTBEHHBIH.

6. Kupunnos, B. B. Hctopust Poccun: yueOHUK 111 cpeaHero npogeccuoHalIbHOTo
oOpaszoBanus / B. B. Kupumios, M. A. bpaBuna. — 5-e uzn., nepepab. u gon. — Mocksa:
NznarensctBo FOpaiit, 2023. — 612 ¢. — (IIpodeccuonansroe oo6pazoranue). — ISBN 978-5-
534-17264-5. — TekcT: HEMOCPEICTBEHHBIM.

7. CrenanoBa, JI. I'. Ucropus Poccun. Ilpaktukym: yueOHOe mocoOue A CpeIHEero
npodeccuonansHoro oopasosanus / JI. I'. CremanoBa. — Mocksa: M3narensctBo FOpaiit, 2023.
— 231 c¢. — (IIpodeccuonansHoe oOpazoBanue). — ISBN 978-5-534-10705-0. — Tekcrt:
JJIEKTPOHHBIN

8. ®upcos, C. JI. Hcropus Poccum: y4eOHMK Ui CpeiHEro npodeccHoHaIbHOTO
obpazoBanus / C. JI. ®upcoB. — 2-e uzf., ucnp. u nomn. — Mocksa: M3aarensctBo HOpaiit, 2023.



— 380 c¢. — (IIpodeccuonanpHoe obpazoBanue). — ISBN 978-5-534-08721-5. — Tekcr:
HEIOCPEICTBCHHBIMN.
3.2.2. OcHOBHbIE 3JICKTPOHHBIE U3IaHUS

1. 3yeB, M. H. Hcropust Poccun XX - mauana XXI Beka: ydeOHHK U MPAKTUKYM JJIs
cpennero npodeccuoHanbHoro oopazosanus / M. H. 3yes, C. f. JlaBpenoB. — 5-¢ uz ., nepepad.
u on. — Mocksa: U3natenscTBo FOpaiit, 2023. — 419 ¢. — (IIpodeccrnonansHoe oOpa3oBaHue).
— ISBN 978-5-534-17067-2. — Tekct: snektpoHHbIi / OOpa3zoBarenbHas miaTdopma HOpaitt
[catiT]. — URL: https://urait.ru/bcode/532334 (nara oopamenus: 09.08.2023).

2. Wcropuss Poccum: ydeOHUK UM MPAKTUKYM JUIsI CPEOHET0 MPOQeCcCHOHATBHOTO
obpazoBanus / K. A. ConoBeeB [u np.]; mon pemakiueit K. A. ComoBreBa. — Mockaa:
WznatensctBo FOpaiit, 2023. — 241 c¢. — (IIpodeccruonansuoe obpazoBanue). — ISBN 978-5-
534-15877-9. — Tekcr: anexTpoHHsIit // O0pazoBarenbHast iatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/510103 (mara obpamenus: 09.08.2023).

3. Ucropusa Poccun: yueOHuk u mpaktukyMm ans By3oB / JI. O. UypakoB [u ap.]; mox

penakuueir [[. O. UypakoBa, C. A. CapkucsHa. — 2-e u3d., ucrnp. U jaon. — Mocksa:
UznatensctBo FOpaiit, 2023. — 456 ¢. — (Bricuiee oOpazoBanue). — ISBN 978-5-534-16200-4.
— Tekct: oanekrponnbii // OOpazoBarenbHas 1argopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/530605 (nara obpamenus: 09.08.2023).

4. Kacwsnos, B. B. Uctopuss Poccum: yueOHOe mocoOue [Uisi  CpeIHEro

npodeccuonanbHoro oopasosanus / B. B. KacesnoB. — 2-e uzn., nepepad. u gorn. — Mocksa:
UznatensctBo FOpaiit, 2023. — 255 ¢. — (IIpodeccuonansuoe obpazoBanue). — ISBN 978-5-
534-09549-4. — Tekcrt: anekTpoHHbIH // ObpazoBarenbHas miatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/516976 (nara obpamenus: 09.08.2023).

5. Kupunnos, B. B. Hcropus Poccuu B 2 4. Hacth 2. XX Bek — Hayano XXI Beka :
y4eOHUK Ui cpeaHero mpodeccuoHanbHoro obpasosanus / B. B. Kupumnos. — 8-e u3n,,
nepepad. u gon. — Mocksa: UznarensctBo HOpaiit, 2023. — 257 c. — (IlpodeccuonanbHoe
obpaszoBanmne). — ISBN 978-5-534-08561-7. — Tekct: snexktpoHHBIA // OOpa3oBaTenbHas
mnatdopma IOpaitr  [caiit]. — URL: https://urait.ru/bcode/513642 (mara oOparieHus:
09.08.2023).

6. Kupumios, B. B.  Hcropuss Poccun: y4eOHUK 1711 cpeqHero mpodeccHoHaNIbHOro
oOpaszoBanus / B. B. Kupumios, M. A. bpaBuna. — 5-e uzn., nepepab. u gon. — Mocksa:
NznarensctBo HOpaiit, 2023. — 612 c. — (IIpodeccronansnoe odbpazoBanue). — ISBN 978-5-
534-17264-5. — Texkcrt: anexTpoHHsIii / O0pazoBaTenbHas miatgopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/532755 (nara obpamenus: 09.08.2023).

7. CrenanoBa, JI. I Ucropus Poccuu. Ilpaktukym: ydeOHoe mocoOue Al CpeaHero
npodeccuonansHoro odpasosanus / JI. I'. CremanoBa. — Mocksa: MU3narensctBo FOpaiit, 2023.
— 231 ¢. — (IlpodeccuonanbHoe obpazoBanue). — ISBN 978-5-534-10705-0. — Tekcr:
NeKTpoHHBIH  //  OOpazoBarenbHas  matgopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/517102 (nara obpamenus: 09.08.2023).

8. ®upcos, C. JI. Hcropus Poccum: ydeOHMK Ui CpeaHero mnpodecCHOHAIBHOTO
obpazoBanus / C. JI. ®upcoB. — 2-e usf., ucnp. u nom. — Mocksa: M3garensctBo FOpaiit, 2023.
— 380 c¢. — (IIpodeccuonanpHoe obpazoBanue). — ISBN 978-5-534-08721-5. — Tekcr:
anekTpoHHbld  //  OOpazoBatenpHass  miatdpopma  IOpaitr  [caiit]. —  URL:
https://urait.ru/bcode/515839 (mara obpamenus: 09.08.2023).

3.2.3. JlonoJHUTEIbHbIE HCTOYHUKH



1. Uctopust Poccun: B 4 Tomax. Tom 4: 1945-2000 romer: yuebnoe mocodue / M. 1O.
MsrkoB, H. A. Morunesckuii, H. A. Kombuios, O. I'. O6uukus ; mon. pen. B. N. Ykonosoii. -
Mocksa: U3narensctBo «Acnekt IIpece», 2020. - 252 c. - ISBN 978-5-7567-1055-7. - Tekcr:
anektpoHHbldi. - URL: https://znanium.com/catalog/product/1240836 (mata oOpameHus:
09.08.2023).

2. Ucropust pycckoii KynbTypsl IX — Havana XXI Beka: yuedHoe mocodue / JI.B. Komman,
E.K. CricoeBa, M.P. 3e3una, B.C. lllynsrun; noxg pea. JI.B. Komman. — 5-e u3 ., nepepad. u gor.
— Mocksa: UTHOPA-M, 2023. — 432 ¢. — (Cpennee npodeccuonaibHoe oOpazoBanue). - ISBN
978-5-16-013948-7. - 3JIEKTPOHHBIM. - URL:
https://znanium.com/catalog/product/2086810 (mxara obpamenus: 09.08.2023).

3. HekpacoBa, M. b.

Tekcr:

Uctopuss Poccum: ydyeOHUK M MpPaKTUKyM IJIsl CPEIHETO
npodeccuonanbHoro oopasosanus / M. b. HekpacoBa. — 6-e u3a., nepepad. u nomn. — Mocksa:
WznatenbcrBo FOpaiit, 2023. — 436 c¢. — (IIpodeccuonansuoe obpazoBanue). — ISBN 978-5-
534-15987-5. — Texkcr: anektponHsbIi // O6pazoBarenbHas miardgopma FOpaiit [caiiT]. — URL:
https://urait.ru/bcode/517841 (mara obpamenus: 08.08.2023).

4. Tponos, U. A. ctopus / U. A. TponioB. — 2-e u3n., crep. — Caunkr-IletepOypr: Jlanb,
2023. — 472 c¢. — ISBN 978-5-507-46402-9. — TekcT: 3neKTpoHHBIH // JlaHb: 37€KTpOHHO-
oubmmoreuynass cucrema. — URL: https://e.lanbook.com/book/308750 (mara oOpameHus:
09.08.2023).

4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUSI
YYEBHOM JUCLHUATIINHBI

PesyabTaTsl 00yyeHus1 | Kpurepun onenkn | MeTtoabl OLlEHKH
IlepeuyeHpb 3HaHU, OCBAMBAEMbIX B PAMKAX JUCIUIIINHbI

- XPOHOJIOTMUYECKUH PAI 1O | - AEMOHCTPUPYET 3HAHUE

- mepuoibl B uctopuu Poccuu u
UX creuuduKy;

- OCHOBHBIE (DaKThI, MPOLIECCHI,
SBIICHUSI,  XapaKTePHU3YIOIIHe
LIEJIOCTHOCTh ~ OTE€YECTBEHHOM
HCTOPUH;

- COBpPEMEHHBbIE TPaKTOBKHU
BOKHEUIIINX npo0sem
OTEYECTBEHHOH HCTOpHH;

- 0COOEHHOCTH HCTOPUYECKOTO
nytu Poccum, ee pomun B
MHPOBOM COOOIIIECTBE;

- HUCTOPUYECKYIO
00yCJIOBIIEHHOCTh
COBPEMEHHBIX OOIIECTBEHHBIX
MIPOIIECCOB;

- TpaJWLMOHHBIE IIEHHOCTH
MHOTOHAIIMOHAILHOTO HapoJia
Poccun.

Ba)XXHYIO pOJIb B UCTOPHH;
- o0o3Ha4aeT Nepuobl B
ucropuu Poccun u ux
cnenuduky;

- IGMOHCTPHUPYET 3HaHHE
OCHOBHBIX ()aKTOB,
MIPOLECCOB, SABICHUN,
XapaKTePU3YIOIINX
LIEJIOCTHOCTh
OTEYECTBEHHON UCTOPUH;
- IPEOCTaBIIAET
COBPEMEHHBIE TPAKTOBKH
BOXHEUIINX MpodsieM
OTEYECTBEHHOU HCTOPHH;
- IGMOHCTPHPYET 3HaAHHE
Y TIOHNMaHUe:

- ocobeHHocTel
HUCTOPUYECKOTO TTYTH

HU3y4aeMoMy KYypCy, | XpOHOJIOTHYECKOI0 psija OKcnepTHOe HaONoJeHUE W
HACTOPUYECKUX JesTenel, | o u3y4aeMoMy Kypcy, OLICHUBAHHE BBIIIOJIHEHUS
CBIIPABIIMX BAXHYK POJIb B | 3HAHUE UCTOPUYECKUX WHJUBHyaJIbHBIX u
HUCTOpUH; JiesiTenel, ChIrPaBIINX IPYIIIOBBIX 3a1aHUM.

Texymmii KOHTPOJIb B dopme

YCTHOTO OIpOCa, peIIeHHs
KelCoB, TECTUPOBAHUS,
OILICHKH BBIITIOJIHEHUA
JIOMAIIIHEr o

3aJlaHus poOJIEMHOTO
XapakTepa.

OrneHka NoJy4YeHHBIX 3HAHUI
Ha MPOMEXXYTOUHOM
aTTECTAllNH TI0 AUCIUILIIHE.




Poccun, ee ponu B
MHUPOBOM COOOIIIECTBE;

- HCTOPUYECKYIO
00YCJIOBIICHHOCTD
COBpPEMEHHBIX
00111eCTBEHHBIX
IIPOLIECCOB;

- TpaIUIMOHHBIE
LEHHOCTHU
MHOTOHAIIMOHAIBHOTO
Hapopa Poccun.

Hepequb YMGHHﬁ, OCBAMBACMBIX B paMKaX NJUCHUIIIIMHBI

- YCTaHABIIMBATh TPUUYUHHO-
CIJICZICTBEHHBIE CBSI3U MEKIY
HUCTOPUYECKUMH SIBICHUSMU;

- aHaIM3UpOBaTh M 0000IIATH
UCTOPUYECKYI0 HH(pOpMaLHIo,
PYKOBOJICTBYSCh TPHUHIUIIAMHA
HAyYHOM OOBEKTHMBHOCTH H
UCTOPU3MA;

- PEKOHCTPYHPOBATh u
WHTEPIPETHPOBATH
UCTOPUYECKHE  COOBITHS  C
MTOMOIIBIO HUCTOPUYECKHIX
(hakToB u COOCTBEHHBIX
apryMEHTOB;

- packpelBaTb  CMBICI U
3HAYCHUE BAKHEMIINX
HUCTOPUYECKUX COOBITHIA,

- MPOTUBOICHICTBOBATH
nomeiTkaM  Qanbcuduranum
UCTOPUYECKHX (DAKTOB;

- HOJIb30BaThCs
HUCTOPHUYECKUMH HCTOYHHKAMH,
Hay4YHOH U yueOHOi
JINTEPATYPOH, CpeAcTBamMu
UKT;

-IEMOHCTPUPOBATH
IPaXJIaHCKO- MaTPUOTUYECKYIO
MO3UIHI0O ¥ YBKHUTEIHHOE
OTHOILIEHHE K HCTOPHUUYECKOMY
HaCIIE/TIO "
COLIMOKYIBTYPHBIM TPaJULIAAM
POCCHIICKOTO TOCY/IapCTBA.

- IEMOHCTPUPYET YMEHUE
YCTaHABIIMBAaTh CBS3U
MEXIy UCTOPUYECKUMU
SIBJICHUSIMU;
-IEMOHCTPUPYET YMEHUE
AHAIU3UPOBATH U
000011aTh HICTOPUUYECKYIO
uH(popMaLuIo,
PYKOBOJICTBYSCh
MPUHLIMIIAMHA HAYYHOU
O00BEKTUBHOCTH U
HCTOPU3MA;
-IEMOHCTPUPYET YMEHUE
PEKOHCTPYHUPOBATh U
MHTEPIPETUPOBATH
HUCTOPUYECKHE COOBITHS C
MIOMOILbIO UCTOPUUYECKHUX
($akTOB M COOCTBCHHBIX
apryMEHTOB;

- IEMOHCTPUPYET YMEHNE
pacKpbIBaTh CMBICII U
3HAYEHUE BaXKHEUIIINX
UCTOPUYECKHX COOBITHIA;
- IEMOHCTPUPYET YMEHHE
IIPOTUBO/IEHCTBOBATh
MOTBITKAM
dbanbcudpukanu
UCTOPUYECKHX (DAKTOB;

- IEMOHCTPUPYET YMEHHE
10JIb30BATHCS
UCTOPUYECKHMHU
HMCTOYHMKAMH, HAYyYHO! U
yueOHOIl TuTeparypoi,
cpeacteamu UKT;
-IEMOHCTPUPYET
rpaXKaaHCKO-
NaTPUOTHYECKYIO
MO3UIUIO U YBAXKUTEJIbHOE
OTHOLIEHHE K
HCTOPUYECKOMY

Onenka pe3yabTaToB
BBITIOJIHEHU S TBOPYECKOI
paboThI (mogroroBka |

3amuTa pedepara, HamucaHue
acce)

DKcrnepTHOE HaOIo/eHue 3a
X0I0M y4acTus B
KOJIJICKTHBHOM TUCKYCCHH.
Onenka 3¢ peKTUBHOCTH
paboThl ¢ HHpOopMauei,
JIOKYMEHTaMHU, JTUTEPATYpPOil.
Onenka YMEHUH Ha
MPOMEKYTOYHOM aTTECTAI[UH
0 JMCUUIUINHE.




HACJIEUI0 U
COLIMOKYJIBTYPHBIM
TpaguLUsIM POCCUICKOTO
rOCyapcCTBa.
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1. OBIIASI XAPAKTEPUCTUKA PABOUYEM ITPOI'PAMMBI YYEEHOU
JUCIHHUIIVINHBI
«CT'.02 MHOCTpaHHBII A3BIK B NPO(eCCHOHAIBHOM JeITeJIbHOCTH»

1.1. MecTO AUCHUIJIMHBI B CTPYKTYPe OCHOBHOI 00pa30BaTe/ibHOM NPOrpaMMbl:
VYyebnas aucnuiuinHa «VHOCTpaHHBIA S3bIK B MPOGECCHOHATBHON NEeSITeIbHOCTH

ABIIACTCA

00s13aTeIpHOMI

qaCTbIO

CONUAIBHO-TYMAHHUTAPHOT'O

IIMKJIa 00pa3oBaTEeIbHOM

nporpammsel B cooTBeTcTBHH ¢ PI'OC CIIO no npodeccun 46.01.03 Jlenmonpou3BoauTeNb.

Ocoboe 3HaueHne AUCIUIUTMHA UMeeT Ipu popmupoBanuu u pazsutun OK 01, 02, 04, 09,
K 1.1, TIK 1.5, TIK 1.6.

1.2. Heas 1 niIaHupyeMble pPe3yJbTAaThl 0CBOCHUS JUCIHUIJIMHBI:
B pamkax mporpaMMbl y4eOHOW TUCHUILUIMHBI OOYYAIOIIMMHUCS OCBAUBAIOTCS YMEHUS

Y 3HaHUs
Kon YMeHus 3HaHHuA
IIK, OK
OK 01 - paboTath ¢ mpoecCHOHATTLHBIMU - IPaBWJIA ITIOCTPOEHUS MTPOCTHIX U
OK 02 TEKCTaMH Ha HHOCTPAHHOM SI3bIKE: CJIO’KHBIX TPEIOKEHUN Ha
OK 04 - 007a1aTh YMEHHUEM TIOMCKOBOTO H npo¢eCCHOHATIHLHBIE TEMBI;
(T)IE (1)91 MIPOCMOTPOBOTO YTEHUS, U3BIICUCHUSI | - OCHOBHBIE OOIIEYOTPEOUTELHBIC
K 1: 5 (hakTH4YeCKON HHPOPMAIINK U3 rJ1aroJiel (ObITOBas M
K 1.6 JIOKYMEHTOB; npodeccuoHanbHas JEKCHKa);

- COCTaBJIATh U O(OPMIISATH JCTOBYIO
JOKYMCHTAIUI0 HA HHOCTPaHHOM
SI3BIKE;

- MOIEP’KUBATH TTPO(ecCHOHATLHOE
OOIIEeHHUST HA MHOCTPAHHOM SI3bIKE:

- IOHUMAaTb O6HIPII>1 CMBICJI YETKO
IMPONU3HCCCHHBIX BBICKA3LIBaHUN Ha
npodeccOHAIbHBIE TEMBI;

- MIOHUMATh TEKCTHI Ha 0a30BbIE U
npodeccroHaIbHBIE TEMBI;

- CTPOMTD MPOCTHIE BHICKA3bIBAHUS O
cebe u 0 cBoell mpogecCuoHaTbHON
NeSITeTbHOCTH;

- Y4aCTBOBAaTh B AHMAJIOTrax Ha
po¢eCCuOHANTBHBIE TEMBI.

- JICKCHYECKUIl MUHUMYM,
OTHOCSIIITUICS K OMIMCAHUIO MPEIMETOB,
CpPEZCTB U TPOIIECCOB

PO eCCUOHAIBHON JEATEIHLHOCTH;

- 0COOCHHOCTHU MPOU3HOIICHHUS CJIOB;
npaBujia YTCHUA TCKCTOB
poQeCCHOHAIBHON HAIIPaBJICHHOCTH;
- (ppazbr-xnuie ans BeaeHus Oecebl U
MEPEenUCKN Ha MHOCTPAHHOM SI3BIKE;

- 0COOEHHOCTH TIEPEeBOa TOKYMEHTOB C
WHOCTPAHHOTO S3bIKa




2. CTPYKTYPA U COJIEP)KAHUE YUEBHOM JUCIHUILIAHBI

2.1. O0beM y4eOHOM TMCHUILIMHBI U BHAbI YU4eOHOIl padoThbl

Bua yueOHoii padoThl O0Bem B yacax
O0Bem 00pa3oBaTeJIbHOM MPOrPpaMMbI Y4eOHOM U CIATIIIUHbI 36

B T.4. B JopMe NPaKTHYeCKOH MOATOTOBKH 36

BT. U..

IPAKTUYECKUE 3aHSITUS 36
Camocmosmenvras paboma 7
IIpome:xxyTouHasi aTTecTanus /3




2.2. TemaTnyeckuii IUVIaH U coAepKaHue y4eOHOM TUCHUIINHBI

O0beMm, ak. 4. / Kozet .
B TOM "icile KOMIIeTeHIHiA,
(popmupoBanuio
HaumenoBanue Copaepxxanue yuyeOHOro Mmarepuasa u GopmMbl OPraHM3aNMH 1esITeIbHOCTH B popme KOTOPBIX
pa3esioB U TeM 00y4JarouuXxcs NPaKTHYECKOM
B — CrocooCcTByeT
AK. 0. 3J1eMEeHT
NPOrpamMMbl
1 2 3 4
Pasznea 1. [lpodeccuonanbHoe odenne
Tema 1.1. Conep:xanue 10 OK 01
Mos Oynymast [Ipodeccun m kapbepHbIi pocT. JIOKHOCTHBIE OOS3aHHOCTH JICIIOTIPOU3BOJUTEIIA. OK 02
npogeccus VYerpoiictBo Ha paboty. Hammcanue pestoMe M CONPOBOAMTEIBHOIO IHCHMA. OK 04
[TonroroBka u MpoOXoXkaAeHUE COOECETOBaHUSI. OK 09
B ToM Ync/ie IpaKTHYeCKUX 3aHATHI 10 K 1.6
IIpakTuyeckoe 3ansitue Ne 1 JomkHOCTHBIE O0SI3aHHOCTU JI€IONpPOU3BoOaUTENA. S1
TOPKyCh Moel podeccueii.
IIpakTuyeckoe 3ansitue Ne 2 Opranuzanus pabodero MecTta ACTOMPOUZBOIAUTEIIS.
OducnHoe obopynoBanue. OPuCHbIC MPUHAIICKHOCTH.
IIpakTnyeckoe 3amsitue Ne 3 JloaroroBka MNHCBMEHHOE JOKYMEHTALMM IIPU
oOpaiieHun 0 TpueMe Ha paboOTy: COCTaBJI€HHME pe3loMe;  HalucaHHe
CONPOBOJUTENILHOTO TUChMA.
IIpakTnyeckoe 3ansaTue Ne 4 [loaroroBka K MpPOBEIEHHUIO YCTHOIO coOece10BaHMs;
c6op nHpopmaruu 06 opraHu3alu; NOAr0OTOBKA K OTBETaM Ha BO3MOKHBIE BOTIPOCHI.
IIpakTnueckoe 3ansaTue Ne 5 CobecejoBaHue IpU YCTPOUCTBE Ha padoTy. S — mydimii
KaHJMUJIaT Ha ATy paboTy.
Pa3nea 2. /lesioBasi mepenucka
Conep:xanue 22
Henosas nepenucka (Business letters, e-mails). [IpakTrka coctaBieHus 1e10BBIX OK 01
Tema 2.1. nuceM. Benenue nepenucku Mex iy KomnaHusMu. UTeHue u nepeBo/i, pedepupoBanue OK 02
Crpykrypa n IIUCEM. OK 04
opopmiieHHE B ToM unc/ie NPpaKTHYECKHUX 3aHATHH 22 OK 09
JAEJIOBBIX ITUCEM IIpakTuyeckoe 3ansitue Ne 6 Ilonsarue «JlenmoBas nepenucka». Tpagunnu nenoBon IIK 1.1,
KOPPECIIOHICHIINH. IIK 1.5,
IpakTuyeckoe 3ansaTue Ne 7 CTUIM 1 BUIBI TTHCEM. IIK 1.6




IIpakTuyeckoe 3ansaTue Ne 8 Uactu nenooro nucbma. OOmENPUHATHIE COKpPAIICHUS
B JeioBOi mepernucke. OOpaiieHue, BCTYIUIGHHE, 3aKIIOYUTEIbHBIE (HOPMYIIBI
BexuinBocTH. OdopmileHne KOHBEpTA.

IIpakTnyeckoe 3ansaTue Ne 9 Opaspl-kiuiie A5 AJ0BbIX THCEM.

IpakTnyeckoe 3ansiTue Ne 10 [Tucsmo - 3amnpoc.

IIpakTyeckoe 3ansaTue Ne 11 CocraBiieHue 0TBETa Ha 3a1poc.

IIpakTnyeckoe 3ausitue Ne 12 CocraBieHue  MNHUCbMA-NPEIIOKEHUS O
COTPYAHUYECTBE.

IIpakTyeckoe 3ansaTue Ne 13 ITucemo-pexnamanusi.

IIpakTuyeckoe 3ansiTue Ne 14 [TucpMo-0611aro1apHOCTD.

IIpakTuyeckoe 3ansaTue Ne 15 [lucbMa a1 oprauu3aiuu J1€10BOM MOE3JKH.

IIpakTuyeckoe 3ansaTue Ne 16 D1eKTpOHHBIE TUCHMA.

CamocrosiTeibHas padora:

JIOJDKHOCTHBIE 00S3aHHOCTH JIIONPOU3BOAUTENS. S TOp)KyCh MOeH podeccrei.
HenoBas mepenucka (Business letters, e-mails). [IpakTnka cocTaBieHUS IEITOBBIX
nuceM. Benenue nepenucku Mex 1y KoMnaHusMu. UteHue u nepeBoj, pedepupoBaHue

7

IUCEM.

OO0paboTka W XpaHEHME IHUCBMEHHOM JOKyMEHTaluu B o¢uce; KOMIbIOTEpHas

00paboTKa  JOKYMEHTAllMW; TEPMUHOJOTHS,  JIEKCHYECKHE  OW3HEC-IITaMIIbI,

ab0peBuatypa.
Pa3nea 3. /lesioBasi JOKyMeHTalUsi OPraHU3alMHU

Conep:xanue 4

Pabota c opunmanbHeIMU JOKyMeHTaMU. Pa3BuTHE HABBIKOB YCTHOM peun Ha MaTepuase OK 01
Tema 3.1. paboTHI C ICTOBBIMHU JJOKYMEHTAMH B O(puCe. OK 02
Buyrpennss IIpakTnuyeckoe 3ansaTHe Ne 17 BHyTpeHHssI AOKyMeHTanus oduca: MpPUKa3bI, OK 04
AOKyMeHTalusi JTOKJIaJTHBIE 3aIUCKH, 3asIBJIICHUSI. OK 09
KOMIIAHUH IIpakTnyeckoe 3ansitne Ne 18 OGpaboTka u XpaHeHUE MMCbMEHHON JOKYMEHTAIUU B 4 K 1.6

oduce; KoMmImblOTepHass 00pabOTKa JHOKYMEHTAIMH; TEPMHUHOJOTHUS; JIEKCHYECKUE
Ou3Hec-1TamIbl; abOpeBuarypa.

IIpome:kyTOoUHAas aTTecTANMS

Bcero:

36




3. YCJIOBHUA PEAJIN3AIIMA YYEBHOW TUCIUATIINHBI

3.1. [Jns peanu3anuum NPOrpaMmbl Y4eOHOH JUCUMIIIMHBI [OJIKHBI OBITh
NpeayCMOTPEeHbI CeAYIHe cClelHAIbHbIE IOMEIICHUS:

Kabuner «MHOCTpaHHOTO sI3bIKa B MPO(ECCHOHANIBHON NIESTENTbHOCTH», OCHAIICHHBINA B
COOTBETCTBUH C 1. 6.1.2.1 0Opa3zoBaTebHON MporpamMmbl 1o rpodeccuu.

3.2. UnpopMmannoHHOe obecnedeHne peajn3alui NPorpaMMbl

Jis peanu3anuu nporpammbl  OMONIMOTEUHBIH (QOHA 00pa3oBaTENbHOM OpraHMU3aLUU
JIOJDKEH MMETh Ie4aTHbIe U/UIIM JIEKTPOHHBIE 00pa3oBaTebHble U HH(OPMALIMOHHBIE PECYPCHI
JUI CIOJIb30BaHUs B 0Opa3oBaresibHOM npouecce. [Ipu popmuposanun 6ubimoreqnoro ¢poxa
o0pa3oBaTebHONW OpraHM3alueil BbIOMpaeTcs HE MEHEE OJIHOTO M3JaHUs M3 NEepedHCIIEHHBIX
HIDKE NeYaTHBIX M3JaHUM M (WIN) 3JEKTPOHHBIX M3JaHUH B KauyecTBE OCHOBHOIO, IPU 3TOM
CIIMCOK MOXET OBITh JIOTIOJIHEH HOBBIMU M3IaHUSMH.

3.2.1. OcHOBHBbIE NT€eYaTHbIE U3TAHUS

1. KomecnukoBa H.H., lanunosa I'.B., JleBarkuna JI.H. AHrIuldcKui S3BIK IS
meHemkepoB = English for Managers: yueOHOe mocobue i CTYASHTOB YUPEKICHHUI CpeHero
npodeccuoHanbHOr0 oOOpazoBaHusa. — 12-e wu3m., crep. — MockBa: M3garensckuil UEHTP
«Axanemus», 2019. — 304 c. ISBN 978-54468-8079-9. — TekcT: HENOCPEACTBEHHbIMN.

2. KonecuukoBa, H.H. Anrnwmiickuii s3pik s menemxepoB [Tekcr] = English for
Managers: y4eOHOe T1OCOOME JUIsi HUCIOJB30BaHUS B  0Opa3oOBaTEIbHOM  IpOIECCe
00pa30BaTeNbHBIX OpraHU3aluii, pPeaTu3yIIIUX POrPaMMBI CPEIHEr0 MPOPECCHOHATBHOTO
obpazosanus / H. H. Komecnukosa, I'. B. [lanunosa, JI. H. [leBarkuna. - 12-¢ u3n., crep. -
Mocksa: Axanemus, 2019. - 30lc. - (Ilpodeccuonanproe obpazoBanue. ['ymaHutapHbie u
COITMAIbHO-9KOHOMUYECKUE  JUCITUIUIMHBI); ISBN 978-5-4468-8079-9. —  Tekcr:
HEIIOCPEACTBEHHBIN.

3. Xapuenko M.I'., ManaxoBa E.b. Amnrnmiickuil s3plk. YdeOHOe mocobue 110
(GbOpMUPOBAHUIO TPAKTUYECKUX HABHIKOB BEICHHS AENOBOW MEpenucKu: ydeOHoe mocobue. —
MockBa: KHOPYC, 2022. — 142 c. — (bakanaBpuar). ISBN 978-5-406-07919-5. — Tekcr:
HEIOCPEICTBEHHBIMN.

3.2.2. OcHOBHbIE 3JIEKTPOHHbIE U3IAHUS

1. Augpuenko, A. C. Business English: yue6noe nmocodbue / A. C. Auapuenxo ; KOxubIit
denepanbHbli  yHUBepcUTeT. - PocroB-Ha-Jlony; Taranpor: W3zmatensctBo HOkHOTO
dbenepanbHOrO YHHUBEpcUuTeTa, 2019. - 146 c.- ISBN 978-5-9275-3131-8. - TekcT: 31eKTPOHHBIM.
- URL: https://znanium.com/catalog/product/1088121 (nata obpamenus: 09.08.2023).

2. KazapoBa, E. U. Test Your Business English Secretarial (TectoBbie 3amanust s
MPOBEPKU 3HAHUS JIEKCUKH MO CHEIUAIBHOCTH MeHemkep oduca) : yuyebHoe mocodbue / E. U.
KazapoBa. — 3-e n3n., crep. — Mocksa: ®JIMHTA, 2019. — 40 c. — ISBN 978-5-9765-2003-5.
— Texkct: onexktponssii // Jlanb: osnekrpoHHO-OMOIMoTeuyHass cucrema. — URL:
https://e.lanbook.com/book/122620 (mara obpamenus: 09.08.2023).

3. ManbkoBckas, 3. B. AHMMIMICKHIA S3bIK B CHUTYyal[UsAX IMOBCEAHEBHOIO JIEJIOBOTO
obmenus: yueOHoe mocobue / 3.B. ManbkoBckas. — MockBa: UHOPA-M, 2023. — 223 c. —
(Cpennee nmpodeccuonansuoe odbpazoBanue). - ISBN 978-5-16-014149-7. - TekcT: 21€KTPOHHBIA.
- URL: https://znanium.com/catalog/product/1902093 (nata obpamenus: 09.08.2023).


https://academia-moscow.ru/authors/detail/45017/
https://academia-moscow.ru/authors/detail/45018/
https://academia-moscow.ru/authors/detail/45019/
https://academia-moscow.ru/catalogue/4840/443765/
https://academia-moscow.ru/catalogue/4840/443765/

3.2.3. lonoJHUTEIbHbI€ UCTOUYHUKH (Npu HeobXooumocmu)

1. Hyxnoma, E.E. Anrmmiickuii s3pik. Professional Reading: Law, Economics,
Management : y4eObHOe mocoOue s CpeaHero MpoQecCHOHAIBHOTO  O00pa3oBaHMs /
E. E. HyxHoBa. — 2-e u3a., ucnp. u gon. — Mocksa: U3natensctBo FOpaiit, 2023. — 149 c. —
(ITpodeccuonansuoe obpazoBanue). — ISBN 978-5-534-12993-9. — Tekct: 31neKTpOHHBIH //
O6pa3zoBarenpHas 1uiarpopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/515409 (nara
obpamenus: 09.08.2023).

2. IlecroBa, M. C. AHIIMICKUI S3BIK: TIEPEBO KOMMepYeCcKoi mokymeHTanuu (B2) :
yaeOHOe mocobue i cpeHero npodeccruonanbHoro oopasosanus / M. C. IlectoBa. — 2-¢ u3.,
ucnp. u gorm. — Mocksa: MzmatensctBo IOpaiit, 2023. — 191 ¢. — (IlpodeccronanpHoe
oOpazoBanue). — ISBN 978-5-534-12172-8. — Tekcr: snexrponnsiii // ObOpa3oBarenbHas
mwiarpopma FOpaiit [caiir]. — URL: https://urait.ru/bcode/517670 (mara oOpameHus:
09.08.2023).

3. Yukwiena, JI. C. AHriamiickuii 361K 1711 MeHeKepoB (B1—B2): yueOHUK 1 TpakTHKyM
IUist cpenero npodeccuonanbHoro odpazosanus / JI. C. Yukunesa, E. B. Jlusckas, JI. C. Ecuna.
— 2-¢ wu3a., nepepad. m mon. — MockBa: M3marensctBo FOpaiit, 2023. — 203 c. —
(ITpodeccuonanbuoe obpazoanue). — ISBN 978-5-534-08492-4. — TekcT: 3NEKTPOHHBIN //

Oo0pazoBarenpHast miatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/516573 (mara

obpamienus: 09.08.2023).

4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUSI
YYEBHOM JUCLHUATIINHBI

PesyabTaTsl 00yyeHus

| Kpurepun ouenxu

MeToabl OIeHKH

HepequL 3HaHHﬁ, OCBAMBACMBIX B paMKax AWCHUIIIIMHBI

- IpaBHJIa TOCTPOCHUS
MIPOCTBIX M CIIOKHBIX
MPEJI0KEHU A HA
po¢eCCuOHAIBHBIC TEMBI;

- OCHOBHEBIE
o0mieynoTpeduTenbHbIe
riarojsl (ObITOBas U
npodeccroHanbHas JeKCUKa);

- IEKCUYECKUI MHHUMYM,
OTHOCSIIIMIACS K ONTMCAHUIO
MPEIMETOB, CPEJICTB U
MIPOIIECCOB MPOPECCHOHATBHON
JeSTEIILHOCTH,

- IpaBUJIa YTCHUS TEKCTOB
npodeccnoHanbHOMI
HaIpaBJICHHOCTH;

- (ppasbI-xnwmIIe A BEACHUS
Oecenbl U IEPETICKU Ha
WHOCTPAHHOM SI3BIKE;

- IEGMOHCTPHUPYET 3HAHHE
MIpaBUJIa TOCTPOCHUS
MIPOCTBIX M CIIOKHBIX
MPEJIOKEHUN HA
npodeccuoHanbHbIe
TEMBI,

- IEMOHCTPHUPYET 3HAHHE
OCHOBHBIX
0011eyTOTPEONTENHHBIX
riarojoB (ObITOBAs U
npodeccuoHanbHas
JIEKCUKA);

- IEMOHCTPUPYET
JIEKCUYECKUN MUHUMYM,
OTHOCSIIUIACS K
OTHMCAHUIO MPEIMETOB,
CpPE/CTB U MPOIIECCOB
npodeccroHanbHOI
TeSITeTbHOCTH;

- IEMOHCTPHUPYET 3HAHHE
MIpaBWJIa YTCHUS TEKCTOB
npodeccroHanbHOM
HaIpaBJICHHOCTH;

OreHka pe3yabTaToB
BBITIOJTHEHHSI TPAKTUYECKUX
pabor.

Or1eHka pe3yapTaToB YCTHOTO
U TUCHbMEHHOT'O OTpOca:
WHIUBUIYAITBHOTO,
(pOHTATBHOTO, YIIJIOTHEHHOTO
(KOMOMHHPOBAHHOTI'0) OIpOCa.
OreHka pe3ynbTaToB
TECTHUPOBAHUSI.

OreHka pe3yabTaToB
CaMOCTOSITENIbHOM pabOTHI.
OreHka pe3yabTaToB
BBITIOJTHEHUS JIOMAITHUX
3aJaHuN.



https://urait.ru/bcode/515409

- 0COOCHHOCTH TepeBOIa
[[OKYMCHTOB C I/IHOCTpaHHOFO
SI3BIKA.

- IEMOHCTPHUPYET 3HAHHE
(bpa3-Kkiuiie i BeJeHUs
Oeceibl M TIEPEITUCKU Ha
HWHOCTPAaHHOM SI3bIKC;

- ICMOHCTPHUPYET 3HAHHE
0COOCHHOCTEH mepeBo/ia
JIOKYMEHTOB C
WHOCTPAHHOTO S3bIKa

Hepequb YMCHHﬁ, OCBaWBACMBIX B paMKaX OVCHUILIINHBI

- paboTatb C
npoeCCHOHATTLHBIMU
TEKCTaMH HAa HHOCTPAHHOM
S3BIKE:

- 001aaTh yMEHUEM

IIOMCKOBOT'O U IIPOCMOTPOBOIO

YTCHUA, N3BJICUCHUA

(hakTH4IEeCKON MHPOPMAIINH U3

JOKYMEHTOB;
- COCTaBJIATh U OPOPMIIATH
JICJIOBYIO JIOKYMEHTAIIHIO Ha
HHOCTPAaHHOM SI3bIKC;

- TOJIZICPKUBATH
npodeccrnoHabHOE OOIIECHUS
Ha MHOCTPAHHOM SI3bIKE:

- IOHUMATh OOIIUH CMBICIT
YETKO MPOU3HECEHHBIX
BBICKA3bIBAaHUM Ha
poeCCUOHATILHBIE TEMBI;

- IOHUMATh TEKCTHI Ha

0a30Bbl€ U MPOPECCUOHATbHbBIE

TEMBI;

- CTPOUTH IIPOCTHIE
BBICKA3bIBaHHS O ce0€ U O
cBoei mpodeccroHanbHOM
JEATEIbHOCTH;

- y4aCTBOBAaTh B TMAJIOTaX Ha
poeCCUOHATILHBIC TEMBI.

- IEMOHCTPHUPYET yMEHUE
paboratb ¢
npodeccnoHaTLHBIMH
TEKCTaMHU Ha
MHOCTPAHHOM SI3BIKE;

- ICMOHCTPUPYET YMEHUE
MIOMCKOBOTO U
MIPOCMOTPOBOTO YTCHHUS,
M3BJICYCHUS

(hakTHIeCcKOi
nHbOpMaInU 13
JIOKYMEHTOB;

- JIEMOHCTPHPYET yMEHHE
COCTaBJICHUS U

o opMIICHHUS JEIIOBOM
JOKYMCHTAIUH Ha
MHOCTPAHHOM SI3BIKE;

- ICMOHCTPUPYET YMEHHUE
TO/IICPKUBATh
npoeCCUOHATBLHOE
OOLIEHNS] HA UHOCTPAaHHOM
SI3BIKE:

- JIEMOHCTPHPYET yMEHHE
MOHUMATh OOLIHI CMBICT
YETKO MPOU3HECCHHBIX
BBICKa3bIBaHUH Ha
npodeccuoHanbHbIe
TEMBI;

- IEMOHCTPUPYET yMEHHUE
MMOHUMATh TEKCTHI Ha
0a3oBbIE U
npogeccuoHaIbHbIE
TEMBI;

- IGMOHCTPUPYET YMEHHUE
CTPOUTH MPOCTHIC
BBICKa3bIBaHUs O ceOe 1 0
cBoelt mpoeccroHaTbHON
JeATENILHOCTH;

- IEMOHCTPHUPYET yMEHHE-
y4acCTBOBAaTh B IHAJIOTAX
Ha PO eCCUOHAIbHBIC
TEMBI.

Onenka pe3yiIbTaToB
BBIMIOJIHEHUSI  TPAKTHYECKUX
3ajaHMii  mo  pabore ¢
uHpopMmanmen, JOKyMEHTaMH,
JUTEPaTypOi.

Onenka pe3yJIbTaTOB
CUTYallUOHHBIX TECTOB.
OreHka pe3ysbTaToB YCTHOTO U
UCbMEHHOTO OIIpOCa.

Onenka pe3yJIbTaToB
IPOMEKYTOUYHON aTTEeCTALUH.
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1. OBHIASI XAPAKTEPUCTUKA PABOYEM ITPOI'PAMMBI YUYEBHOM
JAACHUITIIINHBI
«CTI'.03 Be3onacHoOCTD KM3HEAEATEALHOCTI

1.1. MecTo cuMIVIMHBI B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOM NPOrpaMMbl:
VYuebHasg nucuumimHa «be30nacHOCTh JKHU3HENESTENbHOCTH» SBISIETCA 00s3aTeabHON

YacThl0 COLMAIbHO-T'YMaHUTAPHOTO IMKJIa OOpa3oBaTeIbHONW MPOrpaMMbl B COOTBETCTBHH C
®I'OC CIIO no npodeccun.
Ocoboe 3HaueHue qucnuIuinHa umeeT rpu popmuposanuu u pazsutuu OK 01, OK 02, OK

04, OK 07.

1.2. IIe.m: H INIAHUPYEMBIC PE3YyJbTAaThl 0OCBOCHUA TUCHUIIIMHBI:

B pamkax mporpaMMbl y4eOHOW TUCHUILUIMHBI OOYYAIOIIMMHUCS OCBAUBAIOTCS YMEHUS

Y 3HaHUs
Kon Ymenust 3nanus
IIK, OK
OK 01 Ymers: 3HaTh:
OK 02 IIOJIB30BaTbCA MEPBUYHBIMU OCHOBBI nokapo0e30nacHOCTH u
OK 04 CpeICTBaMU NOKAPOTYLIEHUS; 371eKTpoOE30MacHOCTH;
OK 07 MPUMEHSITh MpaBuiia MEphl  TIOKapHOH  OE30MacCHOCTH W

IIOBCACHUA B qpeSBquaﬁHLIX
CUTYyalusIx MMpUpOaAHOTO n
TCXHOI'CHHOI'O XapaKTEpa U IIpH

yrpose
aKTa;

TEPPOPUCTUYECKOTO

o0ecreynBaTh yCTOHYNBOCTD
00BEKTOB SKOHOMUKH;

IIPOTHO3UPOBaTh  Pa3BUTHE
COOBITHH U OLIEHKY IOCIIEICTBHM
pu TEXHOT'€HHBIX
Ype3BBIYAIHBIX CUTYalUIX H
CTUXUUHBIX SIBICHUAX, B TOM
quCIIe B YCIIOBUSAX

MIPOTUBOJIEUCTBUS TEPPOPU3MY;

IMPHUMCHATH ImpaBujia
MOBEACHUSI W JCUCTBHSA O
CHTHaJaM rpaskIaHCKON
00OpOHBI;

co0oaTh HOPMBI

HKOJIOTMYECKOM 0€30I1acHOCTH;

ONpEACNATh  HANpPaBICHUS
pecypcocOepekeHns B paMKax
npodecCuoHATBHON
ACATCIIBHOCTHU 10
CHEIHATbHOCTH

OTIpECTISATh BUJIBI
Boopyxennbix ~ Cun,  pona

BOMCK;

npaBuia 0E€30MacHOr0 TMOBEACHHS TIpU
noXkapax;

CIOCOOBI 3aIIUTHI HACEICHUS OT OPYXKHS
MacCOBOTO IIOPAKEHUS;

MPUHIUIIBI 00ECTICYEHHS] YCTOMYUBOCTH
00BEKTOB SKOHOMHUKH, MPOTHO3UPOBAHUS
Pa3BUTHS COOBITUN U OLIEHKHU TTOCIICICTBUIMA
npu TEXHOTE€HHBIX Ype3BbIYANHBIX
CUTYyallUSIX U CTUXUIHBIX SIBJICHUSX, B TOM
Yyucjie B YCIOBUSX INPOTUBOACHCTBUSA
TEPPOPU3MY KaK  CEPbE3HOM  yrpose
HaIlMOHAJILHOU Oe3omacHocT Poccuu;

3alayd U OCHOBHBIE  MEPOIPHUSITHUS
IpaX1aHCKOH 000POHBI

OCHOBbI BOEHHOW CIIy’)XObl U OOOpPOHBI
rocyJapcrBa;

OCHOBHBIE BHUJbl BOOPYKEHHS, BOCHHOU
TEXHUKH W CHEIUAJIbHOTO CHAapSKEHUs,
COCTOSIIIIUX HAa BOOPYXEHUH (OCHAIICHUH )
BOMHCKHUX TIOJIpa3/ieJIeHuH, B KOTOPBIX
AMEIOTCS BOCHHO-YYETHBIC
CIELNAJIbHOCTH, pPOACTBEHHBIE
crnerransHocTsIM CIIO;

OpraHW3aIMil W TOPAIOK TPHU3bIBA
TpaXJTaH HAa BOCHHYIO CIyxk0y U
MOCTYIUICHHUST Ha Hee B JI0OpPOBOIBLHOM

MOPSJIKE;




OPUEHTHUPOBATHCS B
BOMHCKHUX 3BaHMSIX
BOEHHOCITYXaIIUX

Boopyxennbix Cun Poccuiickoi
denepanuu;
BIIQJIETh OOIIEH (pu3nuecKon
U CTPOEBOM MOJArOTOBKOM;
M0JIb30BAaTbCA 3HAHUSMHU B
obnacTtu 00s13aTeTLHOM
IIOATOTOBKH I'PAKJIaH K BOCHHOU
ciyx0e;
JEMOHCTPUPOBATH  OCHOBBI
OKa3aHWs TEepPBON TOBpaueOHOM
MTOMOIIH TOCTPAJABIINM.
OKa3bIBaTh MEPBYIO
MEIUIMHCKYIO  TMOMOIIb B
Pa3IMYHBIX CUTYaIUAX;
OCYIIECTBIISATh MPOPUIAKTUKY
MH(EKIMOHHBIX 3a00JICBaHUIA;
OTIPENIETATh

3JI0POBBSI "

IIOKa3aTcIn
OLICHUBATDH
(I)I/ISI/ILIGCKOG COCTOSHHCE,

COCTaBJIAATb HWHAUBHUAYAJIbHBIC
KapTbl 3I0pOBbA C PCKHMOM

THS, TpaQIKOM MUTAHUSI.

0o0acTh  NMPUMEHEHUS  IOJIy4aeMbIX

npodeccnoHaIbHBIX 3HAHUU npu

HCIIOJIHEHUU  OOSA3aHHOCTEW  BOEHHOM
CITYKOBI;

OCHOBBI OKa3aHUs NEPBOM TOBpayeOHOMN
MOMOIIIH MTOCTPAJABIINM.

olure XapakTepUCTUKH  MOPaKeHUM
OpraHu3Ma 4YelloBeKa OT BO3ACHUCTBUA
OTacHbIX (pakToOpoOB;

KjIaccu(uKanuioo W o0ImmMe NpHU3HAKH
MH(DEKIMOHHBIX 3a00JICBaHUN;

OCHOBBEI 3J0PpOBOI'0 06pa3a KHU3HHU.

2. CTPYKTYPA U COJAEPKAHUE YUYEBHOW JUCIUILIUHBI

2.1. O0beM y4eOHOI TMCUUIIIMHBI U BU/IbI Y4eOHOH padoThl

Buj yue6Hoii padoThl O0bem B yacax
O0bem o0pa3oBaTe/IbHOI NPOrpaMMbl Y4eOHO 1M CHUIIJIMHBI 36

B T.4. B (hopMe NPAKTHYECKOH MOAT0TOBKH 10
BT. U.:

TeopeTudeckoe oOydeHue 26
MPAKTUYECKUE 3AHATUSA 10
Camocmosmenvuas paboma 7
IIpoMeskyTOUHasI aTTeCTALUSA /3




2.2. TeMaTHyeCKMil IJIAH U COJAepPKaHMe YUeOHON JUCUMIIIMHBI

O0beM, ak. 4. Koabl
/ KOMIIEeTEeHIIHIA,
BT. Y. B ¢popmupoBanuio
HaumeHoBaHue Conep:kanue y4eOHOro MaTepuasa u (opMbl OPraHU3aAMUM AeITeJIbHOCTH
pa3iesioB U TeM o0yyarommxcst (bopme . KOTOPBIX
NPAKTHYeCKO# | crmoco0cTBYeT
NMOAT0TOBKH, 3J1eMEHT
aK. 4. NPOrpamMMBbl
1 2 3 4

Pa3nea 1. Be3onacHoCTh KN3He1esITeIbHOCTH B YPe3BbIYAHBIX CUTYalUsSIX 12/6
Tema 1.1. Conep:kanue 4/2

[lonarne m oOmast KinaccupuKays Ype3BbIUANHBIX cUTyauuil. Upe3BbIYaliHbIE CHUTYalluu OK 01
UpesBbiuaitHbie MPUPOJHOTO M TEXHOINEHHOTO Xxapakrepa. Ype3BblualiHble CHUTyallUd COLMAIBHOTO OK 02
CUTyallud MHPHOTO | IPOUCXOXAECHUA. TeppopusM U  Mepbl 1O ero npeaynpexiaeHuto.  OCHOBBI 4 OK 04
BPEMEHM U 3alllUTa | 1M0Xapo0e30MacHOCTH U 3IEKTPOOE30NaCHOCTH OK 07
OT HUX =

B TOM umHciie IPAKTHYeCKUX 3aHATHH 2

IIpakTnueckoe 3ansitme Ne 1. IlpaBusna mnoBeaeHHsT B 4Ype3BBIYAMHBIX CHUTYyalUsX

IIPUPOJHOTO M TEXHOTEHHOTO XapakTepa 2
Tema 1.2. Coaepixanue 4/2

SlnepHoe opyXkHe U ero nopaxarouiie pakTopbl. XUMHUECKOE OPYKUE U €r0 XapaKTepUCTHKA.
CriocoOsl 3a1uThI buonornueckoe opykue M €ro XapakTepHUCTHKa. J[efiCTBHE HAaCEJIeHHWs B odare siAepHOro, ) OK 01
HACEJIEHUS OT XMUMHUYECKOTr0 U OHosIorudeckoro nopaxeHus. CpeacTBa HHAWBUIYAIBHOM U KOJJICKTUBHOMN OK 02
OpPYXKHUs MacCOBOIO | 3aIIUThI HACEICHUS OK 04
MIOPAKECHUS B ToM 4nciie MPAKTHYECKUX 3aHATHI 2 OK 07

IIpakTuyeckoe 3ansitue Ne 2. lcronb3oBaHHWe CPEeACTB MHIAUBUAYATBHOM 3alUTHl OT

nopaxarouux ¢axropos npu YC 2
Tema 1.3. Coaepxxanue 4/2

Enunas rocymapcTBeHHass cucTeMa MNPEAYNPEeXJIEHUS W JIMKBUJAIMM Ype3BblYaliHbIX
Opranusaunonnsle | cutyauuii (PCUC). I'ocymapcTBeHHBIE CIYXOBI MO OXpaHE 30pOBbsS M 0€30MacHOCTH OK 01
Y IIPaBOBLIE OCHOBBI | rpakAaaH. [loHsATHE W OCHOBHBIE 3a/layMl TpaKAaHCKOW 000poHBL. OpraHu3alOHHAS OK 02
obecrieyeHus CTPYKTypa IpaxJaHCKOW 000poHbl. OCHOBHBIE Mepompuatus, npoBoaumsie ['O. JlelicTBus 2 OK 04
0e3onacHOCTH HaCeJIEHHUs M0 CUTHaJIlaM OK 07

KU3HCACATCIIBHOCTH




B UPE3BbIYAITHBIX B TOM uynciie NpakKTHYeCKUX 3aHATHI 2
CUTYyaLUSIX IIpakTnueckoe 3ansitue Ne 3. [IpaBuia noBeneHus U JSHCTBUS IO CUTHAJIAM I'pa)K1aHCKON
000pOHBI 2
Paznen 2. OcHOBBI BOCHHO# CJIYKObI M MEIMIMHCKO MOAT0TOBKH 24/4
Monayab «OCHOBBI BOEHHOI CJIY:KObDY (17151 FOHOILLIEi) 24/4
Tema 2.1. Conepxanue 2 OK 01
OCHOBBI BOCHHOI HopmarusHo-mipaBoBas 6a3a obecnieueHusi BoeHHoOH 6e3onacHoctu Poccuiickoit @enepanum, OK 02
0e30MacHOCTH ¢byakuonupoBanus ee BoopyxeHHbIx Cuin u BOEHHOU ciykObl rpakaaH. OpraHuzanus 2 OK 04
Poccuiickoii obopons! Poccuiickoii deneparum. OK 07
®Denepanuu
Tema 2.2. Conepxanue 6/2 OK 01
Boopyxennbie Pycckass BoeHHass cuia — OT KHSDKECKUX JAPYKUH JO PAaKETHO-KOCMHYECKHUX BOICK. OK 02
Cuutel Poccniickoii | Haznauenue u 3agaun Boopyxxenubix Cuit. Bunst Boopyxennsix Cuit, posia BOHCK, HCTOPHUS 4 OK 04
Denepauyu UX CO3/1aHMs, UX OCHOBHBbIE 3a1aun. CoctaB Boopy:xeHHbix Cuil. PykoBOICTBO U yIipaBieHue OK 07
Boopyxennbimu Cuniamu.
B TOM 4ynciie NpaKTHYEeCKUX 3aHATHI 2
IpakTunyeckoe 3ansaTue Ne 4. O0mias puzndeckas ¥ CTpoeBast MOATOTOBKA 2
Tema 2.3. Conep:kanue 6 OK 01
BounHckas 1. IloHsATHE U CYIIIHOCTH BOMHCKOM 00s13aHHOCTH. BonHCckuit yuer rpaskaaH. [1pussiB rpaxian OK 02
00sI13aHHOCTb B Ha BOGHHYIO CIIykO0y OK 04
Poccuiickoit 2. MeauIHCcKoe OCBUIETEILCTBOBAHNE U OOCIIEIOBAHIE rpaxkxJjadH INpu NOCTAaHOBKE MX Ha 2 OK 07
Deneparyn BOMHCKUH y4YeT W IpH MNpU3bIBE Ha BOEHHYIO ciyk0y. OOs3arenpHas U J00pOBOJIbHAS
MOJITOTOBKA I'PakJIaH K BOGHHOM ciyx0e
Tema 2.4. Conepxanue 4 OK 01
CumBouel BoMHCKOH | 1. BoeBoe 3HaMsi 4acTH — CUMBOJI BOMHCKOW 4eCTH, TOOJIECTH U CiaBbl. boeBbie Tpaauiun OK 02
yecTu. boeBrie Boopyxennbix cuit PO. [TaTproTH3M 1 BEpHOCTh BOMHCKOMY JIOJITY. OK 04
Tpaauinn 2. OplieHa — IOYETHBIE Harpa/bl 3a BOMHCKUE OTJIMYMS B 000 M 3aCiIyTH B BOGHHOM ciyx0e. 4 OK 07
Boopyxennbix Cun | Puryanst Boopyxennsix Cui Poccuiickoit ®eneparuu. [[pyx6a, BOWCKOBOE TOBAPUILECTBO
Poccun
Tema 2.5. Conep:xkanue 6/2 OK 01
1. Boennas ciyx0a — ocoOblif BHJ TOCYIapCTBEHHOH CiyxObl. BoWHCKHE AOIKHOCTH M OK 02
OpraHu3alMoOHHBIE | 3BaHMS BOEHHOCTYXKamuX. [IpaBoBOM cTaTyc BOoeHHOCHy)amux. IIpaBa W 0OGA3aHHOCTH OK 04
1 TIPAaBOBbIC OCHOBBI | BoeHHOCHYKaIuX. ConpanbHoe o0ecredeHne BOGHHOCTYKaIlHX. 4 OK 07

BOEHHOM CITyXOBbI B

2. Hauano, cpok U OKOHYaHHE BOEHHOH CiIy)XObl. YBOJBHEHHE C BOEHHOW CIIYKOBI.
IIpoxoxxaeHne BOEHHOM ciyxObl 1o mnpusbiBy. BoeHHas ciayx0a 10 KOHTPakKTy.




Poccuiickoit

AnpTepHaTHUBHAs  TpaXJaHckas  ciyxoa. OTBETCTBEHHOCTh ~ BOEHHOCIY>KaIIHX.

denepanuu Oo6meBonHckue yctaBbl Boopykennsix Cun Poccuiickoit @depepanyu
B ToM 4nciie npakTHYeCKUX 3aHATHI 2
IIpakTuyeckoe 3ansitue Ne 5. OTBETCTBEHHOCTh BOCHHOCTYKauX. OOIICBOMHCKHUE YCTaBbI ’
Boopyxennbix Cun Poccuiickoit denepanuuu.
CamocrosiTesqibHasi padora:
Pycckas BoeHHas cuia — OT KHSDKECKHUX JAPYKUH JO PaKETHO-KOCMMUYECKHX BOICK.
Hasznauenue u 3apaun Boopyxennsix Cui. Buasl Boopyxennbix Cuil, poaa BOHCK, HCTOPUS
UX CO3/1aHMs, UX OCHOBHBIE 3a1aun. CoctaB BoopyxxeHubix Cuil. PykoBoICTBO U yIipaBieHue 7
Boopyxennbimu Cuitamu.
TpancnopTHass MMMOOWIM3alLMsT U TPAaHCHOPTUPOBAHME IOCTPAJABIIMX IpPHU Pa3IMUHBIX
MTOBPEKACHUSIX.
Mopayib «OCHOBBI MEAUIMHCKUX 3HAHUI (/151 1eBYLIEK) 24/4
Tema 2.1. Coaepixanue 18/4
1. Ctpykrypa u 00bem nepBoit momomu. [lopsiok BeI30Ba CKOPOH MEAMIIMHCKONW TOMOIIIH.
OOmue npasuia 2. OueHka coctosiHus mnocTpajgaBuiero. OOIIas XapaKTEpUCTHKA MOPakKEHUM OpraHu3ma
OKa3aHus [EPBOM YeloBeKa OT BO3EHCTBHs onacHbIX (pakTopo. OOIIKeE MpaBuUiia U MOPSAI0K OKa3aHUsI IEPBOU
IIOMOIIHA MEIUIIMHCKON ITOMOIIH.
3. IlepBast moMoIIb IPY pa3INYHbIX MOBPEKIACHHUSIX U COCTOSIHUSX OpraHu3Ma. OK 01
4. IlepBas moMoIlIb [IPH TpaBMaTHUECKOM II0Ke. [IepBasi moMoIib py KPOBOTEUEHUSX. OK 02
IlepBas moMomp npu panax. Ilepsast momomps npu nepesomax KOCTEH. OK 04
5. IlepBast momorps mpu oxorax. Ilepsas nmomous npu ooMopoxenusix. Ilepsas nmomours npu 12 OK 07
TEPMHUHAJIBHBIX COCTOSIHUAX. [lepBasi moMols NpH yTOIUIEHHH.
6. IlepBast momomp npu 3ekTporpasme. IlepBas moMoIpb Mpu OTpaBIECHUH.
7. UmmoOunm3anus. JlecMyprusi.
8. TpancnopTHass UMMOOUIH3AIUs U TPAHCIIOPTUPOBAHUE TMOCTPATABUINX MPU PATAYHBIX
MTOBPEXKACHUSIX.
9. IlepBast moMo1Ib IPU NOPAKEHUHN ABAPUINHO XMMHUECKH OIIACHBIMU BEIIECTBAMU
IlepBast moMoI1Ib B YCIOBUSIX IPUMEHEHHSI OPYKHSI MACCOBOTO MOPaKEHUs
IIpakTnyeckoe 3ansTe Ne 4-5. IlepBas momoup NpU Ppa3IMYHBIX IOBPEKICHUSAX U 4
COCTOSIHUSIX OpraHu3Ma.
Tema 2.2. Conepxanue 4 OK 01
1. Krnaccudukamuss wuHbeKIHMOHHBIX 3aboneBanmii. OOmMe TpU3HAKK HMH(EKITMOHHBIX ) OK 02
3a00JIeBaHUH. OK 04




[Tpodunaktuxa 2. Bo3gymHo-kanensHble uHeknuH. KemymodHo-kuineuHble WHGeEKuu. [lumessie OK 07
MH()EKIIMOHHBIX OTpaBJICHHsI OAKTePUATbHBIMI TOKCHHAMMU.
3a001eBaHU 3. OOmue mNpUHOUNBI TPOPWIAKTUKA HWHQPEKIIMOHHBIX  3a00JICBaHHM. [IpaBuna

TOCHHUTAIN3AINN UHPEKIIMOHHBIX OOJIBHBIX.
Tema 2.3. Conepxanue 2

1. 3n0poBwe u hakToOphI ero GopMHUPOBaHHUS. 3MOPOBBINA 00pa3 KU3HHU KaK MOJIEITb TTOBEACHUS OK 01
Obecneuenue U Kak MepBUYHAs MNPOQUIAKTHKA COLMAIBHBIX OTKJIOHEHHH W €ro COCTaBJISIOIIHUE. OK 02
310pOBOTrO 00pasa JIBurarenbHasi akTUBHOCTD U 3/10poBbe. [TuTanue u 3mopoBbe. Bpenubie npuBbluku. GakToOpbl 2 OK 04
KU3HU pucka. [Tonsitue 06 nMMmyHuTeTe U ero Buaax Onenka puzndeckoro coctosiuus. CocraBieHue OK 07

HHAUBUAYAJIBHBIX KapT 30J0POBbS C PCIKUMOM JTHA, FpaQ)I/IKOM IIUTaHUA.

HpOMe)KyTO‘{Haﬂ aTrrecranus

Bcero:
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3. YCJIOBHUA PEAJIN3AIIMA YYEBHOW TUCIUATIINHBI

3.1. [Jns peanu3anuum NPOrpaMMbl y4eOHOH JUCUMIVIMHBI OJKHBI OBITH
NpeaycMOTPeHbI cJieAyolue crelualbHble OMelleHUs:

Kabuner «be3omacHOCTH )XKU3HENCSITEILHOCTH Y, OCHAIIICHHBIN B COOTBETCTBHUH C 1. 6.1.2.1
00pa3oBaTebHON IPOTPAMMBI IO TTPOPECCHU.

3.2. UnpopMmanoHHOe obecnedeHre peajn3alui NPOorpaMmbl

Jis peanu3anuu nporpammbl  OMONIMOTEUHBIH (QOHA 00pa3oBaTENbHOM OpraHMU3aLUU
JIOJDKEH MMETh Ie4aTHbIe U/UIIM JIEKTPOHHBIE 00pa3oBaTebHble U HH(OPMALIMOHHBIE PECYPCHI
JUI UCIOJIb30BaHUs B 0Opa3oBaresibHOM npouecce. [Ipu popmupoBanuu 6ubimoreqnoro gpoxga
o0pa3oBaTeNbHON OpraHu3alueil BbIOMpaeTcs HE MEHee OJIHOTO M3JaHUs M3 NEepedHCIIEHHBIX
HIDKE NeYaTHBIX M3JaHUM M (WIN) 3JEKTPOHHBIX M3JaHUH B KauyecTBE OCHOBHOIO, IPU 3TOM
CIIMCOK MOXET OBITh JIOTIOJIHEH HOBBIMU M3IaHUSMH.

3.2.1. OcHOBHBbIE NTeYaTHbIE U3TAHUS

1. bBe30omacHOCTh JKM3HEACATENBHOCTH: YUYEOHMK | TPAKTHKYM [UIS CPEIHETO
npodeccuonansHoro odpazosanust / C. B. AbGpamosa [u 1p.]; mox obmei pemakmueit B. I1.
Conomuna. — MockBa: UHzpatensctBo IOpaiit, 2023. — 399 c. — (IIpodeccuonanbHoe
obpazoBanue). — ISBN 978-5-534-02041-0. — TekcT: HemocpeACTBEHHBIH.

2. besomacHocTh xu3HeaesTenbHOCTU. llpakTukym: yuebHoe mocobue / B. A.
bonpnapenko, C. 1. Eprymenko, B. A. Jlenuxosa [u np.]. — Mocksa: PUOP: UHOPA-M, 2023.
— 150 ¢. — (Cpemnee npodeccuonansHoe odpazoBanue). - ISBN 978-5-369-01794-4. - Tekcr:
HEIIOCPEICTBEHHBIMN.

3. Kapakesn, B. . be3onacHOCTh JKHU3HENEATEIBHOCTH: YUYEOHUK M MPAKTUKYM JUIS
cpennero npodeccuonansHoro oopasopanus / B. U. Kapakesn, 1. M. Hukynuna. — 3-e u3n.,
nepepad. u gon. — MockBa: UznatensctBo IOpaiit, 2023. — 313 c. — (IIpodeccronansHoe
oOpazoBanue). — ISBN 978-5-534-04629-8. — TekcT: HemocpeICTBEHHBIH.

4. Kocomnamnosa, H. B. bezonacHocTs sxu3HenesTenbHoCTH. [IpakTukym: yuebHoe nmocodue
/ H. B. KocomamoBa, H. A. Ilpokomenko. — Mocksa: KnoPyc, 2023. — 156 c. —
(ITpodeccuonanbuoe odpazosanue). — ISBN: 978-5-406-08196-9. — TekcT: Hemocpe1CTBEHHBIH.

5. Muctok, M. H. OCHOBBI MEAMITUHCKUX 3HAHUN: YUEOHUK U MPAKTHKYM JUJISI CPETHETO
npodeccuonansHoro oodpasosanust / M. H. Mucrok. — 3-e u3z., nepepad. u non. — Mockaa:
N3narensctBo FOpaiit, 2023. — 499 ¢. — (Ilpodeccuonansuoe oobpazoranue). — ISBN 978-5-
534-00398-7. — TekcT: HENOCPEACTBEHHBIN.

3.2.2. OCHOBHBIE 3JIEKTPOHHbIC U3IAHUA
1. be3onmacHOCTh JKU3HENEATENLHOCTH: YUYEOHHMK W TPAKTUKYM JUIsI  CPETHEro
npodeccuonanbHoro odpazosanus / C. B. AGpamoBa [u np.]; mox oOmeit pemaknuenn B. II.

Conomuna. — MockBa: UHznatensctBo IOpaiit, 2023. — 399 c. — (IlpodeccronanbHoe
oOpazoBanue). — ISBN 978-5-534-02041-0. — Texkct: anexTpoHHbId // OOpa3oBaTenbHas
mwiatrpopma FOpaiit [caiir]. — URL: https://urait.ru/bcode/511659 (mara ob6pameHus:
10.08.2023).

2. beszomacHocTh xku3HeAesTenbHOCTU. llpakTukym: yuebHoe mocobue / B. A.
bonpapenko, C. 1. Eprymenko, B. A. Jlenuxosa [u np.]. — Mocksa: PUOP: UHOPA-M, 2023.
— 150 ¢. — (Cpennee npodeccuonanbHoe obpazoBanue). - ISBN 978-5-369-01794-4. - TekcT:



anexktpoHHbrid. - URL: https://znanium.com/catalog/product/1900594 (mata oOparmeHus:
11.08.2023).

3. Kapakesn, B. . be3onacHOCTh JKHU3HENEATEIBHOCTH: YUYEOHUK M HPAKTUKYM JUIS
cpenHero npodeccuonansHoro oopazosanus / B. U. Kapakesn, 1. M. Hukynuna. — 3-¢ u3j.,
nepepad. u gon. — Mocksa: UznatensctBo HOpaiit, 2023. — 313 c¢. — (IlpodeccuonanpHoe
obpaszoBanue). — ISBN 978-5-534-04629-8. — Tekct: snexktpoHHbId // OOpa3oBaTenbHas
miatdopma IOpaiitr [caiit]. — URL: https://urait.ru/bcode/511628 (mara oOpareHus:
11.08.2023).

4. Mucrok, M. H. OcHOBBI MEIUITMHCKUX 3HAHWHA: YI€OHUK U TIPAKTUKYM IS CPEIIHETO
npodeccuonanbHoro obpasosanus / M. H. Muctok. — 3-e u3a., nepepad. u gorn. — Mocksa:
WznatenbcrBo FOpaiit, 2023. — 499 c. — (IIpodeccuonansuoe obpazoBanue). — ISBN 978-5-
534-00398-7. — Tekcr: anexTpoHHbIi // O0pazoBarenbHas miatgopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/511741 (nara obpamenus: 11.08.2023).

5. Xamunos, 1. A. be3onmacHOCTh XU3HENEATECILHOCTH: ydyeOHOe mocobue / 1. A.
Xamuios, A. H. Manukos, B. I1. 'neBanos ; nox pen. 1. A. Xanunoa. — Mockpa: ®OPYM :
NHOPA-M, 2022. — 576 ¢. — (Cpennee npodeccuonansHoe oopazosanue). - [ISBN 978-5-8199-
0789-4. - Texkct: anekrponnsii. - URL: https://znanium.com/catalog/product/1815484 (nata
obpamenus: 11.08.2023).

3.2.3. JlonoJiHUTeIbHbIe HCTOYHUKHU

1. PesunkoB, E. A. be3omacHOCTh KXU3HEICATCIBHOCTH: YYEOHUK IS CPEIHETO
npodeccuonansHoro oopazosanusi / E. A. Pe3unkos, A. B. Psa3annesa. — 3-e uzn., nepepad. u
nor. — Mocksa: U3narensctBo FOpaiit, 2023. — 639 ¢. — (IIpodeccuonansHoe o6pazoBanue).
— ISBN 978-5-534-17400-7. — Tekcrt: anexktponHblit // OOpazoBarensHas miatdopma FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/533016 (nata oopamenus: 11.08.2023).

2. Kyp6atoB, B. A. be3onacHocTh xu3HenesTenbHOCTH. OCHOBBI UYpE3BBIYAMHBIX
cutyauuit: yaeonoe nocodue mist CIIO / B. A. Kyp6aros, FO. C. Peicun, C. JI. SI0104yHMKOB. —
Caparos: IlpodoOpazoBanme, 2020. — 121 c¢. — ISBN 978-5-4488-0820-3. — Tekcr:
ANIEKTPOHHBIA // DNeKTpoHHBIM pecypc uM@poBoil obOpaszoBarenbHO cpensl  CIIO
PROFo6pazoBanue: [caiit]. — URL: https://profspo.ru/books/93574 (mata oOparieHus:
11.08.2023).

3. be3onacHocTh xku3HeaesTenpHoCcTH: yueoHoe nocooue ast CITIO /T, B. Tarynos, A. A.
Bonkosa, B. I'. Ilumkynos, E. E. bapeiues; nox penakuueit B. C. IleneneBa. — 2-e uzn. —
Caparos, Exarepun0Oypr: IIpodobpazoBanue, Ypanbckuii penepanbublii yausepcurer, 2019. —
235 c¢. — ISBN 978-5-4488-0368-0, 978-5-7996-2790-4. — Tekct: 5I€KTPOHHBIA //
DNeKTpOHHBIN pecypc udpoBoit oopazoBarensHoil cpenbl CIIO PROFobpa3zoBanue : [caliT]. —
URL: https://profspo.ru/books/87788 (nara obpamienus: 11.08.2023).

4. Odunmanbusiii cailt MunuctepctBa Poccuiickoit deneparuu mo aenam rpaxaaHCKOM
000pPOHBI, YpE3BBIYANHBIM CUTYALIUSIM H JINKBUAAIIUN ITOCIEICTBUI CTUXUHHBIX OencTBU. Pexum
nocrtyna: http://www.mchs.gov.ru



4. KOHTPO.JIb U OIEHKA PE3YJIbTATOB OCBOEHUSI
YYEBHOM JUCLUILINHBI

Pe3ysnbTarsl 00yyeHus

\ Kpurtepun oueHku \

MeToabI OIIEeHKH

Hepeqeﬂb 3HaHHﬁ, 0CBAMBACMbIX B paMKaxX JTUCHHUIIJIHHBI

OCHOBBI II0’Kap00€30IIaCHOCTH 1
ANEKTPOOE30aCHOCTH;

MEpBI MOKAPHON 0E30MacCHOCTH
U npaBuiIa 0€3011aCHOTO TTOBEICHUS
NIPH TTOXKapax;

CIIOCOOBI 3aIUTHl HACEICHUS OT
OPYXXHSI MaCCOBOTO TIOPAXKCHUS;

TIPUHITUITBL oOecrieyeHus
YCTOMYMBOCTH 00BEKTOB
YKOHOMHUKH, MIPOTHO3UPOBAHHUS
pa3BUTHUS COOBITUH U  OIEHKHU

MOCIIEACTBUM IIpH TCXHOI'CHHbIX

Ype3BBIYAMHBIX  CHTyalWsIX U
CTUXUMHBIX SBJIICHUSAX, B TOM YHCIIC
B  YCIOBUSIX MPOTUBOJICUCTBUS
TEPpOpU3MY KaK CEepbe3HON yrpo3e
HaI[OHAJIHLHOI 0e30macHOCTH
Poccuu;

3aJa4n i OCHOBHEIC
MEPOTIPUSITHS IpaKIaHCKON
00OpOHBI

yMeeT OTIPE/ICIIATh
MOYKapHOI OE301IaCHOCTH;

JEMOHCTPHUPYET 3HAHUSA
3P PEKTUBHBIX PEBEHTUBHBIX MEP VIS
MPEIOTBPALICHUS  TIOXKAPOOIACHBIX
CUTYalLIHii;

JEMOHCTPHUPYET 3HAHUSA
HOPMATHUBHBIX JIOKYMEHTOB B CBOEH
npo(eCCHOHANLHOM  JCSITENbHOCTH,
TOTOBHOCTh K COOJTIOICHHIO
JNEHCTBYIONIETO 3aKOHOJATENLCTBA U
TpeOOBaHUI HOPMATHUBHBIX
JIOKyMEHTOB, B TOM YHCJIC B YCIOBHSX
NPOTHBOICHCTBUS TEPPOPU3MY;

JACT XapPaKTEPUCTHUKY Pa3TUIHBIM
BUJIaM TOTCHIIMAIBHBIX OMACHOCTEH U
MIEPEYUCIISICT UX ITOCIICICTBUS;

dbopMynHpyeT 3aa4l U OCHOBHBIC
MEPOTPHSITHSI TPAKIAHCKOW 000POHBI,
NEPEYHCISIET  CIOCOOBl  3aIUTHI
HACCIICHUsT OT OPYXHS MacCOBOTO
MTOPAXKCHUS

yrposy

[TucbmMeHHbBIM
Y YCTHBIN
OI1pocC.
TectupoBanue.
Onenka
pe3yabTaTOB
BBITIOJIHCHUS
MPaKTUYECKOU
paboThI

PesynbTarsl ocBoeHust Moyisi «OCHOBBI BOEHHOM CITYObD» (7151 FOHOIIEH)

OCHOBBI BOCHHOW CIYXObI U
000pOHBI TOCYIAPCTBA;

OCHOBHBIE BUJBl BOOPYKEHUS,
BOEHHOU TEXHHUKHU U CIICIIUAJIBHOI'O

CHAapsUKEHUs,  COCTOSIIMX  Ha
BOOPYKEHUU (ocHarieHun)
BOMHCKUX  IOApA3JEIECHUH, B
KOTOPBIX UMEIOTCS BOEHHO-
yU4ETHBIE CIEUAIBHOCTH,
POACTBCHHBIC CIICNHUAJIBHOCTAM
CIIO;

opraHuzanus nu IIOPAI0K

Npu3bIBa TPAXKJIAaH HA BOCHHYIO
CIy0y W TIOCTYIUJICHUS Ha Hee B
JT0OPOBOIHLHOM TOPSIIKE;

o0racTb MIPUMEHEHHUS
MOJTy4aeMbIX TMpodecCHOHANTbHBIX
3HaHUN pu VCIIOJIHEHUU
00s13aHHOCTEH BOEHHOH CITyKOBI;

OCHOBBI  OKa3aHHs  IIE€PBOHI
J0BpaueOHOM IIOMOILH
ITOCTPAIaBIINM

BJIaacCCT 3HaHHUAMU 00
opraHu3alvi W MOPAAKE IIPHU3bIBA
rpaxxZiai Ha BOCHHYIO CJ'Iy>K6y;

OpUEHTHUDPYETCSA B BUIAX
BOOPY)KEHUSI, BOCHHOM TEXHHUKH U
CHENHATBHOTO CHapsDKEHUS,
COCTOSIINX Ha BOOPYKEHUU
(ocHaIeHun) BOMHCKHUX

noJipa3JieNieHni, B KOTOPBIX UMEIOTCS
BOEHHO-YYETHBIC CIEIUATBLHOCTH,
poactBeHHsle criennanbHOCTAM CIIO;

JIEMOHCTPHUPYET 3HAHUS B 00JaCTH
aHATOMO-(PH3UOJIOTUYECKUX
OCJIENCTBUN BO3JICUCTBUS Ha
YeloBeKa TPAaBMUPYIOIINX, BPEAHBIX U
MOpaKaIMNX (HaKTOPOB;

JEMOHCTPHUPYET 3HAHUS MOPSIIKA U
MpaBUJ OKa3aHUS TIEPBOW TOMOIIH
MOCTPAIaBIIMM, B TOM YHCIE TpHU
TPAHCTIOPTUPOBKE

[InceMenHbIn
Y YCTHBIN
OIpoc.
TectupoBanue.
Onenka
pe3yJIbTaTOB
BBITIOJTHEHUS
MPAKTUYECKOU
paboThI

PCSyﬂBTaTBI OCBOCHUSA MOIYJISA «OCHOBBI MEIUIIUHCKUX 3HAHUID) (,Z[J'ISI I[eByIJ_ICK)




obmue XapaKTePUCTUKH JEMOHCTpUpYeT 3HaHus oOummx | ITucemeHHBIH
MIOPAKECHUM OpraHu3Ma 4YeJIOBEKa | XapaKTEPUCTHK MIOPAKEHUU U YCTHBIN
oT BO3/CHCTBUS OIIaCHBIX | OpPraHW3Ma YelloBeKa OT BO3JEHCTBUSA oIpoc.
(baxTopoB; OMacHBIX (PaKTOPOB; TectupoBanue.
kiaccupukanuss W o0IIue kinaccuuupyer WHOEKIHOHHBIC Orenka
MIPU3HAKH UHQEKIMOHHBIX | 3a00neBanus U (HOPMYIHPYEeT UX | pPE3yJIbTaTOB
3a00JeBaHUM; o0111e NpU3HAKY; BBINOJIHEHUS
OCHOBBI ~ 3JIOPOBOTO  00pasa JEeMOHCTPUPYET 3HAHHWE OCHOB | MPAKTHYECKOU
KHU3HU 3JI0pOBOT0 00pa3a )KU3HU paboThI
Ilepeyenb yMeHHUii, 0CBaBaeMbIX B pAMKAaX JMCHUILIMHbI
I10JIb30BaThCS HEPBUYHBIMU JI€MOHCTPUPYET yMeHue | OKcIepTHOe
CpeACTBaMU MOXKAPOTYILICHHS; MI0JIb30BaThCS NEPBUYHBIMH | HaOII0/IeHUE
IIPUMEHSATH IPaBUJIa MTOBEICHUSI | CPEICTBAMU MOKAPOTYILIECHUS; 3a X00M
B YpE3BBIYAMHBIX  CHUTyalHAX (dbopMynupyeT mpaBuiia MOBEICHHS | BBIIOJTHEHUS
IPUPOJHOIO U TEXHOIEHHOIO | B Ype3BbIUalHBIX CUTyalUsAX | IPAaKTUYECKON
XapakTepa W IpU  yrpo3e | IpUPOIAHOTO u TEXHOTEHHOTO paboThI.
TEPPOPUCTUYECKOIO aKTa; XapakTepa u npu yrpose Ouenka
o0ecrieynBaTh  YCTOHYMBOCTH | TEPPOPHUCTUYECKOTO AKTa; pe3yIbTaToB
00BEKTOB SKOHOMMUKH; JI€MOHCTPHUPYET YMEHHUE | BBIIOJHEHUS
MIPOTHO3UPOBATH pa3BUTHE | IPUMEHATh TPaBUIA TOBEACHUS U | MPAKTHYECKOU
COOBITMM M OLIGHKY IOCIEICTBUI | OpUEHTHPYETCS B  JIEHCTBHUSX 11O paboThI

IIpru TCXHOI'CHHBIX I-Ipe3BI>I‘-Ia.I\/JIHI:IX
CUTYaIUsIX u CTUXUHHBIX
SABJICHUAX, B TOM YHCJIC B YCIIOBUAX
MIPOTUBOACHCTBUS TEPPOPUZMY;

IMPUMCHATH IMPpaBUJia IMTOBECACHUA
M JIGHCTBUSL 1O  CHUTHAajJaM
IpaXx/1aHCKON 00OpPOHBL;

co0nroaaTh HOPMBI
9KOJIOTMUYECKOM 0€3011acHOCTH;

OIIpeieNATh HanpaBJIeHUS
pecypcocOepekeHrsi B pamKax
npoeCCHOHATIBHON /1€ATEIbHOCTH
110 CIICNUAJIbHOCTHU

CUTHAJIaM Ipa’kJJaHCKOIl 0OOPOHBI

Pesynbratel ocBoeHust MOaysst «OCHOBBI BOSHHOM CITYKObI» (151 IOHOIIIEH)

ONpPENENATh BU/IbI
Boopyxennbix Cui, poia BOKCK;
OpPHEHTUPOBATHCSI B BOMHCKHUX

3BaHUAX BOEHHOCITYKaIINX
Boopyxennbix Cun Poccuiickoit
Odenepanny;

BIIAJETh O0mIeH (u3nyueckon u
CTPOEBOM IOATOTOBKOM;

JIEMOHCTPHUPOBATh OCHOBBI
OKa3aHMs TEepBOW JIOBpaueOHOM
MTOMOLIH MTOCTPaJaBIINM

OmpenensieT BUIbI BOOPYKEHHBIX
CHUJI, POJIa BOWCK;

OPUEHTHPYETCS B BOWHCKHX
3BAHUAX BOEHHOCITYKallIUX
BOOPY)KEHHBIX  CHJI  POCCHUHCKOU
enepauuy;

JIEMOHCTPHUPYET o01yro
(bU3UYECKYIO U CTPOEBYIO MTOATOTOBKY,
HaBBIKH 0053aT€IbHONM TOJTOTOBKH K
BOCHHOW CITy>K0€; OCHOBBI OKa3aHUs
nepBo JIOBpavueOHOM MMOMOILA
MOCTPAJIaBIINM

DKCHepTHOE
HabmroieHne
3a X0J10M
BBITIOJTHEHUS
MPAKTUYECKOU
paboTHI.
Onenka
pE3yJIBTaTOB
BBITTOJTHEHUS
[IPaKTUYECKON
paboTsl

Pe3ynbrarel ocBoeHust MOyl «OCHOBBI MEIUITMHCKUX 3HAHUI (JU1s1 IEBYIIEK)

OKa3bIBaATb MEepBYIO
MCIUIHUHCKYIO IIOMOIIb B
PA3JIMIHBIX CUTYAIIUAX

ACMOHCTPUPYCT YMCHUC OKa3aTb
NEPBYr0O MCEAWINUHCKYIO IIOMOIIb B
Pa3JIMYHBIX CUTYAllUAX,

DKCnepTHOE
HaOJIFOIeH1E
3a X0JIOM
BBITIOJITHCHU S




OCYIIECTBIISITh  MPOMUITAKTUKY
MH(EKIMOHHBIX 3a00JIEBaHU;

OTIpENeNIATh MoKa3aTesu
3JI0POBbSI M OIICHUBATH (hU3UYECKOE
COCTOSIHUE;

COCTABIISAITh ~ MH/WBUIYAJIbHBIC
KapThl 3JI0POBbS C PEKUMOM JIHS,
rpadMKOM MUTAHUS

BJIaJIceT MPUHIUTIAMHA
npoUITaKTUKH UHQPEKIIMOHHBIX
3a00JIEBaHU;

oIpefieNsieT IOKa3aTelu 310pPOBbs
U OIICHUBAET (PU3MUYECKOE COCTOSHHE;

COCTaBJISIET WHIUBHUyaIbHbIC
KapThl 3/I0POBBS C PEKHUMOM JIHS,
rpaduKOM MUTAHUS

MPaKTUYECKOU
paboThI.
OrneHka

pE3yJIbTaTOB
BBITIOJTHEHUS

MPAKTUYECKOU

paboThl
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COJAEP)KAHHUE

. OBIIASI XAPAKTEPMCTHKA PABOYEI ITPOT'PAMMBI
YYEBHOM JUCHUTILINHBI

. CTPYKTYPA M COJIEP)KAHUE YYEBHOI
TACIHATITAHBI

. YCJIOBUS PEAJIM3AIIAU YUYEBHOM JUCIHUATLIMHBI

. KOHTPOJIb M OLIEHKA PE3YJIbTATOB OCBOEHUS
YYEBHOM JUCHUILINHEI



1. OBIIASI XAPAKTEPUCTUKA PABOUYEM ITPOI'PAMMBI YYEEHOU
JUCIHHUIIVINHBI
«CT'.04 ®usznueckasi KyJbTypa»

1.1. MecTo cuMIVIMHBI B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOM NPOrpaMMbl:
Vuebnasg pucnumiunHa «®dusnueckas KyJabTypa» SBIseTCs 00s3aTelNbHON 4YacTbiO

COIMATIbHO-TYMaHUTAPHOTO ITUKJIa 00pa3oBaTesibHON Tporpammel B cootBeTcTBUU ¢ PI'OC CITO
o npodeccun 46.01.03 Jlenmonpon3BOAUTENb.

Ocoboe 3HaueHHnEe TUCHUIIIIMHA UMeeT Tpu popmupoBanuu U pazputuu OK 04, OK 8.

1.2. Heas u niIaHupyeMble pPe3yJbTAaThl 0CBOCHUS JUCIHUIJIMHBI:
B pamkax mporpaMMbl y4eOHOW TUCIUIUIMHBI OOYYaIOIIMMHUCS OCBAUBAIOTCS YMEHUS

Y 3HaHUs
Kon YmMmenus 3Hanuga
IIK, OK
OK 04 - HCIIOJIb30BaTh CpencTBa | — poiib  (U3NYECKON KYIbTYpPHl B
OK 08 ¢buzngeckoi KYJIbTYpBI IS | OOLIEKYIBTYpPHOM, MPOGECCHOHATLHOM

COXPAaHCHUS U YKPEIUICHUS 370POBbS
B mporecce  npodecCHOHATBHON
JIEeATEIbHOCTH u TOIICPIKAHUS
HE00X0IMMOT0 ypOBHS (hU3MYECKON
ITOJrOTOBJIEHHOCTH;

— MPUMEHSTh PallMOHATbHBIC PUEMBI
JIBUTaTEJIbHBIX byHKIMH B
npodeccnoHAEHOM IeATEIIBHOCTH;

- II0JIB30BATHCS cpencTBamMu
po(UIaKTUKH IepeHanpsHKEHUS
XapaKTEPHBIMU JUIS JTAHHOMU

npodeccun.

M COLIMAJIbHOM PA3BUTHH YCIIOBCKA,

— OCHOBBI 37I0pOBOrO 00pa3a >KU3HH;
YCIIOBHS npodeccnoHaIbHON
JCATeIBHOCTH W 30HBI  pHCKa
(HU3UYIECKOro 30pOBbs LIS TPOQECCHu;
- cpencTaa npoQUIIAKTHKA
HEePEHANPSKCHHUS U YTOMIIICMOCTH.




2. CTPYKTYPA U COJIEP)KAHUE YUEBHOM U CIHUILIMHBI

2.1. O0beM yueOHOI IMCUMIIVIMHBI M BUABI Y4eOHO0#l padoThI

Buj yueOHoii padoThl O0bem B yacax
O0bem o0pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOM JMCIUIITHHBI 36

B T.4. B (hopMe NPaKTHYECKOH MOATOTOBKH 32

BT. 4.

TEOpeTHYeCcKoe 00yyeHue 2
IIPAaKTUYECKUE 3aHATUS 32
Camocmosimenvnas paboma 7
[Ipome:xyTouHAsI aTTEeCTALMSA /3




2.2. TemaTnyeckuii IUVIaH U coAepKaHue y4eOHOM TUCHUIINHBI

Koabl
Oo0beM, ak. 4. / A .
KOMIIeTCHIIHIA,
B TOM 4HCJIe
(popmupoBanuio
HaumenoBanue Copaepxxanue yuyeOHOro Mmarepuasa u GopmMbl OPraHU3aANMH J1esITeTbHOCTH B popme KOTODBIX
pa3aesioB U TeM 00y4Jaroumuxcs NPaKTHYECKOM P
crnocod0cTByer
NO/ATOTOBKH,
3JIEMEeHT
aK. 4.
NPOrpamMMbl
1 2 3 4
Pasznen 1. dusnueckas KyabTypa u popmupoBanue 30K 2
Tema 1.1. Copnepxanue 1 OK 8
310poBrlii 00pa3
JKM3HI 3nopoBbe HaceneHusi Poccun. ®DakTtopsl pucka W HMX BIMSHHE Ha 370POBbE.
CoBpeMeHHass KOHLENIMs 30pOBbsl U 310poBoro odpasa >xu3Hu. Motusarus 30XK.
Kpurepun s¢pdexktuBHOCTH 370pOBOTO 00pa3a >KU3HU. €r0 OCHOBHBIE METOJIHI,
[IOKa3aTelM M KPUTEPUM  OLEHKH, MCIOJIb30BAaHUE METOAOB  CTaHAAPTOB,
AQHTPOIIOMETPHUECKUX MHJIEKCOB, HOMOTPaMM, (yHKIIMOHAIBHBIX MTPOO.
Opranusm, cpena, ananrtauus. KynbTypa nutanusa. BospactHas ¢duznonorus.
Opranuzanus >KU3HEEATENIbHOCTH, aJlekBaTHas OuoputMaM. KynbTypa 310pOoBbs U
BpeaHble mpucTpactus. CekcyanabHas KyJIbTypa — KIIOUEBOH (akTOp NCUXUYECKOTO U
¢duznueckoro Onaronoayyust odyyatouierocsi. KynbTypa ICUXHYECKOro 30pOBbSL.
Tema 1.2 Copnepxanue 1 OK 8
Pduznyeckas Pons ¢duznyeckoit KYJIBTYpPbI B npodeccuoHanbHOM NEeATEIIbHOCTH
KyJbTYypa B nenonpousBouTens. JlepuuuT ABUraTenbHOM aKTHBHOCTH Kak (DakToOp yXy/IIEHHUs
npodecCHOHAILHON | 370POBbsl,  CHWKEHUST  YMCTBEHHOM U (usmueckoir  paboTocrnocoOHOCTH
AeATEeJIbHOCTH [TpousBoscTBeHHAs puznyeckas KyabTypa, €€ eb U 3a71a4i. MeToauYecKre OCHOBBI
AeJONPOU3BOAUTENA | IPOU3BOJCTBEHHON PU3nUecKol KyabTyphl. [I[pon3BoacTBEeHHAsA pu3nUecKas KylIbTypa
B pabouee Bpems. Dusnueckas KyabTypa U criopT B cBoOboaHoe Bpems. [Ipodunaktuka
npodeccHOHANBHBIX 3a00J1€BaHMI U TpaBMaTHU3Ma CpeicTBaMU (U3NUECKON KYIbTYPHI
Pa3ned 2. @Pusnyeckasi NOAroTOBKA
Tema 2.1. Jlerkas Conep:xanue 12/12
aTJIeTHKA TpeGoBanust mporpaMMbl 1 HOPMaTUBBI 110 Jierkoi atnetuke. Kiaccudukauus BugoB
JIETKOW aTJIETUKH.
= OK 04, OK 8
B ToM unciie NPpaKTHYECKUX 3aHATHH 12
IIpaktuueckoe 3anstue Ne 1-2 ber 60m, 100m, 800m, 1000m, 2000Mm, 3000Mm. 4




IIpakTnueckoe 3ansatue Ne 3. BbICOKUi, cpeiHUIA, HU3KUW CTAPTHI. 2
[Tpaktuyeckoe 3anstue Ne 4. Dcradernsiii 6er 4x100m, 4x400m. 2
ITpakTrueckoe 3ansTue Ne 5. IIppKOK B JUIMHY CITOCOOOM «COTHYB HOTH. 2
ITpakTueckoe 3ansatue Ne 6. CnoptuBHasi Xo/1p0a. 2
Conep:kanue 6/6
Tema 2.2. Ofmast B Tom unciie, npakTHYecKNX 3aHATHI 6
dmamaecicas [TpakTueckoe 3anstue Ne7-8. I[locrpoenus, [IEPECTPOCHNS, PASIMIHBIC BA/IbI XO0JIbOBI, 4
HOArOTOBKA KOMIUIEKCHI 001Iepa3BUBAIONINX YIIPAKHEHUI, B TOM YHCIIE, B Mapax, ¢ IpeIMEeTaMH. OK 04. OK 8
[TpakTraeckoe 3ansitue Ne 9. Criernanbabie OeroBbie ynpaxaeHus (CBY). [ToaBmxkHbie ) ’
UTPBL.
Conep:xanue 4/4
B Tom unciie, npakTHYecKnX 3aHATHI 4
Tema 2.3. [Tpaktudeckoe 3ausTre Ne 10. KoMIUIEKCHI BOJIBHBIX 00IIEPa3BUBAIOIINX YITPAKHEHUH.
AtieTH4eckasi YrpakHeHu# ¢ COOCTBEHHBIM BECOM. YTPaXKHEHUS C MpeAMeTaMu. YTPaKHEHUs CO 2 OK 04. OK 8
THMHACTHKA CBOOOJHBIMU BECAMU: TUPSIMH, FTAHTEJISIMU. ’
[Tpaktueckoe 3ansatue Ne 11. Kommiekcsl mnpodeccrnoHalIbHO-TPUKIATHBIX )
TUMHACTHUYECKUX YIPAKHEHHUNA. Y TIPaXKHEHHS JUIs Pa3BUTHSI THOKOCTH.
Pa3nes 3. CniopTUBHBIE UIPBI
Conep:kanue 4/4
B ToM Ync/ie IpaKTHYeCKUX 3aHATHI 4
IIpakTnuyeckoe 3ansitue Ne 12-13. Croiiku B Bojeiiborne. Ilepemerienus 1o
wionanke. [lomaya msiya: HIDKHAS OpsiMasi, HUOKHSAS OOKOBas, BEpXHAA MpsiMmas,
Tema 3.2. Boaeii6oa | Bepxusis 6okoBas. [Ipuem msua. [lepenaun msua. Hamagarornue ynapsl. biokupoBanue
Hamnaaromero yaapa. CtpaxoBka y ceTku. PaccrtaHoBka UrpokoB. TakThka UTpHI B OK 04, OK 8
3amuTe W HamajaeHuu. MHIuBHIyalbHBIE JEHCTBHS HTPOKOB C MSUOM, Oe3 Msuya.
B3aumoneiictBue urpokoB. YueOHas wurpa. Yvactue B CYACHCTBE CHOPTHUBHBIX
COCTSI3aHHM.
Tema 3.3. Conep:xanue 4/4
Backer6o.a B ToM 4nciie NPAKTHYECKHUX 3aHATHH 4
IpakTnyeckoe 3ausaTue Ne 14-15. Ilepemenienue no miomanke. Benenue msya.
[lepenava ms4a: qByMs pyKaMH OT TPyJIU, C OTCKOKOM OT I10J1a, OJJHOW PyKO#1 OT Iuieua,
cHU3y, cOoky. JIoBns Ms4a: AByMs pyKamMH Ha ypOBHE TPYAH, «BBICOKOTO» Msda, C OK 04, OK 8

OTCKOKOM OT II0JI1A. BpOCKI/I Ms4a IO KOJIbIy € MCCTa, B JIBUKCHHUU. TaxkTuka HI'PELI B
HaIltaICHUH. I/IH)II/IBI/I)IyaJ'IBHI)Ie HGIZCTBPI?I HUIrpoka 0e3 Msg4a U ¢ MAYOM, I'PYIIIIOBBIC U
KOMaHIHBIC ﬂeﬁCTBHH HUI'POKOB. TakTuka HI'PBI B 3allTUTC B OackeTOoIIE. prHHOBBIC u




KOMaHJHbIE JEHUCTBUS WIPOKOB. JIBYCTOpOHHSISI wurpa. YdacThe B CYIEHCTBE
CIIOPTUBHBIX COCTA3aHUIA.

CamocrosiTesibHasi padora:

Kommuiekchbl BOJIBHBIX 00IIEpa3BUBAIONINX YIIPAKHEHUH. Y IpaKHEHUN ¢ COOCTBEHHBIM
BECOM. YIIPaKHEHU C MpeIMeTaMu. YIIPaKHEHUs CO CBOOOJHBIMH BECAaMU: TUPSMU,
TaHTEJSMHU.

ITepememenue no momaake. Benenue msua. [lepenaya msava: 1ByMs pykamu OT TPy,
C OTCKOKOM OT 110J1a, O/IHOM PYKOH OT Iu1e4a, CHU3Y, cOOKy. JIoBIIs Msiua: 1Byms pykamu
Ha YPOBHE I'PYJIH, «BBICOKOIO» Msi4a, C OTCKOKOM OT IT0JIA.

Pa3nes 4. KoHTpo1bHBIE HOPMATHBBI

Coaep:xanue 4/4
Tema 4.1. P =
B Tom unciie npakTHYECKHUX 3aHATHH
KoHTpoJbHbIe =
IIpaktuueckoe 3anstue Ne 16. Cnaya HOpMaTUBOB MO JETKOM aTJIETUKE, THMHACTHUKE. 2 OK 04, OK 8
HOPMATHBBI v
[TpakTueckoe 3austue Ne 17. Cnaya HOpMaTUBOB 10 BoJeiibony (6ackeTr6omy) 2
IIpome:xxyTouHasi aTTecTanus *
Bcero: 36




3. YCJIOBHUA PEAJIN3AIIMA YYEBHOW TUCIUATIINHBI

3.1. [Jns peanu3anuum NPOrpaMmbl Y4eOHOH JUCUMIIIMHBI [OJIKHBI OBITh
NpeaycMOTPEeHbI cJieAyIolue crielHalbHble OMelleHUs:

CropTHBHBIN 3all, OCHALICHHBIA B COOTBETCTBHMM ¢ 1. 6.1.2.1 oOpa3oBarenbHOI
IPOTPaMMBI 10 MTPO(HECCHH.

3.2. UnpopMmannoHHOe obecnedeHne peajn3alui NPorpaMMbl

Jis peanu3anuu nporpammbl  OMONIMOTEUHBIH (QOHA 00pa3oBaTENbHOM OpraHMU3aLUU
JIOJDKEH MMETh Ie4aTHbIe U/UIIM JIEKTPOHHBIE 00pa3oBaTebHble U HH(OPMALIMOHHBIE PECYPCHI
JUI UCIOJIb30BaHUs B 0Opa3oBaresibHOM npouecce. [Ipu popmupoBanuu 6ubimoreqnoro gpoxga
o0pa3oBaTebHONW OpraHM3alueil BbIOMpaeTcs HE MEHEE OJIHOTO M3JaHUs M3 NEepedHCIIEHHBIX
HIDKE IeYaTHBIX M3JAaHUM M (WIM) 3JIEKTPOHHBIX H3JIaHMH B KauecTBE OCHOBHOIO, IIPHU 3TOM
CIIMCOK MOXET OBITh JIOTIOJIHEH HOBBIMU M3IaHUSMH.

3.2.1. OcHOBHBbIE NTeYaTHbIE U3TAHUS

1. ®usnueckas KyJibTypa: ydeOHOEe mOCOOME JUIsi CpPeAHEro MNpOQPEecCHOHAIBHOIO
obpazoBanus / E. B. KoneeBa [u np.]; mox pemakiueii E. B. KoneeBoii. — 2-¢ u3a., nepepad. u
nomn. — Mocksa: U3narensctBo FOpaidt, 2023. — 599 ¢. — (IIpodeccuonansHoe o6pazoBanue).
— ISBN 978-5-534-13554-1. — TekcT: HENMOCPEACTBEHHBI.

2. Mymnep, A. b. ®usuyeckas KynbTypa: y4eOHUK U MPaKTUKyM ais By30B / A. b.
Mymnep, H. C. danuukuna, FO. A. boramenko. — Mocksa: M3natensctBo IOpaiit, 2023. — 424
c. — (Bricmree o6pazoBanue). — ISBN 978-5-534-02483-8. — TekcT: HENMOCPEACTBCHHBIN.

3. ®umunmosa, FO. C. ®usmndeckas Kynbrypa: ydeOHO-MeToandeckoe mocoodue / FO.C.
OunmunmnoBa. — MockBa: UHOPA-M, 2023. — 197 c¢. — (Cpennee mnpodeccuoHaibHOe
oOpa3zoBanue). - [ISBN 978-5-16-015948-5. - Tekct: HermocpeACTBEHHBIH.

3.2.2. OCHOBHBIE 3JICEKTPOHHbIC U3IAHUA

1. ®wusmueckas KyabTypa: ydeOHOoe mocoOue Ui CpeaHero MNpoQecCHOHaTbHOTO
obpazosanus / E. B. Koneesa [u np.]; mox penakuueit E. B. KoneeBoit. — 2-e uza., nepepad. u
non. — Mocksa: U3narensctBo FOpaiit, 2023. — 599 c¢. — (IIpodeccuonanbHoe o6pa3oBaHue).
— ISBN 978-5-534-13554-1. — Tekcrt: anexktpoHHbl // OOpa3oBarenbHas miatdopma FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/517442 (nara obpamenus: 11.08.2023).

2. be3boponos, A. A. [Ipaktudeckue 3anatus no Boneidony / A. A. besbopoaos. — 2-e
u3f., crep. — Cankrt-IlerepOypr: Jlanp, 2023. — 92 c. — ISBN 978-5-507-46032-8. — Tekcr:
DIIEKTPOHHBIN / Jlans: 3JIEKTPOHHO-OMOIMOTEYHAS cucTema. — URL:
https://e.lanbook.com/book/295940 (nata o6pamenus: 11.08.2023).

3. Mymnep, A. b. ®usnueckas KynpTypa: y4eOHMK M NMpPakTUKyM i By30B / A. b.
Mymnep, H. C. Isanukuna, FO. A. boramenko. — MockBa: M3narensctBo FOpaiit, 2023. — 424
c. — (Bricmiee oOpazoBanme). — ISBN 978-5-534-02483-8. — Tekcr: 37eKTpOHHBIN //
O6pazoBarenpHas maatdopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/510794 (mara
obpamenus: 11.08.2023).

4. CnopTUBHBIE WTpPHI: TIpaBWjIa, TaKTHUKA, TEXHHUKA: y4eOHOE TOCOOHE MJisi CPEeIHETO
npodeccuonansHoro odpazoanust / E. B. KoneeBa [u nap.]; mox obmeii penakumeii E. B.
KoneeBoii. — 2-e u3a., nepepad. u mon. — Mocksa: M3natensctBo HOpaiit, 2023. — 322 ¢. —
(ITpodeccuonanpuoe obpazoanue). — ISBN 978-5-534-13046-1. — TekcT: 2eKTpOHHBIN //



Oo6pazoBarenpHast mnatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/517443 (nmata
obpamenus: 11.08.2023).

5. @ununmosa, FO. C. ®usndeckas Kynbrypa: yueOHO-MeTonudeckoe mocoodue / FO.C.
OumunmnoBa. — MockBa: UTHOPA-M, 2023. — 197 ¢. — (Cpennee mnpodeccuoHaIbHOE
oOpazoBanmue). - ISBN  978-5-16-015948-5. - Tekct: oanekrponnsii. -  URL:
https://znanium.com/catalog/product/1905554 (nara obpamenus: 11.08.2023).

3.2.3. JlonoJiHUTEIbHbIE HCTOYHUKH

1. Bypyxun, C. ®. Meroauka oOyyeHus Gpu3nyeckoi KyabType. THUMHACTHKA: yueOHOe
nocobue s cpenHero npodeccuonanbHoro oopasosanus / C. ®. bBypyxuH. — 3-e usf., ucnp. u
nor. — Mocksa: U3narensctBo FOpaiit, 2023. — 176 ¢. — (IlpodeccuonansHoe 0OpazoBaHue).
— ISBN 978-5-534-16391-9. — Tekct: snexkrponHsIii / OOpa3zoBarenbHas miaTdopma KOpaitt
[caiiT]. — URL: https://urait.ru/bcode/530930 (nata oopamenus: 11.08.2023).

2. I'epmanos, I'. H. Meroauka oOyuenus npeamery «Duzudeckas KyJabTypay. Jlerkas
aTyieTuKa: yueOHoe mocobue s cpeHero npodeccuoHanbHoro obpasosanus / I'. H. I'epmanos,
B. I'. Hukurymikun, E. I'. [lykanoBa. — MockBa: N3garensctBo FOpaiit, 2023. — 461 c. —
(ITpodeccronansunoe obpazoBanue). — ISBN 978-5-534-05784-3. — TekcT: 37€KTPOHHBIN //
Ob6pazoBarenbHas mnatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/514930 (nmata
obpamenus: 11.08.2023).

3. CamocrosiTenbHasi paboTa CTyACHTa Mo (U3NYECKON KyJIbType: yueOHOe TTocoOue st
By30B / B. JI. Konnmakos [u np.]; mox penakiueit B. JI. KongakoBa. — 2-¢ u3., HCIp. U JOI. —
Mocksa: M3parensctBo FOpaiit, 2023. — 149 ¢. — (Bricuee o6pazoBanue). — ISBN 978-5-534-
12652-5. — Texkcr: anextponHbi / ObpazoBatenbHas miatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/518491 (mara obpamenus: 11.08.2023).

4. Teopusst m MeToAuKa HM30paHHOrO BHJA CIOpPTA: Y4eOHOE IMMOCOOHME IS CPETHETO
npodeccuonansHoro oopazonanus / T. A. 3aBbsoBa [u ap.]; non peaaxmueit C. E. [IIuBpuHCcKoi.
— 2-e wu3n., ucnp. U gon. — Mocksa: M3garensctBo IOpaiir, 2023. — 189 c. —
(ITpodeccuonanbuoe obpazobanue). — ISBN 978-5-534-08356-9. — TekcT: 35eKTpOHHBIN //
Oo0pazoBarenpHast miatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/515408 (mata
obpamenus: 11.08.2023).

4. KOHTPOJIb M OLIEHKA PE3Y.JIbTATOB OCBOEHUSI
YYEBHOM JUCLUATLIUHBI

PesyabTaThl 00yyeHus \ Kputepun onenkn \ MeToabl OLIEHKH
IlepeyeHb 3HaHMI, 0CBAMBAaEMbIX B PAMKaX JUCHUILIMHBI
— poJib PU3NYECKON KYJIbTYpHI | — IEMOHCTPUPYET HABBIKU | Y CTHBIN OMpOC.
B OOIUEKYIBTYPHOM, | BIQJCHUS, TakTHKOH B | TecTMpOBaHHE.
Ipo(eCCHOHATILHOM U | CIIOPTUBHBIX UIPax;

DKcnepTHOEe HaOno/eHue 3a

COLIMAJIBHOM PasBUTHH | —  BIAjgeeT TEXHHUKAMHU | yonon T p——
4eJI0BEKa; BBITIOJTHEHUS MPaKTHYeCKOH paGOoTEL.

— OCHOBBI 370pOBOro o00pasa | ABUraTelbHBIX JEHCTBUI;

KU3HU; YCIIOBUS | — BBINOJIHAET TaKTUKO-

npogeccuoHaTbHON TEXHUYECKHUE IECHCTBUS B

NeSITEIbHOCTH M 30HBI PHUCKA | UTPE;

(U3MYEeCKOro 3/10pOBbsI IS | — BBINOJHSET Tpedyemble

npodeccuu (CIeUaTbHOCTH); | DJIEMEHTHI.
— cpenctBa  MPOQPUIAKTHKU
IepEHAIPSHKEHUA 5
YTOMJISIEMOCTH.

Hepeqem, yMeHI/lﬁ, 0CBaAaMBACMbIX B paMKaxX TUCHHUIIJIHHBI




— UCTIOJIb30BATh
($U3KyIBTYpHO-
03JI0POBUTEIBHYIO
JESITeNbHOCTD Ul YKPEIUICHUS
3JI0POBBS, JOCTHKEHUS
KU3HEHHBIX u
npodecCHOHAIBHBIX LIENeH;

— TPUMEHATh PalMOHAIbHBIC
IPUEMBI JBHUTaTEIbHBIX
¢byHKUMH B IpodecCnoHaIbHON
JEATEILHOCTH;

— TIOJIb30BaThCSl  CPEIACTBAMU
popUIaKTUKH
nepeHanpsHKeHUs
XapaKTepHBIMU U1 JIaHHOM
CIEMAIBHOCTH.

- JEMOHCTPUPYET
CUCTEMHBIC  3HAaHUA B
00J1acCTH OCHOB 3JI0POBOTO
oOpa3za JKU3HM M POJIH
(bu3nYecKoil KyJabTyphl B
TapMOHUYHOM  Pa3BUTHH
JIMYHOCTH YEJIOBEKA;

— BJIaJieeT nHQpOpMaIUeH o
PETyISpHBIX  (PU3UICCKUX
Harpy3kax B BBIOpaHHOM
npodeccun  u  crocobax
npopUIaKTUKN
npod3adoeBaHUH.

DKcrepTHOE HAOJIO/IeHHEe 3a

X040M BBIINNOJIHCHUA
NPaKTHYECKON pabOTHI.
Onenka pE3yJabTaTOB
BBITIOJTHEHUSI  KOHTPOJIBHBIX
HOpPMAaTUBOB.




IIpuio:xkenue Ne 4
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1. OBIIASI XAPAKTEPUCTUKA PABOUYEM ITPOI'PAMMBI YYEEHOU
JUCIHHUIIVINHBI
«OI1.01 [TesioBasi KyJbTypa»

1.1. MecTo cuMIVIMHBI B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOM NPOrpaMMbl:

VYyebnas [AuUCIHUILIIMHA

«JlenoBas

KYJIbTYpa»

IBJISeTCS  00S3aTEIBLHOM  4YacThIO

obmenpodeccuoHaIBHOTO ITUKIIa 00pa30BaTeabHOM MporpaMMel B cootBeTcTBrU ¢ ®I'OC CITO
o npodeccun 46.01.03 Jlenonpon3BOAUTENb.

Ocoboe 3HaueHue qucuuIuinHa umeet pu popmupoBannu u pazsutun OK 01, OK 02, OK
04, OK 05, OK 06, OK 09.

1.2. Heas 1 niIaHupyeMble pPe3yJbTAaThl 0CBOCHUS JUCIHUIJIMHBI:
B pamkax mporpaMMbl y4eOHOW TUCHUILUIMHBI OOYYAIOIIMMHUCS OCBAUBAIOTCS YMEHUS

Y 3HaHUs
Kon YMeHus 3HaHud
IIK, OK

OK 01 - OCYIIECTBJIATH MPOo(ecCHOHAIBHOE | - MPaBWII JEJIOBOTO OOIICHHUS;
OK 02 o0IIeHnue ¢ COONIOJIEHHEM HOPM H | STUYECKHUX HOPM B3aUMOOTHOIICHHUH C
OK 04 IIpaBWJI JIEJIOBOTO 3TUKETA; PYKOBOJICTBOM, KOJUJIETaMH,
OK 05 - TPHUMEHATh TEXHUKH MW TPHUEMBI | KIMEHTAMU;
OK 06 3¢ pexTUBHOTO oO1eHust B | - OCHOBHBIX TEXHMK U IIPUEMOB
OK 09 npodeccnoHanbHOMN 1eATENbHOCTH; OOLIEHUS: TIPABUJI CIIYILIAHUS, BECHUS

- nepegaBaTh MH(OPMAIMIO YCTHO U
MUCbMEHHO c COOJII0ICHUEM
TpeOOBaHUH KYJIbTYpPhI pEUH;

- NOoJAepXHUBaTb OECKOH(IUKTHOE

00lIIIEeHE B KOJIJIEKTUBE.

Oecenpl, yOeXKICHUS;

- ¢opm oOpamieHus, HU3I0KCHUS
pock0O, BBIPAKEHUS
MPU3HATEIILHOCTH, CTIOCOOBI

aprymMcHTali B IMPOHU3BOACTBCHHBIX
CUTyalusX;

- HWCTOYHHMKOB, TIIPHYUH, BUAOB U
croco00B pa3pelIeHns: KOH(IUKTOB;

- 0COOCHHOCTH [I€JIOBOTO CTHIISA H
UMHJIKA JIEIOBOTO YEIOBEKa;

- TpaBWI OpraHu3aluu pabodero
MPOCTPAHCTBA ISl WHIWBHUAYAJIbHOU
paboTel U mpodeccroHaAIBHOTO

oO1IeHus.




2. CTPYKTYPA U COJIEP)KAHUE YUEBHOM JUCIHUILIMHBI

2.1. O0beM yueOHOI IMCUMIIVIMHBI M BUABI Y4eOHO0#l padoThI

Buj yueOHoii padoThl O0bem B yacax
O0bem o0pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOI 1M CHHIIJIMHbI 36

B T.4. B (hopMe NPaKTHYECKOH MOATOTOBKH 12

BT. 4.

TEOpETHYECKOe 00yUueHue 24
MPaKTUYECKUE 3aHATUS (eciu npedyCmMompeHo) 12
Camocmosimenvnas paboma 7
IIpomMexxyTouHas arrecrauus /3




2.2. TemaTnyeckuii IUVIaH U coAepKaHue y4eOHOM TUCHUIINHBI

O0beM, ak. 4. Koabl
/ KOMIIEeTEeHIIHIA,
B TOM 4ucje | (popMHUPOBAHHIO
HanmenoBanmue Conep:xxanue yueOHOro MaTepuaa u (pOpMbl OPraHU3aALMU JAeATeIbHOCTH B dopme KOTOPBIX
pa3esioB U TeM 00yJamuxcs .
NPAKTHYeCKOo#l | cmocodcTByeT
NO/ATOTOBKH, 3JIeMEeHT
aK. 4. NMPOrpamMMbl
1 2 3 4

Paspnen 1. Tu4yeckas cocTaB/silomias 1eJ10BOM KyJIbTYPbI
Tema 1.1. Conep:xkanue ) OK 01,
OcHoBHbBIE OK 02,
3JIeMEeHTBbI OcCHOBHBIE 3JI€MEHTHI JEJIOBOI KyNbTyphl. BinsHUe MEHTaIUTEeTa Hapo/a HAa UACOJOTHIO OK 06
AeJIOBOI JenoBOM KyabTypbl. COBpeMEeHHasi pOCCUCKast IeJIOBast KyJIbTypa. 2
KYJbTYPbI
Tema 1.2 Conep:xanue 2 OK 01,
JTHKa U [TonsTust «aTUKa» U «Mopaiby. [IpodeccronanbHas 3THKA KaK COBOKYMHOCTh MOPaIbHBIX OK 02,
KyJbTYypa HopM. Hopwmbl u nmpuHmuns! npodeccruonanbHoi 3tuku. [Ipodeccrnonanbible MOpalibHBIC ) OK 06
MOBeICHUS HOpMBI. [IpUHIMTIBI 3TUKKU J1ENOBBIX OTHOmIeHWH. [IpaBuia STHKH [1€710BOrO OOILIEHUS.

JlenoBasi 3TUKa U 1€I0BOM STUKET.
Paznen 2. OBiiagenue 1e/10BOi KYJbTYPOii U 001eHeM B PO¢ecCHOHATBHOM 1eATeIbHOCTH

Conep:xanue 4/2

Opranu3alioHHas KyJIbTypa. ODTHYECKHE HOPMBI B3aMMOOTHOIIEHHI C PYKOBOJICTBOM,

KoJuteramu, kaueHtamu. CiayxebHast cyoopaunanus. [IpaBuna cybopauHaiuu Ha pabouem OK 01,
Tema 2.1. mecte. CyOopauHaius Ha pabore Mexay koieramu. CyOopauHamusi Ha paboTe MEXIy 2 OK 02,
CayxeOHast HAYaJbHUKOM W  MOAYMHEHHBbIM. OmmOKHM, KOTOpble 3aTPYyAHSIOT  COOIIOJeHHE OK 04,
cyOoopauHanus cyoopaunarmu. [TocnencTBus HecoOmo1eHUs CyOOpAMHAIINHN. OK 05,

B Tom unciie, NPAKTHYECKUX 3aHATHI 2 OK 06,

IIpakTuyeckoe 3ansaTue Ne 1. Kozmekc 3TUKM U ciayXkeOHOro moBeneHUsT paOOTHHUKOB ) OK 09

OpraHu3aIu.
Tema 2.2. Conep:xanue 28/10




JlenoBoe
o0IeHne.
ITHKET B
JeJT0BBIX
OTHOILIEHHUSX.

IloBbIlIeHHEe POJIH /1€I0BOT0 OOIIEHUSI B COBPeMEHHOM Mupe. J/[eoBoe obieHrne u ero
cnenuduka. XapaKTepUCTUKUA JeIOBOTO oOmieHus. DYHKIUHU, CTPYKTypa, CpEACTBa
obmenus. Buaer oOmieHus. Buapl KOMMyHUKAaluu B OOIICHHUH. OTambl OOIIEHUS.
Anroputmsl o01eHus. Mepapxus u napTHEpCTBO B A€0BOM OOLIEHUH.

Posib peyeBOro 3THKETA B 1€/10BOM KOMMYHHKauH. PakTopsl OPMHUPOBAHUS PEIEBOTO
stukera. OOcTaHOBKa OOIIEHUST M ATUKETHBIE (Qopmynbl. OCHOBHBIE Tpynmbl (Gopmyi
pedeBoro stukera. Tol- u BpI- oOpamieHue. DTHKET W CONHMAIBHBIA CTAaTyc ajapecaTta.
Cucrema oOpalieHuii B pPyCCKOM pe4eBOM OSTHKeTe. LlepeMOHUM W ATUKETHBIE TEKCTHI.
3HakoMcTBO. Pexomenanuu. PeyeBble cuTyanuu yTeneHus, COayBCTBUS, COO0IC3HOBAHMS.
PeueBbie GopMynbl KOMIUTUMEHTa, OJ0OpeHUs, MoxBajbl. HeBepOanpHBIE CpeaCTBa
KOMMYHUKAIIMH ¥ PEYEBOIl ITHKET.

KoHcTpykTHBHOE J1€e;10BOe o0meHue. Ciymanue B JIeTOBOM KOMMYHHKAIMK. TpyIHOCTH
s¢dexTuBHOrO ciymanus. Buasl ¥ TEeXHHKH CIOymIaHUs. OMOIUU B OOILICHUHU.
[lcuxonorudeckue nmpuemMbl pacrnoiiokenus k cede. [Ipokcemuka. Opranuzamus pabouyero
npoctpancTBa. [103uIuK paconoKeHus AU Py JIeJI0BOM OOIIICHUU.

JleCTpPYKTHBHASE KOMMYHHKALUMsl B CUTyauMfAX [1eJIOBOro o0menusi. KoHQuUKTH B
nenoBoM obuiennu. Kondnukr u ero ctpykrypa. CtpaTeruu moBeAeHUS B KOH(MIMKTHBIX
cutryanusx. McTouHuky, NpudIuHbl, BUIBI KOHGIUKTOB. CriocoObl n30eranus, pa3peuieHus
KOH()JIMKTHBIX CUTYalIUid.

PeueBoe of0ecneyeHue [eJ0BbIX KOHTaKTOB. Jluajorosoe jaejioBoe oOIlIEeHHeE.
OcobeHHOCTH /1e710BOM Oeceibl Kak BHJIa PEUEBOM AEATENbHOCTU. Y CTOWYMBBIE peueBbIe
000poTHI ISl ynpaBieHus xojxoM Oecenpl. CobecenoBaHue IpU MpuemMe Ha paboTy — Kak
OJIMH M3 BUJIOB JIJIOBOM Oeceibl.

Tenedpon B nenoBoit kommyHukauuu. Kynerypa nemoBoro oOmieHust mo Ttenedony.
PeueBsbie mpaBuia 1 0cOOEHHOCTH TeNe(POHHBIX pa3roBOpPoB. PeueBoil s3TuKeET B TeneOoHHOM
0OIIIeHNH.

JenoBasi mepenucka. @Dopmbl oOpamenus. HM3noxenue mnpockd. Breipaxkenue
npusHaTenbHOCTH. CrocoObl apryMeHTaluu B MPOU3BOACTBEHHBIX CUTYalMsIX. SI3BIKOBBIE
(dbopMyIbl 0OpUIHATBEHBIX JOKYMEHTOB.

I'pynnoBbie (popmbl 1es10Boro odmenus. [lonstue aenoBoro cosenianus. Bunbl n1enoBbix
coBeranuii. TpeboBaHUs K pEUYCBOMY IMOBEJICHUIO YYAaCTHUKOB JI€JIOBOTO COBEIIAHUSA.
[Ty6nuunoe BwIcTymuieHUe. [lcuxonornueckue OCOOCHHOCTH MYOJIMYHOTO BBICTYILIICHUS.
ITpesenTanus.

Poar mMupxa B JejqoBoM o0meHMH. Biusinme mMMuAKa 4YeloBeKa Ha [eJIOBbIe
OTHOIIeHUs] B opraHu3anuu. COCTaBIAIOIIME BHEIIHEro OOJIMKA JEeJI0OBOr0 4YeIOBeKa:
KOCTIOM, IIpUYecKa, MakusDK, akceccyapsbl. I[Toctpoenne coOcTBeHHOro obpaza. Omulku B

OK 01,
OK 02,
OK 04,
OK 05,
OK 06,
OK 09




co3mannu U odopmiieHHMH UMUKA. JlemoBoit rapaepo6. BusuTHas kapTouka B J€IOBOM
JKU3HHU.

B Tom unciie, npakTHYecKuX 3aHATHI

10

IIpakTyeckoe 3ansitue Ne 2. IlpuBercTBue, NpeacTaBiIeHUE, TUTYJIOBAaHUE B JIEIOBOM
chepe. PopMHpPOBAHHE YMEHMs YCTaHABIMBATb U IOAJEPKHUBATh JEJIOBbIE KOHTAKTHI,
UCTIONB3Ys BepOasibHbIE M HeBEpOAIbHBIE CPEICTBA OOIICHUSI.

IIpakTuyeckoe 3ansaTue Ne 3. [IpaBuia pedeBoro dTUKETA MIPH pa3roBope 1o teaedoHy u
IIPY BUJICOOOIICHNH C KOJUIETAaMU ¥ MMapTHEPAMHU.

IpakTuyeckoe 3ansaTue Ne 4, KOHQIMKTHI ¥ KyJIbTypa UX pa3pelICHHS.

I[IpakTuyeckoe 3anatue Ne 5. JlenoBoii UMUK M pemyTanusi - aTpuOyTHl YCHEIIHON
pohecCHOHANBLHOM Kapbephl.

IIpakTuyeckoe 3ansaTue Ne 6. CobGecenoBaHue ¢ paboToIaTEICM.

N N N N

CamocrosiTesibHasA padora:

[ToHsiTHE nENOBOTO COBElIaHusl. BHIbI JEIOBBIX COBelIaHWN. TpeOoBaHUS K pPEUYEeBOMY
MOBEJICHUIO  YYaCTHHKOB  JICJIOBOTO  coBemianus.  [lyOnmdHOe — BBICTYIUICHUE.
[Icuxonmoruveckue 0COOCHHOCTH MOJIMYHOTO BBICTYIUIeHUs. [Ipe3eHTarus.

Kondmukrer B genoBom obmennn. Konpmukr u ero crpykrypa. Crpareriuu moBeieHus B
KOH(MIMKTHBIX CUTYausX. MICTOUHUKY, TPUYUHBI, BUABI KOHMIUKTOB. CriocoObl n3deranus,
pa3penieHns KOHQJIUKTHBIX CUTYaIHH.

HpOMe)KYTO'—IHaﬂ aTrecranus

/3

Bcero:

36




3. YCJIOBHUA PEAJIN3AIIMA YYEBHOW TUCIUATIINHBI

3.1. [Jns peanu3anuum NPOrpaMmbl Y4eOHOH JUCUMIIIMHBI [OJIKHBI OBITh
NpeaycMOTPEHbI cJieAyIolue creluajbHble NoMelleHUs:

Kabuner «O6menpodeccHoOHANBHBIX TUCIUILINHY», OCHAIICHHBI B COOTBETCTBHH C II.
6.1.2.1 obpazoBaTebHON MpOrpamMmbl 1O podeccuu.

3.2. UnpopMmannoHHOe obecnedeHne peajn3alui NPorpaMMbl

Jns peanu3zauuu nporpammbl OMONIMOTEUHBIH (QOHA 00pa3oBaTENbHON OpraHu3aluu
JIOJDKEH MMETh Ie4aTHbIe U/UIIM JIEKTPOHHBIE 00pa3oBaTebHble U HH(OPMALIMOHHBIE PECYPCHI
JUI UCIOJIb30BaHUs B 0Opa3oBaresibHOM npouecce. [Ipu popmupoBanuu 6ubimoreqnoro gpoxga
0o0pa3oBaTeNIbHONW OpraHu3alueil BhIOMpaeTcs HE MEHee OJHOr0 M3/aHus U3 MEepedHCIIEHHBIX
HIDKE NeYaTHBIX M3JaHUM M (WIN) 3JEKTPOHHBIX M3JaHUH B KauyecTBE OCHOBHOIO, IPU 3TOM
CIIMCOK MOXET OBITh JIOTIOJIHEH HOBBIMU M3IaHUSMH.

3.2.1. OcHOBHBbIE NTeYaTHbIE U3TAHUS

1. XKepnakoBa, M. b. JlenoBoe oOmieHue: y4eOHHMK M TMPAKTHUKYM JUIsI CPEIHETO
npodeccuonansHoro oopasosanus / M. b. Xepnakosa, 1. A. Pymsinuesa. — 2-e uzn., nepepaod.
u nomn. — Mocksa: U3natenbctBo FOpaiit, 2023. — 319 ¢. — (IIpodeccuonanbuoe o6pazoBaHue).
— ISBN 978-5-534-16605-7. — TekcT: HEnmOCpeACTBEHHBI.

2. Kompmukwuna, T. b.  [lenoBas kynbTypa: y4yeOHOEe TmocoOMe M CPEIHETO
npodeccuonansHoro oopazosanus / T. b. Konsimikuna, U. B. lllyctuna. — 3-e u3n., ucop. 1 JO1I.
— Mocksa: UznarensctBo FOpaiit, 2023. — 145 ¢. — (IIpodeccronanibHoe 00pa3oBaHue). —
ISBN 978-5-534-15388-0. — TekcT: HenocpeACTBEHHBIH.

3. JlaBpunenko, B. H. JlemoBas kynpTypa: y4eOHHMK U TPAKTHUKYM JUISI CPEIHETO
npodeccuonanpHoro obpazosanus / B. H. Jlaepunenko, JI. M. Yepubimosa, B. B. Kadran; mox
penakmueii B. H. JlaBpunenko, JI. U. Yepnsimosoii. — Mocka: U3narensctBo FOpaiit, 2023. —
110 c. — (IIpodeccuonanpHoe obOpazoBanue). — ISBN 978-5-534-16814-3. —  Tekcr:
HEIOCPEICTBEHHBIMN.

4. Yepnsimona, JI. M. Tlcuxonorus oOIIeHUs: 3THUKA, KyIbTypa M JTHUKET JIETIOBOTO

oOmieHusi: ydyeOHoe mocoOue Juid cpenHero mnpodeccuoHanbHOro obpasosanus / JI. W
YepubimoBa. — Mocksa: MznarensctBo Opaiit, 2023. — 158 c. — (IIpodeccuonansroe
oOpazoBanue). — ISBN 978-5-534-16622-4. — TekcT: HEMOCPeICTBEHHBIH.

3.2.2. OCHOBHBIE 3JICEKTPOHHBbIC U3IAHUSA

XKepnakoBa, M. b. lenoBoe oOmieHne: ydyeOHMK M MPAKTHUKYM Uil CpEIHEro
npodeccuonanibHoro odpazosanus / M. b. Kepnakosa, U. A. Pymsunesa. — 2-e uzj., nepepad.
u gon. — Mocksa: M3natensctBo FOpaiit, 2023. — 319 c. — (IIpodeccuonansHoe oOpa3zoBaHue).
— ISBN 978-5-534-16605-7. — Tekcrt: anexktpoHHbl // OOpa3oBarenbHas miatdopma FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/531363 (nata oopamenus: 11.08.2023).

Konprmmkuna, T. Bb. HenoBas KynpTypa: ydeOHOe TmocoOWe JUisl CpEeaHero
npodeccuonansHoro oopazosanus / T. b. Konsimkuna, U. B. lllyctura. — 3-€ u3., UCmp. U JOII.
— Mocksa: U3parensctBo Opaiit, 2023. — 145 c. — (IIpodeccrnonanpHoe 00pa3oBaHue). —

ISBN 978-5-534-15388-0. — Tekct: snextpoHHbIi // OOpa3oBatensHas ruiatdopma HOpaiit
[caiiT]. — URL: https://urait.ru/bcode/513617 (nara obpamenus: 11.08.2023).

JlaBpunenko, B.H. JlenoBas «kynbTypa: y4eOHMK W TPAKTUKYM [ CPEIHETO
npodeccuonanpHoro obpazosanus / B. H. Jlaspunenko, JI. W. Yepusimosa, B. B. Kadran; nox
penaxkuueid B. H. JlaBpunenko, JI. M. YepnsioBoit. — Mocksa: U3narensctBo FOpaiit, 2023. —
110 c. — (IIpodeccuonanbHoe obOpazoBanue). — ISBN 978-5-534-16814-3. — Tekcr:



ANIEKTPOHHBII /1 Ob6pa3zoBarenpHas iatrgopma [calT].

Opaiit

UYepnspimona, JI. U. Tlcuxonorus oOmIeHus: 3TUKA, KYJIBTYPa i ATHKET JACITOBOTO OOIICHUS:
yaeOHoe mocobue s cpenHero mpodeccruonanbHoro odpaszoBanus / JI. M. UepnbimoBa. —
Mocksa: M3narensctBo FOpaiit, 2023. — 158 ¢. — (Ilpodeccuonanvroe odpazoBanue). — ISBN
978-5-534-16622-4. — Texkcrt: anekTpoHHbIH // O6pa3oBaTenbHas miatdopma FOpait [calT]. —
URL: https://urait.ru/bcode/531390 (nara obpamenus: 11.08.2023).

3.2.3. JlonoJiHUTEIbHbIE HCTOYHUKH

1. Kynbrypa peun u aemnoBoe obiieHue : ydeOHUK U MPaKTUKyM Ji71st By30B / B. B. Xumuk
[u np.] ; orBeTcTBeHHBIE penakTopsl B. B. Xumuk, JI. b. BonkoBa. — MockBa: M3aaTenbcTBO
IOpaiir, 2023. — 308 c. — (Bsicmee obpazoBanue). — ISBN 978-5-534-00358-1. — Tekcr:
FOpaiir [caiiT]. URL:

ANeKTpOHHBIH  //  OOpazoBarenbHas  1aTgopma
https://urait.ru/bcode/511449 (nara obpamenus: 11.08.2023).

2. [Nandwunosa, A. I1. KynbsTypa peun u aenoBoe oOIICHHE: YISOHUK U MPAKTUKYM IS
cpenHero npodeccuoHanbHOro oopazosanus / A. I1. [Tarndumosa, A. B. JlormaroB. — Mockaa:
UznatensctBo FOpaiit, 2023. — 488 c. — (IIpodeccuonansuoe obpazoBanue). — ISBN 978-5-
534-16686-6. — Tekct: anekTpoHHbIH // ObpazoBarenbHas miatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/531486 (mara obpamenus: 11.08.2023).

3. Cemenoga, JI. M. UMHKMEHKHHT: yd4eOHUK U IPAKTUKYM 1715 By30B / JI. M. CemeHOBa.
— Mocksa: UznarensctBo FOpaiit, 2023. — 141 ¢. — (Bsicmiee obpazoBanue). — ISBN 978-5-
534-11004-3. — Texkcr: anexTpoHHbIi // O0pa3zoBarenbHas iatgopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/517753 (nara obpamenus: 11.08.2023).

4. CobonpHuKOB, B. B. DTHKa 1 TICHXOJIOTHS JIEIOBOTO OOIIEHHS | yueOHOe mocooue st
cpenHero mpodeccuonanpHoro oopaszosanusi / B. B. CobonsuukoB, H. A. Koctenko ; mon
penaknuei B. B. CobonpHUKOBa. — 2-¢ M31., mepepad. u qon. — Mocksa: M3narensctBo FOpaiit,
2023. — 202 c¢. — (IIpoeccuonansuoe oopazosanne). — ISBN 978-5-534-06957-0. — Tekcr:

NeKTpoHHBIH  //  OOpazoBarenbHas  matgopma  FOpaiir  [caiit]. —  URL:
https://urait.ru/bcode/516252 (nara obpamenus: 11.08.2023).
4. KOHTPOJIb 1 OHEHKA PE3YJbTATOB OCBOEHUSA
YYEBHOUW JUCIHUATLTAHBI
Pe3ysibTaThl 00yueHus | Kpurepum ouenxu | MeToabl OlIEeHKH
[TepeueHp 3HaHHUI, OCBANBAEMBIX B PAMKaX AMCIUILIHHBI
- TIPaBHJI JIEIOBOTO OOMICHUs U | JleMOHCTpupyeT 3HaHue Omnenka pe3yIbTaToB

ATUYECKHX HOPM
B3aMMOOTHOIIICHUH C
PYKOBOJICTBOM, KOJIJIETaMH,
KJIIMEHTAMH;

- OCHOBHBIX TEXHHK U MIPUEMOB
OOIIEeHNS: TIPAaBHJI CITYIIAHUSA,
BeJieHUs Oecelpl, yOSKIeHUS;
- ¢popMm obOpareHus,
W3II0KEHUS TIPOCKO,
BBIPQKCHUS MIPU3HATEITHHOCTH,
CHocOOBI apryMEHTAIu! B

MIPaBUII AETOBOTO
OOIIIEHUS Y STUYECKUX
HOPM B3aMMOOTHOIICHUN
C PYKOBOJICTBOM,
KOJIJIEraMH, KITUEHTaMH.
JleMoHCTpHpYyeT 3HaHHE
OCHOBHBIX TEXHHK H
MIPUEMOB OOIIECHUS:
MIPaBUII CITYIIAHUS,
BeJIeHUs Oecebl,
yOeKICHMUS;

BBITMIOJTHEHHS TPAKTUYECKOM
paboTHI.

DKcnepTHOE HAOMIOIEHUE 3a
X0a0M BBITIOJIHCHU A
MIPaKTUIECKOU PabOTHI.

VeTHRIHN M OUCHMEHHBIN
ompoc.
TectupoBanue.




MIPOU3BOICTBEHHBIX
CUTYAIIUSX;

- ICTOYHHUKOB, TIPUYMH, BHJIOB
U CIIOCOOO0B pa3pelIeHHs
KOH()JIUKTOB;

- 0COOEHHOCTHU JIEI0BOTO
CTHJISL © UMHJIXKA JICTIOBOTO
YeJI0BEKa;

- paBUII OpraHu3aIH
pabodero mpocTpaHCTBa IS
WHIMUBUIYAIBHOW paboOThl U
podecCHoHATLHOTO OOIIEHUSI.

- popMm obOpareHus,
U3II0KEHUS TIPOCKO,
BBIPAXKCHUS
NPU3HATEIILHOCTH,
CIocoObl apryMeHTaluu B
IIPOM3BOJICTBEHHBIX
CUTYalUsAX.
JleMoHCTpUpYyET 3HaHUE
MCTOYHUKOB, PUYHH,
BUJIOB U CITIOCOOOB

paszpelnieHus: KOH(MIUKTOB.

Opuenrtupyercs B
0COOEHHOCTSIX JIEI0BOTIO
CTHJISL 1 UMUJIKA
JIeJI0OBOT'O YeJIOBEKa.
JleMoHCTpUpYyET 3HaHUE
IIPaBUJI OpraHU3aluu
pabouero MpocTpaHcTBa
JUTS. UH/IMBUTYJIbHOM
paboTHI 1
poheccuoHaIbHOTO
oO11eHUS.

HepequL YMCHHﬁ, OCBAMBACMBIX B paMKaXx JHUCHHITIMHBI

- OCYIIECTBIISATH
npodeCcCuOHAIBHOE OOIICHHE C
COOJIIO/ICHIEM HOPM U TIPaBUII
JIEJIOBOTO 3TUKETA;

- IPUMEHSATh TEXHUKH U
puémbl 3P HEKTHBHOTO
OOmICHMS B
npodeccnoHanbHOM
NeSITeTbHOCTH;

- lepeaBaTh HHPOPMAIIUIO
YCTHO U TUCBMEHHO C
co0Jr0IeHHEeM TpeOOBaHMH
KYJIbTYPBI PEUH;

- IOJIICP)KUBATh
0ecKOH(MIUKTHOE 00IIIEHUE B
KOJUICKTHUBE.

JleMoHCTpHpYET yMEHUE
OCYILECTBIISATh
npoeccuoHaIbHOe
o0111eHrE ¢ COOJIF0IEHUEM
HOPM U MPaBUJI J1€JI0BOTO
JTHUKETA.
JleMoHCTpHUpYET yMEHUE
NPUMEHATh TEXHUKU U
npuéMbI 3PPEKTUBHOTO
oO11eHus B
npoQeCCHOHAIBHON
NEeSITETbHOCTH.
JleMoHCTpHUpYET yMEHUE
nepeaaBaTh HHPOPMaIUIo
YCTHO Y TUCBMEHHO C
co0uTro/IeHNeM
TpeOOBaHUM KYJIbTYpHI
peun;

JleMoHCTpHUpYET yMEHUE
NOJIeP>)KUBATh
0ecKOH(]IUKTHOE
00IIeHHE B KOJJICKTHUBE

OrneHka pe3yabTaToB
BBITTOJIHEHHSI TPAKTUYECKON
paboTHI.

DKcnepTHOE HAOIIOIEHHUE 32
XOJIOM BBITIOJTHEHUS
NPaKTUYECKOM paboThI.
Or1eHKa BBIMOJTHEHUS
yIpaXHEHUH U peleHus
CUTYAITMOHHBIX 3a/1a4
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1. OBIIASI XAPAKTEPUCTUKA PABOYEM ITIPOT'PAMMbBI YYEBHOMN
AN CHUITIINHBI
«OI1.02 ApxuBHOe 1€710»

1.1. MecTo cuMIVIMHBI B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOM NPOrpaMMbl:

VYyebOuas

JUCHUITIIINHA «ApXI/IBHOC

JIETIO»

SABIIACTCA 00s13aTeIbHOM qaCTbIO

obmenpodeccuoHaIBHOTO ITUKIIa 00pa30BaTeabHOM MporpaMMel B cootBeTcTBrU ¢ ®I'OC CITO
o npodeccun 46.01.03 Jlenonpon3BOAUTEb.
Oco6oe 3HaueHne quCIUILIMHA uMeeT pu popmupoBanuu 1 pazsutuu OK 01, OK 02,

OK 05, OK 09.

1.2. Heas 1 niIaHupyeMble pPe3yJbTAaThl 0CBOCHUS JUCIHUIJIMHBI:
B pamkax mporpaMMbl y4eOHOW TUCHUILUIMHBI OOYYAIOIIMMHUCS OCBAUBAIOTCS YMEHUS

Y 3HAHUSA
Kox YMmenust 3HaHud
IIK, OK

OK 01 - OpUHMMAaTh  apXWBHBIE  Jeha | - 3aJad  apXUBHOH  CIykObl B

OK 02 (moxymeHTs) Ha mocrosiHHoe win | Poccuiickon ®@enepanum;

OK 05 JI0JITOBPEMEHHOE XPAHEHHE; - CHCTEMBI apXMBHBIX YUYPEXKICHUN B

OK 09 - ywactBOBaTh B  mpobejeHun | Poccuiickoit Denepauny;

IK 2.4 SKCOEPTU3bl LEHHOCTU PA3JIUYHBIX | ~ IIPU3HAKHU KJIaccu(pUKauu

IK 2.5 TATIOB ¥ BHIOB JOKYMEHTOB B | JOKYMECHTOB  ApxuBHOro  (onna

1K 2.6 COOTBETCTBUM ¢  BHyTpeHHumu | Poccuiickoii denepannn;
periaaMeHTaMu OpraHu3allim; - PpEeXHM M CIOCOOBI  XpaHEHUs

- co0mogaTh HOPMATUBHBIE CPOKH
XpaHeHus Ael (IOKyMEHTOB);

- pa3Meuiatb  apXWBHble  Jeja
(TOKyMEHTBI) HAa MeCTax XpaHEHUs B
COOTBETCTBUM C  HOPMATHBHBIMH
TpeOOBaHUSAMU B 00JaCTH apXUBHOIO
JieTia ¥ yIIpaBIIeHUs TOKYMEHTaMHU;

- co0Mr0/1aTh HOPMATUBHBIE PEKHUMBI
XpaHeHus ApPXUBHBIX nen
(TOKyMEHTOB) Ha JIIOOBIX HOCUTENAX;

- IPOBOAWUTH ONNMCAHHUEC APXUBHBIX OCJI

(1OKyMEHTOB);
- MOJIb30BaThCS CIPaBOYHO-
MOUCKOBBIMHU CpeacTBaMu K

apXUBHBIM JIe€]aM (JIOKYMEHTaM);

- (opmMupoBaTh €IUHUIIBI XPaHEHUS
JIOKYMEHTOB U1 UX TOCIEIYIOIIETO
pa3MeIIeHNs B apXHUBE OPTaHU3aIliu;
- OCYIIECTBIISATh MTOMCK i(S)
(IOKyMEHTOB) BpPEMEHHOTO XpaHEHHS
B IpoIlecC€ HMX XpaHEHUs B

CTPYKTYPHBIX
apXHBE OPraHU3aLNN;

MOJpa3ICIEHUsIX U

apXMBHBIX JOKYMEHTOB, UX YYE€T H
IIOPSIIOK MCIIOJIB30BAHMS JIETT;

- HaAy4HO-CIIPABOYHBIM ammapar K
JIOKYMEHTaM apXHBa.




- IOArOTaBJIUBATH I/IH(i)OpMaI_II/IOHHBIC
JOKYMEHTBI I10 3a1pocam
II0JIb30BATEIIEN PA3IMYHBIX

KaTeropuii.

2. CTPYKTYPA ¥ COJAEPKAHUE YUYEBHOW JUCIIUILINHBI

2.1. O0beM yueOHOI IMCUMIVIMHBI M BUABI Y4eOHO0# padoThI

Buna yueOHoii padoThl O0Bem B yacax
O0Bem 00pa3oBaTeJIbHOM MPOrPpaMMbI Y4eOHOM TUCIATIIHHbI 36

B T.4. B popMe NPaKTHYECKOH MOATOTOBKHU 12
BT. U..

TEeOopeTu4ecKoe o0yueHue 24
MPAKTUYECKUE 3AHATUSA 12
Camocmosamenvras paboma 7
[TpomexyTouHas arTecTanus /3




2.2. TemaTnyeckuii IUVIaH U coAepKaHue y4eOHOM TUCHUIINHBI

O0beM, ak. 4. Koabl
/ KOMIIeTEeHIIHIA,
B TOM 4ncie | (popMHPOBAHHIO
HaumeHnoBanue Copnepxanue yueOHOro marepuasa u GopmMbl OPraHU3aALMN AeATEIbLHOCTH B (hopme KOTOPBIX
pa3aesioB U TeM 0o0yJamuxcs N
NPaKTHYeCKO#l | cmocoOcTByeT
MOAT0TOBKH, 3JIEMEHT
aK. 4. NPOrpamMMBbl
1 2 3 4

Paznen 1. ApxuBHoe /110
Tema 1.1. Conep:xanue 4 OK 02
Beenenne. ApXuBHOE J€JI0 — OTpacilb TOCYIapCTBEHHOH JesTenbHOcTH. OOIMe CBENeHUS O 1
OcHoBHBIe 3Tanbl | penMete. Ero 3amaum u 3HaveHue ais oBnaaeHust npodeccueit. [lpeamer u ocHOBHBIE
pPa3sBUTHA IIOHSITHSI aDXUBHOTI'O JEJIa.
apxuBHOrO esia u | Mcropus nosiBieHust U pa3BuTus B Poccun apXyvBOB M apXUBHOTO Jiea: BOSHUKHOBEHUE 3
apxXuBOB apxuBoB B /[IpeBHeil Pycu, pasButue cetm apxuBoB B PyCCKOM LEHTpaln30BaHHOM

rocyJlapcTBe, MOSIBIIEHHE HCTOpuueckux apxuBoB B XVIII Beke, HakomieHue

TEOPETUYECKOI0 U MPAKTHUECKOTO OIbITa B 0051acTH apxuBHOTO fena B XIX — Hagane XX

BEKa. ApXMBBI U apXUBHOE JIEJI0 B COBETCKUMN Mepuol. ApXUBbI U apxuBHOE Jieno Poccun

B 1990—2000-¢ rr. Poccuiickue apxuBbl U apXUBHOE JIEJI0 HA COBPEMEHHOM JTaIlE.
Tema 1.2. Conep:xanue 2 OK 02
HopMmatusHo- CoBpeMeHHOE apXHUBHOE 3aKOHOAATENLCTBO Poccnun. @enepanbubiil 3akoH ot 22.10.2004 2
npasoBas 6a3za No 125-®3 «OO6 apxuBHom gene B Poccuiickoit ®enepamumny. FHOpuandeckas
apXHBHOI OTBETCTBEHHOCTb 3@ HAPYLIEHUE ApXUBHOT'O 3aKOHOAATEIbCTBA.
AeTeJIbHOCTH B
Poccun
Tema 1.3. Conep:xanue 6/4 OK 01,
IlpaBoBbie Opranusanus TOKYMEHTOB B mpenenax ApxuBHoro (onaa Poccuiickoit deneparui. 2 OK 02,
OCHOBBI [lousatne u cocraB apxuBHOro Qouga. OIpenencHHe TIPaHUIl apXHBHOTO (OHIA OK 05,
OpraHu3auuu Brutouenne J1okymMeHTOB B coctaB ApxuBHoro ¢onga Poccuiickoit @eneparum. OK 09,
JIOKYMEHTOB DKCIepTh3a [EHHOCTH JIOKYMEHTOB. [OCyJapcTBEHHass W HETrOCYAApCTBEHHAs YacTh IK 2.4
ApxuBHOro ¢ponaa | ApxusHoro oujga. [ToHSITHE W BUIBI apXUBHBIX JOKYMEHTOB. [IpaBOBOE MOJIOXKEHUE
Poccuiickoi ApXMBHBIX JJOKyMEHTOB.
Denepanun

B Tom unc/ie NPpaKTHYECKUX 3aHATHH 4




IIpakTuyeckoe 3anaTue Ne 1 Ycranosinenue HOHIOBON MPUHAICKHOCTH TOKYMEHTOB 2

IIpakTnyeckoe 3ansitue Ne 2. BpinonHeHwe padoOT MO ONPEIEICHHUIO LEHHOCTH 2

JJOKYMEHTOB. DKCHEPTHU3a [IEHHOCTH IOKYMEHTOB 110 IIEPEUHSM.
Pa3nes 2. Opranusanus 1esiTeJJbHOCTH apXUBOB OK 01,
Tema 2.1. Conep:xxaHue 6/2 OK 02
Ynpasienue DenepanbHas apxuBHas ciryx6a Poccuiickoit denepanmu.
ApPXUBHBIM CeTb rocyJapCTBEHHBIX U MYHULMIAIbHBIX apxuBoB Poccuiickoit ®enepanuu. [dpyrue
AeJ10M XpaHWJINIIA JOKYMEHTOB apxuBHoro ¢onaa Poccuiickoit deneparuu.

OenepanbHble apxuBbl. ['ocynapcTBeHHBIE apXHBBI CyOheKTOB Poccuiickoit deneparumn 4

(peruoHanbHblE apXWBbl). MyHUIMDAIbHBIE apXUBbl. BeJOMCTBEHHbBIE apXUBBI,

OMOTMOTEKH U MY3€H, OCYILIECTBRISIONINE TOCTOSTHHOE XpaHEeHUE JOKYMEHTOB APXUBHOTO

¢onna Poccuiickoit denepannu. Herocynapcrsennsie apxuBbl. CocTaB TOKYMEHTOB U

OCHOBHbIE (DYHKIIMU apXUBOB.

B ToM umciie npakTHYecKuX 3aHATHI 2

IIpakTuyeckoe 3anaTHe Ne 3. CpaBHUTEIbHBIN aHAIU3 JESITEIbHOCTH apXHUBOB PAa3HBIX )

BHJIOB Ha OCHOBE MaTepuajoB ohuIlMalIbHBIX caliToB apxuBoB Poccuiickoit denepanuu.
Pa3nea 3. Opranusanum XxpaHeHHMsl, KOMILIEKTOBAHUS, Y4eTa U MCIOJIb30BaHUs JOKYMEHTOB APXHUBHOI0
¢onna Poccuiickoii Degepanum B apxuBax

Conep:xanue 4 OK 01,
Tema 3.1.
KoOMILIEKTOBAHIE [lonsitTue o komiuiekToBaHUU. [lOHATHE «UCTOYHHMK KOMILIEKTOBaHMs». Kpurepuun OK 02,
ApxuBa ONpe/eNieHUus] HCTOYHUKOB KOMIUIEKTOBAHUS TOCYAAPCTBEHHBIX W MYHULHUIAIbHBIX 4 OK 05,

apxuBOB. VCTOYHHMKM KOMIUIEKTOBaHUS apXuBOB opranuzaiuil. Ilonarue o ¢opmax OK 09

npreMa JOKyMeHTOB. BbIOOpOUHBIH IpHueM T0KYMEHTOB.

Conep:xanue 6/2

Co3naHue ONTUMAIBHBIX YCIOBHUH XpaHEHHs apXHMBHBIX JIOKYMEHTOB. TpeOoBaHUS K
Tema 3.2. 3IaHUSM U TTIOMENICHUsIM apxuBa. TpeboBanus K 000pyI0BaHHIO apXuBOB. HopMaTuBHBIE OK 01,
Opraunuzanus pEeXKHUMBI XpPaHEHUSI ApPXUBHBIX JOKYMEHTOB. Pa3MellleHHe JOKYMEHTOB B apXHUBE. OK 02,
XpaHEeHUs ITepBuyHble cpencTBa xpaHeHus. Tonorpaguyeckue yka3aTenu. 4 OK 05,
AOKYMEHTOB B OOue TpeOoOBaHMS K BEIEHHUIO yueTa apXHUBHBIX JOKYMEHTOB. YYETHbIE €IUHHIIBI B OK 09,
apxmuse. Yuer apxuBe. CucremMa y4eTHBIX JOKYMEHTOB apxuBa. [locTaHOBKA Ha y4deT M CHATHE C ydeTa [IK 2.4,
AOKYMEHTOB ApPXMBHBIX JOKYMEHTOB. [IK 2.5,
apxmBa B ToM unciie NPpaKTHYECKHUX 3aHATHH 2 I[IK 2.6

IIpakTnyeckoe 3ansatue Ne 4. Tonorpaduposanue. OpopmieHre SpIbIKOB KOPOOOK,

cremuaxeit u mkado. OpopmiaeHue mohoHIOBON U TOCTEIAKHON KapTOUEK.
Tema 3.3. Conep:xanue 4/2 OK 01,




CucremMa Hay4yHo- | 3HaU€HUE CUCTEMbl HAyYHO-CIIPABOYHOIO amnmnapara K J0KyMeHTaM ApXuBHOro (oHza, ee OK 02,
CIIPABOYHOI0 (YHKIMU U COCTAaB CUCTEMbl HAyYHO-CIIPABOYHOTO ammapaTta. TUIbl U BUABI apXHBHBIX OK 05,
annapara (HCA) k | cipaBoYHUKOB.  ApXuBHble OnucH. Buzapl ommceill; oO0bekThl omnucaHusi. OCHOBHbBIE 2 OK 09,
AOKYMEHTaM TpeOOBaHUS K ONHCAHUIO APXUBHBIX JOKYMEHTOB. Karanorm B apxuse. IIK 2.5,
apxuBa ABTOMaTH3UPOBAaHHbBIE HH()OPMAIIMOHHO-TTONCKOBBIE CUCTEMBI. [IK 2.6

B ToM 4nc/ie NpaKTHYeCKUX 3aHATHI 2

IIpakTuyeckoe 3ansatue Ne 5. McnonszoBanne HCA mis ObICTpOro moucka apXWBHOU )

uHOpMaIIUY Ha caiiTe apXuBa.

Conep:kanue 4/2 OK 01,
Tema 3.4 HcnonHeHnue 3ampocoB IpaKAaH W OpraHMU3alMil COLMAlbHO-IPABOBOIO XapakTepa. OK 02,

t Hcnonp3oBaHne JOKYMEHTOB B CpelcTBax MaccoBoil wuH(opmanuu. [loaroroska

Hcnoab3oBanue . . 2 OK 05,

WH(POPMALMOHHBIX MEPONPHUSATHIA: BBICTABOK (B TOM YHCIIE BUPTYaJIbHBIX), KOH(pEpEHIHHA
APXHBHBIX u 1p. Beimaua OKyMeHTOB il pabOThI B UUTAJIHLHOM 3aJie apXHBa. OK 09,
AOKYMENTOoB B ToM umciie npakTHYeCcKUX 3aHATHI 2 NK 2.5,

p

IIpakTnyeckoe 3ansaTue Ne 6. [lopsgok odpopMiIeHHs CIPaBOK O JOKYMEHTaM apXuBa. 2 11K 2.6

CamocrosiTesibHas padora:

CoznlaHue ONTHMAJBHBIX YCIOBUM XpaHEHUsS apXUBHBIX JTOKYMEHTOB. TpeOoBaHHS K

3/IaHUSIM U TIOMEIEHUsIM apxuBa. TpeboBanus k 000pyaoBaHuI0 apxuBoB. HopmaTuBHbBIE

peXUMBl XpaHEHMs] apXMBHBIX JOKYMEHTOB. Pa3melleHne A0KyMEHTOB B apXHUBE. 7

[TepBuuHbIe cpencTBa xpaHeHus. Tonorpaguyeckre yka3arenu.

ApxuBHble onucH. Bunpl ommceil; o0bekTsl omnucaHus. OCHOBHbIE TpeOOBaHUS K

ONMCAHUIO AapXUBHBIX JOKyMeHTOB.  Karamorm B apxuBe. ABTOMAaTH3UPOBAHHBIE

MH(OPMaLMOHHO-TTOUCKOBBIE CHUCTEMBI.
IIpomexyTOYHAS ATTECTANMA /3

Bcero:

36




3. YCJIOBHUA PEAJIN3AIIMA YYEBHOW TUCIUATIINHBI

3.1. Jns peanu3zanuu NPOrpaMMbl Y4eOHOH JMCHUIVIMHBI JOJKHBI ObITH
NpeaycMOTPEHbI cJieAyIolue crielialibHble oMelleHUs!

JIaGoparopusi «ApPXUBHOTO Jiela», OCHAIIEHHAs HEOOXOAMMBIM Uil pean3aluu
nporpaMMbl  y4yeOHOM  AMCHMIUIMHBI ~ O0OpyZOBaHHMEM, MpHBEIEeHHbIM B 1. 6.1.2.3
00pa3oBaTeNbHON IPOTPAMMBI IO JAHHOH Mpodeccuy.

3.2. UnopmanmonHoe odecneyeHne peaau3anun NporpaMmmbl

Jia peanuzanuu MporpaMMbl OUOIMOTEUHBINH (GOHI 00pa3oBaTEeNbHON OpraHu3aluu
JOJIKEH UMETh MeyaTHbIe W/WIN 3JIEKTPOHHbBIE 00pa3oBaTesbHbIE U HH(GOPMAIMOHHbBIE PECYPCHI
JUTSL KCTIOJIb30BaHMs B 0Opa3oBaTenbHOM mporecce. [Ipu dopmupoBanun 6udianorednoro Gouga
00pa3oBaTesIbHONM OpraHu3alueld BhIOMPAETCS HE MEHEE OJHOr0 M3JIaHUS U3 MEePEeYUCICHHBIX
HUXKE IIC€YATHBIX I/I3IIaHI/II71 n (I/IJII/I) SJICKTPOHHBIX I/ISIIaHI/II\/JI B Ka4€CTBC OCHOBHOIO, IIpHU 3TOM
CIHCOK MOJKET OBITh JOITIOJTHEH HOBBIMU U3JaHUAMU.

3.2.1. OcHOBHBIE TEYATHBIE U3AHUS

1. Opranuzanus apXuBHOH U CHPaBOYHO-UH(GOPMAIMOHHON PAaOOTHI MO JOKYMEHTaM
opranm3aiuu [Tekct]|: ydeOHUK ISl UCHOJB30BAaHUS B Y4eOHOM TMpollecce 00pa3oBaTeIbHBIX
YVUPEXKIIEHUHN, pealu3ylIIUuX IPOrpaMMbl CPEAHET0 MPOQPECCHOHANBHOrO 00pa3oBaHUs IO
crienuabHOCTH "JIOKyMEHTAIlMOHHOE 00eCIeYeHHEe YIPABICHUS U apXHBOBEICHUE»: [B 2 4.] /
[bypoBa E. M., Xopxopauna T. WU.]; mox pen. E. M. bypoBoii. — 3-e u3a. crep. — Mockasa:
Axanemus, 2019. (ITpodeccuonansroe oopazoBanue. [Ipodeccrnonanbubrii Mmomyis). U. 1. —2019.
— 336 c. ISBN uznanus: 978-5-4468-5976-4. ISBN toma: 978-5-4468-5974-0.

2. OpraHuzanysi apXuBHOW U CIPaBOYHO-UH(DOPMALMOHHOW PabOThl MO JIOKYMEHTaM
opranuzaiuu [TekcT]: yueOHMK JUIsl MCIIOJIb30BaHMs B Y4eOHOM Iporiecce 00pa30BaTEeNIbHBIX
YUPEKACHUHN, peaTu3yloluX MporpaMMbl CpEIHEro NpoQecCHOHaNbHOrO 00pa3oBaHUs IO
crenuanbHOCTH "JloOKyMeHTallMOHHOE oOeclieyeHHne yNpaBJIeHUsI U apXUBOBeJeHUE»: [B 2 4.] /
[bypoBa E. M., Xopxopauna T. WU.] ; mox pen. E. M. bypoBoii. — 3-e u3a. crep. — Mocksa:
Axanemusi, 2019. — (Ilpodeccuonansuoe odpazoBanue. [Ipodeccuonansubiii Mmoayns). U. 2 / [E.
M. Byposa, A. Il. Adanaceesa, E. B. AnekceeBa, A. E. Poquonosa]. —2019. — 400 c. ISBN: 978-
5-4468-5975-7.

3. Packun, JI. U. MeTtoauka W mNpakTHKa apXUBOBEIACHUS: YUYEOHHK JIsi CPEIHEro
npodeccuonansHoro obpaszoBanus / [1. M. Packun, A. P. CokonoB. — Mocka: U3narenscTBo
FOpaiit, 2023. — 339 c. — (IIpodeccronansnoe obpazoBanue). — ISBN 978-5-534-02419-7—
TeKkcT: HemoCpeICTBEHHBIM.

4. XopxopauHa, T. Y. Vicropus apxuBOB 1 apXuBHOTO jeia B Poccun: yueOHUK 1151 BYy30B
/ T. WU. XopxopauHa. — Mockpa: MzmatensctBo IOpaiit, 2023. — 626 c¢. — (Bricuiee
obpazoBanue). — ISBN 978-5-534-15239-5. — TekcT: HEmOCpeICTBEHHBIH.

3.2.2. OCHOBHBIE 3JIEKTPOHHbIE U3IAHUA

1. Packun, JI. U. MeTtonuka u mpakTUKa apXUBOBEACHUS: YYEOHUK ISl CPETHETO
npodeccuonansHoro obpazosanus / JI. U. Packun, A. P. CokonoB. — 2-e u3a. — Mockaa:
WznatensctBo FOpaiit, 2023. — 416 c¢. — (IIpodeccuonansuoe obpazoBanue). — ISBN 978-5-



534-16252-3. — Texcr: anekTponHbIi // OOpazoBarenbHas miargopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/530673 (nara obpamenus: 12.08.2023).

2. Xopxopauna, 7. M. Vctopusi apXMBOB M apXWBHOTO nena B Poccuu : yueOHUK JyIst
By30B/ T.W. Xopxopauaa. — Mocksa : M3garenscTBo FOpaiit, 2023. — 626 ¢. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-15239-5. — Texkct : snektpoHHbI // OOpa3oBaTenbHas
miatdopma IOpaiir [caiit]. — URL: https://urait.ru/bcode/520426 (mara oOpareHus:
12.08.2023).

3. llemenkoBa, C. 1. ApxuBoBenenue. Mctopus apxuBoB Poccuu ¢ qpeBHENIINX BpeMEH
1o Hadayia XX Beka: yueOHoe rmocodue s cpeaHero npodeccuoHanbHoro oopazopanus / C. U.
[lemenkoBa ; moa HayuHoi penakuueit JI. H. Mazyp. — Mocksa: UznatensctBo FOpaiit, 2023. —
153 c¢. — (IIpodeccuonansnoe obpazoBanue). — ISBN 978-5-534-10241-3. — Tekcr:
aekTpoHHBIH  //  OOpaszoBarenpHass ~ muatdpopma  FOpaiit  [caiit] —  URL:
https://urait.ru/bcode/517667 (nara obpamenus: 11.08.2023).

3.2.3. JlonoJtHUTEIbHbIE HCTOYHHKH

1. O6 apxuBHOM jaene B Poccutickoit denepanun: @enepanbhpiii 3akoH oT 22.10.2004 Ne
N 125-@3 (c u3MeHEeHUsIMU U JOMOJHEHUAMHU). — TeKCT: 2NMeKTpOoHHbIH // ['apaHT: cripaBOYHO-
npaBoBas cucrema: caiit. —URL: https://base.garant.ru/12137300/ (nata obpamenus: 11.08.2023).

2. O6 wunbpopmanuu, WHPOPMAIMOHHBIX TEXHOJOTHSX M O 3alure HH()OpPMAIHH:
®enepanbhblil 3akoH 0T 27.07.2006 N 149-03» (c u3MEHEHUSIMU U JOINOJHEHUsIMH). — TeKcT:
AJIEKTPOHHBIN // l"apanr: CIIPaBOYHO-IIPaBOBAs cucTema: caur. —URL:
https://base.garant.ru/12148555/ (nara oopamenus: 11.08.2023).

3. OO0 yTBepXkJE€HUU MpaBWJI OPraHU3allMd XpaHEHUs, KOMIUIEKTOBaHUsS, ydeTa U
MCIIONIb30BaHUsl TOKyMEHTOB ApxuBHOro (onaa Poccuiickoit @enepanuivi 1 APYyrux apXUBHBIX
JOKYMEHTOB B OpraHax TrOCYJapCTBEHHOH BJacTH, OpraHaX MECTHOTO CaMOYMIpaBleHUS U
opranmuzanusax: npukaz MunkyiasTypsl Poccun ot 31.03.2015 N 526. — TekcT: 3n€KTpOHHBIH. //
["apanT: crpaBouHo-mpaBoBasi cuctema: caidT. — URL: https://base.garant.ru/71183090/ (nata
obpamenus: 11.08.2023).

4. O6 yrBepxnenuu llpaBun opraHuzanuu XpaHEHUs, KOMIUIEKTOBaHUS, y4u€Ta H
UCIIOJIb30BAaHUSl HAyYHO-TEXHUYECKOM JOKYMEHTAallMM B OpraHax TIOCYJapCTBEHHOH BJAcTH,
OpraHax MECTHOTO CaMOYIpaBJIEHUs, TOCYJAapCTBEHHBIX M MYHHMIMIAIBHBIX OpraHU3alusix:
npuka3 PocapxuBa ot 09.12.2020 Ne 155 — Tekct: anekTpoHHBbIH. // DenepanbHOe apXUBHOE
areHTCTBO: CalT. - URL: https://archives.gov.ru/documents/prik155 2020.shtml (nata
obpamenus: 11.08.2023).

5. O6 yrBepxknaenun IlepeuHs THUMOBBIX YIIPABIECHUYECKUX APXUBHBIX JOKYMEHTOB,
oOpa3yromuxcsi B Ipolecce AESITEIbHOCTH TOCYAApCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIpPAaBJIEHUSI U OpraHU3allui, ¢ yKa3aHUEM CPOKOB MX XpaHeHus: npuka3 PocapxuBa oT
20.12.2019 N 236 (3apeructpupoBano B Muntocte Poccum 06.02.2020 N 57449) — Tekcr:
anektpoHHsll.  //  Koncynmprant-Ilmoc:  CmpaBouno-mpaBoBasi — cuctema. —  URL:
https://www.consultant.ru/document/cons_doc LAW_345020/(nara obpamenus: 11.08.2023).

6. I'OCT 7.0.97 — 2016. HanmonaneHselii ctannapt Poccuiickoit @enepanun. Cucrema
CTaHJApTOB MO HH(OpMaUK, OUOIMOTEUHOMY M H3JaTelbCcKOMYy Aeny. OpraHu3alnroHHO-
pacnopsiauTenbHas JoKyMeHTanus. TpeOoBaHUS K 0OPMIIEHHIO JOKYMEHTOB: yTB. [Ipukazom
Poccranmapra P® ot 08.12.2016 Ne 2004-ct — Tekct: snexkrponHsiid. // Koncynprant-Ilnroc:
CnpaBouHo-mipaBoBasi cuctema. — https://www.consultant.ru/document/cons_doc LAW 216461/
(mata obpamenus: 11.08.2023).


https://urait.ru/bcode/520426
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®denepanbHOE apXMBHOE AareHTCTBO: CaWT. — 2009. - URL:

http://www.archives.ru (nara obpamenus: 11.08.2023).
ITopran Apxusel Poccuu: caiit. — Mocksa, 2001. —
(mata obpamenwus: 11.08.2023).

Mocksaa,

URL: http://www.rusarchives.ru/

4. KOHTPOJIb M OIIEHKA PE3YJIbTATOB OCBOEHMS
YYEBHOM JUCHMUILINHEI

Pe3ysnbTarnl 00yyeHus

\ Kpurepum oneHku

MeTtoabI OLICHKH

HepequL 3HaHI/II71, OCBAaNBACMBIX B paMKax JUCHUIIJIMHBI

- 3ajJ]a4 apXUBHOM CIIy>KOBbI B
Poccuiickoit ®enepanuy;

- CUCTEMBI apXUBHBIX
yapexacHu B Poccuiickoit
denepanuu;

- MPHU3HAKH KIaccu(UKauu

JIOKYMEHTOB ApXHUBHOTO
donma Poccwuiickoii
®enepanuu;

-  pexXuM M  CHOCOOBI
XpaHeHus ApXUBHBIX
JOKYMEHTOB, WX Yy4e€T |
MIOPSIOK UCIOJIb30BaHUS
Ac;

- HAYYHO-CIIPaBOYHBIH
anmapar K  JIOKYMEHTaM
apxuBa.

JleMoHCcTpUpYyET
IIOHMMAaHHUE, 3aj1a4
apXUBHOM CITyKObI B
Poccuiickoit denepanuy;
JleMoHCTpUpYET 3HaHUE
CHUCTEMBbI apXUBHBIX
YUPEKICHUHN B
Poccuiickoit ®enepanumy;
JleMoHCTpUpYET 3HaHUE
KJ1acCu(UKaLUU
JOKYMEHTOB APXHUBHOT'O
¢donma Poccmiickoii
®enepanuu;
JleMOHCTpHUpYET 3HaHUE
PEXHUMOB U CLIOCOOOB
XpaHEHUS apXUBHBIX
JIOKYMEHTOB, X Y4Y€T U
MOPSAIOK UCIIOIb30BaAHUS
ACI;

Ocy1ecTBIsS€T MOUCK 1O
Hay4HO-CIIPAaBOYHOMY
anmnapary K JOKyMeHTaM
apXxuBa.

Onenka pe3ynbTaToB
BBIIIOJIHEHUS IPAKTUYECKOM
paboTHI.

DkcrnepTHOe HAOII0ACHUE 3a
XOJIOM BBIIIOJIHEHUS
IPAKTUYECKON paboThI.

VY CTHBIN U TUCBMEHHBIN
onpoc. TectupoBanue.

HepequL YMGHHﬁ, OCBAWMBACMBIX B paMKaxX OJUCHUIIIIMHBI

- IPUHUMATh apXUBHBIC JeNa
(IOKYMEHTBI) Ha TTIOCTOSTHHOE
W JOJITOBPEMEHHOE
XpaHEHHUE;

- Y4acTBOBATh B IPOBEACHUU
AKCIIEPTU3BI LEHHOCTHU
pPa3IUYHBIX TUIIOB U BHUJOB
JIOKYMEHTOB B COOTBETCTBHUH
C BHYTPEHHUMU
permameHTamMu
OpraHu3alIly;

- co0nrofaTh HOpMaTHBHbBIE
CpOKHU XpaHEHUs nen
(1OKyMEHTOB);

- pa3MelnaTh apxXuUBHbBIE Aesa
(TOKyMEHTBI) Ha MecTax
XpaHEHUs1 B COOTBETCTBUU C

JIEMOHCTPUPYEMBIX
YMEHUS:

- IPUHUMATh aPXUBHbBIE
nena (TOKyMEHTBI) Ha
MOCTOSIHHOE UJTH
JI0JATOBPEMEHHOE
XpaHEHHUE;

- y4acTBOBAaTh B
MIPOBEJICHUU IKCTIEPTU3HI
HEHHOCTH PA3JIMYHBIX
TUTIOB U BUJIOB
JIOKYMEHTOB B
COOTBETCTBUH C
BHYTPEHHUMH
pernmamMeHTamu
OpTaHH3aIIH;

OreHka pe3ynbTaToB
BBITTOJTHEHUS TIPAKTHYECKOM
paboThI.

DKcnepTHOE HAOII0IeHUE 3a
XOJIOM BBITIOJTHEHHUS
MPaKTUYECKOU pabOTHI.
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HOPMaTHBHBIMH
TpeOoBaHUSIMU B o0jacTu
apXUBHOTO nena u

yIPaBICHUS TOKYMEHTAMH,
- coOJoIaTh HOPMAaTHBHBIE
PEKUMBI XpaHeHUs
ApPXHUBHBIX JIeJ1 (JOKYMEHTOR)
Ha JII0OBIX HOCUTEIISX

- TIPOBOJWTH  ONKCAHUE
APXUBHBIX nen
(TOKYMEHTOB);

- TIOJIb30BAThCsl CIIPABOYHO-
MOMCKOBBIMU CPEACTBAMHU K
aApXUBHBIM Jenam
(moKyMeHTaMm);

- ¢opMupoBaTh EIUHUIIBI
XpaHCHUS JOKYMEHTOB JIJIs
ux MOCJIETYOIIETO
pasMenicHusT B apXHBE
OpraHu3aIvH;

- OCYIIECTBJIATH TIOMCK e
(IOKyMEHTOB) BPEMEHHOTO
XpaHEeHUsT B TIpolecce UX
XpaHCHUsT B CTPYKTYPHBIX
MOJIPA3JICIICHUSX W apXHBE
OpraHu3aIuy;

- OATOTABIINBATh
UH(POPMAIIMOHHBIC
JOKYMEHTBI IO 3a1pocam
MOJIb30BATEJICH PA3IMIHBIX
KaTEropHii.

- co0IrOIaTh
HOPMAaTUBHEIE CPOKHU
XpaHEeHHUS JeT
(1OKyMEHTOB);

- pa3MenaTh apXuBHBIC
nena (JOKyMEHTBI) Ha
MeCTax XpaHEHUS B
COOTBETCTBUH C
HOPMaTHBHBIMH
TpeOOBaHUSMU B 001aCTH
apXHWBHOTO JIea U
yIIPaBICHUS
JOKYMECHTaMH,

- co0ro1aTh
HOPMATHUBHBIC PEIKUMBI
XpaHEHUS APXUBHBIX JIETT
(IOKyMEHTOB) Ha JTHOOBIX
HOCHTEJISIX;

- MPOBOIUTH OITMCAHUE
apXUBHBIX JEIT
(1OKyMEHTOB);

- TOJIb30BATHCSI
CIIPaBOYHO-TIONCKOBBIMU
CpeICTBaMH K apXHBHBIM
nenam (JIOKyMeHTaMm);

- (hopMupOBaTH CTMHHIIBI
XpaHEHUs JOKYMEHTOB
JUTSL MX TIOCJICTYOIIETO
pa3MeNICHHsI B ApXHUBE
OpraHu3aIuy;

- OCYIIECTBIIATH ITOUCK
nen (I0KyMEHTOB)
BPEMEHHOT'O XpaHCHUS B
MPOLIeCCe X XpaHEHUS B
CTPYKTYPHBIX
MO/IPa3ICIICHUSX U apXUBe
OpTaHH3aIIH;

- IOATOTABIINBATh
nH(}OpMaLIMOHHBIE
JOKYMEHTHI IO 3a1pocam
II0JIb30BaTENEN
Pa3IMYHBIX KaTErOpHil.
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COJAEP)KAHHUE

1. OBIIASI XAPAKTEPUCTHKA PABOYEN ITPOTPAMMBI
YYEBHOM JUCHUILIMHBI

2. CTPYKTYPA M COJIEP)KAHUE YYEBHOM
TACIATLTAHBI

3. YCJIOBUSA PEAJIN3AIIMM YYEBHOM JUCIHUILIVHBI

4. KOHTPOJIb M OIIEHKA PE3YJIbTATOB OCBOEHMSI
YYEBHOM JUCHUILINHBI



1. OBIIASI XAPAKTEPUCTUKA PABOUYEM ITPOI'PAMMBI YYEEHOU
JUCHUIIJIMHBI
«OI1.03 OcHOBBI 1€JIONPOU3BOICTBA»

1.1. MecTo cuMIVIMHBI B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOM NPOrpaMMbl:

VuebHas JUCHHUIIIIMHA «OcHOBBI ACIOIPONU3BOACTBA» SABJIACTCA 0053aTeIbHOM YacCThIO

obmenpodeccuoHaIBHOTO ITUKIIa 00pa30oBaTeabLHOM MporpaMMbl B cootBeTcTBru ¢ ®I'OC CITO

1o npodeccum.

Ocoboe 3HaueHue qucnuIuinHa umeeT rpu popmuposanuu u pazsutuu OK 01, OK 02, OK

05, OK 09.

1.2. Heas 1 niIaHupyeMble pe3yJbTAaThl 0CBOEHUS TUCIHUIJIMHBI:
B pamkax mporpaMMbl y4eOHOW TUCHUILUIMHBI OOYYAIOIIMMHUCS OCBAUBAIOTCS YMEHUS

Y 3HaHUA
Kon YMeHus 3HaHud
IIK, OK

OK 01 - COCTaBIsATH ¥ O(QOPMIATH | - HOpPMaTHUBHO-IIPaBOBOE u

OK 02 Clly’)keOHbIE€ JOKYMEHTbl Ha OCHOBE | HOpPMATHUBHO-METOIUYECKOE

OK 05 TpeboBaHuit COBPEMEHHBIX | 0OECTICUeHHE JIETIOMPOU3BOJICTBA;

OK 09 HOPMAaTUBHBIX IIPABOBBIX AKTOB; - TOCYIapCTBEHHBIE CTaHAAPTHl Ha

IIK 1.6 - T0JIb30BATHCS YHU(DULIUPOBAHHBIMU | TOKYMEHTALUIO;
(dbopmMaMu JOKYMEHTOB; - IOHSTHUS, CBOUCTBA, KJIACCU(UKALIUIO
- OCYUIECTBJIATH NPOBEPKY MPOEKTOB | JIOKYMEHTOB;

HAOKYMCHTOB Ha COOTBCTCTBUC

IIpaBrIaM JCJIOIPOU3BOACTBA.

- IIpaBuJjia COCTABJICHUA U O(bOpMJ'IeHI/ISI

OTACIBbHBIX BHIAOB JOKYMCHTOB B

COOTBETCTBUM  C  TpeOOBaHUSAMHU
3aKOHOAATEIbHOM 0a3kl;

- 0COOEHHOCTH cocTaBa U 0(OPMIICHHS
PEKBU3UTOB TOKYMCHTOB,

- obmue TpeboBaHUS K CO3AAHUIO

JAOKYMCHTOB.




2. CTPYKTYPA U COJIEP)KAHUE YUEBHOM JUCIHUILINHBI

2.1. O0beM yueOHOI IMCUMIIVIMHBI M BUABI Y4eOHO0#l padoThI

Buj yueOHoii padoThl O0bem B yacax
O0bem o0pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOM JMCIUIITHHBI 36

B T.4. B (popMe NPAKTHYECKOI MOATO0TOBKH 24
BT. 4.

TEOpETHYECKOe 00yUueHue 12
MPAKTUYECKUE 3AHATUSA 24
Camocmosimenvnas paboma 7
[TpomesxyTouHas arTecTanus Kn3




2.2. TemaTnueck

Wil IUIaH U coJlepkaHue Y4eOHOM TN CUUIITUHbI

Koabl
O0beMm, ak. 4. / A .
KOMIIeTeH U,
B TOM 4YHcJIe
(popmupoBanuio
HaumenoBanue Copaepxxanue yueOHOro Mmarepuasa u GopmMbl OPraHU3aANMH 1eSITeIbHOCTH B popme KOTODBIX
pa3esioB U TeM 00yJammxcs NMPaKTHYEeCKOH P
crnocod0cTByer
NOATOTOBKH,
3J1eMeHT
aK. 4.
NPOrpamMMbl
1 2 3 4
Pazgea 1. /le1onpou3BoACTBO KaK cucTeMa padoThl ¢ JOKYMEHTAMHU
Tema 1.1. Conep:xanue 1 OK 02,
Teoperuxo- 1.Jleonpou3BOACTBO: 1I€JIM, 3aJadyd U OCHOBHbIE MPUHIMIBLI. OCHOBHBIC MOHSATUS OK 05,
NpaBoOBbIE U JIETIONPON3BOJICTBA. OK 09
HOPMAaTHBHbIE 2. IlonsaTust «uHGpOpMaLMSI» U «JOKYMEHT», UX CBsI3b. @yHKIUU ToKyMeHTa. CBONCTBA U 1
OCHOBBI npu3Haku gokymeHTa. Kiaccupukanuus 10KyMeHTOB.
JeJI0TPOU3BO/ACTBA
Coaep:xanue 1
Tema 1.2. [Tonsatne cucrempl JgoKyMeHTauuu. OCHOBHbIE  (YHKLUMOHAJIbHbIE CHCTEMBI OK 02,
Cucrembl nokymeHtauuu B Poccuiickoir  @expepanuu.  YHUQUUMPOBAHHBIE  CHCTEMBI 1 OK 05,
AOKYMEHTAIlUH nokyMmeHTaruu. OOmepoccuiickue KiacCU(PUKATOphl TEXHUKO-3KOHOMHUYECKOW U OK 09
COLIMAJILHOM MH(OPMALINH.
Pa3nes 2. IlpaBnia noaroroBku M 0GpopmMJICeHHS OT/ICJIbHBIX BUI0OB JOKYMEHTOB
Conep:xanue 6/4
['ocynapcTBeHHbBIE CTaHAAPTHI HA JOKYMEHTALUIO. 3aKOHOJATEJIbHBIE U HOPMATHBHbIE OK 01
aKThl, YCTaHaBJIMBAIOIIKE IMpaBuia odopmieHUs AOKyMeHToB. OOmue TpeOoBaHUs K OK 02’
CO3JIaHUIO IOKyMeHTOB. HopMaTuBHBIE TpeOOBaHUS K COCTaBY PEKBU3UTOB JIOKYMEHTOB ) OK 0 5’
Tema 2.1 u ux opopmiuenue. Bunpl u Ha3HaueHue 61aHkoB. TpeboBaHus K OJaHKaM JOKYMEHTOB. OK 09’

o CxeMbl pacHojOXKeHHs PEKBU3UTOB JOKYMEHTOB M TpaHMIBI 30H Ha ¢opmare A4, )
Cranpaprusanus I[IK 1.6
mporecea MPOJIOIBHOTO U YTIIOBOTO OJIAHKOB.

P B ToM 4nciie NpaKTHYeCKUX 3aHATHI M J1a00paTOPHBIX padoT 4
AOKYMEHTHPOBAHUS
IIpakTuueckoe 3ansaTue Nel. OdopmiieHue cxeM pacroiOKEHUS PEKBU3UTOB
JOKYMEHTOB M TpaHMIBl 30H Ha (opmate A4, MpOAOIBHOTO U YIJIOBOTO OJIAHKOB.
OdopmneHne peKBU3UTOB JOKYMEHTOB. PekBU3UTHI JokyMeHTa. CXeMbl pacrioiIoKeHUs 2

PCKBU3UTOB. MC)KCTpO‘-IHBIC HUHTCPBAJIbl, UCIIOJIB3YCMBIC IIPU O(I)OpMJ'ICHI/II/I PCKBU3UTOB.

[pudTe1, ucnonabzyemsle s 0pOpMIIEHHS PEKBU3UTOB




IIpakTHyeckoe 3ansaTue Ne 2. ObopmiieHrne 6J1aHKOB JOKYMEHTOB

Tema 2.2.
OpranusanuoHHas
AOKYMEHTAIUs

Conep:xanue

4/2

M3ydyeHne  makera  OpraHU3alMOHHBIX  JOKYMEHTOB  OpraHM3aluH.  Bujb
OpPraHM3al[MOHHBIX JIOKyMEHTOB (YCTaBbl, IIOJOKEHUS, IIpaBWIa, WHCTPYKLHH).
XapakTepuCTHKa OCHOBHBIX BUJIOB OPTaHU3AIIMOHHBIX JOKYMEHTOB. CTPpYKTypa TeKCTa.
[TpaBuna opopmienus. OcobeHHOCTH 0(hOPMIICHUSI.

B ToM unciie npakTHYeCKUX 3aHATHI M J1a00pPaTOPHBIX PadoT

IIpakTnyeckoe 3ansaTue Ne 3. OdopmieHrne OpraHU3alMOHHBIX JOKYMEHTOB (IO
BEIOODY).

OK 01,
OK 02,
OK 05,
OK 09,
IIK 1.6

Tema 2.3.
PacnopsiguresbHas
AOKyMeHTaIusl

Conep:xanue

6/4

PacniopsimutenbHbie TOKYMEHTBI, U37aBA€MbIE B YCIOBUSIX €IWHOJIMYHOIO TMPUHSATHSA
pemieHuid (TpUKa3bl, pPACIOpPsHKEHUs, YKasaHus). PacmopsiautenbHble JOKYMEHTHI,
W3/1aBa€MbI€ B YCIIOBUSIX KOJUICTHAIBHOCTU (IIOCTAHOBJICHUS, pemieHus). HaszHnauenue
nokyMmeHToB. CTpykrypa Tekcta. CoctaB pekBu3uTOB. [IpaBuna odopmnenus. [lopsgox
COTJIACOBAHUS MPOCKTA JOKYMEHTA U €T0 MOITUCAHUS.

[TpoTokosn Kak OCOOBI BHJ JTOKyMEHTa, OTHOCALIMICA K pPa3HbBIM CHUCTEMaM WU
noacucréMaM NOKYMCHTALUU. ITomaBIC M KpaTKUC IIPOTOKOJIBI. Bremmucka u3 IIPOTOKOJIA.
Konus nporokoia.

B ToM unciie npakTHYeCKUX 3aHATHI M JJa00PAaTOPHBIX padoT

IIpakTuyeckoe 3ansaTue Ne 7. CocraBienue, 0hOpMICHHE U PEITaKTUPOBAHNE MPUKa3a
110 OCHOBHOM JI€SITEIbHOCTH, PACTIOPSKEHUSI, YKAa3aHUs, PEIICHHUS.

IIpakTuyeckoe 3ansaTue Ne 9. ITopsinok opopmiieHHs, COCTaBICHUS U PEIaKTUPOBAHUS
IIPOTOKOJIOB U BBIITMCOK U3 HUX.

OK 01,
OK 02,
OK 05,
OK 09,
[IK 1.6

Tema 2.4.
CnpaBo4Ho-
HHopManOHHAA 1
CIPAaBOYHO-
aHaJIMTHYeCKast
AOKyMEHTalusl

Conep:xanue

10/8

1. Buasl cipaBoyHO-MH(OPMAIMOHHON TOKYMEHTAIMH, XapaKTePUCTHKA, OCOOCHHOCTH.
Crpykrypa Tekcta. CoctaB pekBU3UTOB. [IpaBuia opopmienus u noanucanus. [Topsaok
o(opMIIeHHs U peaKTUPOBAHUS CIIPABOYHO - aHATUTHUYECKON JoKyMeHTamu. [lopsiiok
0 OpMIIEHHS U PETAKTUPOBAHUS CBOJIOK, 3aKJIFOUEHUH, OT3bIBOB, IEPEUHEN U CIIHCKOB.

2. JlenoBast nepemnucka. Buapl nuceM: cinyxe0HOE MUCbMO, MEpenucka ¢ 3apyOeKHbIMU
naptHépamu. OcCHOBHblEe BHIbI CilyxeOHbIX muceMm. CtpykTypa Tekcra. CocraB
pexBuU3UTOB. [IpaBuna oopmiieHus U NoANUCAHUS.

B ToM 4nciie NpaKTHYECKUX 3aHATHI M J1a00paTOPHBIX padoT

IIpakTuyeckoe 3ansaTue Ne 10. Odhopmuenue ciyxedHast 3aIUCKHU, JOKIATHON
3aMUCKU M OOBSCHUTEIBHOM 3alUCKU.

IIpakTnyeckoe 3ansaTue Ne 11. OopmieHne akToB, CIPaBOK, 3asiBICHUH.

OK 01,
OK 02,
OK 05,
OK 09,

I[IK 1.6




IIpakTuyeckoe 3anaTue Ne 13. CocraBienne u 0hOpMIICHHE Pa3HBIX BUIOB JACIOBBIX
nuceM (110 BbIOOpY)

Tema 2.4.
JdoxkymeHTHpOBaHME
Ka/pOBoii padoThI

Conep:kanue

8/6

KampoBass moxkymeHTammsi Kak dYacTh YIPaBJICHYECKOW JokyMeHTaruu. Oomue
TpeOOBaHUSI K  COCTAaBICHHIO  KaJpOBBIX  JIOKyMEHTOB.  lcmosib3oBaHue
YHH(PUITUPOBAHHBIX (OPM TMEPBUYHON YYETHOW JOKYMEHTAIlMH IO Yy4eTy Tpyna.
TpeboBanust K OGOPMIICHHIO KaJIpOBBIX JOKYMEHTOB. OcCOOEHHOCTH OQOpMIICHUS
JIOKYMEHTOB TI0 JINYHOMY COCTaBY.

B ToM umciie npakTHYeCKUX 3aHATHI M J1a00pPaTOPHBIX PadoT

IIpakTuyeckoe 3anaTue Ne 15, O6mue npasmia opopmIIeHUS TPYAOBOTO JIOTOBOPA

IIpakTuyeckoe 3ansitue Ne 16. OdhopmieHne NprUKa3oB MO JIMYHOMY COCTaBy (0 mpueme
Ha paboTy, MepeBoJie, OTIYCKE, YBOJbHECHUH, TUCITUTUIMHAPHOM B3BICKAHUN )

IIpakTuueckoe 3ansitue Ne 18. Odopmienue u BefieHHe IMYHOTO Jes1a padOTHHKA.

[\ I NI i NS R

CamocrosiTesibHas padora:

Bunsl cripaBouHO-MH()OPMAIIMOHHON TOKYMEHTAllMU, XapaKTEPUCTUKA, OCOOCHHOCTH.
Crtpykrypa Tekcta. CoctaB pekBu3uToB. [IpaBuna opopmiienus u nognucanus. [lopsaok
odopMIIEHUS U PEAAKTUPOBAHUS CITPABOYHO - AHAIMTHUECKOM ToKymMeHTanuu. [lopsinok
0(OpMIICHUS U PEITAKTUPOBAHUS CBOJIOK, 3aKJIFOUEHUH, OT3bIBOB, IIEPEUHEH U CIIHCKOB.
Crpykrypa tekcta. CoctaB pekBU3uTOB. [IpaBuia ohopmiieHHs 1 MOUCAHUS.

OK 01,
OK 02,
OK 05,
OK 09,
[IK 1.6

HpOMe)KYTO'—IHaﬂ aTrecranus

Kn3

Bcero:

72




3. YCJIOBHUA PEAJIN3AIIMA YYEBHOW TUCIUATIINHBI

3.1. [Jns peanu3anuum NPOrpaMmbl Y4eOHOH JUCUMIIIMHBI [OJIKHBI OBITh
NpeaycMOTPEHbI cJieAyIolue creluajbHble NoMelleHUs:

Jlaboparopuss «OCHOBBI ~ JEIONPOU3BOJCTBAY», OCHAIICHHAs HEOOXOJUMBIM IS
peaM3anuy MporpamMMbl YIeOHOW JAUCIUILIMHBI 000pYyJAOBaHHEM, NMPUBEACHHBIM B 1. 6.1.2.3
00pa3oBaTeNbHON IPOTPAMMBI IO JAHHOH Mpodeccuy.

3.2. UnpopManoHHOe obecrnedeHHe peain3aluu NporpaMmMbl

Jns peanu3anuu MporpaMmbl  OMONMMOTEYHBIH (POHA 00pa30BaTENbHON OpraHU3aLUU
JIOJDKEH MMETh MeYaTHbIe W/UIIH AJIEKTPOHHBIE 00pa3oBaTebHble U HH(OPMAIIMOHHBIE PECYPCHI
JUI CIOJIb30BaHUs B 0Opa3oBaresibHOM npouecce. [Ipu popmupoBanuu 6ubimoreqnoro Gpoxa
o0pa3oBaTebHONW OpraHM3alueil BbIOMpAeTCs HE MEHee OJIHOTO M3JaHUs M3 NEepedHCIEHHBIX
HIDKE INeYaTHBIX M3JaHUM M (WIN) 3JEKTPOHHBIX M3JaHUH B KauyecTBE OCHOBHOIO, IPU 3TOM
CIIMCOK MOXET ObITh JIOTOJIHEH HOBBIMU M3/1aHUSMH.

3.2.1. OcHOBHBIE T€YATHBIE H3AHUSA

1. A6ynanze, [I. I'. JlokymMeHTanmoHHOE 00ECIIEYeHNE YIIPaBICHUS IEPCOHATIOM: YISOHHUK
U TPaKTHKyM JUIs cpeaHero mnpodeccuoHanbHoro obpazoanus / J[. I'. Abymanze, U. b.
Brimpspkkuna, B. M. MacnoBa. — 3-e uzn., nepepa0d. u gon. — Mocka: U3narensctBo FOpaiir,
2023. — 374 c¢. — (IIpoeccuonansuoe oopazosanue). — ISBN 978-5-534-16657-6. — Tekcr:
HEIOCPEICTBEHHBIMN.

2. IpozoBa, O. C. JenonpousBoactBo: y4eOHOe mocobue [uisi  CpelHero
npodeccronabHOro oopazosanus / O. C. ['po3zoBa. — 2-e uzn. — Mocksa: UznarensctBo FOpaiir,
2023. — 131 c. — (IIpodeccuonanpHoe odbpazoBanue). — ISBN 978-5-534-15986-8. — Tekcr:
HEIOCPEICTBEHHBIMN.

3. JlokymeHTOBeneHUE: Y4eOHHK W MPAKTUKYM JUIsl CPEeOHEro MpodeccuoHanbHOro
obpazoanus / JI. A. Jloponuna [u np.]; mox penakuueit JI. A. Jloponnnon. — 3-e u3z., nepepad.
u non. — Mocksa: M3narensctBo FOpaiit, 2023. — 336 ¢. — (IlpodeccuonansHoe oOpazoBaHue).
— ISBN 978-5-534-15820-5. — Tekcr:

4. Kopuees, U. K. JlokymeHTalmoHHOE 00ecriedeHre YIpaBIeHus: Y4eOHUK U MPAKTUKYM
IUIsl cpenHero npodeccuoHalbHOrO HemocpencTBeHHsblin.oopasoanust / U. K. Kopnees, A. B.
[Twenko, B. A. MamypreB. — 3-e u3f., nepepad. u non. — Mocksa: U3garensctBo FOpaiit, 2023.
— 438 ¢. — (IIpodeccuonansuoe oopazoBanue). — ISBN 978-5-534-16002-4. — TekcT:

5. Ky3neuos, 1. H. JlokymeHTanmonHoe obecnieueHue ymnpasieHus. JJlokyMeHTO000pOT
JIETIOTPOU3BOACTBO: YICOHUK U MIPAKTUKYM JIJI CpeAHero npodeccruonanbHoro oopazosanus / U.
H. Ky3nenos. — 4-e u3a., nepepad. u gomn. — Mocka: U3narensctBo FOpaiit, 2023. — 545 ¢. —
(ITlpodeccnonansHoe oopazosanue). — ISBN 978-5-534-16004-8. — Tekct: HEMocpeACTBEHHBIN.
HlysanoBa, H.H. OcHOBBl Jenonpou3BOACTBA: YUYEOHMK UM MPAKTUKyM JJs  CPEIHEro
npodeccuonanpHoro oopazosanusi / H. H. lllyBanosa, A. 0. lBanoBa; mox oOrieit pegakuuei
H. H. lllyBanoBoii. — 3-e uzn., nepepad. u gom. — MockBa: M3marensctBo FOpaiit, 2023. —
384 c.— (Ilpodeccuonanbroe obOpa3oBanue). — ISBN 978-5-534-15488-7. — Tekcrt:
HEIOCPEICTBEHHBIN.

3.2.2. OcHOBHbBIE JJICKTPOHHBIC U3IaHUS
1. AGynanze, 1. I'. JlokyMeHTalliOHHOE 00ecrieueHNe YIpaBJIeHUs IEPCOHATIOM: YUeOHHUK
U TpaKTHUKyM s cpeaHero mnpodeccuonanbHoro odbpazosanus / JI. I'. AGynamze, U. b.



Brmpsokkuna, B. M. MacnoBa. — 3-e u3z., nepepab. u gon. — Mocka: M3aarensctBo FOpaidT,
2023. — 374 ¢. — (ITlpodeccuonansuoe odbpazoanue). — ISBN 978-5-534-16657-6. — Tekcr:

amekTpoHHBIH  //  OOpaszoBarenpHass ~ maatdpopma  FOpaiit  [caiit] —  URL:
https://urait.ru/bcode/531449 (nara obpamenus: 10.08.2023).
2. TIpozoBa, O. C. JenonpousBoacTBO:  y4yeOHOE TmocoOme JUIsi  CpEeIHEero

npodeccuonanpHoro odpazosanus / O. C. I'po3zoBa. — 2-e n3n. — Mocksa: M3aarensctBo FOpaiir,
2023. — 131 ¢. — (Ilpodeccuonansuoe obpazoBanue). — ISBN 978-5-534-15986-8. — Tekcr:
anekTpoHHeld  //  OOpasoBarenbHas  miardopma  FOpait [caiit]. —  URL:
https://urait.ru/bcode/517797 (nara obpamenus: 10.08.2023).

3. JlokymeHTOBeneHUE: Y4eOHHK W MPAKTUKyM [UIsl CpPeaHEro mnpodeccuoHanbHOro
obpaszoBanwst / JI. A. loponuna [u np.]; mon penakmueii JI. A. Jlopornnoit. — 3-e u3j., nepepad.
u non. — Mocksa: UznarenbctBo FOpaidt, 2023. — 336 ¢. — (IIpodeccrnonanbHoe 0Opa3oBaHue).
— ISBN 978-5-534-15820-5. — Tekcrt: snekTponHbli / Obpa3zoBarenbHas miardopma FOpaiit
[caiiT]. — URL.: https://urait.ru/bcode/509824 (nara obpamenus: 12.08.2023).

4. Kopuees, U. K. JlokymeHTanmmoHHOE 00ECIIEUCHNE YIPABICHUS: YICOHUK U PAKTHKYM
s cpennero mpodeccuonanpHoro obpaszoBanust / M. K. Kopnaee, A. B. Ilmenko, B. A.
Mamypues. — 3-e u3n., nepepad. u gon. — Mocksa: U3narenscrBo FOpaiit, 2023. — 438 ¢c. —
(ITpodeccuonanvuoe obpazoBanue). — ISBN 978-5-534-16002-4. — TekcT: 3MEeKTPOHHBIN //
Oo6pazoBarenphas wiargopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/523611 (mara
obpamenus: 10.08.2023).

5. Kysnenos, 1. H. JlokymenrannonHnoe obecneuenue ymnpasieHus. JJokyMeHTO000pOT u
JIEJIONPOU3BOICTBO: YYEOHUK U MPAKTUKYM I CpeliHero npodeccruonansHoro oopazoanus / 1.
H. Ky3neno. — 4-e u3z., nepepad. u gon. — Mocksa: U3narensctBo IOpaiit, 2023. — 545 ¢. —
(ITpodeccuonanvuoe obpazoBanue). — ISBN 978-5-534-16004-8. — Tekct: 3neKTpOHHBIN //
Oo6pazoBarenpHast 1iargopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/523613 (mara
obpamenus: 10.08.2023).

IllypanoBa, H.H. OcHOBBI JeTONPOM3BOACTBA: YUYEOHHMK W MPAKTUKYM [UJII CPEIHETO
npodeccuonanbHoro obpaszosanus / H. H. IllyBanosa, A. 0. MBanoBa; nox oOuieil penakuuei
H. H. IllyBanmoBoii. — 3-e u3x., nmepepad. u mom. — Mockpa: U3marensctBo FOpaiit, 2023. —
384 c. — (IIpodeccuonanvHoe obOpazoBanue). — ISBN 978-5-534-15488-7. — Tekcr:
AIIEKTPOHHBII // OO6pazoBarenbHas margopma Opaiit [caiit]. —

3.2.3. JlonoJiHuTeIbHbI€ HCTOYHUKH

1. O T'ocynapctBenHoM repoe Poccuiickoit @enepanyu: GpenepanbHbIi KOHCTUTYIIMOHHBIN
3akoH oT 25 pgexabps 2000 r. Ne 2-®K3 (¢ u3MeHeHUsMH U JOmnojHeHusiMu) — Tekcr:
JJIEKTPOHHBIN // I'apanr: CIIpaBOYHO-IIpaBOBast cucrema: Caur. - URL:
https://base.garant.ru/182788/ (nata oopamenus 10.08.2023).

2. O rocynapctBeHHOM s3blke Poccuiickoit Denepannn: penepanbHblif 3aK0oH OT 1 UIOHS
2005 r. N 53-®3 (c u3MEHEHHUSIMHU M JOINOJIHEHUsMU) — TekcT: 37eKTpoHHbIM // T'apaHT:
crpaBOYHO-IIpaBoBas cucrema: cailt. — URL: https://base.garant.ru/12140387/ (nata obparieHus
10.08.2023).

3. O6 wunbpopmanuu, HHOOPMAIMOHHBIX TEXHOJIOTHSX W O 3alMTe HH()OpPMaLUU:
denepanbubiit 3ak0H 0T 27 utois 2006 r. N 149-03 (c usMeHEeHUSIMH U JOTIOTHEHUSIMH) — TeKCT:
JJIEKTPOHHBIN /1 I'apanr: CIIpaBOYHO-IIpaBOBast cucrema: Caur. - URL:
https://base.garant.ru/12148555/ (nara obpamenus 10.08.2023).

4. TOCT P 7.0.97 — 2016. Hanmonansnsiii crangapt Poccuiickoit ®denepanun. Cucrema
CTaHJApTOB MO HH(pOpPMANUM, OMOIMOTEYHOMY M H3JATENbCKOMY neny. OpraHu3alioHHO —
pacriopsauTenbHas JoKyMeHTanus. TpeOoBanus k odopmieHuto: mnpuka3z dDexepanbHOro
areHTCTBA M0 TEXHUYECKOMY PErYIMPOBaHUIO U MeTposioruu oT 8 aexadps 2016 r. Ne 2004-ct. —
Texct: onextpoHHbli // Tapant: cnpaBouHo-npaBoBast cucrema: cait. — URL:
https://base.garant.ru/71634352/ (nara obpamenus 10.08.2023).



5. TOCT P 7.0.8-2013. Hauumonanbenblii crannapt Poccuiickoit @enepanuu. Cucrema
CTaHJapTOB MO MH(OpMALHK, OMOTUOTEYHOMY M H3JaTelIbCKOMY Jeny. Jlemonpou3BoACTBO U
apxuBHOe 7ieno. TepMuHbl U onpeneneHus: npukas degepalbHOrO areHTCTBA MO TEXHUYECKOMY
peryiaupoBanuio U MeTponorud ot 17 oktadps 2013 r. N 1185-ct. — TekcT: aneKTpoHHBIH //
['apanT: crpaBo4HoO-mIpaBoBasi cucrema: caiit. — URL: https://base.garant.ru/70650732/(nara
obpamenus: 10.08.2023).

6. TOCT P UCO 15489-1-2019. Hauumonanshsiii crangapt Poccuiickoit deneparuu.
Cucrema cranapToB o uHopmanuu, OMOIMOTEYHOMY U U3JaTeNbckoMy aeny. Mudopmanus u
JOKyMeHTanus. YmnpaieHue nokymeHntamu. Yacte |— Tekcer: snextponnsiii // T'apant:
cripaBOYHO-TIpaBoBas cucreMa: cait. — URL: https://base.garant.ru/72269570/ (nara obpareHus:
10.08.2023).

7. MHCTPYKIHS MO JEIONPOHM3BOJCTBY B TOCYAAPCTBEHHBIX OpraHM3allUsAX: IpPUKa3

PocapxuBa ot 11.04.2018 Ne 44, — TekcT: aneKTpoHHbIH // ['apaHT: cripaBOYHO-TIPaBOBasi CUCTEMA!
cait. — URL: https://www.garant.ru/products/ipo/prime/doc/71920678/(nata  oOpareHus:
10.08.2023).

8. O06 yrBepxkaenuu IlpaBun aenonpon3BoACTBa B rOCYIapCTBEHHBIX OpraHax, OpraHax
MECTHOI'0 caMoympaBieHus: npuka3 PocapxuBa ot 22.05.2019 N 71 (3apeructpupoBaHo B
Mumntocre Poccun 27.12.2019 N 57023) — Tekct: anekTpoHHBIH // ['apaHT: cripaBOYHO-TIPaBOBas
cuctema: cadt. — URL: https://base.garant.ru/72291836/ (nara obpamenus: 10.08.2023).

4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHMUAA

YYEBHOM JUCHUATLTAHBI
Pe3yabTaThl 00yYeHHs \ Kputepuu ouenku \ MeToabl OLIEHKH

Ilepeuens 3HaHWH, OCBANBAEMBIX B PAMKaX TUCITUTLIAHBI
- HOpMaTHBHO-IIPaBOBOE U | JleMOHCTpUpYET 3HAHUS Onenka  pe3yJabTaToOB
HOPMAaTHUBHO- HOPMAaTUBHO-TIPABOBOTO U | BBITIOJTHEHUS
METOANYECKOE HOPMAaTHUBHO-METOIUYECKOTO MPAKTUYECKON PabOTHI.
oOecrnieueHue o0ecrnieueHus DKcnepTHoe
JIEJIONPON3BO/ICTBA; JENONPOU3BOJCTBA U 3HAHUE | HAOMIOJEHUE 3a XOJ0M
- TOCYJapCTBEHHBIE | TOCY/IAPCTBEHHBIX CTAaHIAAPTOB Ha | BHITIOJHEHUS
CTaHapThHI Ha | JOKYMEHTAIIHIO. MPAKTUYECKON pabOTHI.
JIOKYMEHTAIIHIO; [aet onpenenenus YCTHBII U TMCbMEHHBIN
- TOHSATHUS,  CBOWCTBA, | MOHATHUSA, CBOIiCTB, | ompoc. TectupoBanue.
KJIaCCU(UKALINIO KJIacCU(pUKALIUN
JTIOKYMEHTOB; JIOKYMEHTOB.
- TpaBWIa COCTaBleHUs U | JleMOHCTpHUpyeT 3HaHUs
oQopMIIeHHS  OTAENBHBIX | IPABHII COCTaBJICHHS u
BHJIOB  JOKYMEHTOB B | OQOPMJICHHSI OTJICIIBHBIX BHJIOB
COOTBETCTBUU C | IOKYMEHTOB B COOTBETCTBUU C
TpeOOBaHUAMU TpeOOBaHUSIMU 3aKOHOJIATEIbHOMN
3aKOHOJIaTeIILHOU 0as3bl; 0a3kbl.
- ocobeHHOCTH cocTaBa U | JleMoHCTpupyer 3HAHUS
oopMIIEHHS PEKBU3HUTOB | OCOOCHHOCTEM cocTaBa u
JIOKYMEHTOB; odopmITeHHS PCKBHU3HUTOB
- ob0mue TpeOoBaHMUS K | JOKYMEHTOB, a TaKXKe
CO37IaHUIO IOKYMEHTOB. 0o0mux TpeOOBaHWUU K CO3JAaHUIO

JIOKYMEHTOB.
ITepeuens yMeHUI, OCBAMBAEMBIX B PAMKaX JIUCITUTUIMHBI



https://base.garant.ru/72269570/

- COCTaBJISITh U OPOPMIIATH
ClTy>)keOHbIe JOKYMEHTHI Ha

OCHOBE TpeOoBaHMI
COBPEMEHHBIX
HOPMAaTHBHBIX  IPaBOBBIX
aKTOB;

-I10JIb30BATHCS
YHU(DUITUPOBAHHBIMH

dbopMaMu JOKYMEHTOB;

- OCYILECTBISATH IPOBEPKY
MIPOEKTOB JOKYMEHTOB Ha
COOTBETCTBUE  IpaBUJIaM
JIeJIONPOU3BOICTBA.

JleMOHCTpUpYEMBIX YMEHHE
COCTaBIIATH 1 0OPMIISATH
ciryKeOHBIE TOKYMEHTBI Ha OCHOBE
TpeOOBaHUI COBPEMEHHBIX
HOPMAaTHBHBIX ITPABOBBIX aKTOB.
JleMOHCTpHpYEMBIX YMEHHE
HI0JTb30BAThCS
yHUDUIIIPOBAHHBIME (hopMamu
JOKYMEHTOB.
JleMOHCTpHpYEMBIX YMEHHE
OCYIIECTBIISATH TPOBEPKY
IPOEKTOB JJOKYMEHTOB Ha
COOTBETCTBHUE ITPABUIIAM
JIeTTOTIPOU3BO/ICTBA.

Ouenka pe3yJIbTaTOB
BBITIOJIHCHUA
MPAKTUYECKON pabOThI
DKCIepTHOE
HaOJI0/IEHUE 3a XO0JIOM
BBITIOJIHCHU A
MPAKTUYECKON pabOThI







IIpunoxenne Ne 4

Kk OIIOII 46.01.03. [enonpou3BoaUTEND,
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1. OBIIASI XAPAKTEPUCTUKA PABOUYEM ITPOI'PAMMBI YYEEHOU
JUCIHHUIIVINHBI
«OI1.05 OcHOBBI peJaKTHPOBAHNS IOKYMEHTOB)

1.1. MecTo cuMIVIMHBI B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOM NPOrpaMMbl:
Vuebnasa nucuuminHa «OCHOBBI pEIaKTUPOBAHUS JJOKYMEHTOBY SIBIIIETCS 00s3aTeIbHON

4acThio 00IIenpodeccnoHaANbHOrO IMKIa 00pa30BaTEIbHOM MPOrpaMMbl B COOTBETCTBHH C
®I'OC CIIO no npodeccuu 46.01.03 Jlenonpon3BOIUTEb.

Ocoboe 3HaueHue qucnuIuinHa umeeT rpu popmuposanuu u pazsutuu OK 01, OK 02, OK
04, OK 05, OK 09.

1.2. Heas 1 niIaHupyeMble pPe3yJbTAaThl 0CBOCHUS JUCIHUIJIMHBI:
B pamkax mporpaMMbl y4eOHOW TUCHUILUIMHBI OOYYAIOIIMMHUCS OCBAUBAIOTCS YMEHUS

Y 3HAHUSA
Kox YMmenus 3HaHuna
IIK, OK

OK 01 - pa3buparbcsi B cHenuUKe | - OCHOBHBIC KaHPBhl O(QUIIMAIBHO-

OK 02 Pa3IUYHBIX CTUJIEH PYCCKOTO SI3bIKA; | JIEIOBOTO  CTHJIS,,  COJEp)KaHHE U

OK 04 - COCTaBIATb U  PEAAKTHPOBATH | CTPYKTYPY (byHKIIMOHATIBHO-
OoUIHATTEHBIC TEKCTBI, OTHOCSIIUXCS | CTHIMCTHYICCKOTO MIPOCTPAHCTBA

OK 05 K pa3IUYHBIM JKaHpaMm CIY>KeOHBIX | AETOBOTO SI3BIKA, KOMITO3HUIIHIO

OK 09 JIOKYMEHTOB; JIOKYMEHTHOTO TEKCTa;

IIK 1.6 - pa3nau4aTh S3BIKOBBIC OMIMOKH B | - OCHOBHBIC IMOJIOKEHHs opdorpaduu u

Oo(pHUIHATTEHO-ICIIOBBIX;

- HCHPaBJIATH  TPaMMaTHYECKHUEC
OILIMOKH U pPEUEBbIC HEOUCTHI;

- HCITI0JIb30BaTh CIPABOYHBIC M3IaHUS
M0 PYCCKOMY SI3bIKY W TPaKTUYECKOMH
CTHJIUCTHKE;

- IPUMEHSITh TEXHUKH TIPABKU TEKCTOB
JTOKYMEHTOB

Mopdoorun c DJIEMEHTaMH
IIPAKTUYECKON CTUIIMCTUKU;
- HOPMBI rpaMMaTH4eCKO1

COYETaeMOCTH, IIPUEMBI YCTPAaHEHUS B
TEKCT€ TIPaMMATUYECKUX, DPEUYEBBIX H
JICKCHYECKHUX OIINOOK;

- crneuu(uKy peaakTopckoi padoThl ¢
TEKCTaMU JEJIOBOM JOKYMEHTAIIUU




2. CTPYKTYPA U COJIEP)KAHUE YUEBHOM U CIHUILIMHBI

2.1. O0beM yueOHOI IMCUMIIVIMHBI M BUABI Y4eOHO0#l padoThI

Buj yueOHoii padoThl O0bem B yacax
O0bem o0pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOM JMCIUIITHHBI 36

B T.4. B (hopMe NPaKTHYECKOH MOATOTOBKH 24
BT. 4.

TEOPETHYECKOe 00yUueHne 12
MPaKTUYECKUE 3aHATUS (eciu npedyCmMompeHo) 24
Camocmosimenvnas paboma 7
IIpoMesxkyTOUHasI aTTeCTALUSA Kn3




2.2. TemaTnyeckuii IUVIaH U coAepKaHue y4eOHOM TUCHUIINHBI

Koasl
O0beMm, ak. 4. / A .
KOMIIeTeHIUIA,
B TOM 4HcJje
(opmupoBanuio
HaumeHoBaHue Conep:xanue yueOHOro MaTepuasa u (popMbl OpraHu3alMu eI TeJTbHOCTH B hopme
N KOTOPBIX
pa3/1esioB U TeM o0yyaromuxcst NPAKTHYeCKOMH
crnocodcTByer
NOAr0TOBKH,
3J1eMEeHT
aK. 4.
NPOrpaMMbl
1 2 3 4
Paspnen 1. BBeieHne: CynmiHOCTD M 32/1a44 PeJAKTHPOBAHUS
Tema 1.1. Conepxanue ) OK 01,
IMpexmet u 3apa4n OK 02,
peAaKTUPOBAHUSA [lonstue «penakrupoBanue». Ilpenmer u 3amaun penaktupoBaHusa. O MOHATHAX OK 05,
«TOKYMEHT», «CITy>KeOHBIN TOKYyMEHT». TeKCT ci1ykeOHOro ToKyMeHTa. Buabl TeKCTOB: OK 09
TPaIUIMOHHBIN (JTMHEWHBI), (dopMaTu30BaHHbI (Tpadaper, aHKeTa, TaOIHUIa).
TpeboBanus, npeabsBisieMble K OQUIHATBEHO-/IEI0BON MUCbMEHHOM peyH (TOYHOCTh 2
BBIP)XEHUS MBICIIH, JOTHYHOCTh ¥ CTPYKTYPUPOBAHHOCTH H3JI0KEHUS, CTaHapTH3AIINS
U yHU(DUKAIMS S3BIKOBBIX U TEKCTOBBIX cpencTB). OCHOBHBIE TpeOOBaHUS PEUYEBOTO
ITHKETA.
Paznes 2. Ctuim peun
Tema 2.1. Conepxanue 32
Cr peun CTuim  COBPEMEHHOI'0 PYCCKOTO JIUTEPaTypHOro si3blka. CTHUIIEBBIE OCOOCHHOCTH
) nenoBod  uH(opManuu. XapakTepUCTHKAa OQUIMAIBHO-ACIOBOTO CTUJIS  PEYH. 1
Ottt o- CTI/IJ‘II/ICTI/I‘ICCI(})I/IE OCOGCHHOCTI/II) ;131:1121 eJIOBBIX (61) Mar ’ OK 01, OK 02,
JeJI0BOI CTHJIb f[ yMmar. OK 04, OK 05,
pesu B ToM uyHciie IPaKTHYeCKUX 3aHATHI U J1a00pPaTOPHBIX padoT 2 OK 09. TIK 1.6
IpakTuyeckas padora Ne 1. OmpeneneHue CTWIA TEKCTa MO (YHKIMOHATBHBIM ’ o
NpU3HAKaM. XapaKTepUCTUKa OQUIMATIBHO-IEIOBOTO CTWIS Ha TMPaKTHUYECKOM 2
matepuasie. CTUIMCTHYECKask MpaBKa TEKCTA.
Paznen 3. PerakTupoBaHHe TEKCTOB IOKYMEHTOB B COOTBETCTBHMH C SI3bIKOBBIMH HOPMaMH
Tema 3.1. Conepxanue 6/4
TleKcHYecKHe C10B0 — OCHOBA JUIsl MOHUMAaHUS TEKCTa. AHAJIM3 CJIOBOYNOTpeOsieHus. Y cTpaHeHne OK 01. OK 02
. | TeKCHYeCKUX OMMOOK pa3HOTO Xapakrepa. YTOTpeOjeHue clioBa B HECBOMCTBEHHOM ’ ’
HOPMBI B J1€JI0BOI OK 04, OK 05,
eMy 3HaueHMHM. HeTouHocTh BBIOMpaemMoro cjiaoBa (OIMOKKM B YHNOTpeOJIeHUU 2 OK 09. TIK 1.6
, .6.

AOKYMCHTaAUUU

CMHOHMMOB, NapoHuMoB). Hapymienue nexcudeckoil coueraemoctu. HeompasnanHoe
MOBTOPEHUE OJHOTO0 W TOTO K€ CJIOBA. YTNOTpPEOJICHHE PSJIOM OJHOKOPEHHBIX CIIOB.




Ynorpebnenue  AMANEKTHBIX W MPOCTOPEYHBIX  cioB.  HemotuBupoBaHHOE
yInoTpebJIeHne CJIO0B Pa3sHOW CTHJIMCTHYECKONW NPUHAICKHOCTH U IMOIMOHAIBHO-
OLICHOYHBIX CJIOB. YNOTpeOJeHHe JHUIIHUX CcJI0B (IUIEOHA3M, TaBTOJOTHS).
HenpasuibHoe ynoTpebieHne (Gpa3eonoru3mMoB B TEKCTaX JOKYMEHTOB.

B TOM 4ync/ie NPAKTHYECKUX 3aAHATHI M J1a00PATOPHBIX PadoT

IIpakTnyeckoe 3anaTne Ne 2-3. PenakTupoBaHue TEKCTa JTOKYMEHTOB: BBISBICHHE
JeKcuyeckux omubok. PaboTa co cinoBapsMu pa3HbIX BUIOB.

Tema 3.2.
Mopddoiornyeckue
HOPMBI B [1€J10BOM
AOKYMEHTAIlUN

Conepxanue

9/6

CtuucThueckoe  UCMOJIb30BaHUWE  MMEH  CYILECTBUTENbHbIX.  OcoOeHHOCTH
yrnoTpeOneHuss WMEH CYLNIECTBUTENBHBIX. TpyAHOCTH B yHNOTpeOJeHMH UMEH
CYLIECTBUTEIIBHBIX, CBA3aHHbIE C KaTeropue pona. Pox MMEH CylECTBUTENBHBIX,
0003HAYAIOIINH JIHUI KEHCKOTO TMoJia M0 MPOo(pecCHH, AOKHOCTH, 3aHATHIO, 3BAHHIO.
Pon HeCKIIOHAEMBIX CYILIECTBUTEIbHBIX.

HenpaswibHoe ymoTpeOnenne manekeid. OMUOKHM TpH CKIOHEHUHM (QaMIIAA U
reorpaguueckux Ha3BaHWi. TpyaHOCTH B ymoTpeOJIeHUM HUMEH CYIIECTBUTENIBHBIX,
CBs3aHHblE ¢ KaTeropued uwucia. Ciayyam HENPaBWIBHOIO WM CTUIMCTHUYECKU
HEOIIPaBJIaHHOIO yNoTpediaeHust GopM uucia (€IUHCTBEHHOI'O U MHOKECTBEHHOTO)
UMEH CYIIECTBUTEIBHBIX. YCTpaHeHHE MOPQOIOTO-CTHIUCTHYECKHX OIMUOOK IpH
yIoTpeOJICHUH UMEH CYLIECTBUTEIIbHBIX.

Ynotpebienue npuiarateiabHbIX B OQUIUAIBHBIX JIOKYMEHTaX, TPYAHBIE Clly4au
npaBonucanus. OmuOku Tpu  yHNOTpeOJIEHUH TMONHOM M KpaTkod  dopm
npuiarareabHelx. OmmOku B o0pa3zoBaHUM (OpPM CpPaBHUTENBHON M IPEBOCXOTHON
CTENEHU IpUJIaraTebHOrO M Hapeuus. YCTpaHeHHe MOpP(}OJIOro-CTHIMCTUYECKUX
OIIMOOK NP YNOTPeOJIIEHNN UMEH MPUIIaraTesIbHbIX.

Ynorpebnenue TarojioB U 0coObIX GopM Tiiaroyia B AeioBod peun. HempaBuimbHOe
oOpa3oBaHue NaAeKHbIX (opM, (OpMBl uKcaa, (GOPMBI CIPSDKEHHUS IJIarosna.
O06pa3oBaHue 1 0COOEHHOCTH YHOTpeOIeHus MpUYacTHii u | neenpuyactuii. OmmoKku B
00pa30BaHNM M WCIOJH30BAHWU BHUJIOBBIX Iap TJIATOJIOB, TMPUYACTHHA. YCTpaHEHHE
OLIMOOK, BOBHUKAIOUIMX MPHU YIOTPEOIECHUH IJIaroJIoB, IPHUYACTUH U IeePUYACTHH.

VYnorpebiieHue MECTOMMEHUH, MPUBO/ISAILNEE K TBYCMBICIEHHOCTH (coBa cedsi, CBOi).
Heynaunoe ynotpebieHue JIMYHBIX M YyKa3aTeJIbHBIX MECTOMMEHHH. YcTpaHeHHe
OLIMOOK MPH YIOTPeOICHUN MECTOMMEHHUN

YnorpebieHue W HaNMCAaHUE YHUCIUTEIBHBIX B JeloBoM peun. Omubku mnpu
YIOTPEOICHUN KOJIMYECTBEHHBIX HMEH YHCIUTEIbHBIX. YCTpaHEHHE OIIMOOK IpH
ynoTpeOIeHNN UMEH YUCIUTENbHbIX.

IIpaBonricanue u ynotpebaeHre Hapeunuid, MPEeAJIoroB, COI030B B JIETOBOM peyH.

OK 01, OK 02, OK
04, OK 05, OK 09,
IIK 1.6.




B TOM unciie NpaKTHYECKHUX 3aHATHH U JIa00OPaTOPHBIX padoT 6

IIpakTnyeckoe 3anaTue Ne 4-6. PenaktupoBaHue JOKYMEHTOB: BBISBICHHE 6

MOP(OJIOTHYECKUX OIMTHOOK B CIIY)KEOHOW JTOKYMEHTAITHH.

Conepxanue 6/4

Hapyumienuss HOpM rpamMMaTH4eCKON COYETAEMOCTH: HAPYIIEHHUS COIIACOBaHUS,

HapylleHUs yrpasieHus. HapylieHue cBsi3UM MEXIy NOJUIEKALMM U CKa3yEMbIM.

OmmOKku B MOCTPOCHUM TNPEUIOKEHUH C OJHOPOAHBIMH wieHamMu. OmuOku B

MOCTPOCHUH TPEUIOKEHUI C JleenpuvacTHBIM 000poToM. OmUOKK B MOCTPOCHHUH

MPEeIIOKEHUH C MpUYacTHBIM 000poToM. OmMOKM B IOCTPOCHHUU CIIOKHOTO
Tema 3.3. npeiokeHus. OmuOKN B MPENIOKEHUAX ¢ KOCBEHHOM peublo. Hapymienue rpaHmi 5 OK 01, OK 02, OK

MIPEAJIOKEHUSL.
Cunrakcuyeckue Heynaunsiii mopsimok cioB. Heymenoe murtupoBanue. benHocts u  oaHOOOpasme 04, OK 05, OK 09,
HOPMBI B 1€JI0BOH | cpyyrakciueckoro cTpos TeKCTa. YIOTPEOIEeHHE CIIOB, HX COYETAHMH 1 CHHTAKCHYECKHX TK 1.6.
AOKyMEHTAIIMH KOHCTPYKIIMH, HE COOTBETCTBYIOIIMX CTHJIMCTHYCCKON XapaKTEePUCTUKE TEKCTa.

YcTpaHeHWe CTHIMCTHYECKMX HEJIOYeTOB M OMHMOOK B NPEIJIOKEHHSIX MpU

CTUJIMCTUYECKOM MTPABKE TEKCTA.

B TOM uynciie NPAKTHYECKUX 3aHATHI 1 JIa0OPATOPHBIX PadoT 4

IIpakTuyeckoe 3ansitue Ne 7. PenaktupoBaHue JOKYMEHTOB: BBISIBICHHUE )

CUHTAKCUYECKHX OLIMOOK B JIEJI0BOI IOKYMEHTALIUU.

IIpakTuyeckoe 3anaTue Ne 8. [locTpoeHne pedeBbIX KOHCTPYKIHM. 2
Pa3nea 4. PenakTupoBanue ciry:keOHbIX IOKYMEHTOB

Conepxanue 4/2

OcHOBHbIE 3aKOHBl JIOTMKH. 3aKOH TOXIECTBA. 3aKOH MPOTUBOPEUHsS. 3aKOH

HCKJIFOUEHHOI'0 TPeThero. 3aKOH JI0CTaTOYHOro ocHoBaHUsA. OCHOBHBIE TpeOOBaHMS,
Tema 4.1. MIpeIbsBIsiEMbIE K JOKA3aTeNbCTBY. Te3UC U apryMeHTHI B 10Ka3aTeJIbCTBE. ) OK 01, OK 02, OK
Jlormueckue Jlormdeckue omuOKH B JOKa3aTeNbCTBAX M OMNpeAeNeHHUSX. THUMUYHBIE OIIUOKU B 04, OK 05, OK 09,
OCHOBBI WCIIOIb30BaHUM apTYMEHTOB B JIOKa3aTenbCcTBE. HempaBmibHas popMyrpoBKa Te3uca. [IK 1.6.
PeAaKTHPOBAHUS Onpenenenne. OmmOKH B onpeieneHusix. TpeOoBaHMs K ONpeaeIeHHUSIM.

B ToM yunciie MpakTHYeCKUX 3aHATHH M J1a00paTOPHBIX padoT 2

IIpakTuyeckoe 3ansaiTMe Ne 9. PenakThpoBaHHE TEKCTAa, MMEIOIIETO JIOTHYECKHE )

OITUOKHU.
Tema 4.2. Conepxanue 3/2
Buabl n Texnnka Otanbl paboThl Ha TekcToM. [locnenoBaTeIbHOCTh M 3Talbl pelakTUpoBaHus. Bus OK 01, OK 02, OK
NMPaBKU npaBku TekcToB. [IpaBka-Beruntka. [IpaBka-cokpamenue. [IpaBka-nepenenka. [IpaBka- 1 04. OK 05. OK 09
opuIHATBHO- obpaboTtka. Texnuka npaBku Tekcta. KoppekTypHbie 3HaKH. ’ ’ ’
A€JIOBOI'0 TEKCTa B ToM yuciie NpakTHYeCKHUX 3aHATHH M 1a00paTOPHBIX padoT 2 HK1.6.




IIpakTtuyeckoe 3ansatue Ne 10. IIpaBka TekcTa ¢ COONIOACHUEM TPaBUI

pENAKTUPOBAHUS 2
Conep:kanue 32
Komnozutimonnsie 0cOOEHHOCTH JJOKYMEHTOB. KOMIO3HIINS TOKYMEHTOB: JIOTHYECKas, OK 01, OK 02, OK
(dopmanbHasi, peKBU3UTHAs, HH(popMalMoHHass. COOTHECEHHOCTh KOMITO3UIMH C TUIIOM 04. OK 05. OK 09
Tema 4.3. nokymeHTa. CriocoObl M3JIOJKEHHsl MaTepHaia B JOKyMeHTe. TeXHHKa COCTaBIICHUS ) HI,< L6 ’ ’
Pexakropckast miaHa. Copa3MepHOCTh YacTel JokyMeHTa. TpeOoBaHusi K 3arojioBkam. OOmime o
paGora Haj TpeboBaHUS K ToOCTpoeHHto Tekcta. [IpaBuna pyOpukanmu. Metoanka HpOBEpKH
KOMIIO3HIIH e a03a1HOr0 BbIIEICHHUS.
JIOKYMEHTOB B ToM 4unciie MpaKTHYeCKUX 3aHATHH M 1a00paTOpHBIX padoT 2 OK 01, OK 02, OK
IIpakTuyeckoe 3ausitue Ne 11. KoMmo3uimoHHbIE 0COOCHHOCTH COCTABJICHUS TEKCTOB 04, OK 05, OK 09,
pacropsIUTEIbHBIX,  OPraHW3alUOHHO-TIPABOBBIX,  MH(POPMAIMOHHO-CIIPABOYHBIX 2 MK 1.6.
JOKYMEHTOB
Tema 4. 4. Conepxanue 0/2
Anaims B ToMm 4uciie MpaKTHYeCKUX 3aHATHH M J1a00paTOpHBIX padoT
(paxkTHueckoro OK 01. OK 02. OK
MaTepHAIA. IIpakTnyeckoe 3anmaTue Ne 12. PenakTMpoBaHuE pa3iIUYHBIX 3JIEMEHTOB TEKCTa , ,
PexakTHpOBaHHe JOKYMEHTa. AHaJIu3 U crocoObI TPOBEPKHU (PAaKTUUECKOT0 MaTepHaa. PGZIaKTI/IpOBaHI/ie 04, OK 05, OK 09,
PO—— oUTaT W CChUIOK. PenaktupoBanue Tabnuu. PemaktupoBanue  rnepeyHei. 2 [IK 1.6.
PenakTupoBanue npuaoKeHU.
3J1eMEHTOB TeKCTa
AOKYMEHTA
CamocrosiTesibHas padora:
HeynauHblil ops10K CI10B.
Heymenoe nutuposanue.
benHocTh 1 0THOOOpa3re CHHTAKCUYECKOTO CTPOs TEKCTA. 7
YnorpebieHue ciaoB, UX COYETAaHMM W CHHTAKCHMYECKHUX KOHCTPYKLHH, He
COOTBETCTBYIOIIUX CTUIMCTHUECKON XapaKTEPUCTUKE TEKCTA.
YcTpaHeHne CTHJIMCTHYECKMX HEJIOYETOB U OUIMOOK B MPEIJIOKEHHUSIX IpH
CTHJINCTUYECKON ITPABKE TEKCTA.
IIpoMe:xxyTOYHAs aTTeCTALIUSA Kn3
Bcero: 36




3. YCJIOBHUA PEAJIN3AIIMA YYEBHOW TUCIUATIINHBI

3.1. [Jns peanu3anuum NPOrpaMmbl Y4eOHOH JUCUMIIIMHBI [OJIKHBI OBITh
NpeaycMOTPEHbI cJieAyIolue creluajbHble NoMelleHUs:

Kabuner «O6menpodeccHoOHANBHBIX TUCIUILINHY», OCHAIICHHBI B COOTBETCTBHH C II.
6.1.2.1 obpazoBaTeNbHON MporpamMmbl 1o Mpodeccuu.

3.2. UnpopMmannoHHOe obecnedeHne peajn3alui NPorpaMMbl

Jns peanu3zauuu nporpammbl OMONIMOTEUHBIH (QOHA 00pa3oBaTENbHON OpraHu3aluu
JIOJDKEH MMETh Ie4aTHbIe U/UIIM JIEKTPOHHBIE 00pa3oBaTebHble U HH(OPMALIMOHHBIE PECYPCHI
JUI UCIOJIb30BaHUs B 0Opa3oBaresibHOM npouecce. [Ipu popmupoBanuu 6ubimoreqnoro gpoxga
0o0pa3oBaTeNIbHONW OpraHu3alueil BhIOMpaeTcs HE MEHee OJHOr0 M3/aHus U3 MEepedHCIIEHHBIX
HIDKE NeYaTHBIX M3JaHUM M (WIN) 3JEKTPOHHBIX M3JaHUH B KauyecTBE OCHOBHOIO, IPU 3TOM
CIIMCOK MOXET OBITh JIOTIOJIHEH HOBBIMU M3IaHUSMH.

3.2.1. OcHOBHBbIE NTeYaTHbIE U3TAHUS

1. l'ony6eBa, A. B. Pycckuii I3bIK ¥ KyJbTypa peun: yUeOHUK U IPAKTUKYM U1 CPETHETO
npodeccuonansHoro obpazosanusi / A. B. I'omybOeBa; mon pemakmueit A. B. ['omyGeBoil. —
Mocksa: M3parensctBo FOpaiit, 2023. — 386 ¢. — (IIpodeccuonansHoe oOpazobanue). — I[ISBN
978-5-9916-7623-6. — TekcT: HEMOCPEACTBEHHBIMN.

2. UBanoBa, A. IO. Pycckuii S3bIK B J€TOBOM JOKYMEHTAIMU: YYCOHHUK U MPAKTUKYM JJIs
cpenHero npodeccruoHabHOro oopazosanus / A. 0. BanoBa. — 3-¢ u3n., nepepad. u jgon. —
Mocksa: U3natensctBo FOpaiit, 2023. — 144 ¢. — (Ilpodeccuonansuoe oopazoanue). — ISBN
978-5-534-16978-2. — TekcT: HEMOCPEACTBEHHBIH.

3. MapeeBa, M. B. Pycckuii s3bIK B A€70BO# AOoKyMeHTanuu: ydyeOnuk / M.B. Mapbesa.
— MockBa: UHDOPA-M, 2021. — 323 c. — (Cpennee npodeccuoHanbHoe obpazoBanue). - [ISBN
978-5-16-014047-6. - TekcT: HEMOCPEACTBEHHBIN.

4. Paxmanun, JI. B. Crwiuctuka [enoBod pedd U pedaKTUPOBaHME CIIYKEOHBIX
JIOKYMEHTOB: yueOHoe nmocobue / JI. B. PaxmanuH. - 3-e u3zn., crep. - Mocksa: ®JIMHTA, 2019. -
256 c. - (Ctunuctuueckoe Hacienue). - [SBN 978-5-9765-1024-1. - TekcT: HEemoCpeICTBEHHBIH.

5. HlysanoBa, H. H. OcHOBBI 1€71011pON3BOJCTBA: Y4EOHUK U MPAKTUKYM Ul CPETHETO
npodeccuonanbHoro oopazosanus / H. H. [llyBanosa, A. FO. iBanoBa; mox obmieit penakmueit H.
H. lllyBamoBoii. — 3-e uzn., nepepad. u non. — Mocksa: M3natensctBo FOpaiit, 2023. — 384 c.
— (IlpodeccuonanvHoe oOpazoBanue). — ISBN  978-5-534-15488-7. —  Tekct:
HEIIOCPEACTBEHHBIN.

3.2.2. OCHOBHBIE 3JIEKTPOHHbIC U3IAHUA

1. TonyGeBa, A. B. Pycckuii s13bIK U Ky/IbTypa peun: y4eOHUK U IPAKTUKYM JJIS1 CPEJTHETO
npodeccuonansHoro obpasosanust / A. B. T'ony0OeBa; non penmakmueit A. B. N'oxyGeBoil. —
Mocksa: U3gatensctBo FOpaiit, 2023. — 386 ¢. — (IIpodeccuonanpHoe oOpazoBanme). — [SBN
978-5-9916-7623-6. — Texkcrt: anexktponHbIi // O6pazoBaTenpHas miaatdopma FOpait [calT]. —
URL: https://urait.ru/bcode/510515 (mata o6pamenns: 13.08.2023).

2. BanoBa, A. 0. Pycckuii s3Ik B €7TOBOM TJOKYMEHTALUU: YYEOHUK U MPAKTUKYM JJIs
cpeanero npogdeccruonanbHoro oopazosanus / A. FO. BanoBa. — 3-e u3., nepepal. u gom. —
Mocksa: U3narensctBo FOpaiit, 2023. — 144 ¢. — (IIpodeccnonansnoe odpazoBanue). — ISBN



978-5-534-16978-2. — Texkcr: anexktponHbIi // Ob6pazoBaTenpHas miatdopma FOpaiit [caiiT]. —
URL: https://urait.ru/bcode/532137 (nara obpamenus: 10.08.2023).

3. MapweBa, M. B. Pycckuii s13bIK B J€7TOBOM JOoKyMeHTanwu: yueOHuk / M.B. MapbeBa.
— Mocksa: UHOPA-M, 2021. — 323 ¢. — (Cpennee npodeccuoHanbHoe oOpazoBanue). - [SBN
978-5-16-014047-6. - Texcrt: AJIEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/1190672 (nara oopamenus: 10.08.2023).

4. Paxmanun, JI. B. Cruiuctuka A€lIOBOM peud MW PEJAKTHPOBAHHUE CIY)KCOHBIX
JIOKYMEHTOB: yueOHoe nocooue / JI. B. PaxmanuHs. - 3-e usn., crep. - Mocksa: ®JIMHTA, 2019. -
256 c. - (Ctunuctuueckoe Hacineaue). - ISBN 978-5-9765-1024-1. - Tekcr: anextponnsiid. - URL:
https://znanium.com/catalog/product/1140565 (mara obpamenus: 10.08.2023).

5. Pycckmii s3bIK M KyJIbTypa peud: Y4eOHHK M TPAKTHKYM JUIS CPEIHETO
npodeccuonanbHoro oopazosanus / B. /1. Uepnsik, A. U. lynes, B. A. Ebpemos, E. B. Cepreesa;
nox obmieit penakmueit B. JI. Yepnsk. — 4-e uza., mepepad. u qomn. — Mocksa: M3pareiascTBo
IOpaiir, 2023. — 389 c. — (IIpodeccuonanpHoe oopazoBanue). — ISBN 978-5-534-00832-6. —
Tekct: oanektponnbiii //  OOpa3oBatenbHas 1uardgopma FOpaiit  [caiit]. — URL:
https://urait.ru/bcode/513281 (mara obpamenus: 10.08.2023).

6. TynskoBa, E. . Koppekrypa: npaktuueckoe nocodue misg By30B / E. U. TynskoBa. —
Mocksa: M3natenscTBo FOpaiit, 2023. — 147 ¢. — (Bsicuiee oopa3zoBanue). — [SBN 978-5-534-
13461-2. — Texkcr: anexTponHblid / OOpazoBatenbHas miatdopma FOpait [caiit]. — URL:
https://urait.ru/bcode/519074 (nara obpamenus: 10.08.2023).

7. Ulysanosa, H. H. OcHOBBI J1€7101IpON3BOJICTBA: YUEOHUK U MPAKTUKYM JJIs CPEIHETrO
npodeccuonansHoro obpazosanus / H. H. lysanosa, A. KO. MBanoBa ; moxa o0rieii penakiuei
H. H. UlyBanoBoii. — 3-e u3xa., mepepad. u gon. — MockBa: M3garensctBo HOpaiit, 2023. — 384
c. — (IIpodeccuonansuoe obpazopanue). — ISBN 978-5-534-15488-7. — TekcT: 31eKTPOHHBIN
/I ObpazoBatenbHas mnatdopma HOpaiit [caift]. — URL: https://urait.ru/bcode/511684 (nara
obpamenus: 10.08.2023).

3.2.3. JlonoJiHuTeIbHbI€ HCTOYHUKH

1. 'ony6, U. b. JluteparypHoe pegakTupoBaHue: yYEOHUK M NMPAKTUKYM JJISl CPEIHETO
npodeccuonansHoro obpazosanus / M. b. T'onmy6. — 2-e wu3a., ucnp. u gomn. — Mockaa:
N3znarensctBo HOpaiit, 2023. — 395 c. — (IIpodeccronansnoe oopazoBanue). — ISBN 978-5-
534-10256-7. — Texkcrt: anexTpoHHsIii / O6pa3oBaTenbHas miatgopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/517652 (nara obpamenus: 10.08.2023).

2. Tpopumona, O. B. OcHoBBI fenoBoro nuceMa: yuyebnoe nocobue / O. B. Tpodpumosa,
E. B. Kynuuk. - 5-e u3na., crep. - Mocksa: ®nunTta, 2019. - 304 c. - ISBN 978-5-9765-0930-6. -
Tekct: anextponnsblii. - URL: https://znanium.com/catalog/product/1234630 (nata oOparieHus:
10.08.2023).

3. KynpTypa yCTHOM 1 TUCbMEHHOM peYH JIEJIOBOTO YEJIOBEKA: CIIPABOYHUK : IPAKTUKYM /
H. C. Bonuna, A. 1O. UBanoBa, B. C. Kiitoes [u ap.]. - 25-e u3n., crep. - Mocksa: ®JIMHTA,
2021. - 316 c¢. - ISBN 978-5-89349-358-0. - Tekcr: osnektponnsid. - URL:
https://znanium.com/catalog/product/1843221 (nara obpammenus: 13.08.2023).

4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUS
YYEBHOM JUCLUATLIUHBI



Pe3ysnbTarsl 00yyeHus

Kpurepum oueHku

MeToabl OLIEHKH

HepequL 3HaHI/II71, OCBAaNBACMBIX B paMKax JUCHUITIJIMHBI

- OCHOBHBIE KaHPBHI | - IeMOHCTpHUpyeT 3HaHue | OleHka pe3yIbTaTOB
o(uMaNbHO-ETOBOTO  CTHJIS, | OCHOBHBIX JKaHPOB BBIMIOJIHEHUSI  TPAKTHYECKOU
COliep’)KaHUE M CTPYKTYpPY | OUIIHAIBHO-/IEI0BOIO paboThI
(GyHKIIMOHATIBHO- CTHIIA, OrneHka pe3yabTaToB yCTHOTO U
CTHJIUCTUYECKOTO - IEMOHCTPUPYET 3HaHHE | MUCbMEHHOTO OMpoca.
MIPOCTPAHCTBA JEJIOBOTO SI3bIKA, | COACP)KAHUS U CTPYKTYpHI | O1ieHKa pe3yiIbTaToB
KOMITO3UIIUIO  JOKYMEHTHOTO | (yHKIIMOHAIbHO- IPOBEPOYHBIX padoT.
TEKCTa; CTHIIUCTUYECKOTO Onenka pe3yinbTaToB
- OCHOBHBIE  TIOJIOKEHUS | IPOCTPAHCTBA JEIOBOTO BBITMIOJTHEHHS TECTOBBIX
opdorpaduu 1 MOpQOIOTHH C | SA3BIKA, KOMITOZUITUIO 3aIaHUI
3JIeMEHTaMU IMPAKTHUYECKOH | JOKYMEHTHOTO TEKCTa;
CTUIICTUKU; - IEMOHCTPHUPYET 3HAHHE
- HOPMBI T'paMMaTHYECKOW | OCHOBHBIX MOJIOXKEHUN
COYETaeMOCTH, npuemsl | opdorpaduu u
yCTpaHEHUs B TekcTe | Mopdoioruu ¢
rpaMMaTUYECKHX, PEYEBBIX U | DJIEMEHTaMH
JIEKCUYECKUX OMIMOOK; MIPaKTUYECKON
- cnenu(UKy peaakToOpCKoi CTHIICTUKU;
paboThI ¢ TEKCTaMH J1€J0BOM - IEMOHCTPHUPYET 3HAHHE
JTOKYMEHTAIH HOPM IpaMMaTHYECKON

COYETAeMOCTH, IIPUEMBI

YCTpPaHEHUS B TEKCTE

rpaMMaTHYECKHX,

PEUEBBIX M JIEKCHUECKUX

OIIHOOK;

- IEMOHCTPHUPYET 3HAHHE

cnenupuKy pelakTopCKon

paboTHI C TEKCTaMU

JEJI0BOY JOKYMEHTAIUU
IlepedyeHp yMeHMI, 0CBaNBAaEMBIX B PAMKaX JHUCITUTUINHBI
- pasbuparbcsd B crenuduke | - AeMoHcTpupyeT ymenue | OueHka pe3yIbTaToB
Pa3NUYHBIX CTHJIEH PYCCKOTO | pa30uparhcs B crienn(UKe | BHIMOJIHEHUS  MPaKTHYECKOU
SI3BIKA; pa3IUYHbIX cTuiiel | paboTbl

- COCTaBJIATh M PEIAKTUPOBATH

ounmanbHble TEKCTHI,
OTHOCSIIIIUXCS K  Pa3INYHBIM
KaHpaMm CITy’KE€OHBIX
JIOKYMEHTOB;

- pa3nuyaTh S3bIKOBBIE OIIUOKU
B 0(UIIMATIEHO-/ICTIOBBIX;

- UCOPABJISITH TPAMMAaTUYECKHE
OIUOKH ¥ PEUYEBbIC HEIOUYETHI,
- HCIOJb30BATH CIPABOYHBIE
W3/IaHHS TI0 PYCCKOMY SI3BIKY U
MPAKTUYECKOW CTHIMCTUKE;

- MPUMEHSTh TEXHUKHU TTPABKU
TEKCTOB JIOKYMEHTOB

PYCCKOTO S3BIKa;
- JIEMOHCTPHUPYET yYMEHHE

COCTaBJISITh "
penaKkTUpoBaTh

oduiaibHbIe TEKCTHI,
OTHOCSIIIUXCS K
pa3IUYHBIM XKaHpam

CITy>K€OHBIX JTOKYMEHTOB;
- IEMOHCTPUPYET YMEHUE
pasnuyarhb S3BIKOBBIE
OlMOKKH B OQHUIHAIBHO-
JIEJIOBBIX;
JEMOHCTPHUPYET
UCIIPABIIATH
rpaMMaTHYECKHUE OIMMOKHU
U PEUYEBbIE HEJJOUYETHI;

yMEHUE

OreHka pe3yJIbTaToB YCTHOTO U
MUCBMEHHOTO OMpoca.

Onenka pe3yJabTaToB
IPOBEPOYHBIX padoT.

Onenka pe3yabTaToB
BBIITOJTHEHUS TECTOBBIX
3a1aHUI




- I€MOHCTPUPYET YMEHHE

-MCIOJIb30BaTh
CIIPaBOYHBIC W3JAHUS 10
pyccKoMy SI3BIKY u
MPAKTUYECKOM
CTUJTUCTHUKE;

JE€MOHCTPUPYET YMEHHUE
MIPUMEHATb TEXHUKH
MIPaBKU TEKCTOB
JOKYMEHTOB
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1. OBIIAS XAPAKTEPUCTHUKA PABOYEM ITPOI'PAMMBI YUYEBHOM
JUCIHHUIIJINHBI
«OI1.04 OcHOBBI MEHETKMEHTA»

1.1. MecTo cuMIVIMHBI B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOM NPOrpaMMbl:

VYyebOuas

mucuuiuimaa  «OCHOBEI

MCHCIPKMECHTAa»

SBJIIETCS 00A3aTEeNLHOM 4YacThIO

obmenpodeccuoHaIBHOTO ITUKIIa 00pa30BaTeabHOM MporpaMMel B cootBeTcTBrU ¢ ®I'OC CITO
o npodeccun 46.01.03 Jlenonpon3BOAUTEb.

Ocoboe 3HaueHue qucnuIuinHa umeeT rpu popmuposanuu u pazsutuu OK 01, OK 02, OK
03, OK 04, OK 05, OK 06, OK 07, OK 09.

1.2. Heas 1 niiaHupyeMble pe3yJbTAaThl 0CBOEHUS] TUCIHILJIMHBI:
B pamkax mporpaMMbl y4eOHOW TUCHUILUIMHBI OOYYAIOIIMMHUCS OCBAUBAIOTCS YMEHUS

Y 3HaHUA
Kon YMeHus 3HaHHuA
IIK, OK
OK 01, - OLICHHUBATh CUTYallMIO0 U IIPUHUMATB | - CYIIHOCTh ¥ XaPAKTEPHBIE YEPTHI
OK 02, 3¢ GEeKTUBHBIE PEIICHHS, HCIONIB3Ys | COBPEMEHHOIO MEHEDKMEHTA,
OK 03, CHUCTEMY METOJIOB YIPABJICHHUS; - MIPUHIIUTIBI MOCTPOCHUS
OK 04, - HCII0JIb30BaTh HA IIPAKTUKE METOAbl | OPraHU3allMOHHON CTPYKTYpBI
OK 05, IJIAHUPOBAHUA U OpraHu3aIuu YIPaBJICHMUS;
OK 06, paloThI Mojpa3AeIeHUs U JINYHOTO - CUCTEMa METO/I0B YIIPABICHMUS;
OK 07, TPYAOBOIO Ipolecca; - IpOLIeCC NPUHATHS U PeaIn3aluu
OK 09, - YYUTHIBATh OCOOCHHOCTH YIPaBJICHUYECKUX PELICHUN;
K 1.2, MEHEI)KMEHTa B o0sactu - OCHOBBI (dbopmupoBaHus
IIK 1.3, poheCCHOHATTLHOMN IEATEIbHOCTH; MOTHUBAIIMOHHOM MOJINTUKU
IIK 1.6 - IPOBOJUTH padOTy 110 MOTUBALIUU OpraHu3aluy;

TPYZOBOM AEATEIBHOCTH.

- MCTOABI INITAHUPOBAHUWA 1 OpraHru3allun
paboThI oipa3iesieHus o npodeccuu.




2. CTPYKTYPA U COJIEP)KAHUE YUEBHOM JUCIHUILINHBI

2.1. O0beM yueOHOI IMCUMIIVIMHBI M BUABI Y4eOHO0#l padoThI

Buj yueOHoii padoThl O0bem B yacax
O0bem o0pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOM JMCIUIITHHBI 36

B T.4. B (pOpMe NPAKTHYECKO# MOATOTOBKH 12
BT. 4.

TEOpETHYECKOe 00yUueHue 24
MPAKTUYECKUE 3AHATUSA 12
Camocmosimenvnas paboma 7
[TpomesxyTouHas arTecTanus Kn3




2.2. TemaTnyeckuii IUVIaH U coAepKaHue y4eOHOM TUCHUIINHBI

O0beM, ak. 4. Koasbl
/ KOMIIeTEeHIIHIA,
B TOM uncie | GopMHPOBAHMIO
HaumenoBanue Coaep:xanue yueOHOro Mmarepuasia u GopMbl OPraHM3aLMH 1esITeIbHOCTH B (hopme KOTOPBIX
pa3esioB U TeM 00y4Jaroumuxcs .
NPaKTHYeCKOH | CcmocodCcTByeT
NOAr0TOBKH, 3J1eMEHT
aK. 4. NPOrpamMMbl
1 2 3 4
Pa3zpen 1. MeToaoJiornyeckmue 0CHOBLI MEHEIKMEHTA
Tema 1.1. Conepxanue ) OK 01,
Cucrema OK 02
MeHeIKMeHTa 1. Cymnoctes MeHemxMmeHTa. Llenu ynpaBnenus. @aktopbl ynpabieHUs. XapaKTepHbIE
OpraHu3anuu 4epThl COBPEMEHHOI'0 MEHE/DKMEHTA.
2. OCHOBHBIE 3JIEMEHTHI CUCTEMbI ynpaieHus. [IpuHuunsr MmenemxmenTa. MHdopmanus 2
KaK IpeIMET ¥ OCHOBHOE CPE/ICTBO MEHEKMEHTa. MecTo MeHeDKMEHTa B Oyay1el pabore
110 po(eCCHr AETOMPOU3BOTUTEIIS.
Conep:kanue 8/2
OcHoBHbIE TIPU3HAKU OpraHu3zauui. Tunonorus u knaccudukanus opranuzanuii. O6mmue
CBOMcTBa opraHusauuil. BremHsas cpena opranmzanuu. @DakTopbl cpeabl MNPSIMOTO
BO3JICHCTBUS: IOCTABIIMKH, MOTPEOUTENN, KOHKYPEHTHI, NpPO(COI03bl, 3aKOHbl U 2 OK 01
rocylapCTBEHHbIE OpraHbl. DaKTOPBI CPeIbl KOCBEHHOTO BO3/AEHCTBUA. BHyTpeHHss cpena ’
Tema 1.2. e — OK 02,
Opranuszanus 0 ; 6 OK 03,
KAK OOLeKT praHU3allMOHHBIE CTPYKTYPHI YIIPABIEHUS: IOHITHE, TPEOOBAHUS, IPEABIBIISIEMbIE K HUM, OK 04
S MPUHLMIIBI [TOCTPOEHMs. THUIBl M BHJbl OPraHU3aLMOHHBIX CTPYKTyp. CTpyKTypHBIE ) OK 0 5’
yup MOJIPA3JCIICHNs, 3BEHbsI WU CTYNEHU YIPABICHUS. [OpU30HTAIIBHOE M BEPTHUKAIBHOE OK 0 6’
pazaenenue Tpynaa. [lomHoMouus. OK 0 7’
dopmMupoBaHue OpraHU3allMOHHON (KopHopaTHUBHOM) KYJIbTYpHI. Cucrema OK 0 9
OpPraHM3allMOHHBIX KOMMYHUKalUMid. OpraHu3allMOHHBIE OTHOLIEHUS B  CHCTEME 2
MEHEPKMEHTA.
B ToM 4unciie MPaKTHYeCKUX 3aHATHH M 1a00paTOpHBIX padoT 2
IIpakTnueckas padora Ne 1. VnpaxHeHHE 0 COCTaBICHHUIO 33JaHHON CTPYKTYpPHI )
yIIpaBJIEHMUS.
Tema 1.3. Conep:xkanue 2




MeTtoanl OK 01, OK 02,
MeHeI;KMEHTAa Cucrema METOJIOB MEHEKMEHTA. AJIMUHUCTPATUBHBIE METOIbl. DKOHOMHYECKUE METO/IBI. ) OK 03, OK 06,
NudopManinoHHbIe, COIMOJOTHYECKHE W TICHMXOJIOTHYECKHE METOIbl. D(PPEeKTHBHOCTH OK 7,
METOI0B MEHE/PKMEHTA OK 9
Paznen 2. DyHKIIUU MEHEKMEHTA
Conepxanue 4/2
Tema 2.1 CyIlHOCTh YIpPaBJICHYECKUX pelleHuil. Bunpl ymnpaBiaeHueckux pemieHuid. [IpuHiumnb
o BBIPA0OTKH W TPUHSTHS ABJICHUYECKHX pelIeHuid. MeToasl BBIPAOOTKH PEIICHU.
Bripadorika u IT I<))uez[ a BBI 8{)60TKI/I u HYHI/II)HSITI/IH aBnegquKHx emeHHﬁﬂ CTI/IJ‘II; aBneI:{quKoro 2 OK 01, OK 02,
npuHsTHE porie/ypa BHP P yrp P ' yrp OK 03, OK 7,
pelieHusl.
yHpaBJIeHYeCKUX = OK 9
J— B TOM unciie NPpAKTHYECKUX 3aHATHI M J1a00PaTOPHBIX PadoT 2
P IIpakTuyeckas padora Ne 2. [Iporecc pa3paboTku ynpaBlIeHISCKOro penieHus. Jlemopas )
urpa.
Conepxanue 4/2
Tema 2.2 CymHocts 1anupoBanusi. Buel mianoB. OCHOBHBIE TPUHIUIIBI TUTAHUPOBAHUS. MeETO b
- wianupoBanus. [lpouenypa mianupoBanus. CTpyKTypa U OCHOBHBbIE (DOPMBI IUIAHOB. 2 OK 01, OK 02,
IlnanupoBanue
ObecnieueHUE BBIIOJIHEHMS INIAHOB OK 03, 0K 7,
Kak pyHKums »
B TOM uynciie NPAKTHYECKUX 3aHATHI M J1a00PATOPHBIX PadoT 2 OK 9
MEHeIKMEHTA v
IIpakTuyeckas padora Ne 3. Ctparerndyeckoe u Tekyiee mianuposanue. Keiic. Pabora B 5
MaJIbIX TPyNnax ¢ NOCIeAYIOUIMM 00CYXKICHHUEM.
Coaep:xanue 4/2
Tema 2.3. AP - OK 01
[Tonstre MoTuBaMu. MoTuBaMoOHHBIN npouecc. CoaepkareabHble TEOPUU MOTUBALIMH.
MoTnBanus 2 OK 02,
IIpouieccyanbHbie TEOPUHU MOTHBALIHH.
AeSITeJIbHOCTH = OK 03.
B ToM unciie npakTHYECKUX 3aHATHI U JJAa00PaTOPHBIX padoT 2 OK04
IlpakTuyeckasi pabora Ne 4. TpeHHUHT Ha TeMy «MOTHUBAILIMS TPYAOBOTO KOJIJIEKTHBA 2
Conepxanue 4/2
Tema 2.4 CymHoctb KOHTpOoIs. Buasl koHTposs. [Ipunimnel koHTposst. Metoasl koHTposist. Dopmel
o KOHTpOJIsL. DTanbl KOHTpoJs. [loBeeHUeckre aceKThl KOHTPOJIS. 2 OK 01, OK 02,
KoHnTpous kak
K 1.2,
GyHxkuus =
B ToM yunciie MpakTHYeCKUX 3aHATHH M 1a00paTOPHBIX padoT 2 [IK 1.3,
MEHeIKMEHTA
IIpakTnuyeckass padora Ne 5. OcymectBienue 3(p(HEKTUBHOTO KOHTPOJS HCIIOJTHEHUS IIK 1.6
JIOKYMEHTOB B opranu3arnuu. CocTaBieHuUE TIaHa-CXEeMbI TPOBEIeHHs KOHTPoJsi. PaboTa B 2
MaJIbIX TPYNIax ¢ MOCIEAYIOUINM 00CYXKICHHUEM.
Conepxanue 6/2 OK 01, OK 02,
Tema 2.5. [Ipupona nunpepctBa. Jlumep u menemxep. Tunosorus nuaepcTBa. TpaauIIMOHHBIE 4 OK 03, OK 06,
KoHUenuuu  juaepcrBa. KoHuenuuun  curyanmmonHHoro  juaepcrBa.  Konuenmwms OK 7,0K 9




Ipob6iema aTpuOyTHBHOTO JuaepcTBa. KOHIENIMHM  Xapu3MaTHUECKOTO W IpeoOpas3yroniero
JinjiepcTBa B | mnepctBa. DPpPeKTUBHOE TUACPCTBO.

MeHe/KMeHTe B TOM 4ynciie NPAKTHYECKUX 3aHATHI M J1a00PATOPHBIX PadoT

IIpakTnyeckas padora Ne 6. TpeHHUHT Ha TeMy «JIuaep u komaHAA».

CamocrosiTesibHas padoTa:

CyIIHOCTh YIIPABICHYECKUX PEUICHUA.

Bunsl ynpaBiieHUECKUX PELICHUM.

[TpuHIMIIBI BEIPAOOTKU U MPUHATHS YIIPABICHUECKUX PELICHHIH.
MeTobl BEIpaOOTKH pEHICHUH.

[Ipouenypa BeIpaOOTKY U MPUHATHUS YIIPABICHUYECKUX PEIICHUA.
Ctuib ynpaBJIeHYECKOTO PEIICHHUS.

ITpomekyTOYHAS aTTECTALMSA

Kos3

Bcero:

36




3. YCJIOBUA PEAJIN3AIIMM YYEBHOM JUCHUIIINHBI

3.1. [Jns peanu3anuum NPOrpaMmbl Y4eOHOH JUCUMIIIMHBI [OJIKHBI OBITh
NpeaycMOTPEeHbI cJieAyIolue crielHalbHble OMelleHUs:

Kabuner «O6menpodeccHoOHANBHBIX TUCIUILINHY», OCHAIICHHBI B COOTBETCTBHH C II.
6.1.2.1 obpazoBaTeNbHON MporpamMmbl 1o rpodeccuu.

3.2. UnpopMmannoHHOe obecnedeHne peajn3alui NPorpaMMbl

Jis peanu3anuu nporpammbl  OMONIMOTEUHBIH (QOHA 00pa3oBaTENbHOM OpraHMU3aLUU
JIOJDKEH MMETh Ie4aTHbIe U/UIIM JIEKTPOHHBIE 00pa3oBaTebHble U HH(OPMALIMOHHBIE PECYPCHI
JUI UCIOJIb30BaHUs B 0Opa3oBaresibHOM npouecce. [Ipu popmupoBanuu 6ubimoreqnoro gpoxga
o0pa3oBaTebHONW OpraHM3alueil BbIOMpaeTcs HE MEHEE OJIHOTO M3JaHUs M3 NEepedHCIIEHHBIX
HIDKE INeYaTHBIX M3JaHUM M (WIM) 3JIEKTPOHHBIX M3JaHUH B KauecTBE OCHOBHOIO, IIPU 3TOM
CIIMCOK MOXET OBITh JIOTIOJIHEH HOBBIMU M3IaHUSMH.

3.2.1. OcHOBHBbIE NTeYaTHbIE U3TAHUS

1. AGuyk, B. A. Teopernyeckre OCHOBBHI MEHEKMEHTA : y4EOHUK M MPAKTUKYM IS
cpennero npodeccuonansHoro oopasosanus / B. A. AGuyk, C. 0. Tpanuusix, B. B. Tumuenko.
— 3-e wu3n., ucnop. u gon. — MockBa: M3garensctBo HOpaiit, 2023. — 320 c. —
(ITpodeccuonanpuoe obpazoBanue). — ISBN 978-5-534-17086-3. — TekcT: HEOCPEACTBEHHBIN.

2. Ommunos, A. A. OcCHOBBI MEHEKMEHTa: Yy4yeOHOe MOcoOMe [UIsl CpPEIHEro
npodeccuonanbHoro obpaszoBanus / A. A. OguHIOB. — 2-€ U3A., HCIp. U aomn. — MockBsa:
W3narensctBo FOpaiit, 2023. — 241 ¢. — (Ilpodeccuonansuoe oopazoBanue). — ISBN 978-5-
534-16617-0. — TekcT: HENOCPEACTBEHHBIN.

3. IlapamoBa, T.B. OcHOBBI MeHEIKMEHTa: y4eOHOE TOCOOME Ui CpPEIHETO
npodeccuonansHoro ooOpazosanusi / T. B. llapanoBa. — Mocka: W3zmarensctBo FOpaiir,
2023. — 208 c. — (Ilpodeccuonanproe odpasosanue). — ISBN 978-5-534-01621-5. — Tekcr:
HEIIOCPECTBEHHBIN.

3.2.2. OcHOBHbIE 3JIEKTPOHHbIE U3IAHUS

1. Abuyk, B. A. Teopernueckre OCHOBbI MEHEIKMEHTA : Y4YEOHMK M NMPAKTHUKYM JJIs
cpennero npodeccruonanbsHoro oopazosanusi / B. A. A6uyk, C. YO. Tpanunss, B. B. Tumuenko.
— 3-e wu3n., uchp. u gon. — MockBa: MznmarensctBo [Opaitr, 2023. — 320 c¢. —
(ITpodeccuonanvuoe obpazoBanue). — ISBN 978-5-534-17086-3. — TeKkcT: 3JI€KTpOHHBIN //
OO6pazoBarenbHas mnatdopma FOpaitt [caiit]. — URL: https://urait.ru/bcode/532378 (nmata
obpamenus: 10.08.2023).

2. MeHeKMEHT : y4eOHUK A cpefHero npodeccuoHanbHoro odpazoanus / 0. B.
Ky3nenos [u np.] ; nox penakiueit FO. B. Ky3nenoBa. — Mocksa : M3znarensctBo FOpaiit, 2023.
— 448 c. — (ITpodeccuonanbroe obOpazoBanue). — ISBN 978-5-534-02995-6. — Teker :
anekTpoHHbld  //  OOpazomatenpHass  miatdpopma  IOpaitr  [caiit]. —  URL:
https://urait.ru/bcode/514107 (nata obpamenus: 12.08.2023).

3. OmunnoB, A. A. OcHOBBl MEHEIKMEHTa: ydyeOHOe ™ocoOue Uid CpeIHEero
npodeccuoHansHOro obpazoBanus / A. A. OguHIOB. — 2-€ U3I., HChp. U Jgom. — MockBa:
WznatensctBo FOpaiit, 2023. — 241 c¢. — (IIpodeccuonansuoe obpazoBanue). — ISBN 978-5-
534-16617-0. — Texcrt: anexTponHslii / O6pazoBaTensHas muatgopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/531382 (nara obpamenus: 10.08.2023).



4. IllapamoBa, T.B. OcHOBB MEHEIKMEHTa: ydeOHOE TOocOOMe JIA CPEeIaHEro
npodeccuonansHoro obpazosanmsi / T. B. IllapanoBa. — MockBa: M3garensctBo FOpaiir,
2023. — 208 c. — (IlpodeccuonanpHoe oopazoBanue). — ISBN 978-5-534-01621-5. — Tekcr:
aekTpoHHBIH  //  OOpaszoBarenpHass ~ muatdpopma  FOpaiit  [caiit] —  URL:

https://urait.ru/bcode/514493 (nara obpamenus: 10.08.2023).

3.2.3. JlonoJiHUTEIbHbIE HCTOYHUKH

1. Mapnac, A. H. OcHoBbl MeHemKMeEHTa. [IpakTrdeckuii Kypc: yueOHOe mocooue aJis
cpennero npodeccuonabHoro odpaszosanus / A. H. Mapnac, O. A. I'ynseBa. — 2-e u3f., ucmp.
u nor. — Mocksa: M3natensctBo FOpaiit, 2023. — 175 ¢. — (IIpodeccuonanbroe oOpazoBaHue).
— ISBN 978-5-534-08328-6. — Texkcr: anextponnslii // O6pa3oBatensHas miardgopma FOpait
[caiiT]. — URL: https://urait.ru/bcode/514601 (nata oopamenus: 12.08.2023).

2. HWsamoa, U. A. YUeOHUK W TPAKTHKYM JUIsI CPEAHETO
npodeccuonanbHoro odpaszoBanus / M. A. iBanoBa, A. M. CepreeB. — Mocksa: U3parenbcTBo
FOpaiit, 2023. — 289 c. — (Ilpodeccuonansuoe obpazoBanue). — ISBN 978-5-534-16973-7. —

MenexmenrT:

Texct: omektponnbii  // OOpasoBarenbHas tiarpopma IOpaiir  [caiit]. — URL:
https://urait.ru/bcode/532132 (mara obpamienus: 12.08.2023).
4. KOHTPOJIb U OIIEHKA PE3YJbTATOB OCBOEHMSI
YUYEBHOM JUCIIUTIJINHBI
Pe3yabTaTnl 00yueHHs ‘ Kputepuu onenkun ‘ MeToabl OLIEHKH
IlepedyeHb 3HaHMIA, OCBAUBACMBIX B PaMKaX JUCITUTIIMHBI
3HaThb HemoHncTpupyer 3Hanusd o | OueHka pe3ynbTaToOB
- CYIIHOCTh M XapaKTEepHbIC | CYIIHOCTU M XapaKTEPHBIX | BHIMOTHEHUS  MPAKTUYECKOU
YePTHI COBPEMEHHOTO | YepTax COBPEMEHHOTO | pabOTHI.
MEHEIKMECHTA, MEHEIKMECHTA, DkcrnepTHOEe HaOIIOACHHE 3a
- TPHUHIOWIBI  TIOCTPOCHUS | - MPHUHIIMIIAX MTOCTPOCHHS | XOJAOM BBITTOJTHEHHS
OpPraHM3AIlMOHHON CTPYKTYpPHI | OpraHU3aIMOHHOMN MPaKTHYECKON pabOoTHI.

YIpaBIIEHUS;

- CUCTEMY METOJI0B
YIpaBJIECHUS;

- Ipouecc  NpUHATHS U
peaiv3alii  yIpaBIEHYECKUX
pelieHui;

- OCHOBBI  (OpMHUpPOBaHUs
MOTHBALlMOHHOM HOJINTUKU
OpraHu3aluiy;

- METOJbl  IUIAHUPOBAHMSI,
OpraHu3aIu paboTHI,

KOHTPOJISL TOJpa3JesieHus] T10
npodeccumn.

CTPYKTYpHhI YIpPaBIEHUSI.
JleMOHCTpUpYyeT 3HaHUA O
cUCTEME METOJI0B
YIIpaBIECHUS.
JleMOHCTpHUpYET 3HAaHUA O
mpouecce MNPUHATUA U
peanuzanuu
YIIPaBIEHUYECKUX
peneHui.
JleMoHCTpUpYyET
o
(dopmupoBaHus
MOTHBAIIMOHHON
MIOJINTUKHA OpraHu3aluy, a
TaKkKe

METOJlaX IJIaHUPOBaHUS,
OpraHu3aIuu paboTHI,
KOHTPOJISL TOAPA3JIEIECHUS
1o npodeccun

3HaHUA
OCHOBaM

Y CTHBIN U TUCBMEHHBIN OIIPOC.
TectupoBanue.



https://urait.ru/bcode/514493

[lepeuens yMeHu#, OCBaUBAE€MbIX B paMKax JHCHUTUIHHBI

- OLEHHMBAaTh CHUTYyalMl0 |
MIPUHUMATH ¢ pexTuBHBIC
peLIeHHs], UCTIONb3Yysl CHCTEMY
METOIOB YIIPABIICHHSI,

- WCHOJB30BaTh HAa TPAKTHKE
METOIbI

TUTAHUPOBAHMS U OPTaHU3AINU
paboThl  TOIpa3NeNeHusT U
JMYHOTO

TPYAOBOTO TpoIiecca;

- YUYUTBIBATh OCOOCHHOCTH
MEHEIDKMEHTa B 00J1acTh

npodeccroHabHOM
JeATSIbHOCTH;
- MpPOBOIUTH  paboTy 1O

MOTHBAILIUHU
TPYAOBOM AEATEIBHOCTH

JleMOHCTpUpYET YMEHHE
OLICHUBATH CUTYALUIO U
pUHUMATh 3P (HEKTUBHBIC
pELIEHNs, UCTIOIb3Ys
CUCTEMY METOJIOB
YIIPaBICHUS.
JleMOHCTpHUpYET YMEHHE
HCII0JIb30BATh Ha
IIPaKTUKE METO/IbI
IJIAHUPOBAHUS U
OpraHu3anyuu

paloThI opa3AeIeHus u
JIUYHOTO

TPYAOBOIO IIpoLECCca.
JleMOHCTpHUpYET YMEHHE
YUUTBIBATh OCOOEHHOCTH
MEHE)KMEHTa B 00acTu
npogeccuoHaIbHON
NEeSATEIbHOCTH.
JleMOHCTpUpYyET yMEHHE
MIPOBOJUTH PabOTy 10
MOTHBALUU

TPYAOBOU JESATEIbHOCTH

Onenka pE3yIbTaTOB
BBIIIOJHEHUSI  NPAKTHYECKOM
paboTHL.

DkcnepTHOe HaOMIOJCHUE 3a
X0JIOM BBITTOJIHEHHS

IPaKTHYECKOH paboThI.
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1. OBIIIASI XAPAKTEPUCTHUKA PABOYEN ITPOTPAMMBI
IMPO®ECCHUOHAJIBHOI'O MOJAYJIA
«IIM.01 lokymMeHTHpPOBaHHUE YIIPABJICHYECKOMH JesITeJIbHOCTH H OPraHu3anus padorsl ¢
AOKYMEHTaMU»

1.1. Heab u muianupyembie pe3yJbTaThl 0CBOeHHS NMPOdecCHOHAIBLHOT0 MOTYJIS
B pesynbpraTe m3ydeHus: npodeccHOHAIBHOIO MOJIYJS O00y4aroUuiicsl JOJMKEH OCBOUTH

OCHOBHOMH

OpraHn3anusa

((Z[OKYMGHTI/IPOBaHI/Ie ynpaBHCquCKOﬁ ACATCIIBHOCTH H
JOKYMEHTaAMMN»

BUJ ACATCIBHOCTHU

paboThI c

1 COOTBCTCTBYIOIINEC EMY 06H_[I/Ie KOMIICTCHIIUU U HpOCI)eCCI/IOHaJIBHBIe KOMIICTCHIIUN

1.1.

1. TlepeueHp OOUIMX KOMITETCHIIMNA:

Koxa HanmeHoBaHHeE 001X KOMIIETEHITHIA

OK 01. | BeiOupatp cnocoObl pemieHdss 3aaad  OpOopECCHOHATBHON  JIESTEIbHOCTH
MIPUMEHUTEIBHO K Pa3IMYHbIM KOHTEKCTaM

OK 02. | Mcnosbp30BaTh COBPEMEHHBIE CpPEICTBA IIOMCKA, aHAIM3a M HMHTEpPIpETaluu
uHbopManuy, W HHOOPMAIIMOHHBIE TEXHOJOTUU JUIS BBINOJHEHHUS 3a7ady
poecCHOHABHOM IeATEIIBHOCTH

OK 03. | IlmanupoBath U peam30BBIBaTh COOCTBEHHOE MPO(PECCHOHANTBHOE M JIMYHOCTHOE
pa3BUTHE, NPEANPUHUMATEIBECKYIO JEATENHOCTh B MpodeccuoHanbHoil chepe,
UCIOJb30BaTh 3HAHUSA IO MPABOBOM M (PUHAHCOBOM IPaMOTHOCTH B Pa3JIMYHBIX
YKU3HEHHBIX CUTYalUsIX

OK 04. | DdbdexTrBHO B3aMOIEIICTBOBATH U Pa0OTATh B KOJUIEKTUBE U KOMaH/IE

OK 05. | OcyuiecTBisiTh YCTHYIO M NMUCBMEHHYIO KOMMYHHUKAIMIO Ha TOCYJapCTBEHHOM
sa3bike  Poccuiickoit dexpepaunu ¢ y4eToM OCOOEHHOCTEH COLMAIbHOTO U
KYJIBTYPHOT'O KOHTEKCTA

OK 09. | Ilonb3oBarhcsi NpodeccHOoHaNbHOM JOKyMEHTaluell Ha TOoCyJapCTBEHHOM H
MHOCTPAHHOM SI3BIKAX

1.1.2. Ilepeuens npogeccuoHanbHBIX KOMITETEHIIHI:

Kon HaumeHoBaHue BUI0B 1eITeJIbHOCTH U NPodecCHOHATbHBIX KOMIIeTeH il

BA1 JIoKyMEHTHPOBAHUE YIPABICHUYECKON IEATEIHLHOCTH W OpraHu3anus paboThl C
JIOKyMEHTaMu

K 1.1. | OcymecTBasaTh TpHeM, NMEPBUYHYI0 00paOOTKY M PETHUCTPAIUIO TOCTYHAoIen
KOPPECIOH/IEHIINH B TOM YHCJIE C MCIOJIb30BAHNEM aBTOMATH3UPOBAHHBIX CUCTEM.

IIK 1.2. | IlepenaBath JOKyMEHTHI HA UCIIOJHEHUE B MOAPA3ACICHHS C YYETOM PE3OJIOLNN
PYKOBOJIUTEINEH OpraHU3aALMH.




IIK 1.3. | OcymecTBiasTs KOHTPOJb UCIOJHEHUS! JOKYMEHTOB B OPraHU3alll{, B TOM YHUCIIE
C MCIOJIb30BaHUEM aBTOMATU3UPOBAHHBIX CUCTEM.

MK 1.4. | Bectu 6a3bl JaHHBIX JOKYMEHTOB OpPTaHU3AIMH M CIPAaBOYHO-UH(POPMALIMOHHYIO
paboTy 1O HUM.

IIK 1.5. | OcymecTBisaTh 00pabOTKy, pETUCTPALMIO U OTIPABKY UCXOASIIEH JOKYMEHTAINH
ajgpecaramM, B TOM YHCIIE C UCIIOJIb30BAaHUEM aBTOMATU3UPOBAHHBIX CUCTEM.

IIK 1.6. | OcymiecTBIsATh COCTaBICHHE U 0OPMIICHHE CITY)KEOHBIX JTOKYMEHTOB Ha OCHOBE
Tpe6OBaHI/H>'I COBPCMCHHBIX HOPMATHBHBIX ITPABOBLIX dKTOB.

1.1.3. B pe3ynbTaTe ocBOCHHS MPOPECCHOHATEHOTO MOTYJISl 00 yUAOITUICS TOJDKEH:

Brnaners HaBbIKaMH [Tpuem u nepBuyHast 00pabOTKa BXOIAIMINUX JOKYMEHTOB.
[IpenBapuTensHOE paCCMOTPEHHE  COPTUPOBKA IOKYyMEHTOB Ha
perucTpupyeMbie U HEpEerucTpupyeMbie

[ToaroroBka BXOJAIIMX JOKYMEHTOB JUIS PAacCMOTPEHHS
PYKOBOIMTEIIEM.

Perucrpanus BXOJAIIUX TOKYMEHTOB.

Opranu3anys J0CTaBKH JOKYMEHTOB HCIIOTHUTEIISIM.
KoHTpomns ucromHeHns JOKYMEHTOB B OpraHU3allUH.

Benenune 6a3pl TaHHBIX JOKYMEHTOB OpraHU3aIHH.

Benenne nHGpOpMaIMOHHO-CITPABOYHOM PabOTHI.

O06paboTka, perucTpanus 1 OTIpaBKa UCXOIALINX JTOKYMEHTOB
CocraBnenue u opopmiIeHHE CITyKEOHBIX JOKYMEHTOB.

Ymerb IIpoBepATh NPaBUIBHOCTb JOCTABKU KOPPECHIOHCHIINY;
MPABUIBHOCTH U LIEIOCTHOCTD BIIOXKEHUSI.

OHGHI/IB&TB COACPIKAHUC NTOCTYNMBIINX JOKYMCHTOB C LICJIBIO
UX PacIpeiesIeHHs.

ITonmp30BaThCs ABTOMAaTU3WPOBAHHBIMH CUCTEMAaMHU y4€Ta,
perucTpanuu npu padbore ¢ JOKyMEHTaMH OpraHU3alluH.
OmnpenensTs MaplIpyT ABMKEHUS KOHKPETHOTO IOKYMEHTa U
JIOBOJIUTH IOKYMEHTBHI J10 UCIIOJTHUTENEH B OIpe/ie/IeHHbIe
CpOKH

PaboTathb co Bcelt COBOKYITHOCTBhIO HH(POPMAILMOHHO-
JTOKYMEHTAIIMOHHBIX PECYPCOB OpraHU3aIIHH.

Bectn YUET NPOXOXKIACHUA JOKYMCHTAJIbHBIX MaTCPpHUaIOB.
ITocTanoBKa JOKyMEHTa Ha KOHTPOJIb.

Ocy1ecTBIATh NPOMEXYTOYHBIN KOHTPOJIb U KOHTPOJIb IIPH
HACTYIUICHUH JJaThl UCTIOTHEHHUS.

WudopmupoBath pyKOBOAUTENSI 00 UCTIOTHEHUH.

CHSATB TOKYMEHT C KOHTPOJISI ¥ HANPaBUTh UCIOIHEHHBIN
JOKYMEHT B JIeJIO.

O06001aTh U aHAJIM3UPOBATh PE3YJILTAThl KOHTPOJIS 32

HCIIOJIHCHUEM TOKYMCHTOB.




[Tonp30BaTbCst ABTOMAaTU3UPOBAHHBIMU CUCTEMAMU y4€Ta,
perucTpanyu, KOHTPOJIs 1 HHPOPMALMOHHO-CIIPABOYHBIMU
CHCTEMaMH MpU paboTe C JOKYMEHTaMHU OpraHU3alHu.
[Tonp30BaTbest 6a3aMu JAHHBIX, B TOM YHCIIE yIAJIIEHHO.
Bectu yuer 1OKyMEHTOB OpraHU3alyy.

Ocy1iecTBIATh CIIPaBOYHO-UH(POPMALIMOHHYIO paboTy ¢
UCIOJIb30BaHNEM 0a3 JaHHBIX JOKYMEHTOB.

ITosp30BaTbCA aBTOMaTU3UPOBAHHBIMY CUCTEMaMH Y4eTa,
perucTpanyu, KOHTPOJIst 1 HHPOPMAIIMOHHO-CIIPABOYHBIMU
CHCTEMaMH MU paboTe ¢ JOKYMEHTaMHU OpraHU3alHy.
IIpuMeHATH npaBuIIa PyCCKOTO SI3bIKA IIPU IIPOBEPKE
JIOKYMEHTOB IIE€PEl OTIIPABKOM.

[IpoBepATh NpaBUIBHOCTE O(POPMIIEHHS U KOMILIEKTHOCTD
UCXOJAIIMX JOKYMEHTOB.

CopTtupoBaTh JOKYMEHTHI 10 cl10co0aM J10CTaBKH, IPU
HE0O0XOAMMOCTH, YIIaKOBBIBaTh JOKYMEHTBI U OIPABIIATh.
ITosp30BaTbCA aBTOMATU3UPOBAHHBIMY CUCTEMAMH Y4€eTa,
peructpanyu, THPOPMAITMOHHO-CIIPABOYHBIMU CHCTEMAMU TIPU
paboTe ¢ JOKyMEHTaMU OpraHU3alHH.

[IpuMeHATH yCTaHOBJIEHHBIN COCTAaB PEKBU3NUTOB B
3aBUCUMOCTH OT BUJIa JOKYMEHTA.

[IpaBunbHO pacnionaratb U 0HOPMIISTH PEKBU3UTHI HA JIUCTE
IIPY COCTABJICHUU JOKYMEHTA.

[IpumMeHsATH COBpeMEHHbIE HH(OPMALIMOHHO-
KOMMYHHUKAIIMOHHBIE TEXHOJIOTUH /ISl pabOThI ¢ JOKYMEHTaMH,
B TOM YMCJIE JUIsl €€ ONITUMH3ALUN U TTOBBIIICHUS

s dexTuBHOCTH

[IpuMeHATH MpaBuIa PyCCKOTO SI3bIKA.

3HaTh

HopMaTtuBHBIE NpaBOBbIE aKThl U HOPMATHUBHO-METOJUYECKHE
JOKYMEHTBI, OIpPEAEIAIONUE MOPAJOK JTOKYMEHTAlHOHHOIO
o0ecreyeHus yrpaBiaeHus..

Crpykrypa  opraHu3anuy, pYKOBOACTBO  CTPYKTYPHBIX
MIOAPA3ACIICHUMN.

CoBpeMeHHbIE HMH(QOPMAIIMOHHBIE TEXHOJOTUH paboThl ¢
JIOKYMEHTaMH.

[Topsiiok paGoThI C MOCTYNAIOUUMH TOKYMEHTAMH.

[lopsmox paboThl ¢ AOKyYMEHTaMHM IMpH Ieperade HX Ha
HCIIOJIHEHUE B MOJPA3/IEICHHUS.

[IpaBuna opranuzanuu U GOpPMBI KOHTPOJS HCIIOJHEHHS
JOKYMEHTOB B OPTraHU3aLINH.

TunoBble CPOKU UCTIOTHEHUS JOKYMEHTOB.

[IpuHIMIBI pabOTHI CO CPOKOBOM KAPTOTEKOM.

Haznauenune u TeXHOJOTUS TEKYIIETO U MpEeAyNpelnuTeIbHOro
KOHTPOJISL.




[IpaBuna  cocTaBieHUS ~ AHAIMTUYECKUX  CIPABOK IO
OpraHu3aly padoThl C JOKYMEHTaMHU M KOHTPOJIIO UCIIOTHEHHUS
JOKYMEHTOB.

[IpaBuna co3ganus W BeAeHUs 0a3 MAHHBIX CIYKEOHBIX
JOKYMEHTOB B OPTaHH3aLIUH.

Cuctembl 3JIEKTPOHHOTO JOKYMEHTOO00POTA.

[TpaBuiia ¥ CpOKH OTHPABKU HCXOAAIIMX JOKYMEHTOB

Buppl TOKyMeHTOB, X Ha3HAYCHUE.

TpeboBanust, npeabaBIsSieMbIC K TOKyMEHTaM B COOTBETCTBUU C
HOPMATHBHBIMH IIPABOBBIMHU aKTaMHU U TOCYIaPCTBEHHBIMHU
CTaH/JapTaMH.

[IpaBuna cocraBienus U opopmiieHUs HHHOPMAITMOHHO-
CIIPaBOYHBIX, OPTaHU3ALUOHHBIX, YIIPABICHYECKUX

AOKYMCHTOB.

1.2. KoainuecTBO 4yacoB, 0TBOAUMO€C HA OCBOCHUC npmbeccuona.nbnoro MOAYJIsA

Bcero vacos - 481
B TOM 4YHCJIe B (pOopMe IPaKTUYECKON MOATOTOBKU — 252

N3 aux Ha ocBoenne MJIK - 108

B TOM YHCJI€ CAMOCTOsITeNIbHas padoTa - 37
IIPAKTHKH, B TOM 4ucie yueOHas — 72
npou3BoJcTBeHHas - 180
[Tpomexyrounas arrecrauus — 12



2. CTPYKTYPA U COAEP KAHUE TPO®PECCHUOHAJIBHOI'O MOAYJIA
2.1. CrpykTypa npodeccCHOHAJIBLHOT0 MORYJIsI

O0neM npodheccHoOHaTBFHOTO MOIYJIS, aK. Yac.

5
]
N
Q
E OO6yuenune no MIIK Tpaxrin
E s B ToM uncie
Kozwt HaumenoBanust paznenos Bcero, §* § = ‘E
NPO(ECCHOHATLHEIX 1 npodeccHOHAIBHOTO MOTYJIS qac g e g5 5
00muUX KOMIETEHIHI ' 2 5 % JlabopatopHbIx Kypcossix E = § E
% = r:% " pator CamMocrosTenpHa ; E & S
" TIPAKTHICCKIX s pabora ) > )
5 3aHITHHA (npoexTos) 2 E » §’
B o o
m = =
1 2 3 4 5 6 7 8 9 10 11
K 1.1 - TIK 1.6, Paznen 1 lokymenTtupoBanue u 114 24 114 24 X 22 X X
OK 01 - OK 05, opraHu3anus padoThl ¢
OK 09 ouIHATEHBIMY JOKYMEHTaMU
MJK 01.01
Opranuzanus
JOKYMEHTO000pOTa U
JOKYMEHTHpPOBaHUE
YIpaBJIEHYECKON AEATEIBHOCTH
IIK 1.1 -TIK 1.6, Paznen 2. Opranuzanust paOoThI 115 48 115 48 X 15 X X
OK 01, OK 02, OK C TOKYMEHTaMH B
05, ABTOMAaTHU3WPOBAHHBIX
OK 09 cucTeMax
MK 01.02.
WudopmanmonHo-
KOMMYHHKaIOHHBIE
TEXHOJIOTHH B
JIEJIOTPOHN3BOJICTBE
VYueOHas npakTHKa 72 72 72
[Ipon3BoacTBEHHAS TPAKTHKA 180 180 180
[IpomexyTouHas aTTecTanus
Bcezo: 481 324 | 229 72 X 37 12 72 180




2.2. TemaTn4eckuii IJIaH U co/iep:kaHue MpodeccuoHaAIBLHOr0 moay.as (IIM)

Haumenosanue
pa3aesioB U TeM

Oo0beM, akaja. 4./ B

XpaHEHUus); OpraHM3aius JOCTylma K JOKYMEHTaM U uX wucnoib3oBanus. OOmiepoccuiickue

KJ'IaCCI/I(I)I/IKaTOpLI TEXHUKO-3KOHOMHYECKOI 1 COIlMaIbHOMI I/IH(I)OpMaI_II/II/I

npogeccnoHaJIbLHOI0 Conep:xanne yue6HOro Mmarepuaia, TOM 4ucjie B popme
moayst (ITM), JadopaTopHbie padoThl U MPAKTUYECKHE 3aHATHS, CAMOCTONATEIbHAS y4eOHas padora IIPAKTHYECKOI
MEKTUCUMIIIMHAPHBIX o0yuaouuxcsi, KypcoBasi pabora (IIPOEKT) (eciu npedycmompenoi) NOATrOTOBKH, aKa/. Y.
kypcos (MJIK)
1 2 3
Paznen 1. lokyMeHTHPOBAaHNE U OPraHU3aNus padoThl ¢ 0PUIHAIBHBIMYU JOKYMEHTAMHU 10824
MJK 01.01 Opranuszanuu J0KyMeHTO000pOTa U JOKYMEHTHPOBAHHS YIIPABJIEHYECKOI 1eATeJTbHOCTH
Tema 1.1. Kparkasn Conepxanue
HCTOPHUSA OPraHU3alUU
U T€XHOJOTUM
€JIONPOM3BO/ICTBA B >
A p A Jenonpoussonctso B JlpeBHen Pycu.
Poccun
[IpukazHoe 1en10npoOn3BOJICTBO. 10
Komnnexckoe 1e10npon3BoJICTBO.
HcnonHuTenbHOE 1€10MPOU3BOICTBO.
CoBeTtckoe J1eJ0mpOu3BO/ICTBO.
B ToM unciie npakTHYECKUX 3aAHATHIH U JJa00pPaTOPHBIX padoT
Tema 1.2. Cucrema Conepxanue 2
JeJIONPOU3BO/CTBA
Jlenonpoun3BOACTBO: 1IEH, 3a7a4d U OCHOBHBIC MPUHIUITBI. OCHOBHBIE BHJIBI JCIIOMPOU3BOICTBEHHOMN
NESATETLHOCTH: JOKYMEHTHPOBAHHUE JACATEIHHOCTH, OpraHU3alus JOKyMEHT0000poTa; (hopmMupoBaHue
JOKYMEHTAJIBHOTO (POH/Ia OpraHU3alMK (CHCTEMaTH3aIus JOKYMEHTOB W OpraHW3aIis X TEKYIIETO 4




Tema 1.3 Copnepxanue 6
JloKyMeHTHpOBaHHAS
undopmanms JlokyMeHTanbHble UCTOYHUKU. [loHsATHE «IOKyMeHT». Buasl noxkymenroB.  ['ocymapcTBeHHBbIE
CTaHJAapTHl HA JOKyMEHTaIuo. [loAroroBka ciry>xe0HbIX JOKyMEHTOB. OdopMmiieHHe yIpaBiIeHYeCKON 4
JToKyMeHTaruu. TpeboBaHus K 0(OPMIICHUIO TOKYMEHTOB.
Cuctemsl noxkymentanuu. [lonstie cuctemsl gokymeHTanuu. OCHOBHBIE (DYHKIIMOHAIBHBIE CHCTEMBI
nokymenrtanuu B Poccuiickoit @enepanuu. YHUPUIUPOBAHHBIE CHCTEMbI IOKYMEHTALINH. 2
Tema 1.4 Copnepxanue 4/2
HNudpopmannonHo-
IOKYMEHTAIHOHHOE Ponp rocymapctBa B OpraHuzanuM JeJONpou3BoAcTBA. MH)OpManmoHHO-A0KyMEHTAlMOHHOE
obecneuenie paGoThI obecriedeHne paboTHl ammaparta yhpaBlieHHs opraHu3auud. OCHOBHBIE BHIBI JIOKYMEHTHOU )
anmapara nestenpbHOCTH. WHpopManus B yIpaBIEHYECKOH MAEATENBHOCTH. YTIpPaBIIEHHE JIOKyMEHTAIWEH.
yIpaBenns Opranu3zanys nHGOPMALIMOHHO-TIOUCKOBBIX CUCTEM I10 JOKYMEHTAM YUpEXKIACHHUS.
HopmartuBHo-mipaBoBasi 0a3a JOKyMEHTHpPOBAHHUS YIIPaBICHYECKOH aesTenbHOCTH. CTaHIapThl B
JOKYMEHTUPOBAHHUHM YIIpaBlIeHUECKO! aesTesnbHocTU. Kitaccudukaropsl M yHU(UIIUPOBaHHbBIE CUCTEMBI
nokymeHnraiuu. OOmepoccuiickue KiacCU(UKAaTOphl TEXHUKO-3KOHOMUYECKOH M COLMAIbHOMN )
uHpopmanuu. HopmaTuBHBIE NpPaBOBBIE aKThl MEKBEJOMCTBEHHOTO M BEJOMCTBEHHOI'O XapakTepa
HopmatuBHO-MeTOIMUEeCKOE W TpaBOBOe oOOecledeHue CTaHAapTH3allMM, AaBTOMAaTHU3allud |
M (poBHU3ALUH JI€TOIPOU3BO/ICTBA.
B ToM 4unciie MpaKTHYeCKUX 3aHATHH M 1a00paTOpHBIX padoT 2
IIpakTnueckoe 3ansitue Ne 1. PaGorta co crnpaBOYHO-IIPAaBOBBIMHU CHCTEMaMHU IO TIOHUCKY U
COCTaBJIECHUIO IIE€PEUHs HOPMATHUBHO-IIPABOBBIX M  HOPMAaTHMBHO-METOJIUYECKUX JIOKYMEHTOB,
periIaMeHTHPYIONMX JOKYMEHTUPOBAHUE YIPABICHUYECKON AEATENbHOCTH, OPraHU3alMio paboThl C 2
ouLMaNbHBIMU TOKYMEHTaMH U apXMBHOE XpaHEHHEe IOKyMeHTOB. Kiaccudukanus HOpMaTHBHBIX
JIOKYMEHTOB I10 UX IOPUANUYECKOM CHIIE.
Tema 1.5. Conepxanue 24/8
Opranusanus
T0KYMEHT0060poTa Opranuzanus JIOKyMEHTO000poTa. [Tonsitue JIOKYMEHTO000poTA. XapaKkTepucTUKu 10

TOKyMeHTooOOpoTa. KauecTBeHHBIE H KOJIMYECTBEHHBIE XAPAKTEPUCTUKH JTOKYMEHTOOOOpOTA.




[TpuHIMOBL  OpraHu3anu JOKyMeHTooOopoTa. IloHATHE «IOKYMEHTONOTOKH». MapipyTH3amus
JOKYMEHTOIIOTOKOB: BXOJSIINE, HCXOJIAIINE, OOpalleHus TpakJaH, BHYTPEHHHE OJICKTPOHHOE
nenonpou3BoAcTBO. OCHOBHBIC TIOHATHS JIEKTPOHHOTO TIOKyMeHT0ooOopoTa. [lonsTue o cucremax 310
u ECM-cucrtemax. [IpaBuiia MapuipyTu3zanuu J10KyMeHTONOTOKOB B cuctemax /10 u ECM-cucremax.
Oco6eHHOCTH JJOKYMEHTUPOBAHUS M OpraHU3alMy paboThI C JOKYMEHTaMM B TOCYAapCTBEHHBIX OpraHax
Mertoab! parioHaIN3aul JOKYMEHTO000pOoTa.

OkcneauImoHHas o0paboTKa TocTynaromeld KoppecnoHaeHuuu. IIpeaBapuTelbHOE PacCMOTpPEHHE
JOKyMEHTOB. PaccMoTpeHne KoppecnoHAeHIMH pyKoBoauTeneMm. llepemaya JOKYMEHTOB B
CTpYKTypHBIE  mofpasneieHus. [IpaBuwia  opraHum3anuu  JOKYMEHTOOOOpPOTa  BXOJAIIETO
nokymeHTonoroka B CO/I.

O6paboTka oTnpasisieMol KoppecrnonaeHuy. [IpaBuia opranuzaniy JOKyMEHTO000POTa HCXOASIIETO
nokymeHTonoroka B CO/I.

I[OKYMGHTOO60pOT HUCIIOJIHUTCIIA.

OpFaHI/ISaHI/Iﬂ ABMIKCHUA MHUIUATUBHBIX JOKYMCHTOB U UX IIPOCKTOB.

Iloacuer u onTUMHU3aUsI ,Z[OKYMCHTOO60p0Ta.

B ToM unciie npakTHYECKUX 3aAHATHIH U JJa00pPaTOPHBIX padoT

IIpakTnueckoe 3ansaTue Ne 2. CocraBieHue cXeMbl JOKYMEHTOO00pOTa OpraHU3alUu.

IpakTuyeckoe 3ansaTue Ne 3. OcoOeHHOCTH 00pabOTKM BXOIANIUX TOKyMeHTOB. CTpykTypa 0a3
JAaHHBIX JTOKYMCHTOB.

IIpakTnueckoe 3ansaTue Ne 4. O6padoTKa UCXOIALIMX WIH OTIPABISEMBIX T0KyMeHTOB. CocTaBlieHHE
oIeporpaMMbl pabOThI C UCXOIAUIMMH TOKyMeHTaMu. OTrnpaBka T0KyMeHTOB B CO/]
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IIpakTnyeckoe 3anaTue Ne 5. Ilopsnok NpoOXOKIeHUS BHYTPEHHHMX J0KyMeHTOB. (CocTaBiieHHE

oreporpaMMmbl paboOThl C BHYTPEHHHMMH JOKyMeHTaMu. llpaBmia opraHmsanuu JOKyMEHTOOOOpOTa 2
BHYTpPEHHET0 JoKyMeHTonoToka B CO/I.
Tema 1.6. Coaepixanue 12/6
Perucrpanus u
KOHTPOJIE Perucrpanuss nNOKyMEHTOB — 3HaueHue M 3amgadud. HMuaexkc pokymentra. @opMbl perucrpanuu 6
e — TOKyMeHTOB. JKypHanbpHas1, KapTO4Hasi U aBTOMaTu3upoBanHas popmbl KomnbroTepHbie 6a36l TaHHBIX.
OKYMEHTOB Lenu u ypoBHHM KOHTpOJs ucronHeHus. OCHOBHBIE 3a/laud CIIY>KObI KOHTposss. CpOKH HCTIONHEHHS 6
NoKkyMeHTOB. [locTaHOBKa TOKyMEHTa Ha KOHTPOJIb U CHATHE C KOHTPOJISL.
B ToM 4unciie MpaKTHYeCKUX 3aHATHH M J1a00paTOpHBIX padoT 6
IIpakTnueckoe 3ansiTue Ne 6. Perucrtpanus BXOAALIMX JIOKYMEHTOB B 3JEKTPOHHOM JXypHaje B )
TabnmuuHoM penakTope.
IIpakTnueckoe 3anaTue Ne 7. Perucrpanuss U KOHTPOJIb HUCHOJIHEHUS HCXOAALIMX TOKYMEHTOB B )
AJIEKTPOHHOM XypHaiie B TabiauuHoM pegakTope.
IIpakTnyeckoe 3amaTHe 8. Perucrpanus M KOHTPOJIb HCIOJHEHUS BHYTPEHHMX JOKYMEHTOB B )
AJIEKTPOHHOM XypHaiie B TabauuHOM pegakTope.
Tema 1.7. Coaepixanue 18/6
OcobenHocTH
opraHu3amum Opranuzanus paOoTsl ¢ obpameHussMu rpaxaad. [IpaBoBas 6a3za paboThl ¢ OOpalIEHUSIMU I'PaXJiaH.
HOKATLHBIX CHCTEM TpeboBanus nmo opopmienuro obpamenuil. [lopsanok o6paboTku oOpamieHuii rpaxaad. Perucrpanus 6
paGoThi ¢ oOpamenuit rpaxaad. KoHTponbs 3a paccmMoTpeHueM oOpaiieHuil rpaxkaan. Pabora ¢ oOpaieHusMu
TpaXkJaH B .
AOKyMEHTaMH pacaan B CO/1
JlokyMeHTHpOBaHue paboThl ¢ nepcoHaioM. KoMmeke kaapoBoit JokyMmeHTanuu. JloKkyMeHTUpOBaHUE 4

npuema, mepeBojia Ha JApYyryio paboTy U YBOJIbHEHMs] paOOTHHKA. JJOKyMEHTHpPOBaHHME MOOIIPEHUS
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PabOTHUKOB M HAIOKCHHSI TUCIUTUTMHAPHBIX B3bICKaHUN. DOpMUPOBaHUE TUYHOTO JIEa COTPYIAHUKA.
3amuTa NepCcoOHANBHBIX JAHHBIX B KaJIpoBo# ciryxk0e. Pabora ¢ kaapoBeiMu qokymeHTamu B CO/I.

Opranmzanus pabOTbl C  KOH(PUACHIMAIBHBIMUA  JOKYMEHTaMHU. Bbe3onacHOCTh  IIEHHBIX
uHpOpPMAMOHHBIX  pecypcoB. llemnas wHpopMmanus W  KOH(PUICHIUAIBHBIE JOKYMEHTHI.
Pernamenramust cocraBa KOHOUACHIMAIBHBIX CBEIGHUH U JIOKYMEHTOB. JlOKyMEeHTHpOBaHHE 8
KOHQHUIEHIMATbHBIX  cBeneHUi. Ilopsimoxk  pa®oThl  ucnoigHHMTENed C  KOH(HICHIMAIHHBIMH
JOKYMEHTaMH U CBEICHUSIMH.
B ToM uyHciIe IpaKTHYeCKUX 3aHATHI U J1a00pPaTOPHBIX padoT 6
IIpakTnyeckoe 3ansaTue Ne 9. [Ipasuia npuema, 00pabOTKH, HCIIOIHEHHS U y4eTa 00pallieHni rpaxiad 2
IIpakTnueckoe 3ansaTue Ne 10. JlokymeHTHpOBaHuE nprueMa Ha padboTy. JloKyMeHTbI, HEOOXOAUMbIE )
IS TipueMa Ha paboTy M YBOJILHEHHUS C paOOTHI.
IIpaktuuyeckoe 3ansaTue Ne 11. Ilopsgox paboTel ¢ KOH(PHUACHIMATBHBIMH JOKYMEHTAMH | )
matepuanamu. Opopmiienue, 00padoTka U XpaHeHHe KOHPUICHIIHATBEHBIX MAaTePHAIOB
Tema 1.8. Conepxanue 8/2
OpranunzannoHHoe
TaHW3alUOHHAS CTPYKT .
HOCTPOCHHE CIYHAOBI OpranuzallioHHasi CTPYKTypa CIyXObl JOKYMEHTallMOHHOrO obOecrnieueHusi ympasieHus. Dopmbl
raHW3alUu JOKYMEHTAIIHOHHOT! NIeYeHUS BJICHU .
OKYMEHTAIHOHHOTO OpraHu3alyi JOKYMEHTAI[MOHHOTO obecreue ynpasienust (JIOY). 3amaun u QyHKIHH CIY>KOBI
P FP— JOVY. Ilonoxenue o ciayxbe [JOVY. Pernmamenranusi AesTeNbHOCTH paOOTHUKOB ciyk0b1 J[OVY. 8
ynpagienns WHcTpyKus no JOKyMEHTallMOHHOMY O00OecieueHUIo yrpaBieHus. HopmupoBaHue JOKyMEHTAIlMOHHBIX
paboT ciy>k0bI JOKYMEHTAIIHOHHOT'O 00ECTIEYeHUs YITPABICHHUS.
B ToM 4uciie MpaKTHYeCKUX 3aHATHH M J1a00paTOpHBIX padoT 2
IpakTuyeckoe 3anaTue Ne 12. O053aHHOCTH U OTBETCTBEHHOCTD JIEJIOTPOU3BOTUTES. 2
CamocrosiTesqibHasi padora:
22

HopmaTtuBHo-nipaBoBas 06a3a TOKyMEHTHPOBAHUSI yIpaBleHYEeCKON JesTenbHoCTH. CTaHIapThl B
JOKYMEHTUPOBAaHUU yIIpaBieH4YecKoil nesrenbHocTH. Kitaccudukarops! 1 yHUGUIIUPOBaHHBIE
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cUCTeMbI TokyMeHTanuu. O01mepoccuiickue KiacCu(pUKaTOpbl TEXHUKO-YKOHOMHUYECKOHN U
COLMANBHON MH(OPMALIUH.

Opranuzanus paboTel ¢ KOHPHUICHITUATBHBIMU TOKYMEHTaMU. be30macHOCTh IIEHHBIX
nH(OpPMAMOHHBIX pecypcoB. Llennas nHpopMaius 1 KOHPHUICHITUATBHBIC IOKYMECHTEHI.
PeriamMenTanus coctaBa KOHGUICHIMAILHBIX CBEICHUN U IOKYMEHTOB. JIOKYMEHTHpPOBaHHE
KOH(UICHIMATBHBIX CBeACHHMA. [TopsIoK paboThl HCITOJIHUTENICH ¢ KOH(MUICHIINATbHBIMA
JOKYMEHTaMH M CBEJICHUSMHU.

Pa3nea 2. Opranusanus padoTsl ¢ JOKYyMEHTAMH B ABTOMAaTH3HPOBAHHBIX CHCTEMAaX 72/48
MK 01.02. UadopMannoHHO-KOMMYHHKAIMOHHbIE TEXHOJIOTHH B [1€JIONIPOU3BO/ICTBE
Tema 2.1. Conep:xkanue 2
Komnbrorepuszanus KomnbroTep Kkak cpeicTBo aBToOMaTH3anuu HH(popManuoHHbIX mpoueccoB. IIK B coBpemeHHOM
AeJI0NPOU3BOACTBA nenornpousBozactBe. OducHble MHPOPMAITMOHHBIE CUCTEMBI. ABTOMAaTH3aIUs paObOTHI C JOKYMEHTaMHU. 2
[TonaTue aBToMaTu3upoBaHHOIO paboyero mecra (APM) nenonpousBoauTess.
Tema 2.2. Conepxanue 2
IIporpammHuoe
oGeciedenne OcHOBHbBIE TIOHATHS NPOrpaMMHOroO obecredeHus kommnbroTepa. Ilporpammuoe obGecneuenue IIK.
KOMIBIOTEpa PasnoBugHocTr nporpamm. Onepanuonsslie cucteMsl (OC). Knaccudukaius oneparioHHbIX CUCTEM.
[TakeTbl MpUKIAAHBIX IPOrpaMM Jjsl pelieHHs! Mpo(ecCHOHANbHBIX 3aJau: PelakTopbl JTOKYMEHTOB,
Ta0JIMYHBIE MPOLIECCOPHI, N3/IaTEIBCKUE CUCTEMBI, TPOTPAMMBI ITOAITOTOBKH IIPE3EHTALNMN, rpaduueckre 2
PEMAKTOPBI, POrPaMMBI JJIl aHUMAIUH, IPOrpaMMbl NIEPEBOIUMKH, IPOrPaMMBI JUJIsl aBTOMATH3AaLNH
3JIEKTPOHHOT0 IOKYMEHTO000pOTA.
daiinoBas cuctema. Onepauuun Haj daiinamu. Cucremaruzanus UHGOPMAIMKM C MOMOILBIO MANoK U
¢aitnos. Pabota ¢ daitnamu u kaTanoramu.
Tema 2.3. CpeacrtBau | Conep:kanue 16/12
TeXHOJIOTUH
P —— O6paboTka TEKCTOBOW HMHQOpMaUM Ha KOMITbIOTEpE. TEeKCTOBBIN MPOIECCOp W €ro Ha3Ha4YCHHE. 5
. | PegakTupoBaHue TeKCTa JOKYMEHTOB.
00pabdoTKMN TEKCTOBOM CHAaKTHPOBAHHUC TCKCTA IOKYMEHTO
uHQopmauum B ToM 4uciie MpaKkTHYeCKUX 3aHATHH M J1a00paTOPHBIX padoT 12
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Odopmnenne Ttekcta. Hactpoiika wuHTepdeiica TEKCTOBOTO penakTopa, MMapaMeTpOB CTPAHUIIBL.
Pacronoxxenne Ttexcra. Odopmiienue ab3ameB. PyOpukw, BbyieneHuss B Tekcte. OdopmieHue
3aroJOBKOB.

[Tpuémsel penakTupoBaHus TekcTa. PenaktupoBanue perucrpa OykB TekcTa. PaccTaHoBKa IepeHOCOB
cioB. Pa3buBKka TekcTa Ha CTpaHUIIbI. Pa3prBbI CTpaHull, KOJIOHTUTYJIBI. COSI[aHI/Ie ABTOMAaTHYCCKOI'O
OIJIaBJICHHUA B MHOT'OCTPAHUYHOM HJOKYMCHTC B TCKCTOBOM PCAAKTOPC. CHOCKH.

[lepememienusi B MHOTOCTpaHMYHOM TeKkcTe. Pabora ¢ 3akmagkamu. OTBICKAHHE «YyTEPSHHOTO»

JIOKYMEHTA. 12
BcraBka rpaduyeckoro m300paxeHus B TEKCT, U3MEHEHUE €r0 MOJI0KEHUS Ha CTpaHulle. TexXHOIOorus
BCTaBKH B IOKYMEHT 00bekTa SmartArt. BctaBka CHOCOK, TpMeUYaHUil B TEKCT IOKYMEHTa B TEKCTOBOM
pemakTope.
WHCTpyMEHTHI POBEPKH TEKCTA JIOKYMEHTOB B TeKCTOBOM penakTtope. [IpoBepka opdorpadun Tekcra.
[IpoBepka rpaMMaTUKU U CTHIIMCTUKU.
Pabora ¢ wWcmpaBneHUsIMH OTPEAAKTUPOBAHHBIX JTOKyMEHTOB. CpaBHEHHE BepCHUH JTOKYMEHTOB.
OObenuHeHNe MPaBOK Pa3HBIX PEIAKTOPOB.
Tema 2.4. Conepxanue 8/6
dopmaTHpoBaHHe
h| 17071 MaTHUPOBAHUSI.
AOKYMEHTOB M UX Onepamum opmaraposa 2
fredaTh B ToM 4uciie MpaKTHYeCKUX 3aHATHH M J1a00paTOpHBIX padoT 6
dopmaTUpoBaHUE MHOTOCTPAHUYHOTO JOKYMEHTa B TEKCTOBOM penakrope. PopmaTupoBaHUE
cUMBOJIOB (pUGTHI) U a03a1eB (OTCTYMBI U HHTEPBAJIBI, TTOJIOKEHUE HA CTpaHUIE). Ta0ymsaIus.
®opmatupoBanue Tekcra. Co3qaHue TEKCTOBBIX KOJIOHOK. Co3/laHue CHHUCKOB (MapKHPOBAHHBIX M 6

HYMEpPOBaHHbIX )

Pabota co ctunsimu qokymeHTOB. PaznudHbie criocoObl CO3aHMs CTHIICH.
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Co3nanne u penaktupoBanue Tadbmun. OcHOBHbIE TpeOOBaHUS K (OpME M TMOCTPOSHHUIO TaOIIHIL.
OdopmieHre HyMepaIMoOHHOTO 3aroyioBka Tabmuisl. Odopmiienne 3aronoBkoB u rpad. KoHTekcTHBIE
BKJIQJIKH JUIS paOOTHI ¢ TAOJIMIIAMH B TEKCTOBOM PEIaKTOpe

Pasnuunbie npuémbl paboThl ¢ TabIKMIIAaMU B TEKCTOBOM penakTope. COpTHPOBKA JaHHBIX B TaOJHIIE.
Beruucienus B Tabnunax.

[ledats roroBoro mokymeHTa. Hacrpoiika peXMMOB Ie4aTH TEKCTOBOTO NOKyMeHTa. Pabora ¢

IIPUHTEPOM.
Tema 2.5. CpencrBa Conepxanue 8/6
U TeXHOJIOTUH PadoThI
¢ DICKTPOHHBIMH DNEeKTPOHHBIC TAONHIBI: Ha3HAUYEHHE, BO3MOKHOCTH, MPUHIIMIIEI YCTPOHCTBA, 00JACTh MPUMEHEHHS.
TaGaMIAMH O6paboTKka JaHHBIX: BUBI ONEpaIliii, TpaBUiia BHINOJIHEHUS, OCHOBHBIE CTIOCOOBI. PaboThI ¢ siueiikamu,
CIHMCKaMu, 0a3aMu JaHHBIX, TaOJULAMU: BUJIbI, IPUMEPHI, OCHOBHBIE MPUEMBbI pabOThl. JlnarpaMmel: 2
o0Imuye CBEICHHWS OCHOBHBIE KOMIIOHEHTBHI, NMPHHLUIBI OPraHW3alMy JaHHBIX, TOPSIOK CO3IaHUs
nuarpamm. CopTHpoBKa, GuiIbTpanus 1 GopMaTHpOBaHUE JAaHHBIX B TAOIHIIAX
B ToM 4unciie MpaKTHYeCKUX 3aHATHH M J1a00paTOpHBIX padoT 6
Coznanue Tabnui B TaONMYHOM pefjakTope U uX popmarupoBaHue. TUIBI JaHHBIX, UCIIONb3YyEMbIX B
TaOIMYHOM penaktope. Pabora ¢ sueiikamu, ciuckaMu, 0a3amMu JaHHBIX, TaOIUIIAMU: BUBI, IPUMEPHI,
OCHOBHBIE ITPHEMBI PaOOTHI.
BoinonHenue pacy€ToB B ANEKTPOHHBIX Tabmumax. @opmyinbl. AOCONIOTHAE W OTHOCHUTEIbHAs
azpecanus 6
Juarpammbl: OOIIME CBEIEHUS OCHOBHBIE KOMIIOHEHTBI, MPUHIMIIBI OPTaHU3allUK JaHHbBIX, MOPSAIOK
co3nanus quarpamm. [loctpoenne n perakTupoBaHHUe Juarpamm
Hactpolika 1ucTOB KHUTH HA M€YaTh.
Conepxanue 6/4
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Tema 2.6. CpeacrBa
U TEXHOJIOTusl padoThl
CO3JaHus

MynpTuMeana: NOHATHS, ONpeesieHUs. AlapaTHbIE CPECTBA MYJIbTUMEINA (3BYKOBBIE KapThl, BUIEO
KapTbl, MUKPO(OHBI, aKyCTUYECKHE CUCTEMBbI): BHJIbI, CIIOCOOBI MOAKIIOueHHs, QyHKIMK. Pazmmunbie
CpeICcTBa co3/laHusi HHPOrpaPuKy.

Npe3eHTaAlnH 2
Co3nanue npesentanuii. [11abmoHbI pe3eHTaIHiA.
Coznmanue mpe3eHTanuii ¢ TUnepcchuikamMu. Hactpoiika anmmanmu Tekcta. J[oOaBieHuEe mepexoioB
MEXy crangaMu. BeraBka 3Byka U BUJIEO.
B ToM unciie npakTHYECKUX 3aAHATHIH U JJa00paTOPHBIX padoT 4
Coznanue runepTeKCTOBOM Mpe3eHTallu B crienuanu3upoBadsHoM [1O A moAroToBKU Mpe3eHTalui.
Co3nanne codocTBeHHoro mabiaona. Pabora co ciaiigamu. BeraBka 00bEKTOB Ha ciiaiij, N3MEHEHUE MX 4
MOJIOXKEHUA. YTpaBlieHUEe CI0osSMU claiia Vcnonp30BaHue THNEPCCHUIOK B Ipe3eHTanuu. Hactpoiika
aHUMAallUM TeKCTa U 00BeKTOB. JloOaBiIeHUEe IEpexoq0B MEX 1y cliaiiiamu. BcTaBka 3Byka u BUJIEO.
Tema 2.7. Conepxanue 4/2
Hcnoab3oBanue
rextonorun OLE CrieninanbpHasi BCTaBKa (hparMeHTa JOKYMEHTa B JAPYroi JOKYMEHT . BcTaBka CBsI3aHHBIX OOBEKTOB B
JTIOKYMEHT
2
BcraBka ¢parmenTa ¢aiina TabauyHOr0O pesakTopa B JIOKYMEHT TEKCTOBOTO PEAAKTOpPA C YCTAHOBKOM
CBSI3U
B ToM unciie npakTHYECKUX 3AHATHI U JJa00PaTOPHBIX padoT 2
Cas3piBanue u BHeapeHue o0bekToB (OLE) 2
Tema 2.8. Coaepixanue 8/6
DJIeKTPOHHbBIE 0a3bl
AHHBIX B CHCTEME Omnpenenenue u kinaccupukanus 6a3 nanueix (bJ]) mo xapakrepy u cnoco0Oy xpaHeHHs. APXUTEKTypa
cuctembl 0a3 JaHHbIX. CTPpYKTYypHI naHHbIX. CucTreMa ynpasneHus 6azamu ganubix (CYB/]). Haznauenue 2

AE€JIONMPOU3BOACTBA

CYB/. Knaccudpukamus CYB/]. @ynkimonansabie Bo3MokHocTH CYB]] Texnomoruun paboTsl ¢ 6a3oi
naHHbIX. Tabmuubl 6a3bl NaHHBIX. OKpaHHblEe (opMbl. 3ampockl K 6a3e naHHBIX. OTdeTsl Mo Oaze
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JTaHHBIX. ABTOMaTu3anus o0paboTku 0asel maHHBIX. MHTEepdelic monap3oBaTens 0a3pl JaHHBIX. 3alluTa
0asbl JaHHBIX.

OcHoBHBIE TOHATHA 0a3bl JAHHBIX, CHCTEMBI yIpaBieHus 06a3oii nanubix. Knaccugukanus b/1. Cucrema
ynpasieHus: 6azamu qanHbix (CYB]I).

B TOM umciie NIPAKTHYECKUX 3AHATHIA M J1Aa00PATOPHBIX padoT 6
Cozpanune Tabmmi B CYB/I. Co3nanue 6a3bl JaHHBIX B 00beKTOB THIA «Tadaunay. Kirroun u TeXHoIorus )
CBsI3bIBaHUs Tabmul. BBoa u mpocMoTp JaHHBIX B pexkume «Tadnuiay.
Coznmanue 3anpocos, hopm, pazpadorka otaetoB B CYB]] 2
Coznanue B/l ¢ uconszoBanuem ¢gopm, 3anpoco u otu€ToB B CYB/I. 2
Tema 2.9. CpencrBa Conepxanue 3/2
nepeaavun
J1eKTPOHHBIX CkaHupoBaHHUE JOKYMEHTOB C IIOMOILBIO CTaHAapTHOrO npuinoxerus OC
JAOKYMEHTOB M IIporpamMbI-apXuBaTOpBI. Y IAKOBKA U PACIIAKOBKA APXUBOB 2
obecnieenne HX CkaHupoBaHMEe U paclO3HABAaHUWE TEKCTa C TMOMOIIBI0 CHEIUAIM3UPOBAHHOTO MPOrPaMMHOTO
coXpahHoCTH obecneuenus. Koppektupoka Tekcra. Kouepruposanue aiinos
B ToM 4HnciIe NPAKTHYECKUX 3aHATHH M 1a00paTOpHBIX pador
CkanupoBaHHe U pacro3HaBaHue Tekcta. KonseptupoBanue ¢aitnos 2
[IporpamMbI-apXuBaTOpBI. Y TAKOBKA U PACIIAKOBKA APXUBOB
Tema 2.10. Conepxanue 8/4
Texnosiorust
Hcnons3oBanue T THBIX TEKCTOB M CTaHIAPTHBIX I'MCHTOB. HUE JJOKyMEHTAa Ha OCHOB
ABTOMATH3AIIN CIOJIb30BaHue Tpadape €KCTOB U CTaHJIap (dparmenToB. Co3/1anne JOKyMEHTa Ha OCHOBE
COIAHMS 1 mabJoHa JOKYMEHTa B TEKCTOBOM penakTope. Mcronb3oBaHue CTaHAAPTHBIX ITA0JIOHOB TEKCTOBOTO
4
HCII0JIb30BaHUSA pesakTopa.
MOKYMEHTOB. Cosznanue 1 HCIOIb30BaHHEe COOCTBEHHBIX MIA0JIOHOB IOKYMEHTOB. Pa3paboTka TUMIOBBIX (hOPMYIISIPOB )

1 OJaHKOB JJOKYMEHTOB OpraHu3anuu. Pa3paboTka 3auIméHHON 3IeKTPOHHON (OPMBI TIOKYMEHTa
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IIIa0J10HbI CoBmecTHas paboTa Ha/l IPOSKTOM JIOKYMEHTA B PEKUME PELIEH3UPOBAHUS 2
AOKYMEHTOB
B TOM umciIe NIPAKTHYECKUX 3aAHATHIA M J1Aa00PAaTOPHBIX padoT 4
Coznanue 1mabi0HOB pa3HbIX BUIOB JOKYMEHTOB. 2
CoBmMmecTHas paboTa HaJl MPOEKTOM I1a0JIoHa MPUKa3a, CIIPaBKU. 2
Tema 2.11. Conep:xkanue 6/4
Hcnoab3oBanue
HHCTPYMeHTA Cosznmanue pacChUIKU C TOMOIIBIO (DYHKIIUU CITHSTHHSL.
Cansinue s Hcnons3oBanne Mactepa CIUsHUSA Ul PACCBUIKU JOKYMEHTOB
" 2
MOATOTOBKH Coznanune Oelka ¢ MOMOIIBI0 MacTepa CIUSTHUS
KOMILJIEKCHBIX -
HOKYMEHTOR Hcnonp3oBanue 1m1a0I0HOB U ClIEUaIbHON BCTABKU IIPU CO3JJaHUM PACCBHIIKU JOKYMEHTOB C
MOMOIIBI0 (DYHKIIMH CIUSTHUS
B ToM 4unciie MpaKTHYeCKUX 3aHATHH M J1a00paTOpHBIX padoT 4
Hcnonb3oBaHue MacTepa CHMSHHS A NEPCOHU(UIIMPOBAHHONW pacchUIKK A0KyMeHTOB. Co3naHue
MUCEM-TIPUTIIALIEHUH, TTO31PaBICHUN
Hcnonb3oBaHue macrepa CIUSHUS JUIsl NMEPCOHM(DULIMPOBAHHOM pacchUIKM JOKyMeHTOB. Co3laHue
KOHBEPTOB, OeW/Kel, BUSUTHOM KapTOUKH, KyBEpPTHBIX KapTOYeK.
Tema 2.12. UnTtepuer- | Conep:xxanue -/4
pecypchl 4 BeO-
TeXHOIOIHH B ToM 4HnciIe IPAKTHYECKUX 3aHATHH M 1a00paTOpHBIX pador 4
Hcnonp30BaHnEe MOYTOBBIX CEPBHUCOB: BHJIbI, NpaBWJIa PETHCTpALMM, NpaBWia 3alluThl. Paccelnka n
IIOJIy4YEHHUE JIEKTPOHHBIX MTUCEM.
4

CoBMecTHas paboTa MO OpraHM3alMi JOKYMEHTHOTO OOCIYKMBAaHUS C TPUMEHEHHEM OO0JIayHBbIX
TEXHOJIOTUN
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[Touck nupopmanuu B opUIUATBEHBIX HHTEPHET-UCTOYHHUKAX.

ITouck I/IH(bOpMaI_[I/II/I B PA3JIMYHBIX CIIPABOYHO-IIPABOBLIX CUCTCMAX

CamocrosiTesqibHasi padora:

Omnpenenenue u kinaccudukanus 6a3 nanapix (bJ1) mo xapakrepy u crmocody XpaHeHHs.
ApPXUTEKTYpa CUCTEMBbI 6a3 TaHHBIX.

CrpykTypsl nanubix. Cucrema ynpasnenus 6azamu nanusix (CYB/I).

Haznauenne CYB/I. Knaccuduxanus CYB/I.

OynaknuoHaabHbie Bo3MokHOCTH CYB/] TexHonoruu paboTel ¢ 6a30i JaHHBIX.
TaGnuier 6a3b1 JaHHBIX. DKpaHHBIE POPMBI. 3arpockl K 0a3e TaHHBIX.

Otuetsl o 6a3e JaHHBIX. ABTOMAaTH3aIUs 00paObOTKH 0a3bl JaHHBIX.

WuTtepodeiic momp3oBarens 0a3bl JaHHBIX. 3amuTa 0a3bl JaHHBIX.

15

Y4eOHas npakTuKa (npedycmompena umozo6as (KOHUEeHmMpPUPOBAHHAa) NPAKMUKA)

Buapl pabot

1. M3ydeHue CTpyKTypbl OpPraHH3aLUU — MECTa MPOXOXKACHUS MPAKTHKH (Jajiee — OpraHu3alun) ¢ 1eJbl0 COCTABICHHUS CXEMBbI
CTPYKTYpbI OpraHU3aL1H.

2. O3HaKOMJIEHHE C PAaBOBBIMU (YUPEAUTENbHBIMHU), TOKAJIbHBIMU HOPMAaTUBHBIMHU aKTaMHU U PACHIOPSAAUTENbHBIMUA JOKYMEHTaMU
OpTaHU3aIH.

3. O3HaKOMJICHHE C BHJIAMH JJOKYMEHTOB opraHu3anui. O3HaKOMJICHHE C COCTAaBOM M OCOOCHHOCTSIMHU JOKYMEHTOB OpTaHHU3aIlnH,
PETYIUPYIOMUX TPYAOBbIE OTHOMICHUS (OpraHU3aIMOHHO-PACTIOPSIUTENbHBIE JOKYMEHTHI, JOKYMEHTHI 10 JIMYHOMY COCTaBy,
TPYJIOBOH JOTOBOP, JOTOBOP O MaTepuaibHOW OTBETCTBEHHOCTH U T.J.).

4. U3ydyenue MHCTpyKUMH MO JENONPOM3BOJACTBY OpraHm3auuu. M3ydeHune NpakTUKU JOKYMEHTHPOBAHUS B OpPTraHU3ALUM.
3HAaKOMCTBO OCHOBHBIMU BHMJaMH OJIAHKOB B OpraHU3aIlMM, C MPaBHJIAMH COCTABJICHHUS MPOEKTOB U O(OPMIIEHUS JJOKYMEHTOB,
MOPSIIKOM COTJIACOBAHUS M TIOJIIICAHUS/yTBEPKACHUS JOKYMEHTOB B OpTaHU3aIUH.

5. 3HaKOMCTBO € JJOKYMEHTOOOOPOTOM OpraHu3anuu. VM3ydeHue mopsaka paboTsl ¢ BXOAAIIMMHU, HCXOSIIUMHI U BHYTPEHHUMH
JOKYMEHTaMH, CXeM UX JBMXKEHHS U TEXHOJIOTHU 00paboTKu. CPOKH MCIIOTHEHHS JJOKYMEHTOB.

6. O3HakoMJIEHHE C MPOTPaMMHBIMU CpeJICTBaAMH y4éTa, XpaHeHHs, oOpaOOTKM M TMOMCKA JOKYMEHTOB, MCIOJIb3YEeMbIMH B
opranuzanuu. M3ydeHue ocHOB U crieln(uKU pabOThl C TOKyMEHTalMel B CUCTEME AJIEKTPOHHOro JIokyMeHTooOopoTta (CI/I)
opranuzaiuu. Vcmnonp3oBaHue B paboTe INI0OANBHBIX U JIOKAJIBHBIX CeTed Ul MOJTYYEHHUS W XpaHeHHs MHPOpManuu, oOMeHa
uHpopmanuen.

72
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7. BblmonHeHUEe NPOCTHIX NPUEMOB MEpPBHUYHONW 0O0pabOTKM BXOAALIMX JOKYMEHTOB (IIPOBEpKa MPAaBMIIBHOCTU JOCTAaBKH,
LIEJIOCTHOCTHU YIAaKOBKH, BCKPBITHE YIIAKOBKH, IPOBEPKA LIEIOCTHOCTH BJIOKEHUSI, yHUUTOKEHUE KOHBEPTOB, I1aKETOB).
8. 3HaKOMCTBO € cHCTEMON YHU(DHUIIMPOBAHHBIX (OPM MEPBUYHON YUETHONW JOKYMEHTAIMH OPTaHN3aIUH.

IIpou3BoaCTBEHHASI PAKTUKA (HpeOycCMOmpena umoz206asa (KOHYEHmMpUpPoOBaHHas) NPAKMUKA)

Buasl pabot

1. M3yuenue cTpyKTypbl OpPraHU3aLUU — MECTa MPOXOXKAECHUS MPAKTUKHU (Jajlee — OpPraHU3alliu) C LEJbI0 COCTABICHUS CXEMBI
CTPYKTYPbI OpraHU3aLUU U LUPKYIUPYIOUIMX JOKYMEHTONOTOKOB. M3ydueHne MHCTpyKIMK 110 1€I0NPOU3BOJACTBY OpraHU3altH.
2 HWcnonb3oBanue COJ] B pabore ¢ nokymentamu. OOpaboTka BHYTPEHHUX JOKYMEHTOB, 00paboTKa M OTIpaBKa MCXOJSIINX
JOKYMEHTOB, IPUEM U MEepBUUHAs 00pabOTKa BXOSAIINX TOKYMEHTOB.

3. Peructpanus 10KyMEHTOB U MaplIpyTHU3alMsl JOKYMEHTONOTOKOB. OCyIlleCTBICHUE Mepeiadl JOKYMEHTOB Ha UCIIOJIHEHUE B
MOJIPA3/JCJIEHNUsl C Y4YETOM pE30JIOLMU PYKOBOAUTENIEH OpraHu3alydyd. Y4acTHE€ B KOHTPOJIE HCIIOJIHEHUS JIOKYMEHTOB B
OpraHu3allK, B TOM YHUCIIE C UCIIOJIb30BAHNEM aBTOMATU3UPOBAHHBIX CUCTEM.

4. TnpopMallmOHHO-CITPaBOYHAs M TOMCKOBask paboTa ¢ UCIOJIb30BAHUEM CUCTEM yUETa JOKYMEHTOB B OpraHU3alllu.

5. OdopmieHre OpraHu3alMOHHBIX, BHYTPEHHUX (IPUKa3bl, PACIOPSKEHUS, TOBEPEHHOCTH, 3alIMCKH, CIIPAaBKH, aKThl, IPOTOKOJIBI
U JIp.) ¥ UCXOASIIUX JOKYMEHTOB OPraHU3alliH C UCIIOIb30BAHUEM COBPEMEHHBIX IPOTPAMMHO-TEXHUYECKUX CPE/ICTB.

6. OcyuecTBieHHEe KOHTPOJSA MPaBUIBHOCTU COCTaBJIECHHUS, O(OPMIIEHUS TOKYMEHTOB (PEKBHU3UThI, OCOOEHHOCTH HAIMCAHUS
TEKCTOB, MHOTOCTPaHHYHBIC TOKYMEHTHI), TIOPSJIKa M3AaHUS TOKYMEHTOB (C YYETOM CIEIU(PHUKN CUCTEMBI JEIONPOU3BOICTBA
opranusanuu). KoHcTpyrpoBaHue 0J1aHKOB OpraHU3alliy, CO3/IaHUE 111a0JIOHOB TOKYMEHTOB.

7. JlokymMeHTHpOBaHHE AesITeNbHOCTH opranuzauuu. OdopmieHne opraHU3alMOHHbBIX, BHYTPEHHUX (IIPUKa3bl, PACIIOPSIKEHUS,
JIOBEPEHHOCTH, 3alMCKH, CIPABKH, aKThl, MPOTOKOJBI U JAp.) U HUCXOISAIIMX JOKYMEHTOB OpraHM3alMM C HUCIOJIb30BaHUEM
COBPEMEHHBIX IIPOIPAMMHO-TEXHUUECKUX CPEACTB.

8. KOHTpoib MNpaBUIBHOCTH COCTaBICHHS, O(GOPMIIEHHS JOKYMEHTOB (PEKBU3UTBHI, OCOOEHHOCTH HAIMUMCAHUA TEKCTOB,
MHOT'OCTPAaHUYHBIE JIOKYMEHTBI), MOpAJKAa H3JaHHUS JOKYMEHTOB (C Y4Y€TOM CHEHU(HUKH CHCTEMBbl JeJIONPOU3BOJICTBA
opranu3zanun). KonctpynpoBanue 0J1aHKOB OpraHU3aliy, CO3/IaHHe 1a0JIOHOB JOKYMEHTOB

9. 3HaKOMCTBO C KaTeropusiMd M BHJAMHU JIOKyMEHTOB, OOpa3yIOUIMXCS B OpraHM3allM, COJEp)KalluX KOHQUACHIHNAIbHYIO
uHpopmanuto. O3HAKOMJIEHHE C MPUMEHSIEMbIMH B OpraHM3allMM CPEeACTBAMU KPUNTOrpaguu UIsl 3aIIUThl 3JIEKTPOHHBIX
JIOKYMEHTOB C HUCIOJIb30BAaHUEM CIEIHAIbHOTO MPOrPaMMHOI0 00eCIeUeHHUS.

10. OpopmieHne JOKYMEHTOB 10 JIMYHOMY COCTaBY U UX KOMUH (IIpU HEOOXOTUMOCTH).

180

Bcero
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3. YCJIOBUA PEAJIMBALIMN TPOPECCHUOHAJIBHOI'O MOAYJIA

3.1. JJnsa peaim3anum mnporpamMmbl NpogecCHOHATBHOIO MOAYJISL JOJKHBI ObITh
NPeIyCMOTPEHbI CJeAyoIHe crelHaJIbHble OMeIeHNs :

Jlaboparopun «Opranu3zanuu JOKyMEHTO000pOTa ¥ JOKYMEHTHPOBAHUS YIIPABICHYCCKOM
JIesTeNIbHOCTHY, «MH(POPMAIIMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTUN B JIEIOMPOU3BOJICTBEY,
OCHAIIICHHBIC B COOTBETCTBHUH C 11. 6.1.2.3 oOpa3zoBareaprHON IPOrpaMMbI 10 IpodeccuH .

OcHarnieHHble 6a3bl MPAKTUKU B COOTBETCTBUU ¢ 1 6.1.2.4 oOpa3oBaTeabHOI MPOrpaMMBbl
o npodeccud .

3.2. UnpopMmannoHHOe obecnedeHne peajn3alui MPorpaMMbl

Jnis peanu3anuu mporpaMmbl  OMONMMOTEYHBIH (POHA 00pa30BaTENbHON OpraHU3aLUU
JIOJDKEH MMETh MeYaTHbIe W/UIIH AJIEKTPOHHBIE 00pa3oBaTebHble U HH(OPMAIIMOHHBIE PECYPCHI
JUI MCIOJIb30BaHUs B 0Opa3oBaresibHOM npouecce. [Ipu popmupoBanumn 6ubimoreqsoro ¢poxga
00pa3oBaTebHON OpraHu3aluy BBIOUpAeTCss HE MEHEe OJIHOTO U3/1aHUs U3 IIEPEUNCIIEHHBIX HIDKE
NEYaTHBIX M3AaHUN U (WIM) 3JIEKTPOHHBIX M3/IaHUM B KayecTBE OCHOBHOIO, IPH 3TOM CIIMCOK
MOYKET OBITh IOTOJIHEH HOBBIMU U3AAHUSMHU.

3.2.1. OcHoOBHbIE MeYaTHbIE H3IAHUSA
1. Hoponmna, JI. A. JIOKyMEHTalMOHHOE OOECIICYEHUE YIPaBICHUSI: YUYEOHHK U
NPaKTUKYM JJIs CpeiHero mpodeccuoHansHoro oopasosanus / JI. A. loponnna, B. C. Uputukosa.

— 2-e¢ wu3a., nepepad. m mon. — MockBa: M3parensctBo FOpaiit, 2023. — 270 c. —
(ITlpodeccuonanbuoe  obpazoBanue). — ISBN  978-5-534-16017-8. — — Teker:
HEIOCPEICTBCHHBIM.

2. Kopuees, 1. K. JlokymeHTanmonHoe odecrniedyeHne ynpapieHus: y4eOHUK U IPaKTUKYM
Uit cpearero mpodeccruonanpHoro oopaszoBanus / U. K. Kopraee, A. B. Ilmenko, B. A.
Mamrypues. — 3-e u3zf., nepepad. u non. — Mocksa: U3natensctBo HOpaiit, 2023. — 438 c. —
(ITpoeccuonansHoe obpazoBanue). — ISBN 978-5-534-16002-4. — TekcT: HenocpeaCTBEHHBIH.

3. Ky3nenos, 1. H. JlokymeHTannonHoe odecrieueHue ynpasieHus. JJokyMeHT0000poT 1
JIeNIOTIPOU3BOICTBO: YUEOHMK U MPAKTUKYM JJIsl CpeTHEro MpodeccuoHalbHOro oopazoBanust / M.
H. Ky3nenoB. — 4-e uz ., nepepad. u gon. — Mocksa: UznarensctBo FOpaiit, 2023. — 545 c. —
(ITlpodeccuonanbuoe oopazoBanue). — ISBN 978-5-534-16004-8. — TekcT: HENOCPEACTBEHHBIN.

4. UlyBanosa, H. H. OcHOBBI Aen0MTpOU3BOJACTBA: YUCOHUK W MPAKTUKYM JIJIsi CPETHETO
npodeccuonanbHoro obpaszosanusi / H. H. [llyBanosa, A. FO. MBaHnoBa; moja o0mieit pemaxiuen
H. H. IllyBanoBoii. — 3-e u3a., nepepad. u nomn. — MockBa: UznatensctBo FOpaiit, 2023. —
384 c.— (IIpodeccuonanbHoe oOpa3oBanue). — ISBN 978-5-534-15488-7. — Tekcr:
HEIIOCPECTBEHHBIN.

3.2.2. OCHOBHBIE 3JICEKTPOHHbIC U3IAHUA

1. AntyxoBa, H. @., Cuctemsl 31€KTPOHHOTO JTOKYMEHTO0O0opoTa: yueoHoe mocooue / H.
®. Antyxosa, A. JI. [I3t06enxko, B. B. Jlocesa, }O. b. YeunkoB. — Mocksa: KnoPyc, 2021. — 201
c. — ISBN 978-5-406-02705-9. — Texkct: anexrponnsiii // URL: ttps://book.ru/book/936560
(mata obpamenus: 10.08.2023).

2. HoponuHa, JI. A. JloKkyMeHTallMOHHOE oOOecreueHHe YIMpaBlIeHUs :@ YYEOHUK U
IPaKTUKYM JJIs CpeiHero mpogeccuonansHoro oopazosanus / JI. A. loponuna, B. C. Uputukosa.
— 2-e usn., mepepald. u jmon. — MockBa: MznarensctBo FOpaiit, 2023. — 270 c¢. —
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(ITpodeccuonanvuoe odbpazoanue). — ISBN 978-5-534-16017-8. — TekcT : 2MeKTpOHHBIN //
Oo0pazoBarenpHast mnatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/530252 (mara
obpamenusi: 10.08.2023).

3. Kopsees, U. K. JlokymMeHTaioHHOE oOecrieueHue yrpaBieHus: y4eOHUK 1 IPAaKTUKYM
Uist cpeanero mpodeccuonanpHoro oodpaszosanus / U. K. Kopnee, A. B. Ilmenko, B. A.
MammyprieB. — 3-e u3., nepepad. u gon. — Mocksa: M3natensctBo FOpaiit, 2023. — 438 ¢. —
(ITpodeccuonansuoe obpazoBanue). — ISBN 978-5-534-16002-4. — TeKkcT: 2JIEKTPOHHBIN //
O6pazoBarenpHas 1maatdopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/523611 (mara
obpamenus: 14.08.2023).

4. Ky3neuos, 1. H. JlokymeHTanmonHoe obecrieuenue yrnpanieHus. JJokyMeHTO000pOT U
JIEJIONIPOU3BOJICTBO: YUCOHUK M MMPAKTUKYM JIJIsl CpeTHEro podeccuoHansHoro oopazosanus / M.
H. Ky3nenoB. — 4-¢ u3n., nepepad. u non. — Mocksa: U3narensctBo FOpaiit, 2023. — 545 ¢. —
(ITpodeccuonansuoe obpazoBanue). — ISBN 978-5-534-16004-8. — TekcT: 37€KTPOHHBIN //
O6pazoBarenpHas 1maatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/523613 (mara
obpamenus: 14.08.2023).

5. lllysanosa, H. H. OCHOBBI [1eIONPOU3BOJCTBA: YUCOHUK U MPAKTUKYM JUISI CPETHETO
npodeccuonansuoro obpazosanus / H. H. lllyBanosa, A. FO. BanoBa; mox oOuieil penakuuei
H. H. lllyBanoBoii. — 3-¢ u3n., nmepepad. u mpon. — Mocksa: MU3narensctBo Opaiit, 2023. —
384 c.— (Ilpodeccuonanvnoe o6OpazoBanue). — ISBN 978-5-534-15488-7. — Tekcr:
DIICKTPOHHBIN // OObpazoBaTenbHas wiaropma Opaiit [caiiT]. —
URL: https://urait.ru/bcode/511684 (nara obpamenus: 14.08.2023).

3.2.3. JlonoJiHUTEIbHbIE HCTOYHHKH

1. Abynanze, [I. I'. JlokymeHTanoHHOE 00ecrieueHre YIpaBIeHuUs IEPCOHATIOM: y4eOHUK
U TPaKTHKyM JUis cpeaHero mnpodeccuoHanbHoro obpazoanus / J[. I'. Abymanze, U. b.
Brempsokkuna, B. M. MacnoBa. — 3-e uzja., nepepab. u gon. — Mocksa: M3narensctBo FOpaiir,
2023. — 374 ¢. — (Ilpodeccuonansuoe odbpazoanue). — ISBN 978-5-534-16657-6. — Tekcr:
anekTpoHHsld  //  OOpazoBatenpHass  miatdpopma  FOpaitr  [caiit]. —  URL:
https://urait.ru/bcode/531449 (nara obpamenus: 10.08.2023).

2. T'yryeBa, T. A. KonduaeHuuanbHoe eIONpPOU3BOACTBO: yueOHOoe mocodue / T. A.
I'yryeBa. — 2-e u3a., nepepad. u gon. — MockBa: UH®PA-M, 2023. — 199 c. — (Cpennee
npodeccuonansHoe obpazoBanue). - ISBN 978-5-16-016585-1. - Teker: anekrponHsiid. - URL:
https://znanium.com/catalog/product/1986679 (nara obpamenus: 10.08.2023).

3. umos, O. B. CoBpeMeHHbIE TEXHOJIOTUN U TEXHUYECKUE CpeicTBa MH(POPMATH3AIINU:
yueOnuk / O.B. IlumoB. — MockBa: UHOPA-M, 2022. — 462 c. + [lon. marepuansl
[DnexTponnbiit pecypc]. — (Cpennee mpodeccuonanibHoe obOpazoBanme). - [ISBN 978-5-16-
017112-8. - Tekct: anextponnsid. - URL: https://znanium.com/catalog/product/1764799 (nara
obpamienus: 10.08.2023).

4. KOHTPOJIb 1 OHEHKA PE3YJIBTATOB OCBOEHMUSA
IMPO®ECCHUOHAJIBHOI'O MOAYJIA

Koa IIK u OK,
(¢popMmupyembIx B Kpurepun ouenku MeToabl OLIEeHKH
paMKax MOAyJist
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https://urait.ru/bcode/511684

IK 1.1.

ITony4yenue u nepBu4Hast
00paboTKa U perucTpamus
IIOCTYIAIOLICH
KOPPECIOHJIEHIIUU B TOM
YHCJIE C UCIIOJIB30BAaHUEM

ABTOMAaTHU3UPOBAHHBIX CUCTEM.

Kontposb BbInoaHEHUS
MPAKTUYECKUX 3aJaHHI.

Y CTHBIN MU TECTOBBIM
KOHTPOJIb TEOPETUUECKUX
3HAHHH.

AHau3 U OLIEHKAa pelIeHU
MPOOJIEMHBIX CUTYyAITUH.
ATTecTanus mo

MPOU3BOACTBEHHOMN
MPaKTHKE.
IK 1.2. Ilepenaya nOKymMEHTOB Ha KoHTtposb BeINOIHEHUS
WCIIOJIHEHHUE B TIOJIpA3JICJICHUsl | MPAKTHYECKUX 3aJaHUM.
C YYETOM PE30JIFOLINHI Y CTHBIN WM TECTOBBII
PYKOBOJMTEIIEH OpraHu3aluy | KOHTPOJIb TEOPETUUYECKUX
3HAHUMU.
AHanu3 1 OLEHKa peleHuin
IpOOJIEMHBIX CUTYalUH.
ATTecranus 1mo
MIPOU3BOACTBEHHOMN
MpaKTHUKE.
IIK 1.3. OcymiecTBieHNE KOHTPOIIS KonTtposb BbIOTHEHUS
WCIIOJIHEHUS IOKYMEHTOB B NPaKTUYECKHUX 3aJIaHUM.
OpraHu3alu, B TOM YUCIE C VY CTHBIN WK TECTOBBIN
HCII0JIb30BaHUEM KOHTPOJIb TEOPETUUECKUX
ABTOMATU3UPOBAHHBIX CUCTEM. | 3HAHUH.
AHanu3 1 OLeHKa peleHui
MPOOJIEMHBIX CUTYALIUH.
ATtTtecTanus mo
POU3BOACTBEHHOMN
MpaKTHUKE.
IIK 1.4. Benenne 0a3bl JaHHBIX KonTtposnb BINoOTHEHUS
JIOKYMEHTOB OpTaHU3AINH U MPAKTUYECKUX 3a/IaHH.
CIIPaBOYHO- Y CTHBIN WM TECTOBBII
MH(OPMALIMOHHYIO pa0OTy IO | KOHTPOJIb TEOPETUUECKUX
HUM. 3HAHUM.
AHanu3 1 OlEHKa peleHui
POOJIEMHBIX CUTYaIUH.
ATtTtecranus no
MIPOU3BOICTBEHHOM
MPaKTHKE.
IIK 1.5. OcymecTBiieHUE TIponecca KoHTpoJib BRIMOTHEHUS

00pabOTKH, peTuCTpaIuu u
OTIPABKU UCXOIAIIEH
JIOKYMEHTAIlMU aJpecaram, B

MPAaKTHYECKUX 3aJaHUM.
VY CTHBIN U TECTOBBIN
KOHTPOJIb TEOPETUUECKUX
3HAHUH.
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TOM 4YHUCJIC C UCITIOJIB30BAHHEM
ABTOMATHU3UPOBAHHBIX CUCTCM.

AHanu3 1 OlleHKa peleHui
MPOOJIEMHBIX CUTYaIHH.
ATTecTanus 1o

IIPOU3BOJICTBEHHOMN
IIPaKTHUKE.
IIK 1.6. CocraBnenue u 0)OpMIICHHE KoHTpoJsib BeIMOSHEHUS
CITy’KeOHBIX JOKyMEHTOB Ha MPaKTUYECKHUX 3a/IaHUM.
OCHOBE TpeOoBaHUM Y CTHBIN WIH TECTOBBII
COBPEMEHHBIX HOPMATUBHBIX | KOHTPOJIb TEOPETUUECKUX
MPABOBBIX AKTOB. 3HAHUM.
AHanu3 U OLeHKa peleHui
MPOOJIEMHBIX CUTYAIHH.
ATTecTanus mo
IIPOU3BOACTBEHHOMN
IpaKTHUKE.
OK 01 Br160p crioco6oB pemeHus KoHTpo:b BbinoIHEHUS
3aja4 rnpodeccruoHalIbHON MPaKTUYECKHUX 3aJIaHUM.
JIEATEIIbHOCTH MTPUMEHUTENBHO | Y CTHBIN UM TECTOBBIN
K pa3JInYHbIM KOHTEKCTaM KOHTPOJIb TEOPETUUECKUX
3HaHUMU.
AHanu3 U OLIEHKAa pelIeHU
pOOJIEMHBIX CUTYaIUH.
ATTecTanus 1mo
IIPOU3BOACTBEHHOMN
MPaKTUKE
OK 02 KoHTpo:b BbinoIHEHUS
Hcnonp30BaHne COBPEMEHHBIX | MPAKTHYECKUX 3aaHUM.
CpEeICTB IIOUCKA, aHAJIN3a Y CTHBIN WIH TECTOBBIN
Y MHTEpOpeTaLI KOHTPOJIb TEOPETUUECKUX
uH(popManuu, 1 3HaHUMU.
nH(pOpPMaIMOHHbBIE AHanu3 1 OLlEHKa peleHui
TEXHOJIOTHH JIJISl BHITIOJIHEHUST | TIPOOJIEMHBIX CUTYaIIUA.
3a/1a4 npodeccruoHambHOM ATTecranus 1mo
JeSATeTbHOCTH MIPOU3BOICTBEHHOM
MPaKTUKE
[InanupoBanue KonTtposnb BINoOTHEHUS
U peanu3aius COOCTBEHHOTO MPaKTUYECKHUX 3a/IaHUM.
npodeccuoHaIbHOTO Y CTHBIN WIH TECTOBBIN
OK 03 Y JIMYHOCTHOT'O PA3BUTHS, KOHTPOJIb TEOPETUYECKUX

MPEINPUHUMATETBCKOMN
JeSITEIIbHOCTH

B nipodeccuoHanbHoOM chepe,
HCIIOJIb30BaHUE

3HaHUS 110 IPaBOBOM U
(buHAHCOBON TPaMOTHOCTH

3HAHHH.

AHanm3 1 OLeHKa peleHn
MPOOJIEMHBIX CUTYALIUH.
ATTecTanus 1mo
MIPOU3BOICTBEHHOU
MIPaKTUKE
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B Pa3JIMYHBIX ) XU3HCHHBIX

CUTYaIUIX
OK 04 DddexkTuBHOE KoHTposb BBITOTHEHUS
B3aMMOJICIiCTBHE MPAKTUYECKUX 3aaHHi.
u paboraTh Y CTHBIN WM TECTOBBII
B KOJJIEKTUBE U KOMaH/Ie KOHTPOJIb TEOPETUUECKHUX
3HaHUM.
AHanus 1 OLEHKa peleHui
MPOOJIEMHBIX CUTYaIHH.
ATtTecranus 1no
POU3BOJICTBEHHON
PAKTHKE
OK 05 Ocy1iecTBiieHUE YCTHON KoHTpoJib BeIMOSHEHUS
U TUCbMEHHOMN MPAKTUYECKUX 3aJaHHii.
KOMMYHUKAIlNU Y CTHBIN WA TECTOBBII
Ha TOCYJJapCTBEHHOM SI3bIKE KOHTPOJIb TEOPETUUECKUX
Poccuiickoit denepannu ¢ 3HAHUM.
y4eToM 0CcOOeHHOCTEN AHanu3 1 OleHKa peleHui
COLIMATILHOTO pOOJIEMHBIX CUTYaIUH.
U KyJIbTYPHOTO KOHTEKCTa ATTecTanus 1no
IPOU3BOJICTBEHHON
MPAKTHKE
OK 06 [IposiBnenue rpaxxJaHcKo- KoHTpo:b BbinoIHEHUS
MaTPUOTUYECKOMN MPAKTUYECKHUX 3aJaHUM.
MO3ULINU, TEMOHCTPALUS Y CTHBIN WK TECTOBBII
OCO3HAHHOTI'O TIOBEJICHUS KOHTPOJIb TEOPETUUECKUX
Ha OCHOBE TPaJAUIIMOHHBIX 3HAHUH.
00111eYeTOBEYECKUX AHanus 1 OLEHKa peleHu
LIEHHOCTEH, B TOM 4HCIIE npoOJIEeMHBIX CUTyallUH.
C Y4ETOM T'apMOHM3ALUH ATtTecTanus no
ME)KHAIIMOHAJIbHBIX MIPOU3BOJICTBEHHOM
U MEXPEJIUTHO3HBIX MIPaKTUKE
OTHOILICHHUH, TPUMEHSATH
CTaH/apThI
AHTUKOPPYINLHUOHHOIO
MIOBE/ICHUS
OK 07 ConeiicTBOBHE COXPAHEHUIO KoHTpo:b BbINIOJIHEHUS

OKpYKaloIleu Cpeibl,
pecypcocOepeKeHHUIO,
MIPUMEHSATH 3HAHUS

00 M3MCHEHHNH KJTUMAaTa,
MIPUHIIMIIBI OEPEKIUBOTO
MIPOM3BOJICTBA, (P (HEKTUBHO
JIEWCTBOBATH B YPE3BbIUANHBIX
CUTYaIUsAX

MPAaKTHYECKUX 3aJaHUM.

VY CTHBIN U TECTOBBIN
KOHTPOJIb TEOPETHIECKUX
3HAHHI.

AHanm3 1 OlleHKa peleHun
MPOOJIEMHBIX CUTYAIIUH.
Artrecranus 1o
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MPOU3BOACTBEHHOMN

MPaKTUKE

OK 08 Ucnonp3oBanue cpeacTaa KoHTpoJib BeIMOSHEHUS
bu3nYeCcKOil KyabTyphl JUIs MPAKTUYECKUX 3aaHHi.
COXpaHEHUst Y CTHBIN WM TECTOBBII
U YKPEIUICHUS 310POBbS KOHTPOJIb TEOPETUUECKHIX
B IIpoLiEeCCe 3HaHUM.
npodecCHOHATBLHOM AHanu3 ¥ OlleHKa pelieHui
JeATETbHOCTH MPOOJIEMHBIX CUTYAIIUH.
U TIO/IIepKaAHUS ATtTecranus 1no
HEO0OXOUMOT0 YPOBHS POU3BOJICTBEHHON
buznueckoit PAKTHKE
MOJITOTOBJICHHOCTH

OK 09 Ucnonb3oBanue KoHTpoJib BeIMOSHEHUS
poQeCCHOHAIBHON MPAKTUYECKUX 3aJaHUM.

JIOKYMEHTAllUH Ha
rOCyJIapCTBEHHOM U
MHOCTPAHHOM SI3bIKaX

Y CTHBIN M TECTOBBIN
KOHTPOJIb TEOPETUUECKUX
3HAHHH.

AHanu3 U OLIEHKAa pelIeHU
pOOJIEMHBIX CUTYaIUH.
ATTecTanus 1mo
MPOU3BOACTBEHHOM
MIPaKTUKE
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COJEP)KAHUE

. OBIIASI XAPAKTEPUCTHKA PABOYEM ITPOI' PAMMBI
IMPO®ECCHUOHAJIBHOI'O MOAYJIA

. CTPYKTYPA U COAEP/KAHUE

IMPO®ECCHUOHAJIBHOI'O MOAYJIA

. YCJIOBUSA PEAJIMBAIIMU TPOPECCHUOHAJIBHOI'O

MOIY.JISA

. KOHTPOJIb U OLHEHKA PE3YJIbTATOB OCBOEHUA

MMPO®ECCHUOHAJIBHOI'O MOAYJIA



1. OBIIIASI XAPAKTEPUCTHUKA PABOYEN TPOTPAMMBI
IMPO®ECCHUOHAJIBHOI'O MOJAYJIA

«IIM.02 Opranu3anusi TeKyuero XxpaHeHusi J0KyMeHTOB M MOJAT0TOBKA JieJ1 /I nepeaavn

B apxXmuB»

1.1. Heab u muianupyembie pe3yJbTaThl 0CBOeHHS NMPOdecCHOHAIBLHOT0 MOTYJIS
B pesynbpraTe mzydenus mnpodeccrnoHalIbHOTO MOAYJS 00yYaromuiics JOHKEH OCBOUTH
OCHOBHOI1 BuJ AestenbHocTH: «OpraHu3anus TeKyIIero XpaHeH!s! JOKYMEHTOB U MOATrOTOBKa €T
JUISL TIepe/ladydl B apXUB» U COOTBETCTBYIOIIKE €My O0IIue KOMIETEHIUH U TpodecCHOHaIbHbIE

KOMIIETEHIINH:
1.1.1. Tlepedenpb 00X KOMIETCHIIHIA

Kon HanmeHnoBaHnue 001X KOMIETEHIUI

OK 01. | BeiOupare cmocoObl pemeHus 3agad  MpodeCcCHOHATBHOW ACSTeIbHOCTH
MIPUMEHUTEIBHO K Pa3IMYHbIM KOHTEKCTaM

OK 02. | Mcnosbp30BaTh COBPEMEHHBIE CpPEICTBA IIOMCKA, aHAIM3a M HMHTEpPIpETaluu
uHbopManuy, ¥ HHOOPMAIIMOHHBIE TEXHOJOTUU JUIS BBINOJHEHHS 3a7ad
poeCCHOHATBHOMN IeATETEHOCTH

OK 04. | DdbdexTrBHO B3aMMOJICHCTBOBATH U padOTaTh B KOJUICKTHBE U KOMaH/IC.

OK 05. | OcyuiecTBisiTh YCTHYIO M INUCBbMEHHYIO KOMMYHHUKAIMIO Ha TOCYJapCTBEHHOM
s3pike  Poccuiickoit ®enepaniii ¢ y4eTOM OCOOCHHOCTEHM COIMAIBHOTO U
KYJIbTYPHOI'O KOHTEKCTA.

OK 09. | Ilonb3oBaThesi mpodecCHOHATBHOM JOKYMEHTAIMEel Ha TOCYJapCTBEHHOM U
MHOCTPAHHOM f3bIKAX.

1.1.2. Ilepeyens mpodecCHOHATIBHBIX KOMIIETEHITUH

Kon HaumeHoBaHue BUI0B 1eITeJIbHOCTH U MPodeccHOHATbHBIX KOMIIeTeH il

B/ 2 Opranuzanys TeKyIero XxpaHeHus: JOKYMEHTOB U MOJATOTOBKA JieJ AJIs Iepeiauu
B apXHB

MK 2.1. | OcyuiecTBisATh pa3pabOTKy M BEJEHUE HOMEHKIJIATYphl el CTPYKTYpHOTO
noJipa3ziesieHus

IIK 2.2. | ®opmupoBaTh Jela B COOTBETCTBUHM C HOMEHKIATypOM Jell W IpaBUIaMU
dbopmMHupoBaHuUs €.

IIK 2.3. | OcyiiecTBIsATh TEKYIee XPAHEHHUE, YUET U UCIIOIb30BAHKE JI€N (JIOKYMEHTOB).

MK 2.4. | OcymecTBIATh SKCIEPTU3Y LIEHHOCTH IOKYMEHTOB, BECTH OTOOp TOKYMEHTOB Ha
XpaHEHHE U YHUUYTOXKEHHE, IOKYyMEHTHPOBATh PA0OTy IKCIEPTHONH KOMUCCHH.

K 2.5. | ObopmiaATh Jea TOCTOSHHOTO M JOJITOBPEMEHHOTO CPOKOB XpaHEHUS ISt
nepesavyy B apXUB OpraHu3aluu.

IIK 2.6. | CocTaBisTh ONUCH 1] HOCTOSHHOTO U JTIOJITOBPEMEHHOTO CPOKOB XPaHEHUSI.




1.1.3. B pesynbrare ocBoeHUs MPOPECCHOHATBHOTO MOYJISl 00 yUarOIIUICS TOIDKEH:

Bianers HaBbIKaMu

CocraBiieHHE M BEJIEHHE HOMEHKJIATYPhI /€]l CTPYKTYPHOTO
[0/Ipa3IeJICHNUS.

[IpoBepka mpaBWIBHOCTH O(OpPMIIEHUS JOKYMEHTOB H
OTMETKH 00 MX UCIIOJIHEHUU Nepe X GOPMUPOBAHUEM B JEIIO
JUTsE TTocienytoniero xpanenusi. @opmuponanue aena.
KoHTposb npaBUIBLHOTO ¥ CBOEBPEMEHHOTO pacHpeleeHUs U
MOJAIIUBKYA JOKYMEHTOB B jena. Ilepemaua JOKyMEHTOB BO
BPEMEHHOE T10JIb30BaHUE

[IpoBepka CpOKOB XpaHEHUSI JOKYMEHTOB, COCTaBJICHHUE
MPOTOKOJIa PabOThl 3KCHEPTHOW KOMHUCCHUU MO TOJATOTOBKE
JIOKYMEHTOB K XpaHEHHIO, aKTa O Iepejiade Ha YHUUYTOKEHUE
JIOKYMEHTOB, HE MOJJIEKALTUX XPAHEHUIO

Odopmnenue aen MOCTOSHHOTO, JOJITOBPEMEHHOIO CPOKOB
xpanenusi. OdopmieHue OOTOXKKH i€l  IMOCTOSHHOTO,
JIOJITOBPEMEHHOT0 CPOKOB XpaHeHus. llepenaua nen B apxuB
OpraHu3aIy.

dopMupoBaTh CIPaBOYHBIA ammapaTr, OO0eCreYHBaIOIINMA
OBICTPBI MOUCK IOKYMEHTOB.

YmeTh

PaspabartbiBath HOMEHKJIaTypy Jen CTPYKTYpPHOTO
noapasaeneHus. DopMynMpoBaTh  3aroJIOBKM el U
ONpPENENATh CPOKU UX XPAHEHUSI.

OpranuzoBbiBaTh paboTy 10 (GOPMUPOBAHHUIO JENT B
COOTBETCTBMU C  YTBEPKJCHHOM HOMEHKJIATypoull el
opranuzanuu. @opMHpOBaTH TOKYMEHTHI B JIeJa C YYETOM HX
crenuduku. CucreMaTu3upoBaTh JOKYMEHTHI BHYTPH JIeTa.
Opranu3oBbIBaTh XpaHEHHE JOKYMEHTOB B TIPOIIECCE UX
HCIIOJIHEHMS U TEKYILIEE XPaHEHUE UCIIOJHEHHBIX JOKYMEHTOB.
Opranu3oBbIBaTh paboOTy MO yUeTy, XpPaHEHUIO U Teperaye B
COOTBETCTBYIOLLME CTPYKTYPHBIE TOAPA3AETIEHUS] TOKYMEHTOB
TEKYIIEro AeJI0NPOU3BOACTBA.

[IpumensTH UH(GOPMAIMOHHO-KOMMYHUKAIIHOHHBIE
TEXHOJIOTHH MPU paboTe ¢ JOKYMEHTaMHI

OcCymeCTBISITh ~ DKCIEPTU3Yy  LIEHHOCTH  JIOKYMEHTOB.
OdopMisaTh JOKYMEHTBHI IKCTIEPTHONH KOMHUCCHH.

['oToBUTh W mnepenaBaTh JOKYMEHTAJIbHBIE MaTepHaldbl Ha
XpaHEHUE B apXHUB.

CoctaBmsith W OQOPMIATH OMUCH JAEN TOCTOSHHOTO H
JIOJITOBPEMEHHOI'O CPOKOB XPAHEHUS.

Hcnonp30BaTh HOMEHKIIATYPY €] IPU COCTABIEHUU OMUCEU
Je.




3HaTh

HopMaTuBHBIE TpaBOBBIE aKThl, HOPMATHBHO-METOINYCCKUE
JIOKYMEHTBI, TOCYJIapCTBEHHBIE CTaHIAPTHI, OMPEACISIONINE
MOPSTIOK JIOKYMEHTAIIMOHHOTO 00ECIICUCHMSI YIIPABICHUS
Buner HOMeHKIAaTyp, 0o0mme TpeOoBaHHMS K HOMEHKIATYpeE,
METOJIMKA €€ COCTaBJICHUS U 0(OPMIICHUS

[TpaBuia COTJIaCOBaHUSs HOMEHKJIaTypBl bi () c
BEJIOMCTBEHHBIMH apXUBaMH U HKCIIEPTHON KOMHCCHUEN
[Topsimok ¢dopmupoBanus u odopMiIeHHS e, crenuduka
(bOpMUPOBAaHUS OTACTBHBIX KATETOPUIA JICII.

[IpaBuia xpaHeHHs Jdel, B TOM 4YHCIE C JIOKYMCHTaMH
OTPaHUYEHHOTO JOCTYIA.

[lpaBuia BBIJAYM ¥ UCHOJB30BAaHUS JTOKYMEHTOB U3
c(hOpMUPOBAHHBIX [

[Topsimox  BbLIAYU ~ JOKYMEHTOB  JJI  HCIOJBb30BAHHS
paboTHUKAaM OpraHU3aluU, MPEJOCTaBICHHE JOKYMEHTOB IO
3arpocaM BHEITHUX OpraHU3aIlHii.

Kputepun pasneneHuss JOKYMEHTOB Ha TPYINIbl B
COOTBETCTBUU C IIEHHOCTHIO WH(POPMAIIUH, COJACPIKAIICHCS B
HUX

[TopsimoK WCHONB30BaHUSI THUIIOBBIX WJIM BEIOMCTBEHHBIX
MepeYHel JTOKYMEHTOB, ONPEICIICHUS CPOKOB XPAHCHUS B
MPOLIECCE IKCIEPTU3HI IICHHOCTH IOKYMEHTOB.

[Topsimox co3maHusi, OpraHM3all W JIOKYMEHTUPOBAHUS
paboThI SKCIIEPTHON KOMHUCCHH.

[IpaBuna cocTtaBieHUss W YTBEPKACHHUS MPOTOKOIA PAOOTHI
AKCIEPTHON KOMHUCCHUH.

[TpaBmiia cOCTaBIIEHUST W YTBEPXKJICHUS aKTa O BBIICIICHHUH
JIOKYMEHTOB, HE MOJIISKANUX XPAHCHUIO.

HopMaTuBHBIC TTpaBOBBIE AKThI, HOPMATHBHO-METOINYCCKUE
JIOKYMEHTBI, TOCYIapCTBEHHBIE CTAHIAPTHI, OMPEEINAIONINe
nopsI0K ohopMIIeHUS U TTepeayu JIe] B apXUB OPraHU3alINH.
[TpaBuna TexHU4eCcKOW OOpabOTKH U TMOJHOTO OGOPMIICHHS
Jen TOCTOSHHOTO U BPEMEHHOro XpaHeHus. llpaBuna
nepeIavy Je)T B apXUB OpraHU3aIiu.

[TpaBwita cocTaBICHHS OITUCH JIEJT TTIOCTOSTHHOTO U BPEMEHHOTO
XpPaHEHUS B COOTBETCTBHHM C HOPMATHBHO-METOJIHYECKUMU
JIOKyMEHTaMH




1.2. KosimyecTBO 4aCOB, OTBOJMMOE HA OCBOECHHUE NMPO(eCCHOHATBHOT0 MOIYJIsI

Bcero ygacos - 307
B TOM 4HCIIe B popMe MPAKTHUECKON TOATOTOBKH - 240

N3 nux Ha ocBoenne MJIK - 42
B TOM YHUCJIC CAMOCTOSITeNIbHAS paboTa -73
NPaKTUKH, B TOM YHClie yueOHas - 72
MPOU3BOJICTBEHHAA - 144
[IpomesxyTounas arrecrauus - 12



2. CTPYKTYPA U COAEPKAHUE TPO®ECCHUOHAJIBHOTI'O MOAYJIA
2.1. CrpykTypa npodeccCHOHAJIBLHOT0 MORYJIsI

. O6bem pohecCHOHATBHOTO MOAYIIS, aK. Yac.
]
N
Q
06 MJK
E ytenne o ML IIpakTuku
E = B ToM uncne
Konwr = = =
npodeccroHabHBIX Haumenosanus pasnenos g9 ) s
Bcero, uac. o O s T
1 001IuX Ppo¢heCCHOHATBHOTO MOAYIIS SE| o F 2 = 3
KOMIIETEHITHI s S § Jlaboparopueix |  KypcoBbix CaMOCTOSTe/IbHA g g s &
S faa) MIPaKTHIECKUX pabot ] A S =
m . st paboTa o © 5 e
g 3aHATHHA (TIpOEKTOB) = £ S 3
N <
= = &
=
1 2 3 4 5 6 7 8 9 10 11
K 2.1. - Paznen 1. OnepaTuBHOE 79 24 66 24 X 13 12 72 X
[IK 2.6. XpaHeHue  JOKYMEHTOB B
OpraHu3alyy 1 MOATr0TOBKA €T
OK 01. JUTSL TIepelaud B apXUB
OK 02. MJK 02.01 Cucremaru3amnus u
OK 04. OpraHu3aLMs ONEPAaTUBHOIO
OK 05. XpaHEeHUs  JOKYMEHTOB, U
OK 09. MMOATrOTOBKA JIEJ JUIs IEpeayu B
apXuB
Y4yeOHasA NPAKTHKA 72 72 72
IIpousBoacTBeHHast 144 144 144
MPAKTHKA
IIpomexyTouHas arTecTanus 12 12
Bcezo: 307 240 66 24 X 13 12 72 144

! CamocmosmenbHas pa6oma e pamkax o6pazosamesnbHoli npo2pamMmel naaHupyemcs obpazosamerbHoli opaaHusayueli e coomsemcmeuu ¢ mpebosaHuamu ®FOC CMO e npedenax
obvema npogheccuoHasnbHo20 MOOYAS 8 Kosauvyecmee 4acos, HeobxoOumom 04 8binosHeHUs 3a0aHuli camocmosmensHoli pabomel 0b6y4Yyarowuxcs, npedycMompeHHbIX
memMamu4eckuM MaAAGHOM U cOOepXaHuem mMmexoucyunauHapHo20 Kypcd.



2.2. TemaTnuyeckuii IVIaH U coAepxaHue npogeccunonaabHoro moayJs (IIM)

Haumenosanue
pa3aesioB U TeM

O0beM, akaja. 4./ B

npogeccnoHaJIbLHOI0 Conep:kanne yueoHOro Mmarepuaa, TOM 4ucJjie B popme
moxyst (IIM), JlabopaTopHbIe padoThl M MPAKTHYECKHE 3aHATHS, CAMOCTOSTEIbHASL YUeOHasi padoTa IPAKTHYECKOi
MEKTUCUMIIIMHAPHBIX 00y4aromuxcsi, Kypcosasi pa6ora (IPoeKT) (eciu npedycmompervl) NMOAroTOBKH, aKa. 4.
KkypcoB (MAK)
1 2 3
Paznen 1. OnepaTuBHOe XpaHeHHe JOKYMEHTOB B OPraHU3aliu M NMOAT0TOBKA JieJ UIsl NepeIayn B apXuB 307216
MI[K 02.01 CI/ICTeMaTI/ISaIII/IH H OpraHu3anus ONNEPaTUuBHOI0 XpaHEHUSA TOKYMEHTOB, U MOATOTOBKA €] IJIA NEPEaaviu B apxXuB 42/24
Tema 1.1. Coaepixanue 20/4
OO01Me MPUHIUIIBI CucremaTtuzanusi JTOKYMEHTOB B JenonpousBoactBe. OOmme TpeOoBaHUS K CHUCTEMaTH3AIUH
CHCTEeMATH3AalUM AeJI | JOKYMEHTOB W (OPMHUpPOBaHWIO Jel. PacmpenencHue WCIOTHCHHBIX JOKYMEHTOB TIO JIeJiaM.
10
U y4eT JOKYMEHTOB Homenkinarypa nen: onpenenenue, Bunbl, GQyHKIIMU, Ha3HaYeHHe. HopmaTuBHast OCHOBA pa3paboTKu
OpraHu3anuu HOMEHKJIaTyphI J1eJ1. Bubl HoMeHKIaTyp el (TumnoBasi, KoHkpeTHas ). CTpyKTypa HOMEHKIIATypHhI Je,
B TOM YHCIE€ TIOPSJIOK pPaCIOJIOKEHUS pa3JeoB B CBOJHONM HOMeHKJaType jaen. C(Cxema
CHUCTEMAaTH3allMi JOKYMEHTOB B HOMEHKJIaType nell. BrisBieHHe cocTtaBa JOKYMEHTOB JIs
COCTaBJICHHUS] HOMEHKIIATYPHI Jell.
[IpaBuna uHACKCAIIUU JIE]T, COCTABICHUS 3aroJI0BKOB Jeil. [Iopsiiok MHAeKCAIuu JeN U OTpeIeTIeHuUs 5
CPOKOB XpaHEHHUS JTOKYMEHTOB. OCOOEHHOCTH OTpPa)XCHHsI B HOMEHKJIAType M€ AJIEKTPOHHBIX AET.
CoBpeMmeHHass cucTeMa IepedyHeld JOKYMEHTOB U CPOKH XpaHEHHUs JOKYMEHTOB. THMOBBIE H
BEJIOMCTBEHHBIE MePEYHU JOKYMEHTOB. CTPYKTypa MepeyHei U UX HaBHUTaIusl.
5

HOp}IIIOK pa3pa60TI<H HOMCHKIJIATYpPbI, BKJIO4Yad BOIPOCHI COIJIACOBAaHHUA UW  YTBCPIKICHUA
HOMCHKJIATypbl [OCII, €XKErogJHOMN KOPPCKTUPOBKU HOMCHKJIATYPbI ICII. HOpH,Z[OK COCTaBJICHUA
KOHKpCTHOﬁ HOMCHKIJIATYpPbI ACIT MOAPA3ACIICHUA. HOpSI)IOK BCACHUA HOMCHKJIATYPHBI €I B TCUCHUC




JIeTIOTIPON3BOACTBEHHOrO (KaJICHIApHOr0) Tofa M TOPSIOK ee KOoppekTupoBkH. CocTaBiieHHE
UTOTOBOM 3aIMCH O KOJIMYECTBE U KAaTETOPHX A€, CHOPMUPOBAHHBIX B ACTONPOU3BOJICTBE.

B ToM 4unciie MPaKTHYeCKUX 3aHATHH M 1a00paTOpHBIX padoT 4
IIpakTuyeckoe 3ansitue Ne 1. CocraBieHue u oopMiICHHE HOMEHKIATYPHI A KOHKPETHOU
HOMEHKJIATYPBbI 1€ TOAPA3IEICHHUS. 5
IIpakTuyeckoe 3ansitue Ne 2. PaGora ¢ IlepeuHsMH THIOBBIX YIPABICHYECKHX apXUBHBIX )
JIOKYMEHTOB IO OIPEAEIECHUI0 CPOKOB XpaHEHMsI AOKyMeHTOB. COCTaBlI€HME MTOIOBOHM 3alucU O
KOJIMYECTBE U KAaTErOpusx e, CPOPMUPOBAHHBIX B JI€JIONPOU3BO/ICTBE.
Tema 1.2. Conep:xkanue 8/2
Ounenka 3Hauynmoctn | Kputepun  oneHku  MHQOPMAIMOHHOTO  COAEpXKaHUS  JOKYMEHTOB. Kputepuum  OIEHKH 2
AOKYMEHTOB M MIPOUCXOKACHHUS.
onpenenenue cpokos | Kpurepusimu orieHku copepxanusi. Kpurepun oneHKr BHEIIHUX OCOOEHHOCTEH.
HX XpaHEeHUsI DKcnepTu3a HEHHOCTH JOKYMEHTOB M 3KCIEepTHble KoMuccuu. [IoHATHE M Ha3HAYeHHE SKCIEPTHU3bI 4
LIEHHOCTH JTOKYMEHTOB. [IpyHUMOBI W KPUTEPUU OKCHEPTU3bl LEHHOCTU JOKYMEHTOB B
JIEJIONIPOU3BOCTBE.
Opranuzanys NOpoOBENEHUS SKCIEPTU3bl IIEHHOCTH IOKYMEHTOB. OJTalbl IPOBEICHHUS 3KCIEPTU3bI P
neHHocTH. [lopsiiok npoBeneHus u ohopMIIEHHUS pe3yIbTaTOB SKCIEPTU3bI LICHHOCTH IOKYMEHTOB
B ToM 4mnciIe NPAKTHYECKUX 3aHATHH M 1a00paTOpHBIX pador 2
IIpakTnuyeckoe 3ansaTue Ne 3. OT00p JOKYMEHTOB Ha XpaHEHUE U YHUUTOKEHHE, TOKYMEHTHPOBAaHUE )
paboThI SKCIIEPTHOM KOMHCCHUHU.
Tema 1.3. Coaepxanue 8/4
OnepatuBHoe OnepaTuBHOE XpaHEHHE JIOKYMEHTOB: IIOHATHE, perjameHTanus JIOKyMEHThl OpraHu3aluu, 4
XpaHeHue MOJJIEKAIUE ONEPATUBHOMY XpaHEHHUI0. [IpuHIMNBI oOpraHu3anus ONEPATUBHOIO XPaHEHUS.

I/IHCTPYKI_II/ISI no JAeJOnpoOUu3BOACTBY — KaK HOOKYMCHT peFHaMeHTI/IPYIOH_II/II‘;I MOpsAAOK TEKYLICTO
XpaHCHUA OOKYMCHTOB B OpraHu3aluvu. OHepaTI/IBHOC XpaHCHUC JOKYMCHTOB B CTPYKTYPHBIX




AOKYMEHTOB y

noApa3ACIICHUAX OpraHu3alnu. OcobeHHOCTH TCKYIICTO XpPaHCHHUA OSJICKTPOHHBIX IJOKYMCHTOB.

HCIIOJIHUTeIel Tekymiee XxpaHeHne T0KyMEHTOB B KaJApOBOH ciryxoe.
VYCioBHsL OMEPaTUBHOTO XpaHEHHsI JOKYMEHTOB. 3allUTa MX OT IOBPESXKACHUS M obecreueHue
KOH(HUIESHIIMATBHOCTH, coAepxaiieiics Ha HuUX uHpopmanmu. OTBETCTBEHHOCTh 32 COXPAaHHOCTh 4
JIOKYMEHTOB JI0 IIEpEaYu UX B apXUB.
B ToM 4unciie MPaKTHYeCKUX 3aHATHH M 1a00paTOpHBIX padoT 4
IIpakTnueckoe 3ansitue Ne 4. Tlopsiok yuera v UCIIONb30BaHUS A€ (AOKYMEHTOB), HAXOAAIIMXCS
B TekyuieM XxpaHeHuH. OdgopmieHHe MNpuka3a IO OCHOBHOM JesTeNbHOCTH «O Ha3HaueHUU 2
OTBETCTBEHHBIX 32 ONIEPATUBHOE XPAHEHUE JOKYMEHTOBY.
IIpakTnyeckoe 3anaTue Ne 5. CocraBieHue pasznena «OpraHuzanus ONEpaTUBHOIO XPaHEHUS 2
JOKYMEHTOB» JJIs1 IHCTpYKIIUH 110 1€I0IPOU3BOJCTBY.
Tema 1.4. Conepxanue 6/4
IToaroroBka [Topsimox GopmupoBaHus Jiesl B OopraHu3auuu. TpeboBaHUs K O(QOPMIICHHIO JA€J, IPUHUMAEMBIX B 2
JOKYMEHTOB H JeJI K apXuB.
AJHUTEIbHOMY U [Topsanox nepenaun JOKYMEHTOB Ha apXMBHOE XpaHEHHE. ApXUBHas ONUCh: Ha3HaueHHe, PyHKUUH,
MOCTOSTHHOMY Buael. [lopsanox odopmienus u paboThl ¢ apXMBHOW onuchio. OnucH Jie1 CTPYKTYPHBIX 4
XpPaHeHHUI0 nozapazaeneHnid. Onucu el OpraHu3alldy: IOCTOSHHOTO XpaHEeHWs, IO JIMYHOMY COCTaBy,
BPEMEHHOT0 cpoka XpaHeHus cBeimie 10 get. OnmucH 3JIeKTPOHHBIX JIe] (JIOKYMEHTOB) OPTaHU3aIIUH.
B ToM 4HnciIe IPAKTHYECKUX 3aHATHH M 1a00paTOpHBIX pador 4
IIpakTnueckoe 3ansitue Ne 6. OdopmieHue aena NOCTOSHHOTO M JIOJITOBPEMEHHOTO CpPOKOB 2
XpaHEHus AJIs Iepejaul B apXUB OpraHU3aluy.
IIpakTnyeckoe 3ansatue Ne 7. CocraBileHHE ONUCH JEJ TIOCTOSIHHOTO M JOJITOBPEMEHHOIO CPOKOB 2
XpaHEHUS.
CamocrosiTesqibHasi padora:
[IpuHIMIIBI OpraHu3anys ONepaTUBHOTO XPAHEHHUS. 13

WNHcTpyknus 1o Aeonpou3BOACTBY — Kak JOKYMEHT DPETJaMEHTHPYIOLUIUMH MOPSIOK TEKYIIEro
XpaHEHMs JOKYMEHTOB B OPTaHHU3aLUN.
OnepaTuBHOE XpaHEHHUE JOKYMEHTOB B CTPYKTYPHBIX MOAPA3AEICHHUIX OpraHU3aliH.




[opsimok opopmieHus U paboThl C APXUBHOM OMHUCHIO.

Onwucu Aen CTpYKTYypHBIX MO/Ipa3ieeHUN.

Onucu 7en OpraHu3aliu: IOCTOSHHOTO XpaHEHHUs, MO JIMYHOMY COCTaBy, BPEMEHHOTO CpOKa
XpaHeHus cBelie 10 ner.

OmnucH 37IeKTPOHHBIX JeT (JOKYMEHTOB) OpraHHU3aIHH.

YueOHas npakTHKA (npedycmompena umoz208as (KOHYEeHmpupos8aHHas) npakmuxa)

Buabi pador

1. U3ydeHue CTpyKTypbl OpraHU3aIMKA — MECTA MTPOXOXKIACHHS MPAKTHKH (Jlajiee — OPraHU3aliK) C IEeJIbI0 COCTABICHUS CXEMBI
CTPYKTYpBI OpraHU3aIINH.

2. O3HakoOMJICHHE C TIPABOBBIMH (YUPEOUTCIBHBIMH), JOKAJIBHBIMH HOPMATUBHBIMU aKTaMH W PaCTOPSAUTEIbLHBIMU
JOKYMEHTaMH OpraHH3aIlHu.

3. W3yuenme HWHCTpyKUMU MO JEIONPOU3BOACTBY oOpraHuzauuu. O3HAKOMIIEHHE C OpraHU3alMeil TEKYIIero XpaHEeHUS
nokyMeHTOB. OlieHKa YCIOBUHN TEKYIEro XpaHeHHs IOKYMEHTOB.

4. O3HaKOMJICHUE C MOPSIKOM y4YeTa U UCIOJIB30BaHUA Jel (JOKYMEHTOB) TEKYILIEr0 XpaHEHUSI.

5. N3ydenue cnenuuky TEKYIIEro XpaHEeHUs! JOKYMEHTOB B CUCTEME JIEKTPOHHOTO ToKyMeHToo0opoTa (CO/l) opranusamum.
6. MzydeHue nopsiaka pa3pabOTKU U BeJIEHUE HOMEHKIIATYPBI A€l CTPYKTYPHOTO MOAPa3/ICICHHUS.

7. I3yyeHne JOKyMEHTOB pabOThI SKCIIEPTHOM KOMICCHH 110 OCYIIECTBICHHUIO SKCIIEPTU3bI IEHHOCTH JOKYMEHTOB.

8. 3yuenue kpurepueB oT00pa JOKYMEHTOB HAa XpaHEHUE U YHUUTOKEHUE.

9. OdopmreHnue aen MOCTOSTHHOTO M BPEMEHHOTO CPOKOB XpaHEHUS JJIs Mepeadyn B apXUB OpraHu3aIliu.

10. O3HaKoMIIEHHE C OMUCAMH JIeT U UX 0(hOpPMIICHHE.

72

IIpousBoacTBeHHAs] PAKTHKA (NpedyCMOMpena umoz06as (KOHYeHmpupoB8anHas) npaKmuKa)

Buabl pador

1. 3y4yeHne TEXHOIOIMH OpraHU3aluy TEKYLIETO XpPaHEHHsI TOKYMEHTOB U IIOATOTOBKH J1€]1 U1 IEPENAaYu B apXUB.

2. Yyactue B pa3pabOTKe U BeIEHUH HOMEHKJIATyphl JIeJl CTPYKTYPHOTO MOpa3AeIeHUs.

3. ®opMupoBaHuUE /1€7 B COOTBETCTBUM C HOMEHKJIATYpOM JieN U mpaBuiiaMu (P OpMUPOBAHUS JIEI.

4. O3HaKOMJIEHUE C MOPSJIKOM y4YeTa U UCIOJIb30BaHUs Jell (JOKYMEHTOB) TEKYIIEro XpaHEHUSI.

5. OcymiectBieHue 0oTO0Opa JOKYMEHTOB U JeNl Ha XpaHEHHWE W YHUUTOXKEHHE, MO0 pe3yibTaTaM 3KCHEPTHU3bl LIEHHOCTH
JOKYMEHTOB M PEIIECHUH, NPUHATBIX JKCHEpPTHOM Komuccued. CocTaBiI€HHE AaKTOB BbIAAUYM, MEpEAaydd, YHUUTOXKECHHS
JIOKYMEHTOB.

6. [loaroroBka en K apXMBHOMY XPAaHEHHIO, B TOM YHCJIE: U3YYEHUE TOKYMEHTOB B LIEJISAX ONPEACICHUS CPOKOB UX XPaHEHUS,
HyMepalus JUCTOB apXMBHOTO Jejia, COCTaBICHHE U OQOpMIICHHE BHYTPEHHEW OMMCU U JMCTa-3aBEPUTEINIE apXUBHOTO JIela,

144




cocTaBlieHHEe U O(OpMIICHHE KapThI-3aMECTHTENSI, JINCTA HWCIOJb30BAHUS ApXMBHOTO JIENa, COCTAaBICHHE M OQopMIIeHHE
PEKBU3UTOB O0JI0KKH apXUBHOTO JIeJIa, IPOIIMBKA apXUBHOTO JeTa.

7. CocTaBieHue apXUBHOM ONUCH JEJ NMOCTOSHHOTO xpaHeHus. OdopMieHne onucH Jei 1o JuuHomy cocraBy. OdopmiieHue
onucu Jes1 BpeMeHHoro (cBbiiie 10 j1eT) cpoka XpaHeHus

Bcero

252




3. YCJIOBUAA PEAJIM3ALIUHU ITPOPECCHUOHAJIBHOI'O MOIYJIA

3.1. JJnsa peaim3anum mnporpamMmbl NpogecCHOHATBHOIO MOAYJISL JOJKHBI ObITh
NPeIyCMOTPEHbI CJeAyoIHe crelHaJIbHble OMeIeHNs :

Jlaboparopus «OpraHu3anuy TEKYIIEro XpaHCHHsI JOKYMEHTOB W MOATOTOBKA JEN JUIS
nepeaaur B apXuB», OCHAIIEHHAs B COOTBETCTBUU C 1. 6.1.2.3 oOpa3oBaTeIbHOM MPOrPaMMBbI 11O
npodeccum.

OcHarnieHHblie 6a3bl MPAKTUKU B COOTBETCTBUU ¢ 1 6.1.2.4 oOpa3oBaTeabHOI MPOrpaMMBbl
1o npodeccum.

3.2. UnpopMmannoHHOe obecnedeHne peajn3alui MPorpaMMbl

Jis peanu3anuu mporpaMmbl  OMONIMOTEYHBIH (OHA 00pa30BaTENbHON OpraHU3aALUU
JIOJDKEH MMETh MeYaTHbIe W/UIIH AJIEKTPOHHBIE 00pa3oBaTebHble U HH(OPMAIIMOHHBIE PECYPCHI
JUI MCIIOJIb30BaHUs B 0Opa3oBaresibHOM npouecce. [Ipu ¢popmupoBanuu 6ubimorednoro ¢poxga
00pa3oBaTesIbHON OpraHu3aly BBIOMpAeTCs HE MEHEe OIHOT0 U3aHUs U3 IIePEUNCIIEHHBIX HIKE
NEYaTHBIX M3AaHUN U (WIM) 3JEKTPOHHBIX M3/IaHMM B KayecTBE OCHOBHOIO, IPH 3TOM CIIMCOK
MOYKET OBITh IOTOJIHEH HOBBIMU U3AAHUSMHU.

3.2.1. OcHOBHBbIE NIeYaTHbIE U3TAHUS

1. Hoponuna, JI. A. JloKyMEHTalMOHHOE OOECIEUEeHUE YNpPaBIEHUS: YYEOHUK U
NPaKTUKYM JJIs CpeiHero mpodeccuoHansHoro oopasosanus / JI. A. loponnna, B. C. Uputukosa.
— 2-¢ wu3a., nmepepad. m mon. — MockBa: M3parensctBo FOpaiit, 2023. — 270 c. —
(ITpodeccuonanbuoe obpazoBanue). — ISBN 978-5-534-16017-8. — TekcT: HEOCPEACTBEHHBIM.

2. Kopuees, U. K. JlokymeHTaiioHHOE 00eCIIeUeHNEe YIIPABICHUS: YYeOHUK U MPAKTUKYM
s cpennero npodeccuonanbHoro obpasoBanus / WM. K. Kopuee, A. B. Ilmenko, B. A.
Mamypues. — 3-e u3f., nepepad. u non. — Mocka: U3natensctBo FOpaiit, 2023. — 438 ¢. —
(ITpodeccuonanbuoe odpazoBanue). — ISBN 978-5-534-16002-4. — TekcT: HENOCPEACTBEHHBIN.

3. Kysnenos, 1. H. [lokymeHTanmonHoe ooecrnieueHue ynpasieHus. JJokyMmeHToo00poT u
JIETIOTIPOU3BOJICTBO: YUEOHUK U TTPAKTUKYM ISl cpefHero mpodeccruonanbuoro oopazopanus / U.
H. Ky3nenoB. — 4-e uz ., nepepad. u gon. — Mocksa: UznarensctBo FOpaiit, 2023. — 545 c. —
(ITpoeccuonansHoe obpazoBanue). — ISBN 978-5-534-16004-8. — TekcT: HenocpeaCTBEHHBIH.

4. llysanosa, H. H. OcHOBBI fenonpon3BoAcTBa: Y4€OHUK U MPAKTUKYM Il CPEIHETO
npodeccuonansHoro oopazosanus / H. H. lllysanosa, A. FO. MBanosa; mon o6mieit pegaxiueit H.
H. llyBanoBoit. — 3-e u3., nepepad. u non. — Mocksa: M3narensctBo HOpaiit, 2023. — 384 c.
— (IlpodeccuonanvHoe oOpazoBanue). — ISBN  978-5-534-15488-7. —  Tekcrt:
HEIOCPEICTBEHHBIM.

3.2.2. OcHOBHbIE 3JIEKTPOHHbIE U3IAHUS

1. beikoBa, T. A. JlokyMeHTallMOHHOE OOecIieueHue ynpaBieHus (AeI0npOU3BOJICTBO) :
yuebHoe mocobue / T.A. beikoBa, T.B. Kysnenosa, JI.B. Cankuna ; mox oOm. pen. T.B.
KysnenoBoii. — 2-e u3f., nepepad. u gon. — Mocksa: UH®PA-M, 2021. — 304 c. + Jlom.
MaTepuanbl [DnekTpoHHBIH pecypc]. — (Cpennee mpodeccuonanbHoe obpaszoBanue). - ISBN
978-5-16-013913-5. - Tekcer: 3JIEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/1141796 (nara obpamenus: 10.08.2023).

2. Hloponuna, JI. A. JlokymMeHTallMOHHOE OOeCHeYeHHEe YIPaBICHUSA: YYEOHHK H
MPAKTUKYM JJ15 cpesiHero npodeccronanbHoro oopasosanus / JI. A. Jloponuna, B. C. Uputukosa.



— 2-e¢ wu3n., mepepab. m gon. — MockBa: M3garensctBo IOpaiit, 2023. — 270 ¢. —
(ITpodeccronansrnoe obpazoBanue). — ISBN 978-5-534-16017-8. — TekcT: 37IeKTPOHHBIH //
Oo0pazoBarenpHast mnatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/530252 (mata
obpamenusi: 14.08.2023).

4. Kopuees, U. K. JlokymeHTanmmoHHOE oOecrieueHre YIpaBIeHHs : yYeOHUK U TPAKTUKYM
s cpennero npodeccuonanbHoro odpaszoBanust / M. K. Kopnee, A. B. Ilmenko, B. A.
MammyprieB. — 3-e u3g., nepepad. u gon. — Mocksa : M3natenscTBo FOpaiit, 2023. — 438 ¢. —
(ITpodeccuonansuoe obpazoanue). — ISBN 978-5-534-16002-4. — TekcT : 3IEKTPOHHBIN //
O6pazoBarenpHas 1maatdopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/523611 (mara
obpamenusi: 16.08.2023).

5. Kysnenos, 1. H. JlokymeHnTannonnoe odecrieueHue yrnpasieHus. JJoKkyMeHTO000poT 1
JIEJIONIPOU3BOICTBO: YUCOHHUK M MMPAKTUKYM JIJIsl CpeTHEro podeccuoHansHoro oopazosanus / M.
H. Ky3neuoB. — 4-e uz ., nepepad. u gon. — Mocksa: U3narensctBo FOpaiit, 2023. — 545 c. —
(ITpodeccuonansuoe obpazoBanue). — ISBN 978-5-534-16004-8. — TekcT: 2JIeKTpOHHBIN //
Ob6pazoBarenbHas mnatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/523613 (nmata
obpamenus: 14.08.2023)

6. lllysanosa, H. H. OcHOBBI J€70MTPOU3BOICTBA: YYCOHHUK U MPAKTUKYM JIJISI CPETHETO
npodeccuonansHoro oopasosanus / H. H. lllysanosa, A. FO. MBanoBa; o o6meit pegakiueit H.
H. HlyBanoBoii. — 3-e usn., mepepad. u qorm. — Mocka: M3narenscTBo FOpaiit, 2023. — 384 c.
— (Ilpodeccnonansroe obpazoBanue). — ISBN 978-5-534-15488-7. — Tekct: 251eKTpOHHBIH //
Oo0pazoBarenpHast miatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/511684 (marta
obpamenus: 14.08.2023).

3.2.3. J/lonoJtHUTEIbHbIE HCTOYHHKH

1. Kynses, H. H. /lokymenroBenenue: yuebnux / H. H. Kynses, /. H. Ypanos, A. T.
®abpuunoit; noxa pex. npod. H. H. Kynaesa. - 2-e u3z., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBas ynuBepcuterckas 6ubnuoreka). - ISBN 978-5-98704-329-5. - TekcT: 31€KTpOHHBIN. -
URL: https://znanium.com/catalog/product/1211628 (nara obpamenus: 16.08.2023).

4. KOHTPOJIb 1 OHEHKA PE3YJBTATOB OCBOEHMUSA
IMPO®ECCHUOHAJIBHOI'O MOAYJIA

Koa IIK u OK,
(popMupyeMbIX B paMKax Kpurtepun ouenku MeToabl OllEHKH
MOYJIS
MK 2.1. Ocymiectpienue paspabotku U | KOHTPOIIb BBIMOTHEHUS

BEJICHUE HOMEHKJIATypHhI AeT
CTPYKTYPHOT'O TIOApa3AeICHUS

MIPAaKTHYECKUX 3aJaHUH.

Y CTHBIN N TECTOBBIM
KOHTPOJIb TEOPETUYECKUX
3HAHUH.

AHanu3 1 OllEHKa peleHui
MPOOJIEMHBIX CUTYAIIUH.
ATTecTanus 1mo
MPOU3BOACTBEHHOMN
MPaKTUKE




TIK 2.2.

dopmupoBaHue e B
COOTBETCTBHU C
HOMCHKJIATYPOM JIel U
npaBuIaMu GOPMHUPOBAHUS
el

Kontposb BbInoaHEHUS
MPAKTUYECKUX 3aJaHHI.

Y CTHBIN MU TECTOBBIM
KOHTPOJIb TEOPETUUECKUX
3HAHHH.

AHau3 U OLIEHKAa pelIeHu
MPOOJIEMHBIX CUTYyAITHH.
ATTecTanus mo

MIPOU3BOJICTBEHHOMN
MPaKTUKE
IIK 2.3. Ocy1iecTBIEHHE TEKYIIETO KoHTpoJib BeINOIHEHUS
XpaHCHMA, yHdCTa 1 MIPAaKTUYECKUX 3aJaHUMH.
MCHOJIb30BAHM ICIT Y CTHBIN WM TECTOBBIN
(ROKYMEHTOB). KOHTPOJIb TEOPETUYECKHX
3HAHUM.
AHau3 U OLICHKA pelIeHU
IpOOJIEMHBIX CUTYaIUH.
ATTecranus 1mo
IIPOU3BOACTBEHHOMN
MPaKTUKE
IIK 2.4. IIK 2.4.OcymecTBienue KoHTpoJsib BeIMOSHEHUS
OKCHIEPTU3bI HEHHOCTH MPAKTUYECKUX 3aJaHUM.
JIOKyMEHTOB, BECTH OTOOp Y CTHBIN WM TECTOBBIN
AOKYMCHTOB Ha XpaHCHHUC 1 KOHTPOJIb TEOPETUUECKHX
YHUYTOXKECHUE, SHAHL
JOKYMEHTUPOBaHUE PabOThI .
3KCIEPTHON KOMHUCCHH. AHAIH3 1 OUCHKA eIICHHI
MPOOJIEMHBIX CUTYALIUH.
ATtTtecTanus 1mo
MPOU3BOACTBEHHOMN
MpPaKTUKE
IIK 2.5. [IK 2.5.Odopmienne nen KonTtposnb BeINOTHEHUS
HOCTOSIHHOTO U MIPAaKTHYECKUX 3aJaHUMH.
AOJITOBPEMEHHOTO CPOKOB Y CTHBIN WM TECTOBBII
XpaHCHIA JULA LICpe/latn B KOHTPOIIb TEOPETUYECKUX
ApXUWB OpraHu3annunu 3HaHI/II\/'I.
AHanu3 1 OLEHKa peleHui
POOJIEMHBIX CUTYaIUH.
ATtTtecranus no
MIPOU3BOICTBEHHOM
MPaKTUKE
MK 2.6. 1K 2.6.CocraBiieHne onucu KoHTposb BbINOTHEHUS

Jies1 IIOCTOSIHHOTO U
JOJITOBPEMEHHOT'O CPOKOB
XpaHEHUs.

MIPAaKTHYECKUX 3aJaHUMH.
VY CTHEIN M TECTOBBIA
KOHTPOJIb TEOPETUUECKUX
3HAHUH.




AHanu3 1 OllEHKa pelIeHu
MPOOJIEMHBIX CUTYaIHH.
ATtTecranus 1no
MPOU3BOACTBEHHOMN
npakmuke
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COJAEP)KAHHUE

1. MACIHOPT OHEHOYHbIX MATEPHAJIOB JIJIs1 THA

2. CTPYKTYPA ITPOLHEAYP AEMOHCTPAIIMOHHOI'O 39K3AMEHA
N NMOPAJOK ITPOBEJIEHUSA



1. HACIHOPT OHEHOYHbIX MATEPHAJIOB VIS THA

1.1. OcobGenHocTu 00pa3oBaTeILHON MPOrPAMMBI

OrneHouHbIe MaTepuaibl pazpadoTansl A1 npodeccuun 46.01.03 Jlenonpon3BoauTeb.

B pamkax mpodeccun 46.01.03 JenonpousBogutenp CIIO mpeaycMOTpeHO OCBOCHHE
kBanMukanuu: [[enonpon3BoIuTeNsb.

BrImyckHUK, OCBOMBINIHI 00pa3oBaTEeIbHYI0 MPOTpamMMy, JIOJDKEH OBITh TOTOB
K BBITIOJTHEHUIO BUIOB JIEATCIILHOCTH, IEPEUUCIICHHBIX B Tabmuie Nel.

Ilepeuucnenue 6u008 desamenbHOCMU, HOMEHKAAMYPa MoOyiell, 6X00AUUX 8 NPOcPaAMMY
1O KAdCOOU U3 Mpaekmoputl, 3anoiHsAI0mcs 6 madauye Hudxce (He0OX00UMO YKa3amyb 6ce GUObL

0essmenbHOCmuY, NpedyCMOmpeHHble 00PA308AMENbHOU NPOSPAMMOL U  COOMBEMCMEYuue
UM npogeccuoraivbHvle MOOYIU)

Taoauma Nel.
Buanl nesreanbHOCTH
Kox v HanumenoBanue Koa v HanmenoBaHue
BHA AesTeabHocTH (BJI) npogeccuoHaabHOro moayJasa (IIM),
B paMKax KOTOporo ocsansaercs BJ{

1 2

B cooTrBercTBHM ¢ PI'OC

B/l 01 HoxymentupoBanue ymnpasieHueckoil | [IM 01. JlokymenTupoBanue

NEeSTeIbHOCTH M opraHu3anusi paOoThl  C| yIpaBlIeHYECKOW JAEesITeNbHOCTH U
JOKYMEHTaMU OopraHm3aiys padoThl ¢ JOKyMEHTaMU

BJI 02. Opraamzauus Ttekymero xpanenus |[IM 02. Opranuzaius TeKyIero XxpaHeHus
JIOKYMEHTOB U MOATOTOBKA JEJ JIJIs epeadu B | JOKYMEHTOB U MOATOTOBKA JIEN JIJIsl IepeIaun
apXuB B apXHB

1.2. TpeOoBaHusi K NMpOBepKe pPe3yJbTATOB OCBOCHHMS 00pa30oBaTeIbHOI

NMPOrpaMmbl

Pe3ynbTatel OCBOGHHSI OCHOBHOM NpOQecCHOHANBHONH 00pa30BaTeIbHONW MPOrPaMMBL,
JIeMOHCTpHUpyeMble Tipu nipoBeneHuu [ A nipencraBiensl B Tabmuiie Ne2.

JI1st mpoBeieHUs IEMOHCTPAIMOHHOTO dK3ameHa (nanee — 1) mpuMeHseTcss KOMIUIEKT
ornleHouHOM gokymeHTanuu (mainee - KOJ[), paspabaTsiBaeMblii OMEpaTOpoM COTJIACHO
n. 21 Tlopsnka mpoBeneHUs] TOCYIapCTBEHHOW HMTOTOBOM aTTeCTallMd MO 00pa3oBaTelbHBIM
nporpammam cpeaHero npodeccruonanbHoro oopazoBanus (yrB. MUHHUCTEPCTBOM MPOCBEIICHUS

Poccuiickoit ®enepanun 8 HoAOpst 2021 r. Ne 800) ¢ ykazaHueM YpOBHSI MPOBEACHUS
(6a30BBIN/IPOPHIIBHBIN).

Taoauma Ne 2




Ilepeuenb mpoBepsieMbIX TPEOOBaAHUI K Pe3yJbTATaAM 0CBOEHMSI OCHOBHOM
npogeccHoHAJIbHOI 00pa30BaTEeIbHOI MPOrPpaMMBbI

OI'OC 46.01.03 Jlenonpon3BOaUTENTD
[Tepeuens npoBepsieMbIX TPEOOBAHUHN K pe3yJIbTaTaM OCBOCHHS
OCHOBHOM TIpo(heccHoHaNTBHOM 06pa30BaTeIbHOI MPOrpaMMEb! !

TpynoBas nesareabHocTs| Koa npoBepsiemoro | HanmeHoBaHue npoBepsieMoro TpedoBaHmst
(0CHOBHOW BH] TpeOOBaHUS K pe3yJbTaTam
JAeATeJIbHOCTH)

1 2 3
BJI 01 Bun pesteabHocTH 1 JloKyMeHTHpOBaHHMEe yHpaBJeHYeCKOii
NesiTeJIbHOCTH M OPTraHu3anus padoThl ¢ JOKYMEHTAMU

K 1.1 OcyIecTBIATh MPUEM, TIEPBUYHYIO 00pabOTKY)
151 pEerucTpaLmIo MOCTYIAUIEN
KOPPECHOHJIEHIIMM B TOM  YHCJIe c
MCIIOJIb30BAHUEM ABTOMATU3UPOBAHHBIX|
CHUCTEM.

K 1.2 [lepenaBath JOKYMEHTHI Ha WCIOJIHEHUE B
MoJpa3felieHuss C  y4eTOM  PE30JIOLHUU
[PYKOBOJMTEIIEH OpraHU3alMH.

IIK 1.3. OcyiecTBiiTh KOHTPOJIb WCIIOJTHEHUS
ITOKYMEHTOB B OpraHM3allid, B TOM YHCIE C
MCIIOJIb30BaHNEM ABTOMATU3HPOBAHHBIX|
CUCTEM.

IIK 1.4. Bectu 0a3el JTAHHBIX JIOKYMEHTOB
OpraHu3alil ¥ CHPaBOYHO-MH(GOPMAIMOHHYIO
paboTy 1O HUM.

IIK 1.5. OcymmecTBiIATh  00pabOTKY, PErHCTpaIfio |
OTIPABKY UCXOIAIIeH JIOKyMEHTAIUH
ajgpecaraM, B TOM 4YHCJIE C HCIOJb30BaHUEM
ABTOMAaTU3UPOBAHHBIX CUCTEM.

IIK 1.6. OcyiecTBiaTh cocTaBlieHne U 0ohOpMIICHHE
CITykeOHBIX IOKYMEHTOB Ha OCHOBE TpeOOBaHU
COBPEMEHHBIX HOPMATHUBHBIX NMPABOBHIX AKTOB.

B/ 02 Bun nesarenbHoctn 2 OpraHuM3anusi TeKyLIero XpaHeHHs
JIOKYMEHTOB M NMOATOTOBKA JieJ 1JIfl Nepelayu B apXuB

IIK 2.1 OcymiecTBiaTh  pa3pabOTKy W BEACHHE
HOMEHKJIATYPhI Jen CTPYKTYPHOTO
Moapa3aeseHus

[IK 2.2 @opMupoBaTh JieJa B COOTBETCTBHH C
HOMEHKJIaTypoi Jen u MpaBUJIaMHU
(bopMHUpPOBaHHUS JIEIL.

K 2.3 OcyliecTBIATh TEKyIlee XpaHEHUE, Y4YeT U
MCITOJIH30BaHUE JIEN (TOKyMEHTOB).

I[IK 2.4 OCyIEeCTBISITh JKCIEPTUY IIEHHOCTH
ITOKyMEHTOB, BECTH OTOOpP JTOKYMEHTOB Ha
XpaHEHHE W YHUYTOXKCHHE, JOKYMEHTHPOBATH

a00Ty PKCIIEPTHONW KOMHUCCHH.

1 npu 3anonHeHUKn Tabaunupl 2 HEO6XOAMMO Y4EeCTb, YUTO B Hee BHOCATCA TO/IbKO Nposepsemble TpeboBaHu.



®I'0OC 46.01.03 Jlenonpou3BoaUTEND
[Tepeuens npoBepsieMbIX TPEOOBAHUHN K pe3ysIbTaTaM OCBOCHHS
OCHOBHOI PO(hecCHOHATBHOM 00pa30BaTENBHO IPOrPaMMBI |
TpynoBas nesareqbHocTh| Koa npoBepsiemoro | HanmeHoBaHue npoBepsieMoro TpedoBaHmst
(ocHOBHOI BH] TpeOoBaHus K pe3yJbTaTam
JAeATeJIbHOCTH)

IIK 2.5 Odopmisath nena IIOCTOSIHHOT'O 151
ITOJITOBPEMEHHOTO ~ CPOKOB ~ XpaHECHHS  JJIA
repeaady B apXuB OpraHu3aliu

[IK 2.6 CoCTaBiIITh OMNHUCU Q€I IMOCTOSHHOIO U
ITOJITOBPEMEHHOTO CPOKOB XpaHEHUSI.

JUis BBIMMYCKHUKOB M3 YHWCJIA JIMI C OTrPAaHUYEHHBIMH BO3MOXXHOCTSIMH 3/10POBbS
MW BBINIYCKHUKOB W3 YHCIA JETEU-UHBAIMIOB W UWHBaNUI0B mnpoBoautrcs [MA ¢ yderom
0COOEHHOCTEH TMCUXO(PHU3MUECKOTO DPA3BUTHUS, WHIAMBHIYATbHBIX BO3MOXXHOCTEH M COCTOSHUS
37I0POBBSI TAKUX BBIITYCKHUKOB (J1ajiee - UHAUBUAYyaIbHbIE OCOOCHHOCTH).

OO0mue u AonoNHUTENbHBIE TpeOoBaHus, obecrnieunBaemble npu nposeaeHun ['MA nns
BBIITYCKHUKOB M3 YUCJIA JIUI] C OTPAHMYEHHBIMU BO3MOXXHOCTSMH 3/I0POBbS, JE€TEH-UHBAIUIOB U
WHBAJIUIOB MPHUBOJATCS B KOMIUIEKTE OLIGHOYHBIX MaTEpHalloB C Y4YETOM OCOOEHHOCTEH
pa3paboTaHHOTO 3aJaHUs M UCIIOJIb3YEMBIX PECYPCOB.

JUIMTeNbHOCTh TPOBEIACHHUS TOCYJAapCTBEHHOM HMTOrOBOM aTTecTallid IO OCHOBHOMU
npodecCHOHAIBHON 00pa3oBaTelIbHOM Mporpamme 1o npodeccuu 46.01.03 Jlemonpon3BoauTesnb
onpexaensercs ®I'OC CIIO. Yacer ydeOHOro rminaHa (KajaeHmapHOro ydeOHoro rpaduka),
orBoauMbie Ha 'MA, omnpenensiroTcs MpUMEHHTENBHO K Harpy3ke o0ydvaromerocs. B crpykrype
Bpemern, otBoauMoro @®I'OC CIIO mo ocHOBHOH TpodecCHOHANBHOW 00pa3oBaTEIIBLHON
nporpamme 1o mnpodeccun 46.01.03 Jlemompou3BoauTenh Ha TOCYAAPCTBEHHYIO HTOTOBYIO
aTTecTalurio, 00pazoBaTelibHas OpraHU3aIUsl CaMOCTOSTEIbHO ONpeeseT rpaduk MpoBeIeHus
JIEMOHCTPALIMOHHOTO SK3aMEHa.

2. CTPYKTYPA NTPOUHEAYP AEMOHCTPAIIMOHHOI'O DK3AMEHA
N ITOPAJOK ITPOBEJIEHUA

2.1. Onucanue cTpyKTYpHbI 3aganus 1is npoueaypst I'UA B dpopme 19

g BeimyckHUKOB, ocBauBatouux I[IIIKPC rocynmapcTtBeHHass WTOroBasi aTTECTAllUs
B cootBeTcTBUM ¢ PT'OC CIIO npoBoauTcs B popMe 1eMOHCTPAMOHHOTO YK3aMeHa.

3anaHusl, BHIHOCUMbBIE Ha JEMOHCTPALMOHHBIM 3K3aMeH, pa3pabaThIBalOTCSd Ha OCHOBE
TpeOOBaHUH K  pe3ylbTaTaM  OCBOEHHMs  00pa30BaTeNbHBIX  NPOTPaMM  CPEIHETro
npodeccuoHaabHOro oobpaszoBanus, ycraHoBieHHbIX PI'OC CIIO, ¢ y4yeroM HON0XKEHUH
CTaHJApTOB, a TaKXke KBAIM(UKAMOHHBIX TpeOOBAaHUHM, 3asBICHHBIX OpIraHU3ALUSIMH,
paboToaTeNIMU, 3aMHTEPECOBAHHBIMH B ITOATOTOBKE KaJJpOB COOTBETCTBYIOIIEH KBAIU(DUKAIINH.

JUis  BBIMYCKHHUKOB,  OCBOMBIIMX  00pa3oBaTeNIbHBIE  MPOTPAMMBI  CPEIHETO
MpoeCCHOHAIBHOTO ~ O0pa3oBaHUs,  MPOBOAWTCS  JEMOHCTPAllMOHHBIM  dDK3aMeH ¢
UCIIOJIb30BaHUEM OIICHOYHBIX MAaTE€pHaJIOB, BKIIOYAIONIMX B C€0S KOHKPETHBIE KOMILIEKTHI
OLICHOYHOU JTOKYMEHTAllMW, BapuUaHThl 33JaHUN U KPUTEPUU OLIEHWBAHMS, pa3padaThIBaeMbIX
OIIEPATOPOM.




KommiekT o1eHOYHOH TOKyMEHTaluU BKJII0YAeT KOMIUIEKC TPeOOBaHU I POBEACHUS
JIEMOHCTPALIMOHHOT' 0 9K3aMeHa, IepeueHb 000PYAOBaHUS U OCHAIIEHUS, PACXOAHBIX MaTEpHAJIOB,
CpeACTB 00y4YeHHUs M BOCIUTAHMSA, IUIAH 3aCTPOMKM IJIOUIAJKH JEMOHCTPALMOHHOTO JK3aMeHa,
TpeOOBaHUS K COCTAaBY 3KCIEPTHBIX TPYIIN, MHCTPYKLUUHU MO TEXHHKE OE30MaCHOCTH, a TAKKe
00pa3ibl 3a1aHUM.

3amaHue IEMOHCTPALMOHHOTO YK3aMeHa BKITIOYAeT KOMIUIEKCHYIO ITPAKTHYECKYIO 33/1a4Yy,
MOJICIUPYIONIYI0 TPO(ECCHOHANBHYIO JIEATEIFHOCTh M BBIMOJIHIEMYIO B PEXUME peabHOTO
BpemeHu. OOpa3ipl 3aJaHUi B COCTABE KOMILJICKTa OLEHOYHOH JOKYMEHTAIUU Pa3MEeLaloTcs Ha
caifre omeparopa 10 1 OKTSOpsl roja, MPEAMIECTBYIOMIETO MPOBEACHUIO IEMOHCTPAIIHOHHOTO
sk3ameHa (nanee — J19). KoHKpeTHbII BapuaHT 3aJaHusl JOCTYIEH INIABHOMY 3KCIEPTY 3a AECHb 10
natel J10.

2.2. llopsinoxk nposenenusi npouexypbl 'UA B popme I

Onucvleaemcsi pekomeHoyemvlil NOpA0OK opeanuszayuu npoyedyp 1HA; nopsook
u nocnedosamenvHocms nposedenuss IMA u evinoamenus 3a0auus OeMOHCMPAYUOHHO2O
oxzamena.’

[Topsnok npoBeneHHMs NTPOLENYpPbl TOCYAApPCTBEHHOM MWTOTOBOM aTTECTalUu 10
00pa3oBaTelbHBIM TMpPOTpaMMaM CpEIHEro MnpodecCHOHATBLHOTO 00pa30BaHMS yCTAHABIMBACT
MpaBUJia OPTaHU3AlUK U MPOBEICHUS OPraHU3alUsIMHU, OCYIIECTBIAIOMIUMU 00pa30BaTEIbHYIO
JESTEIbHOCTH 110 00pa30BaTENbHBIM MPOrpaMMaM CpelHero npodeccuoHaIbHOro 00pa3oBaHus,
['MA, 3aBepmiaroleii OCBOGHHE MMEIOIIUX TOCYIaPCTBEHHYIO AaKKPEAUTALUI0 OCHOBHBIX
npodeccuoHanbHBIX 00pa30BaTeNbHBIX MPOTPAMM CPEAHETO MPOPECCHOHANBHOTO 00pa3oBaHUs
(mporpaMM TMOATOTOBKH KBATM(DUIIUPOBAHHBIX PAa00YMX, CIYKAIIMX U MPOrPaMM TOATOTOBKU
CIICLMAJIUCTOB  CPEIHEro 3BeHa) (nmajmee - OOpa3oBaTEbHBIE MPOTPaAMMBI  CPETHErO
npodeccuoHaabHOro oOpazoBanus), Bkimovas Gopmbl ['MA, TpeGoBaHMs K HCHOIB30BAHUIO
cpeAcTB 0OydeHHST M BOCHHUTAHUS, CpPEACTB CBs3u mpu mnposeraeHun ['UA, tpeboBanwms,
npenbsBIsEMble K JUIAM, MpHUBIeKaeMbIM K mpoBeaeHuro [MA, mopsgok momayn u
paccMOTpeHHMsl amelvIsauil, u3MeHeHus: U (WiIM) aHHynupoBaHus pe3ynabTaToB [MA, a Taike
ocobenHocTu mpoBenaeHuss [MA sl BBIMYCKHUKOB M3 4YHCIA JHIl C OTPaHUYCHHBIMU
BO3MOXKHOCTSIMU 37I0POBbsI, IETEH-UHBATUIOB U NHBAIUIOB.

OOpa3oBarenbHas OpraHu3anus 00ecreunBaeT HEOOXOUMbIE TEXHUUECKUE YCIOBUS JUIs
oOecrieyeHns 3aIaHUSIMH BO BpeMsl JEMOHCTPAIIMOHHOTO K3aMeHa BBITYCKHUKOB, WieHOB [ DK,
YJIEHOB AKCHEPTHON TPYMNIBL. J[eMOHCTpAIIMOHHBIN 3K3aMEH MPOBOJIUTCS B IIEHTPE MPOBEACHUS
JEeMOHCTpallMOHHOTO JK3ameHa (manee — LIIJID), mnpencraBmstomeMm coOOW TIIOMIAAKY,
000pyI0BaHHYIO U OCHaIeHHYI0 B cooTBeTcTBUM ¢ KOJI. DenepanbHblil onepatop UMeeT MpaBo
oOcnenoBath LIIT/ID Ha mpenmeT cOOTBETCTBUS yCIOBHsIM, ycTaHOBiIeHHbIM KO/I, B ToM uucne
B YaCTU HAIMYUS PACXOJIHBIX MaTEPUaJIOB.

HITAD MoxkeT pacmoiaratbcss Ha TEPPUTOPUH 00pa30BATENBHOM OpraHM3allH, a Mpu
ceTeBoil ¢opme peanuzanui 00pa30BaTEIbHBIX IMPOrPaMM - TaKXKE Ha TEPPUTOPHUHM HHOM
OopraHu3aIy, 001aIarIe HeoOX0IMMBIMHU pecypcamu i opranmn3anuu LIT/19.

BeIlyCKHMKM  NPOXOJAT JAEMOHCTpAalMOHHBIM  9k3amMeH B III/ID B cocrase
9K3aMeHAMOHHBIX Tpynn. OOpa3oBarenbHas OpraHU3alHs 3HAKOMHT C TUTAHOM MPOBEICHUS
JIEMOHCTPAIIMOHHOTO  JK3aMEHa BBITYCKHHUKOB, CHAIOMIMX JIEMOHCTPAIIMOHHBIA DK3aMEH,

2 MponucbiBaeTcA B COOTBETCTBMM € NpMKasom MuHnpocseleHna Poccumn ot 08.11.2021 N 800 "06 yTBep>kaeHUn
Mopaaka NpoBeLeHUs rocyfapCcTBEHHOM WTOroBOM aTTecTauMu no obpasoBaTeslbHbIM MPOrpaMmmam CcCpesHero
npodeccruoHanbHoro obpasosaHua" (B pea. Npukasa MuHnpocseweHua Poccum ot 05.05.2022 N 311)



U JIHIl, 00ECTICYNBAIOIINX TPOBEACHUE JEMOHCTPAIIMOHHOTO YK3aMEHa, B CPOK HE MO3JHEE YeM
3a 5 paboumnx AHEH 10 AaThl MpoBeaeHUs dK3ameHa. KomnyecTBo, 00mmas miomnaaps U COCTOSTHUE
MIOMEIICHUH, MPEAOCTaBIAEMbIX ISl TMPOBEACHUS JIEMOHCTPAMOHHOIO HK3aMEHA, JIOJKHBI
o0OecrieunBaTh MPOBEICHUE IEMOHCTPAIMOHHOTO 3K3aMeHa B cooTBeTcTBIH ¢ KO/I.

He mo3nnee uem 3a oguH pabouwii JeHb MO JaThl MPOBEIEHUS JEMOHCTPALMOHHOIO
HK3aMeHa IJIaBHBIM 3KCIIEPTOM IIPOBOUTCA ITpoBepka roroBHocTH LIIT/ID B mpucyTcTBUUM YiieHOB
AKCIIEPTHON TPYIIIbI, BBITYCKHUKOB, a TaKXE TEXHUYECKOTO OKCIEpTa, HA3HAYAEMOT0
OpraHu3zaiyei, Ha TeppuTOpuH KOoTopoi pacnonoxen L[IT/D, orBeTcTBEHHOTO 32 COOMIOICHNE
YCTaHOBJICHHBIX HOPM U MIPaBUJI OXPaHbl TPYJa U TEXHUKU OE30MaCHOCTH.

I'maBubIM sKcniepTom ocymectBisiercss ocmoTp IO, pacnpenenenue oOs3aHHOCTEH
MEXIYy 4YICHAMHU SKCIIEPTHOM TI'PYNIBI O OLUEHKE BBINOJHEHUS 3aJaHUN JEMOHCTPALIMOHHOIO
9K3aMeHa, a TaKXKe pacrpezesieHne padoyux MeCT MEXIY BBITYCKHHKAMHU C HCIOJIb30BAHHUEM
crocoba ciydaiiHoil BbIOOpkHM. PesynbraThel pacrpeneieHusi OOsS3aHHOCTEH MEXIy WieHaAMHU
9KCIIEPTHOW TPYIIBI U pacrnpeieseHus padoynux MeCT MEX]y BBITYCKHHUKaMHU (PUKCHUPYIOTCS
[JIABHBIM 3KCIIEPTOM B COOTBETCTBYIOLIUX MPOTOKOJIAX.

Jomyck BeimyckHukoB B LIIIJID ocymiecTBisercs: IJIaBHBIM 3KCIEPTOM Ha OCHOBAHUHU
JIOKYMEHTOB, YIOCTOBEPSIONINX JTUYHOCTD.

OO6pazoBaTenbpHasi Opranu3anus o0si3aHa HE MO3/IHeE YeM 3a OJIUH pabouuil IeHb 10 JHS
MPOBEJCHUS JIEMOHCTPAI[MOHHOTO SK3aMeHa YBEAOMUThH TIJaBHOIO OJKCHepra o0 ydacTuu
B IIPOBEJICHUH JIEMOHCTPAIIMIOHHOTO 3K3aMeHa ThIOTOpa (aCCUCTEHTA).

Tpe60BaHI/I€ K OPOAOJDKUTCIBHOCTH ACMOHCTPALIMOHHOI'O 9K3aMCHa:

[Ipo0oKUTENBHOCTh  JEMOHCTPALIMOHHOTO 4:00:00
sK3aMeHa (He OoJee)
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PA3JEJ 1. MACIIOPT PABOYEN ITPOT'PAMMbBI BOCIIUTAHUA

Ha3Banue Conepxanue
PaGouyas nmporpamma  BOCIMTAHUA 11 o nu  46.01.
HalMeHOBAHIC porp ocrura o) podecc 6.01.03
IIPOrpaMMBL Jlenonpou3BoIUTEIb
Hacrosimass mporpamMmma pa3paboTaHa Ha OCHOBE CIEIYIOIIHUX

OcHoBaHus 11d
pa3zpaboTKu
MpOTrpaMMBbI

HOPMAaTUBHBIX MMPABOBBIX IOKYMEHTOB:

Konctutynusa Poccutickoit @enepaiuu;

Vka3 Ilpesunenra Poccuiickoit ®@enepanuu ot 02.07.2021 Ne 400
«O Crpareruun HaIlMOHAJILHOU OesomacHoctd  Poccuiickoit
denepauuny;

Vka3 Ilpesunenra Poccuiickoit ®@enepaunu ot 21.07.2020 Ne 474
«O HauuoHaNBHBIX Lensax pa3Butus Poccuiickoir ®enepanuu Ha
nepuon 10 2030 rogay;

@enepanbublii 3akoH 0T 29.12.2012 Ne273-03 «O6 obpazoBaHHH
B Poccuiickoit @enepanuny;

®enepanbhblil 3akoH 0T 25.07.2002 Ne 114-®d3 «O npoTuBoaercTBUN
HKCTPEMHUCTCKOMN ACSITETbHOCTIY;

®enepanbublil 3ak0H 0T 24.06.1999 No 120-D3 «O06 ocHOBax CUCTEMBI
npouIaKTUKH 0e3HaI30pHOCTH u MIPaBOHAPYIICHU
HECOBEPIICHHOJETHUX Y,

pacnopsbkenue [IpaBurensctBa Poccuiickoit @enepaunu ot 12.11.2020
Ne 2945-p 06 yrBepknenun Ilnana mMeponmpusiTHii MO peamu3aliy B
2021-2025 ropmax Crpareruu pa3BUTHs BocnuTaHus B Poccuiickoit
®enepauuu Ha nepuon 10 2025 rona;

@denepallbHbIl  TOCYJapCTBEHHBI  00pa3oBaTelIbHBIA  CTAaHAAPT
cpenHero npodeccuoHaIbHOTO 00pa3oBanus 1o npodeccuun 46.01.03
JenonpousBoaurens, yrBepxkaeHHoro IIpukazom MuHnpocsemieHus
Poccuu ot 14 Hos16pst 2023 1. Ne 857.

I{ens nmporpamMmsl

Co3nanue OpPraHHU3alMOHHO-TIEJarOTHYECKUX YCIIOBUH JUTSt
¢dbopmupoBaHus JINYHOCTHBIX pe3ynbTaToOB o0yyJaromuxcs,
MPOSIBJISOIINXCS B PA3BUTHH MX MO3UTHUBHBIX YyBCTB U OTHOLIEHUH K
POCCUICKMM TpaskaHCKUM (6a30BbIM, OOIIEHAIIMOHAIBHBIM) HOPMaM U
LIEHHOCTAM, 3aKperui€éHHbIM B KoHcTtutynuu Poccniickonn @enepanuu,
C y4eTOM TpaJulMi M KyJabTypbl cyObekTa Poccuiickoit deneparyu,

JEJIOBBIX KAa4eCTB KBaJIN(PUIIMPOBAHHBIX paboumx,
CITy’KaIllUX/CIeUaINCTOB CpEIHETO 3BEHA, OIIpENEIECHHBIX
OTpaciieBBIMHU TPEOOBAHUSIMHU (KOPIIOPATUBHOMN KYJIBTYpOil)
Cpok Ha 6a3e cpegnero obmero oopazoBanus - 10 mecsiies.
peanuzanuu
IPOrpamMMbl
HUcnonuurenn 33amecTuTenu JaupekTopa B chepe ydeOHOM, BOCHTUTATEIHHOU
IPOrpamMMbI JESTEIHOCTH.

Peamuzanusa PIIB HalipaBJICHA, B TOM 4YHCJIC, HAa COXPAaHCHHUC U Pa3BUTHUC TPAAULIMOHHBIX

JTyXOBHO-HPABCTBEHHBIX IIEHHOCTEW Poccuu: XKu3Hb, TOCTOMHCTBO, MpaBa M CBOOOJBI YEIIOBEKA,
NaTPUOTH3M, TPakKIAHCTBEHHOCTh, ciyxkeHne OTeuecTBy M OTBETCTBEHHOCTh 3a €ro Cyas0y,
BBICOKHE HPABCTBEHHBIC UJI€AJTBI, KPETIKasi CEMbSI, CO3MIaTeIbHBIN TPY/, MPUOPHUTET TYXOBHOTO HAJT
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MaTepualbHBIM, TYMaHH3M, MUJIOCEPIUE, CIPABEAIUBOCTh, KOJUICKTUBHU3M, B3aHMOIOMOIIL H
B3aMMOYBa)XCHUE, UCTOpHUYECKAas MaMsIThb W IMPEEMCTBEHHOCTh IMOKOJCHUH, €IMHCTBO HApOJIOB
Poccun.

JlaHHas paboyvast mporpaMma BOCIIUTaHHsI pa3padoTaHa ¢ y4eTOM NMPEeMCTBEHHOCTH IIeJIel U
3anad [IpumepHOi TporpaMMbl BOCITUTAHHUS TSI 00IIe00pa30BaTeIbHBIX OpraHu3aInii, 0100peHHON
pemennemM denepaibHOr0 yueOHO-METOIUYECKOT0 O0OBEAMHEHUS 10 00IeMy oOpa3oBaHuiO (yTB.
[Tporokonom 3acemanust YMO no obmiemy oOpazoBanuto Munnpocsemierus Poccun Ne 2/20 ot
02.06.2020 r.).

JIMYHOCTHBIE Pe3yJIbTATHI Koa nuyHoCTHBIX
peajmM3anuy NporpaMMbl BOCIIMTAHUSA pe3ybTaToB
(IecKpUITOpPHI) peaaun3zanuun
NPOrpamMMbl
BOCIIUTAHMS
Oco3Haromuii ce0st TpaXIaHUHOM H 3aIl[UTHUKOM BEJUKOM CTPaHbI JP 1

[IposBasioNIMil aKTUBHYIO TPAYKIAHCKYIO MO3ULUIO, IEMOHCTPUPYIOLIUI
MPUBECPKCHHOCTL IMMPUHIHIIAM YE€CTHOCTHU, TOPAAOYHOCTHU, OTKPBITOCTH,
9KOHOMMYECKH aKTHUBHBIM U YUACTBYIOIINI B CTYJEHYECKOM H
TEPPUTOPHATILHOM CaMOYIPABICHUHU, B TOM YUCJIC HA YCIOBHIX
TO0OPOBOIIFYECTBA, TPOAYKTUBHO B3aMMOACHCTBYIOMINIA U YIaCTBYIOIIHHA B
JESITeIbHOCTH OOIIECTBEHHBIX OpraHu3aLuil

JIP 2

Cobumogaromuii HOpMBI TIPABOTIOPSIIKA, CIETYIOMINH HeanaM TPak JaHCKOTO
o0OrmiecTBa, obecriedeHus 0€30TaCHOCTH, TIPaB U CBOOO Tpakaad Poccum.
JlosuTbHBIN K YCTaHOBKaM U MPOSIBICHUSIM MIPECTaBUTENEeH CYOKYIbTYD,
OTJIMYAIOLIUI UX OT TPYII C JECTPYKTUBHBIM U J€BUAHTHBIM [TOBE/ICHUEM.
JleMOHCTpUPYIOIMI HENPUATHE U NPEAYTIPEKAAIOIIMN CONUANBHO OIIACHOE
MOBE/ICHUE OKPY KaIOIIHNX

JIP 3

[IposBnstomuii U JEMOHCTPUPYIOLIMK YBaKEHHE K JIFOJSM TPyAa, OCO3HAIOLIAN
[IEHHOCTh COOCTBEHHOTO TPY/a.

Crpemsimuiics K (pOPMUPOBAHHIO B CETEBOU Cpelie IMIHOCTHO U JIP 4
po(hecCHOoHaTBbHOTO KOHCTPYKTHBHOTO
«udpoBOro cieaay

JleMOHCTpUpYIOIIMIA IPUBEPKEHHOCTD K POIHOM KYJIBTYPE, HCTOPHUECKON JIP S
namsITH Ha OCHOBE JII00BU K PoanHe, poHOMY Hapoy, Malloi pojvHe,
MPUHATHIO TPAAULMOHHBIX IEHHOCTEH MHOTOHAIMOHAIBHOTO Hapoa Poccun

HpOHBJ’IHIOHII/Iﬁ YBAXCHUC K JIIOAAM CTApUICTO IMMOKOJICHUA U TOTOBHOCTDH K

o JIP 6
Y4aCTHUIO B CONHUAJIBHOU MOAACPIKKE U BOJIOHTCPCKUX IBUKCHUAX

Oco3Haromui NPHOPUTETHYIO LIEHHOCTh JINYHOCTH YEJIOBEKA; YBaXKAFOLINH
COOCTBEHHYIO M UyKYI0 YHUKAJILHOCTD B Pa3JIMUHBIX CUTYallUsX, BO BCEX JIP 7
(dbopmax 1 Buiax JesITeIbHOCTH.

[posBistomuii 1 IEMOHCTPUPYIOIINH YBaXKEHHE K IPEACTABUTEISIM
Pa3NUYHBIX 3THOKYJIBTYPHBIX, COIUAIBHBIX, KOH()ECCHOHAIBHBIX 1 WHBIX
rpynmn. ConpruyacTHBIN K COXPaHEHUIO, TPEYMHOXKEHUIO U TPAHCIISALIUU JIP 8
KyJbTYPHBIX TPAJUIMHA U IIEHHOCTEH MHOTOHAIIMOHAIBHOTO POCCHIICKOTO
rocyJapcTaa

Cobnroaromuii ¥ npornarasaupyONIHK paBuiia 3I0pOBOTo U 6€301acHOT0
o0pasa XU3HH, CIIOPTa; IPEAYIPEKIAOIINM MO0 MTPEOI0ICBArOIINUI
3aBUCUMOCTH OT QJIKOTOJISA, TabaKa, TICUX0aKTUBHBIX BEIIECTB, a3aPTHBIX UTP U JP9
T.1. CoXpaHsOIUN NCUXOJIOTHYECKYI0 YCTOMUMBOCTD B CUTYaTUBHO CIIOKHBIX
WJIU CTPEMUTEIBHO MEHSIIOIIUXCS CUTYaIUSIX




3a0oTAmuUiACs 0 3aIIUTE OKPYKAIOLICH Cpeabl, COOCTBEHHON H Ty>KOH JIP 10
0e30macHOCTH, B TOM YHuciie HU(PPOBOH

[posBrsitonuii yBa)keHUE K 3CTETUUECKUM LIEHHOCTSM, 00JIaJaroInii OCHOBaMH JIP 11
3CTETHYECKOU KYJIBTYPBI

[IpuanMaromyii ceMerlHbIE HEHHOCTH, TOTOBBIN K CO3JaHUI0 CEMBU U
BOCIIUTAHUIO JI€TEH; JEMOHCTPUPYIOIIUI HENPUITHE HACUIIUS B CEMBE, YX01a
OT POJUTENTHCKON OTBETCTBEHHOCTH, OTKa3a OT OTHOILIEHUM CO CBOMMH JAEThMU
1 UX (UHAHCOBOTO COACPKAHUS

JIP 12

JINYHOCTHBIE Pe3yJbTAThI
peanu3alnuy NporpaMMbl BOCIIUTAHNS, ONIpe/ie/ieHHbIe 0TPacjieBLIMH TPeOOBAHUAMH
K JI€JIOBBIM Ka4eCTBAM JHYHOCTH!

['oTOBBI COOTBETCTBOBATH OXKHUAHUSAM PabOTOAATENICH: aKTUBHBIH, TPOSKTHO-
MBICIISAIIHHA, 3PPEKTUBHO B3aMMOACHCTBYIOIIUN U COTPYIHUYAFOIINN C
KOJUICKTUBOM, OCO3HAHHO BBITIOJHSIOIINN POECCHOHAEHBIC TPEOOBAHMS,
OTBETCTBEHHBI!, MyHKTYaIbHBIN, TUCITUTLIMHUPOBAHHBIHN, TPYIOIIOOUBBIH,
KPUTHYECKH MBICTISIINHN, TEMOHCTPHPYIOMUH MPOeCcCHOHATHEHYTO
JKH3HECTOMKOCTD

J13

O1LIeHUBAOIINI BO3MOYKHbIE OIPAHUYUTENN CBOOOIBI CBOETO

po(eCCHOHATIBHOTO BBIOOPa, MPeIoNpeAeIeHHBIE ICUX0(QU3HOIOTHYSCKUMHU
0COOEHHOCTSIMH MJIH COCTOSHUEM 37I0POBBS, MOTHBHPOBAHHBIN K COXPAHEHHUIO J14
3JI0pPOBbS B Mpoliecce MpodhecCHOHATBHON IS TENbHOCTH.

T'oToBBIl K TpoheccroHaNbHON KOHKYPEHIIMN U KOHCTPYKTUBHOW peaKuy Ha
KpUTHKY.

J 15

OpHEHTUPYIOMIHIACS B U3MEHSIOIEMCS PBIHKE TPYy/Aa, THOKO pearnpyromui Ha
MOSIBJICHHE HOBBIX (DOPM TPYAOBOMU AEATENBHOCTH, TOTOBBIN K HX OCBOCHHIO,
n3beraroimuii 6e3padoTHLIBI, MOTUBUPOBAHHBIN K OCBOCHHIO ()yHKLIMOHAIBHO J16
OIM3KIX BUAOB PO ECCHOHAIBHON NesSTENFHOCTH, IMEIOIUX O0IIHIe 00BEKTHI
(ycnoBus, 11enn) Tpyaa, TM00 UHBIE CX0XKHUE XapaKTEPUCTUKHY.

ConelicTByIOIUI MOIACPIKAHUIO MIPECTIKA CBOEH Tpodeccu, OTpaciiu u

. J17
00pa3oBaTeIbHOM OpraHU3aIINH.

[TpuHuMaromuii ey 1 3a1a4i HayYHO-TEXHOJOTHYECKOTI 0, SKOHOMHUYECKOTO,
WH(POPMALIMOHHOTO W COLIMOKYJILTYPHOTO pa3BUTHsl Poccuu, TOTOBBIN paboTaTh J 18
Ha UX JOCTHKEHHUE.

Ynpasnstonuii coOCTBEHHBIM MPO(ECCHOHANBHBIM Pa3BUTHEM, PEPIIEKCHBHO
OIIEHMBAIOIUI COOCTBEHHBIN KU3HEHHBIN OMBIT, KPUTEPHUU JIMYHOU JI19
YCHENHOCTH, PU3HAIOIIHIA [IEHHOCTh HETIPEPHIBHOT'O 00Pa30BaHUs

CrniocoOHBIN reHeprpOBaTh HOBBIE UICH AT PeLeHHs 3a/1a4 HUPPOBOI
9KOHOMMKH, TIEPECTPanBaTh CIOKUBIINECS CIOCOOBI PEIIeHUs 3a1ad,
BBIJIBUTATh aJIbTEPHATUBHEBIC BAPUAHTHI ICHCTBUI C 1IETIbIO BRIPAOOTKH HOBBIX

. JI20
ONITUMAJIbHBIX aJlTOPUTMOB; MIO3UIIMOHUPYIOUINH ce0sl B CETH KaK
pe3yNbTaTUBHBIN U IPUBIIEKATEIHHBIN YIACTHUK TPYAOBBIX OTHOILIEHHH.
CamocTOsATEeNbHBIN U OTBETCTBEHHBIM B IPUHATHHN pEIIEHUH BO BCeX cdepax
CBOEH J1eSITETLHOCTH, TOTOBBIM K UCIIOJIHEHHIO Pa3HOOOPa3HBIX COLUABHBIX 7121

poJeii, BOocTpeOOBaHHBIX OM3HECOM, OOILIECTBOM U TOCYIaPCTBOM.

JINYHOCTHBIE pPe3yJIbTaThl
peanu3anuy NporpaMMbl BOCIIUTAHNS, ONIPee/IeHHbIe KII04YeBbIMU PadoToaaTeIsIMHI

1 Paspabameisaemca ®YMO CI10.



Oco3HaHHEIH BEIOOP Oyymieit mpodeccuu Kak MyTh U CIIOCO0 pean3aiuu
COOCTBEHHBIX )KU3HECHHBIX TIAHOB;

Crioco0HBIH K TPYIOBOH IPO(ECCHOHANBHON e TENFHOCTH KakK K
BO3MOXHOCTH YYaCTHSI B PENICHUH JTHYHBIX, OOIECTBEHHBIX,
rOCyIapCTBEHHBIX, OOIIEHAIIIOHAIBHBIX TPOOIIEM;

JI 22

J23

Oco3Haromui TOTpeOHOCTH B TPY/IE, YBAKECHHUU K TPYAY U JIOISAM TPyIa,
TPYJOBBIM JIOCTIIKEHUSIM, TOOPOCOBECTHOE, OTBETCTBEHHOE M TBOPUYECKOE

. JI 24
OTHOLICHUEC K pa3HbIM BUJAaM TPYJOBOU ACATCIbHOCTHU,

JIMYHOCTHBIE Pe3yJbTAThI
peajiu3anu NporpaMMbl BOCIIMTAHUSA, ONpe/esIeHHbIe CYyObeKTOM
Poccuiickoiit @enepaunu
[Ipu3Harommii IEHHOCTH HEMTPEPHIBHOTO 00Pa30BaHusl, OPHESHTUPYIOIIHIACS B
M3MEHSIONIEMCS PBIHKE TPy, N30eratoniiii 0e3paboTHIIbI, yIIPaBISIOIIAN
COOCTBEHHBIM TPO(PECCHOHATEHBIM Pa3BUTHEM, PE(PIESKCHBHO OI[CHUBAIOIIINI JIP 25
COOCTBEHHBIH KU3HEHHBIN OMBIT, KPUTEPUHU YCIEIIHOCTH

OKOHOMMYECKH aKTUBHBIHN, IPeANPUUMYUBBINA, TOTOBBIH K CAMO3aHATOCTH JIP 26
JIMYHOCTHBIE Pe3y/IbTAThI
peaju3anuy NporpaMMbl BOCIMTAHUS, ONIpee/ieHHbIe CY0ObeKTaMu
o0pa3oBaTeIbHOIO Npouecca
CoxpaHeHue TpaauLHi U OJAEP)KaHHEe IPECTHXKa CBOEH 00pa3oBaTebHON J27
OpTaHU3aluy.

PA3JIEJI 2. OHEHKA OCBOEHMUSI OBYUYAIOIIMMUACSI OCHOBHOM
OBPA30OBATEJIbHOI ITPOI'PAMMBI B YACTHU JOCTUKEHUS IUYHOCTHBIX
PE3YJIbTATOB

OneHka AOCTHXKEHUS OOYYarolUMUCS JIMYHOCTHBIX PpE3YJbTaTOB IPOBOJUTCS B XOJE
peanuzanuu paboyux MporpaMM IO MNPOPECCHOHAIBHBIM MOIYISM U Y4YEOHBIM JUCIHUIUIMHAM,
npeaycMoTpeHHbiM HacTostieit OTTOTT CTIO?.

2.1 Kpurepuu oleHKH JUYHOCTHBIX PE3yJIbTATOB 00yJarommxcst®:

— JIEMOHCTpalMs HHTepeca K Oyayiiel npodeccui;

— OLIEHKa COOCTBEHHOIO POIBUKEHHUS, JINYHOCTHOTO Pa3BUTHS;

— TOJOXWTENbHAs TUHAMUKA B OpraHU3alMM COOCTBEHHON yueOHOH AeATeNbHOCTH IO
pe3yJibTaTaM CaMOOLICHKH, CaMOaHaJIn3a U KOPPEKIIUH €€ pe3ylbTaToB;

— OTBETCTBEHHOCTb 3a pe3ynbTaT Y4eOHOM  JAESITeNbHOCTM M TOJATOTOBKU K
npo¢ecCHOHATILHOMN 1eATENIbHOCTH;

— TMpOSABIIEHUE BBICOKONPOPECCHOHATBHON TPYI0BOI aKTUBHOCTH;

2 Jlu4HocmHbie pe3yabmamel 0CB0EHUA 06pazosamesnsbHoli MPo2pamms! He nodaexam nepcoHUPUUUPOBaHHOU
oueHKe. Ycnexu oby4yarouje2oca 8 OOCMUMCEHUU AUYHOCMHbIX pPe3ysabmamos QUKCUpPyromca crnocobamu,
onpedesieHHbIMU 06pazosamenbHOl opeaHu3zayueli camocmosamesnsHo (Hanpumep, nopmaosauo, 8 m.4. yugposoe,
cmeHa (kapma u 0p.) docmuxceHuli u 0p.).

3 O6pasoeamesnbHOA OpeaHU3aUUA ocmasnsem 3a cobol npaso onpedeaums KpUumMepuu OUEHKU OO0CMUMEHUA
AIUYHOCMHBbIX pPe3yanbmamos, COKpamums Uau O0MoAHUMb MpednoxeHHbIld npumepHol paboyeli npozpammoli
80CMUMAHUA.
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— y4acTHe B HCCIIEI0BATEIHCKON U TPOEKTHOM padoTe;

— ydJacTHe B KOHKypcax MpOQeCcCHOHATBHOTO MAcTepCTBA, OJIMMITMAIaX Mo mpodeccuw,
BUKTOPHUHAX, B IPEJAMETHBIX HEACIISX;

— COOJIIOJICHHE ATUYECKHX HOPM OOIIEHHUS TNPH B3aMMOJACHCTBHH C OOYYarOIIUMHUCH,
MPEnoiaBaTesIsIMi, MAaCTEPaMU U PYKOBOJAUTEIISIMH MPAKTUKH,

— KOHCTPYKTHMBHOE B3aUMOJICHCTBUE B yUeOHOM KOJIJIEKTUBE/OpUTrae;

— JIEMOHCTpALIMS HaBBIKOB MEKJIMYHOCTHOTO JICJIOBOTO OOIIEHHS, COLUAIbHOTO UMUK,

— TOTOBHOCTh K OOIIEHUIO M B3aMMOJICHCTBHIO C JIFOJbMH CaMOTO pPa3HOTO CTaryca,
STHUYECKOH, PEIMTHO3HON PUHAITISKHOCTH U B MHOTOOOPa3HBIX 00CTOATENbCTBAX;

— c(OpPMHPOBAHHOCTH TPAKAAHCKOI MMO3UINH; y4acTHE B BOJOHTEPCKOM JIBH)KEHUH;

— TMPOSABIIEHUE MUPOBO33PEHYECKUX YCTAHOBOK Ha TOTOBHOCTH MOJIOJBIX JIIO/IEH K paboTe
Ha 61aro OTeuecTBa;

— TMPOSIBJIEHUE MPABOBOM aKTUBHOCTH M HAaBBIKOB IIPABOMEPHOIO MOBEJACHUS, YBAKECHHS K
3aKoHy;

— OTCYTCTBHE (PAKTOB MPOSIBICHUS HICOJOTUU TEPpPOpU3Ma U OHKCTPEMHU3MA Cpeau
oOyuaromuxcs;

— OTCYTCTBHE COLMAIbHBIX KOH(DIUKTOB cpeau oO0y4arouuxcs, OCHOBAaHHBIX Ha
MEKHALMOHAIbHOM, MEKPEIUTHO3HOU [TOYBE;

— y4yacTHE B pealM3alii IPOCBETUTENIbCKUX MPOTPaMM, MOUCKOBBIX, apXEO0JIOIMUECKUX,
BOCHHO-UCTOPHYECKUX, KPAEBEAUECKUX OTPSAAX U MOJIOJCIKHBIX OObEAMHEHUSIX;

— J00pOBOJIbYUECKHUE HHUITUATHUBBI MO MOJICP’KKH MHBATUIOB U IIPECTAPENbIX TPaXkiaH;

— TMPOSABIIEHUE HKOJIOTUYECKON KYIbTYphl, OEPEeKHOTO OTHOIICHHUS K DPOIAHOU 3emie,
IpUPOAHBIM OorarcTBam Poccuu u Mupa;

— JIEMOHCTpAlMsl YMEHHH M HABBIKOB Pa3yMHOI'O IMPHUPOAOIOJIb30BAHUS, HETEPIUMOTO
OTHOLLUEHUS K IEUCTBUSAM, IPUHOCSILNM BPEJl SKOJIOTUU;

— JIEMOHCTpAallMsl HaBBIKOB 37J0pPOBOrO 00pa3a >KU3HM M BBICOKMH YPOBEHb KYJIBTYPHI
3J10pOBbsI 00yUaIOIINXCS;

— TMpPOSsIBIIEHWE KYJIbTYPhI NOTpeOIeHUsT HHPOPMAIIMN, YMEHUN W HABBIKOB TMOJIb30BAHUS
KOMITBIOTEPHON TEXHUKOM, HAaBBIKOB OTOOpa M KPUTUYECKOTO aHaIn3a UH(POpMaLUK, YMEHUS
OpPUEHTHPOBATHCS B MHPOPMAIIMIOHHOM IPOCTPAHCTBE;

— y4yacTue B KOHKypcax Mpo(eccrnoHalIbHOTO MacTepCTBa U B KOMAaHIHBIX MPOEKTaX;

— TMpOSBIIEHUE SKOHOMHUYECKON U (UHAHCOBOM KYIbTYpPbhl, SKOHOMHUYECKON IPaMOTHOCTH,
a Tak)ke COOCTBEHHOM aJeKBATHOM MO3HIIMHU 1O OTHOIICHUIO K COIIMAIIbHO-YKOHOMUYECKON
JIEACTBUTEIBHOCTH.

2.2 OueHka 0CBOEHHS CTYJeHTAMHU OCHOBHOI1 00pa3oBaTe/IbHOI NPOrpaMMbl

B YACTH IOCTHKEHUS JTUYHOCTHBIX Pe3yJbTATOB

Kon JINYHOCTHBIE
JIMYHOCTHBIX Pe3yJabTaThI
€3yJIbTATOB
pesy 0 peanuzanuu MeToabl u3MepeHust
peaau3anuu Kpurepun JIP .
TporpaMmer NMPOrpaMMsbl nokasareJjei JIP
BOCIIMTAHUA BoCIUTaHUs




Oco3Haomuii  ceds
IpaXJTaHUHOM U 3aIIUTHUKOM
BEJIMKOU CTPAaHBI.

IIposiBnenue
MHUPOBO33PEHUECKUX
YCTaHOBOK Ha TOTOBHOCTh

Becenpr
CounHeHud Ha
33JJaHHYIO TEMY

MOJIOJIBIX JIFOJIEH K pabOTe HA | AHKeTHpOBaHHE
JP 1 6maro OreuecTna;
[IposiBnenue nmpaBoBOM
aKTUBHOCTH M HABBIKOB
MIPaBOMEPHOTO TTOBEACHHUS,
YBa)KEHUS K 3aKOHY.
[IposiBnstronuii akTUBHYIO [IposiBnenue nmpaBoBOM AHKeTHpOoBaHUE
TPaXTaHCKYIO TIO3HIINIO, aKTUBHOCTH M HABBIKOB TecT )KU3HEHHBIX
JIEMOHCTPHUPYIOIITUI MIPaBOMEPHOTO MOBEACHHUS, IIEHHOCTEH JelloBeKa
MPUBEPKCHHOCTh MIPUHIIMIIAM | YBaKEHHUS K 3aKOHY; E.b.®anTanosoii.
YECTHOCTH, TIOPSI0YHOCTH, OrneHKa COOCTBEHHOTO TBopueckue 3a1aHus
OTKPBITOCTH, SKOHOMHYCCKHU NPOABUKEHUS, INYHOCTHOIO | Y aHAJIU3 UX
AKTUBHBIA U YYaCTBYIOIIHI B PasBUTHS; BBITIOJTHCHHS.
CTYACHYCCKOM U KonctpykTusHOe
TEeppUTOpHAILHOM B3aUMO/ICHCTBUE B y4eOHOM
CaMOYMNpaBJICHUH, B TOM YUCTIE | komieKTHBE/OpHra/e;
Ha yCIIOBMAX JleMoHCTpalus HaBBIKOB
100pOBOIIBYCCTBA, MEKJIUIHOCTHOTO JIEJTOBOTO
NPpOTYKTUBHO OOIIIEHHs, COLIMATILHOIO
B33HMOH€ﬁCT]3yIOman u VMUK,
JIP 2 Y4acCTBYIOIIMU B IleﬁTCHLHOCvTI/I I[06pOB0J'IBIIeCKI/Ie
OOIIIECTBEHHBIX OPraHU3aIHi. MHHLMATHBBI 110 TI01CPKKN
HWHBAJIMIOB U MPECTAPECIILIX
TpaxaaH;
CdopMUPOBAHHOCTH
FPAKIAHCKOH TO3ULNY;
y4acTue B BOJOHTEPCKOM
JIBHOKCHUU;
[IposiBneHre 5KOHOMUYECKOM
1 GUHAHCOBOH KYJIBTYPHI,
SKOHOMHYECKOHN
TPaMOTHOCTH, a TaK¥Ke
COOCTBEHHOM aeKBaTHOM
IIO3UIIHUH 110 OTHOIIICHUIO K
COILMATBLHO-3KOHOMUYECKOU
JCHUCTBUTCIIHLHOCTH.
Co0umroiaronuii HOpMbI OrcyrcTBUe  (haKTOB HaGumronenue 3a
MIPaBOTIOPSIIKA, CIIE YOI MIPOSIBIICHUSI UIEOJIOTHH MTOBEJICHUEM
ujeanaM rpaxIaHCKoro TEPPOPHU3MA M IKCTPEMHU3MA | CTYJEHTOB.
o01ecTBa, 00eCIeYeHHUs cpeli 00yJaroIIuXxcs; Becep
Oe3onacHoCTH, IIpaB U cB00OA | OTCyTCTBHE COMUATBHBIX
JIP 3 rpaxaan Poccun. JlosibHbIN K | KOH(MIMKTOB cpeau

YCTaHOBKaM U MPOSIBICHUAM
MpeacTaBuTeNe CyoKybTyp,
OTIIMYAIOIINI UX OT TPYII C
JNECTPYKTHBHBIM H
J€BUAHTHBIM ITOBEJCHHUEM.
JeMoHCTprpyrOImHii

o0yJaronmxcs, OCHOBaHHBIX
Ha MEKHAITMOHAJILHOM,
MEXPEITUTHO3HOM MOYBE.




HETPUSATHE U
MIpeTynpeK TAI0THH
COLAIILHO OLIACHOE
MOBE/ICHUE OKPYKAIOIIHNX

JIP 4

IIposBrsiroutuii u
JIEMOHCTPHUPYIOIIUH YBaKCHHUC
K JIFOJSM TPyJAd, OCO3HAIOIINN
LEHHOCTb COOCTBEHHOTO
Tpyna. Ctpemsuuiics K
(hopMHpPOBaHHUIO B CETEBOU
cpele TNYHOCTHO U

PO eCCHOHATTEHOTO
KOHCTPYKTHBHOTO «IIH(hPOBOTO
crena

JleMoHCTpalus uHTepeca K
Oyaymuieii nmpodeccun;
[TonoxurenpHas

JUHAMHUKA B
OpraHU3aK COOCTBEHHOM
y4e0HOU AeITeTHHOCTH

o pe3yibTaTam
CaMOOLICHKH, CcaMoaHalu3a

1 KOPPEKLUH ee
Pe3yIbTATOB;
[IposiBnenue
BBICOKOTPO(hEeCCHOHATBHOM
TPYLOBOI aKTUBHOCTH;
VYyacTue B
HCCIIEN0BATEIBCKON U
MPOEKTHOH padorTe;
VYyacTtue B KOHKypcax
npo¢eCcCHOHANTBEHOTO
MacTepcTBa, OJIMMIIMAAAX TI0
npodeccuu, BUKTOPUHAX, B
MPEIMETHBIX HEIeIX;
KonctpykTusHoe
B3aMMOJICHCTBUE B YU4eOHOM
KOJUIEKTHUBE/OpuTrae;
[IposiBeHrEe KyIbTYpHI
notpedneHus nHhopMaIuy,
YMEHUH U HABBIKOB
MOJIb30BaHUsI KOMIIBIOTEPHOM
TEXHUKOMH, HABBIKOB 0TOOpa U
KPUTHYECKOTO aHalln3a
UH(POPMALIUH, YMEHUS
OpPUEHTHUPOBATHCS B
UHPOPMAITTOHHOM
MPOCTPAHCTBE

CounHeHus Ha
3a[IaHHYIO TEMY
Meton s3kcniepTHOM
OIICHKU TEJaroroB
TBopueckue 3aganus
7 aHAIIN3 UX
BBITIOTHEHUS

JIP 5

JeMoHCcTpUpyrOIHi
HPUBEP>KEHHOCTh K POJIHOM
KYJbType, HCTOPUYECKOMN
MaMsITH Ha OCHOBE JIIOOBH K
Ponune, ponHomy Hapony,
MaJol poiNHE, IPUHATHIO
TpaJULINOHHBIX IEHHOCTEN
MHOI'OHAIIMOHAJIBHOTO Hapo1a
Poccun

['0TOBHOCTH K OOIIEHUIO U
B3aUMOJICUCTBUIO C JIFOJbMU
€aMoro pa3Horo cTaryca,
STHUYECKOM, pENUTrn03HON
MIPUHA]ICKHOCTHU U B
MHOT000pa3HbIX
00CTOSITEILCTBAX,
OTCYTCTBUE COIUATBHBIX
KOH()JIMKTOB CPeIr
o0yJarommxcs, OCHOBaHHBIX

becenn!

TBopueckue 3anaHus
Y aHAJIN3 UX
BBIIIOJIHCHHUS




Ha MEXHAI[MOHAJILHOMH,
MEXPEIUTMO3HOU MOYBE;
VYuyactue B peain3aiuu

MTPOCBETUTEITbCKIX
Mporpamm, MOUCKOBBIX,
apXE0JOrHNYECKUX, BOCHHO-
HMCTOPUYECKHUX,
KpaeBEeIUECKUX OTpSAAaxX U

MOJIOAEKHBIX 00BETUHEHUSX.

JP 6 [IposBrstomuii yBakxeHHUE K CoOmroneHue 3THYECKUX HaGaronenue 3a
JIFOSIM CTApIIETO MOKOJIEHHS U | HOPM OOLICHUS PH MTOBEICHUEM
TOTOBHOCTH K YYaCTHIO B B3aMMOJICHCTBHH C CTYJEHTOB.
COIMAJIbHOM MOAEPIKKE U 00y4aroIKUMHuCH, TBopueckue 3aaHust
BOJIOHTEPCKUX ABHKECHUSIX npenoaaBaTe/IsIMH, W aHAJIN3 UX

MacTepamu u BBITIOJTHEHHS.

PYKOBOAMTEISIMH TTPAKTHKH;

JloOpoBonbueckue

WHUIMATUBEI 110 TIOJICPIKKH

WHBAHJIOB U MTPECTAPEIBIX

TpaKIaH;

CdopMUPOBAHHOCTH

PaKIAHCKOH MO3ULUY;

y4acTHE B BOJIOHTEPCKOM

JIBIKCHHUN
Ocoznaromuii npuopuTeTHyl0 | OreHKa COOCTBEHHOTO HabGmronenue 3a
OCHHOCTD JIMYHOCTH YCJIOBCKA, NPOABMIKECHHUS, TUIHOCTHOT'O IIOBCACHUEM
YBaKarOIIWH COOCTBEHHYIO H PasBUTHS; CTYJEHTOB
TyXKYH0 YHUKAIILHOCTD B Vyactie B KOHKypcax becenpr
pPa3IUYHBIX CUTYaIIUIX, BO Po(heCCHOHATBHOTO TecT KU3HEHHBIX
Beex opMax v BUIax MacTepCTBa, OJIUMITHA/AX M0 | LEHHOCTEH
ACATCIIBHOCTH. nmpohecCuu, BUKTOPUHAX, B yenoBeka E.b.

MIPEAMETHBIX HENETX; ®DaHTaN0BOI

KonctpykTusHoe

JIP 7 B3aMMOJICHCTBHE B y4eOHOM
KOJUIEKTHUBE/OpuTaie;

JleMOHCTpaIMsi HABBIKOB
MEXKIMYHOCTHOTO JICTIOBOTO
OOIIEH NS, COIINATLHOTO
UMUJDKA;

OTCYTCTBHE COITUATBHBIX
KOH(JIUKTOB CpeaH
00y4aronuXxcs, OCHOBAaHHBIX
Ha MEKHAIIMOHAJILHOM,
MEKPEJIIUTMO3HOM MOYBE.

10




IIposBrsirouuii u

I'0TOBHOCTE K OOILIEHHIO 1

HaOmroneunne 3a

JEMOHCTPHUPYIONIUH YBa)KEHNE | B3aMMOJEUCTBUIO C JIIOJbMH | TIOBEJEHUEM
K MPEJCTAaBUTEISIM Pa3IMUHBIX | CaMOTo pa3HoOro craryca, CTYJICHTOB.
STHOKYJIBTYPHBIX, STHUYECKOH, PeTUTrHO3HON AHKETHPOBAHHE.
COLIMAJIBHBIX, MPUHAJIEKHOCTH U B
KOH(ECCHOHAIBHBIX U HHBIX MHOT'000pa3HbIX
JP 8 rpynm. ConpryacTHBIN K 00CTOSATETHCTBAX.
COXPaHEHUIO, IPEYMHOKEHHUIO
Y TPAHCIANNN KyJTbTyPHBIX
TpaJUILMi U IIEHHOCTEN
MHOTOHAIIHOHAJIBHOTO
POCCHIICKOTO rocyJapcTBa
CoOurogarommii u JleMoHCTpanus HaBBIKOB AHKeTUpOBaHHE
MPOTAraHAUPYIOIIAN TIpaBUjia | 30POBOT0 00pa3a KU3HU U TBopueckue 3amaHus
3I0pOBOTO U 6€30MacHOTO BBICOKHI yPOBEHb KYJIBTYPHl | M aHAIU3 UX
00pasa KU3HH, CIIOPTa; 3JIOPOBBS O0YUATOIIIHXCSI. BBITIOJTHEHUS
Mpeaynpek IaroNIHi TU00
MPEO0JIEBAIOLIN
3aBUCUMOCTH OT aJIKOTOJIS,
P9 Tabaka, ICUXOaKTUBHEIX
BEIIECTB, a3apTHBIX UTP H T.1.
Coxpassirormuii
TICUXOJIOTHYECKYFO
YCTOWYHBOCTH B CHTYaTHBHO
CJIOKHBIX WJIX CTPEMHUTECIILHO
MCHAIOIUNXCA CUTyallUusaX
3a0oTsmuiics o 3ammTe [IposiBnenue sxkonornyeckoil | becensl
OKpY>KaroIIel cpepl, KYJIBTYPBI, O€pEKHOTO TBopueckue 3amaHusL
COOCTBEHHOH M UYy»KOH OTHOLLUEHUS K POIHOM 3eMJI€, | U aHAJIU3 UX
0€e301acHOCTH, B TOM YHUCIIS IPUPOIHBIM OOraTcTBaM BBITIOTHEHUS
nppoBoi Poccuu u mupa;
JIP 10 JleMoHCTpanus yMeHul 1
HaBBIKOB pa3yMHOI'0
MPUPOIOTIONB30BAHMS,
HETCPIHUMOI'O OTHOLICHUS K
Z[eﬁCTBHSIM, MMPUHOCAIINM
BpEJI SKOJIOTHH.
[MposBisitonmuii yBaxkeHue K CobroieHre dTUIECKUX HabGmronenue 3a
ACTETHYECKUM LIEHHOCTSIM, HOPM OOIIIEHHUS TIPH MOBEICHUEM
o0Jaaroniii OCHOBaMuU B3aMMOJICHCTBUH C CTY/ICHTOB.
3CTETUYECKOU KYIbTYpBI 00yuaroIIIMHUCH, Becepl.
JIP 11 npenoaaBaTesaMu,
MacTepaMu
PYKOBOIUTEISIMU
MIPAKTHKH
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ITpunuMmaromuii ceMelHbie Co0umoIeHNE STHYECKUX Becenni
IICHHOCTH, TOTOBBIHN K HOpM o0111eHus Ipu AHKeTHpOoBaHUE
CO3JaHUIO CEMbBU U B3aUMO/ICHCTBUH C TecT )KU3HEHHBIX
BOCIIUTaHUIO JIETEH; 00yJaroImmMHucH, LeHHOCTEeH
JICMOHCTPUPYIOLIH TpenofasaTe/smMu, yenoseka E.b.
HEMPUATHE HACKIHS B ceMbe, | MACTCPaMH 1 DaHTATOBO
YX0/1a OT POAUTEBCKOM PYKOBOJIMTEIIMH NPAKTHKH;
JIP 12 OTBETCTBEHHOCTH, OTKa3a o1 | LIPOABJICHHC SKOHOMIICCKOH

OTHOIIIEHUI CO CBOUMHU 1 $uHaHCOBOH KynbTypEL,
JIETHbMH U MX (PHHAHCOBOTO IKOHOMHHCCKOH
colepKanus TPaMOTHOCTH, a TAKKKe

COOCTBEHHOU aJICKBaTHOMN

TTO3UIIVH IO OTHOIIICHHIO K

COLIMATIBHO-

3KOHOMUYECKOU

JIEACTBUTEILHOCTH
[Ipu3Haromuii HEHHOCTh CdopMHUpOBaHHOCTH AHKEeTHUpOBaHHE
HEMPEePBIBHOTO 00pa3oBaHus, IPasKIaHCKOM Tect KU3HESHHBIX
OPUEHTHUPYIOIIHICS B TIO3HIHH; LIEHHOCTEH
M3MCHSIOIEMCA PRIHKE TPYAA, | [[posBienue skoHOMIueckoii | YeToBeKa E.b.
nzberaromunii 6e3padOTHIIBL, ¥ (pUHAHCOBOI KyJIBTYPBL, daHTaIO0BOM

JIP KK 1 YIPaBISIOMIUNA COOCTBEHHBIM | pxomoMHUYECKOLL

npo(ecCHOHANIBHBIM IPAMOTHOCTH, & TaK¥Ke
pasBuTHEM, PEDIEKCUBHO COOCTBEHHOM aIeKBATHOM
OIICHWBAIOINI COOCTBEHHBIH | TIO3MLMMU 10 OTHOILEHHUIO K
KU3HEHHBIN OTIBIT, KPUTEPHUH COIMAaIBHO-
YCHEHOCTH SKOHOMHUYIECKON

HEeUCTBUTENBHOCTHU
DKOHOMUYECKH aKTUBHBIMH, OrneHKa COOCTBEHHOTO AHKeTHUpOBaHUE,
MPEANPUUMYKBBIH, TOTOBBIN K | IPOJBMKEHUS, TMYHOCTHOTO | Oece/ibl

JIP KK 2 CaMO3aHSTOCTH pa3BUTHSA

2.2.1. Iloaxoabl K OLEHKE JUYHOCTHBIX Pe3yJIbTATOB 00y4AKIIHNXCS

Ko 1M4HOCTHBIX Pe3yJIbTATOB pealu3aluu Koabt OK (u3 ®I'OC Kons! IIK (u3
NMPOrpaMMbI BOCIIMTAHUS CIIO) ®rocC CI110)
JIP 1 OcosHatoriumii ce0st rpakiaHuHOM U 3amutHukom | OK 1,7
BEJIMKOM CTpaHbI
JIP 2 [IposBisiomnii aKTUBHYIO I'PaXAaHCKYIO OK 1,2,6,7

MO3UIIMIO, JEMOHCTPHUPYIOIIUI IPUBEPIKEHHOCTh
IMIPUHIUIIAM YE€CTHOCTH, IIOPSAAOYHOCTH, OTKPBITOCTH,
SKOHOMUWYECKHU aKTUBHBIN U YYaCTBYIOIIMI B

CTYACHYCCKOM U TEPPUTOPUATIBHOM CaMOYIIpaBJICHHUH, B

TOM YHMCJIC Ha YCIIOBUAX ZIO6pOBOHB‘-IeCTBa,

IIPOJYKTUBHO B3aMMOJEHCTBYOUIUI U YYaCTBYIOIIM B

JACATCIIBHOCTHU O6H_ICCTBGHHBIX 0pFaHH33L{HI7[
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JIP 3 CoOirronaromuii HOpMBI TIPABOTIOPSAKA,
CJIEAYIOIIUI ueanaM IrpakaHCKOro o0IIecTBa,
obecrieueHnss 0€30IIaCHOCTH, TIPAB M CBOOO TpaKaaH
Poccun. JIoATBHBIN K YCTaHOBKAM U MIPOSIBICHUSIM
MIpeJICTaBUTENEeH CyOKYIbTYp, OTIMYAIONINA UX OT
TPYHI ¢ AECTPYKTUBHBIM U JE€BHAHTHBIM ITOBEICHUEM.
JIeMOHCTpUpPYIOIINI HENIPUATUE U IPELYTIPEKAALOLIHIMA
COLIMAJIFHO ONACHOE MOBEJICHUE OKPYKAIOIINX

OK 2,3,6,7

IIK 1.5,1.6, 2.2

JIP 4 TIposBnstonuii 1 JeMOHCTPUPYIOLINN yBakeHNE
K JIFOJISIM TPYZAQA, OCO3HAIOLIUN [IEHHOCTh COOCTBEHHOTO
Tpyaa. Ctpemsmuiicss K OpMUPOBAHHIO B CETEBOM
cpefie TMYHOCTHO U NPO(eCCHOHATIBHOTO
KOHCTPYKTHBHOT'O «LU(POBOIO ClIena

OK 1,3-6

1K 1.1,1.2,1.5,1.6

JIP S JleMOHCTpUPYIOLIUI IPUBEPKEHHOCTD K POJHOU
KyJIBTYpe, HCTOPUUECKON TaMATH Ha OCHOBE JIFOOBH K
Ponune, ponaoMy Hapozy, Manol poJuHe, IPUHATUIO
TPaAULIMOHHBIX LICHHOCTEN MHOIOHAIIMOHAIBHOTO
Hapona Poccun

OK 2,6,7

IIK 2.3-2.6

JIP 6 IIposBistomuii yBaXXEHUE K JTIOASIM CTApLIETO
MIOKOJIEHUS U TOTOBHOCTb K

YYaCTHIO B COLIMATIBHON MOAEPKKE U BOIOHTEPCKUX
JABHKXCHUSAX

OK 2,6

JIP 7 Oco3Haroluii IpHOPUTETHYIO HEHHOCTh
JMYHOCTH YEJIOBEKA; YBAXKAIOIINN COOCTBEHHYIO U
YyXKYI0 YHUKaJIbHOCTb B PA3JIMYHBIX CUTYallHUsX, BO BCEX
dbopmax 1 BUnax AEATEIbHOCTH.

OK 1,2,6

JIP 8 IIpossrnstoniuii 1 JeMOHCTPUPYIOLINI yBakeHNE
K NIPEJCTaBUTENSIM Pa3JIMYHBIX ATHOKYJIBTYPHBIX,
COLIMANIbHBIX, KOH()ECCHOHATBHBIX M UHBIX TPYIIIL.
ConpHyacTHBIN K COXpaHEHHUIO, IPEYMHOKEHHIO U
TPaHCISALUUH KyJIbTYPHBIX TPAJUIMHA U [IECHHOCTEN
MHOTOHALIMOHAIIBHOTO POCCUIICKOTO rOCy1apcTBa

OK 2,5,6

IIK 1. 4;2.3-2.6

JIP 9 CoGuroaroniuii ¥ mpomnaraH APyl mpaBuia
3I0pOBOTO U Oe301acHoro o0pasa JKU3HH, CIIOPTa;
MpeayIPEeK IAI0NIniA THOO0 TPeoa0IeBAIOIINN
3aBHCHMOCTH OT aJIKOr0Jisi, TabaKa, ICHXO0aKTUBHBIX
BEIIIECTB, a3apTHBIX UTP U T.1. CoXpaHSIOMni
MICUXOJIOTHYECKYIO YCTOUYUBOCTH B CUTYaTHBHO
CJIOXHBIX WM CTPEMHUTENBHO MEHSIOIIUXCS CUTYAIUSIX

OK 2,3,6

JIP 10 3a0oTsaniuiicst 0 3aIuTe OKPYKAIOIIEeH CPpeIbl,
CcOOCTBEHHOU U UyKOH 0€301MaCHOCTH, B TOM YHCIIE
¢ poBoit

OK 3-5

JIP 11 IIposBustomuii yBaXKeHHE K 3CTETUUECKUM
LIEHHOCTSM, 00J1aar0I1ii OCHOBAMHM 3CTESTHUECKOM
KYJIBTYPBI

OK 6

JIP 12 [IpuauMarommii ceMeWHbIe IICHHOCTH, TOTOBBIA K
CO3JaHHIO CEMBH U BOCIIUTAHMIO ICTCH;
JIEMOHCTPUPYIOIIUI HETIPUSATUE HACWIIUS B CEMbE, yXOa
OT POAUTENHCKON OTBETCTBEHHOCTH, OTKa3a OT
OTHOIICHUH CO CBOMMU JIETbMHU U UX (PUHAHCOBOTO
CoIepKaHUS

OK 2,6
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JIP KK 1 [IpuzHaromuii IIeHHOCTh HETIPEPHIBHOTO OK 1,2,4,5,6 IIK 1.1—1.7; IIK
00pa30BaHMs, OPUEHTHPYIONIUIICS B NU3MEHSIOIEMCS 2.1-2.6

PBIHKE TpyAa, n30eraroniii 6e3paboTHIlbI,
YHPaBIISIOMIHNA COOCTBEHHBIM MPO(eCCHOHATEHBIM
pasBuTHEM, pe(ICKCHBHO OIICHUBAIONTHH COOCTBEHHBII
JKU3HEHHBIN OTIBIT, KPUTEPUH YCIICITHOCTH

JIP KK 2 DxoHOMUYECKH aKTUBHBIN, Tpeanpuumunsseiii, | OK 1,2,4,5 K 1.5,1.6,2.4
TOTOBBIN K CAMO3aHIATOCTH

PA3JIEJI 3. TPEBOBAHUSA K PECYPCHOMY OBECIHEYHEHHIO
BOCIIMTATEJLHOM PABOTBI
PecypcHoe obecnieuenre BOCIUTATEIbHONW PabOThI HAIPABJIEHO HA CO3JJaHHUE YCIOBUH JUIS
OCYIIIECTBIICHUS] BOCTIUTATEIBHON ACSITEIFHOCTH 00YUYaIOIUXCsl, B TOM YUCII€ HHBAJIUIOB U JIUI C
OB3, B KOHTEKCTE peanu3aiui 00pa3oBaTeIbHON MPOrPaMMBbI.

3.1. HopMaTHBHO-IPaBOBOE 00eceYeHne BOCIUTATEIbHOM padoTh?

Pabouass mporpamMma BOCHHTAaHHS pa3padaTHIBACTCSI B COOTBETCTBHH C HOPMATHUBHO-
MIPABOBBIMHU JJOKYMEHTaMU (peliepalibHbIX OpPraHOB UCIIOJHUTEILHON BiIacTh B chepe oOpa3oBaHws,
tpeboBanusimu GI'OC CIIO, ¢ y4eToM CIOKUBIIETOCS OMBbITa BOCHHUTATEIHHOW AESTEIBHOCTH U
UMEIOLIUMHUCS pecypcamu B podecCHoHaIbHONH 00pa30BaTeNbHOM OpraHu3aluy.

3.2. Kaaposoe o0ecnedyenne BOCIUTATEILHOIM paboThI®

Jnia peanuzanuu padouei MporpaMMbl BOCIIUTaHUSA 00pa3oBaTeIbHas OpraHu3aius J0HKHA
OBITH YKOMIIJICKTOBaHa KBaJII/I(l)I/IIII/II)OBaHHI)IMI/I crienuaJiucraMu. praBJIeHI/Ie BOCIIUTATEIILHOM
pabotoii oOecreunBaeTCsl KaJgpOBBIM COCTaBOM, BKJIIOUYAIOIMIUM JTUPEKTOPA, KOTOPBIA HECET
OTBE€TCTBCHHOCTH 3a OpraHu3anuro BOCIUTATEIbHOM pa6OTI)I
B Npo¢ecCHOHAITBHOM 00pa30BaTEIbHOM OPraHU3aIluH, 3aMECTUTEIIEH TUPEKTOPa, TIPENo1aBaTeeH,
MacTepOB MPOU3BOACTBEHHOIO0 00YUEHHUS U KJIACCHBIX PYKOBOAUTENEH (KypaTOpOB).

3.3. MarepuaJibHO-TEXHHYECKOe o0ecnedeHne BOCIUTATEIbLHOH padoThl

B nanHoM paszene ykasbiBaeTcs nepeueHb HHPpacTpyKTyphl (000pya0BaHUE, TOMEUICHUS U
T.J1.), PaCKpbIBarollel BOCIUTATENbHbINA MOTEHIIMAN Y4eOHOTr 0 Ipolecca, BKItoyas 6a3bl MPakTHK, O
npodeccuu/crenuanbHOCTH B cooTBeTcTBHM C 11. 6.1 [TOOII.

3.4. UndopmanuonHoe odecriedeHne BOCIUTATEIbHOH padoThI

NudopmanmonHoe obecrieueHHe TMpolecca BOCHHTAHUS — TPEAINONIaraeT — HaJudue
B 00pa3oBaTeNbHON OpraHU3alid KOMITBIOTEPHOW W MYIbTUMEIMMHON TEXHUKHU, CPEICTB CBS3H,
JOCTyMa K HHTEPHET-pECypcaM U CHEIHAIN3UPOBAaHHOTO 000PYI0BaHUS.

NudopmannonHoe obecrieueHrne BOCIUTAHUS CITIOCOOCTBYET OPTaHU3aIIHH:

MHOOPMHUPOBAHHUSI O BO3MOXKHOCTSX YYacTUs OOYYArOIIMXCS B COIMAIIBHO 3HAYMMOMN
JIESITSIIBHOCTH;

4 B daHHOM pasdesne ykasvieaemcsa nepeveHsb noKaAbHol 6assl [100, komopeill 6ydem cayrcums nodmeepioeHuem
€030aHusA ycaosuli 6519 80CIUMAHUSA 06Y4aOUUXCH.
> B daHHom paszdene 100 ykasvisaem @O omeemcmeeHHbIX AUY, 30 80CUMAHUE 0By4YarouUXcs 8 pamrax OaHHOU
Or0f1, a makxce 803MOXHble 06pazosamesbHble deghuyumel U MaAAH MO UX AUKeUdayuu
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WH(POPMAIIMOHHON M METOAMYECKOW TMOJACPKKH, peanu3anuu padbodeil mporpaMMbl
BOCIIMTAHUA,

B3aUMOJICHCTBUSL B YAQJEHHOM JOCTYII€ BCEX YYaCTHUKOB BOCHUTATEIBHOTO MpoIecca
(oOyuaronuxcsi, MeAaroruueckux pabOTHUKOB, paboronmaTeneil, poAauTeneld, OOIIECTBEHHOCTH H
ap.).

Peanuzanus paGoueit mporpaMmbl BOCIIUTaHUS JOJKHA OBITH OTpa)KeHa Ha caiite
00pa3oBaTeNbHOI OpraHu3alllu.
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PA3JIEJI 4. TIPUMEPHBII KAJIEHJIAPHBII ITJIAH BOCIIUTATEJIBHOM PABOTHI

IIPUMEPHBIN KAJTEHJIAPHBIN IJIAH BOCIIUTATEJIBHOM PABOTBI
08.00.00 TexHuka ¥ TEXHOJIOTHUH CTPOUTEIHCTBA
1o 00pa30BaTENLHON MPOTpaMMe CPEAHEro MPOPEeCcCHOHATHHOTO 00pa30BaHUS

o npodeccun 08.01.27 MacTep 00IIeCTPOUTENBHBIX PabOT
Ha TICPUOJT r.

MecTto, roa
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PGKOMGHZ[yeTCSI YUYUTBIBATb BOCITUTATEIBHOMN NOTCHIUAJI YHaCTU CTYACHTOB B MCPOIIPUATHUAX, IIPOCKTAX, KOHKYpPCAaX, aKIIUAX, IIPOBOAUMBIX HA

YpOBHE:
P

0 «bonpmas nmepemenay https://bolshayaperemena.online/;
c «JIunepst Poccun» https://munepeipoccun.pd/;
c «Mpb1 Bmecte» (BomoHTepcTBO) https://onf.ru;
H OTpaciieBble KOHKYPChI MPOQECCHOHATHFHOTO MAaCTEPCTRA;
71 nerkeHus «Bopiackmnic Poccusiy;
c IBIKEHUSA «AOUIMMIIUKCY;
K cyobexToB Poccuiickoit Penepaunu
0
71

Jlara Con | Y | M| Ot K
D €p:KX | 4 | ec | Be o
¢ aHM | ac | TO | TCT hi
I eu | T | m | Be bl
€ ¢dop | H | PO | HH
P Mbl’ | M | Be | bIe ) |
a mes | kK | ge | 10 P
1 Tex | M2 | H N
u bHO u
u CTH 5°

CEHTSBPH

B [Jlen | B | A [3a | JIP 4; JIP 7

g B codepxaHuUuU ykasbieaemcsa obwas Xapakmepucmuka KOHmMeHma y4yebHo20 3aHAMUSA, HANPAeAeHHO20 HA OocmuxceHue naaHupyemsix JIP. ®opmynuposka 00aMHA
oomHocumescA ¢ memoli y4uebH020 3aHAMUSA, HO He bbimb eli udeHmMu4HoU.

Mpopmwr dessmenvrocmu: yuebnas skekypcus (BupmyansHas sKCKypeus), OUCKYCCUs, RPOEKMHAsS Ceccusl, Y4ebHas NPAKMUKA, npou3eo0CmMeeH s NPAKMUKA, YPOK-KOHYepm, 0el08ds
uepa, cemunap, cmyoenueckas Kougepenyus u m.o.

g
Koy reeyoBo HYRUEME HEHMETE YDEONTEALINEME30padtenGanih epa afilze e aubocmae) @dnmepednidpazaemcs evie30 cmydeHmos
10

C
ucelearomca ®UO, donxHocms omeemcmeeHHO20. Imo npenodasamernu, rnpedcedamenu npPedMemHoO-YUK108bIX Komuccull, macmepa npou3soocmeeHHo20 obyyeHus,

2 B enya 86 @rR0wsernOBn R, 0po3Ha4YeHHble nedazo2amu uau Opy2umu nedazo2udeckumu pabomHUKamMuU, omeemcmeeHHbIMU 3d nposedeHue 8ocrumamesbHoli deasmenosHocmu.
17
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https://bolshayaperemena.online/
https://%D0%BB%D0%B8%D0%B4%D0%B5%D1%80%D1%8B%D1%80%D0%BE%D1%81%D1%81%D0%B8%D0%B8.%D1%80%D1%84/
https://onf.ru/
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