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I. Obuwme NonoxeHns
1.1. HacTosuwee [MonoxeHne 06 06paboTKe M 3aliMTe MEPCOHASIbHBIX AaHHbIX
paboTHNKOB (fanee — T[lonoxeHne) IBIMOY «YeyeHCKuA rocyapCTBEHHbIN
CTPOUTENIbHBIA KONnemK (fanee YupexieHue) pas3paboTtaHO B COOTBETCTBUM C
TpygosbiM Kofekcom Poccuiickon  ®degepauyunn, KoHCTUTYUMen PoccuiAckoit
depepauunn, paxgaHckMM Kofekcom Poccuiickon Pepepaumn, PenepasibHbIM
3aKOHOM «O6 wMH opMaumn, WHHPOPMALUMOHHBIX TEXHOMOTUAX M O 3awuTte
NHpopmaLmm», defepasibHbIM 3aKOHOM «O MePCOHaNbHBIX AaHHbIX», Mpasunamu
BHYTPEHHero TpyAoBOro pacnopsaaka YupexkaeHus.
12. LUenb paspaboTkm [lonoxeHns — onpegeneHne rnopsaka 06paboTKu
MePCOHaIbHbIX JaHHbIX Pab0THUKOB YUpexaeHus; obecreyeHne 3awmTbl Npas U
CB060J, PabOTHMKOB YuUpexaeHus npu obpaboTKe MUX MepCOHasIbHbIX AaHHbIX, a
TaKXXe YCTaHOB/eHNe OTBETCTBEHHOCTU AO/HKHOCTHbLIX /UL, UMEKLWNX AOCTYN K
MEPCOHa/IbHbIM ~ AaHHbIM  PabOTHMKOB  YUpeXAeHusi, 3a  HEBbINO/IHEHME
Tpe60oBaHWi HOPM, Perynmpyowmx 06paboTKy 1 3aLnUTy NepcoHaIbHbIX AaHHbIX.
1.3. MopagokK BBOAA B AeCTBME M N3MeHEHUS [TOT0XKEHNS.
1.3.1. HacTtoswee [MonoxkeHne BCTynaeT B CWIYy C MOMEHTA ero YTBEPXAEHUA
OVPEKTOPOM  YUpex[eHns n [eincTByeT 6ecCpovHO, A0 3aMeHbl €ro HOBbIM
[MonoxxeHnem.
1.3.2. Bce n3meHeHns B [on10XeHNe BHOCATCA NMPUKA3OM.
1.4. Bce pabOTHUKM YupexaeHus A0/MKHbI OblTb 03HAKOM/IEHbl C HACTOALLMM
[MonoXxxeHMem nof pocnuc.
1.5. PeXXum KOH(pNAEHLMaNbHOCTU NEPCOHaNIbHbLIX AaHHbLIX CHUMAETCA B C/y4dadax
MX 06e31MUMBaHNA U MO UCTEUYEHUN 75 NET CPOKa NX XPaHeHWS, U NPOL/eBaeTCA
Ha OCHOBaHMM 3aK/IHOYEHUS IKCMEPTHOM KOMUCCUM YUpeXAeHWUs, ecnivi UHOe He
onpeaeneHo 3aKoHOM.

I1. OCHOBHbIe MOHSTMS 1 COCTaB MePCOHANbHbIX JaHHbIX PA60THUKOB
2.1. [ns ueneit HacTosiLLEero MonoXeHWs NCNoNb3ykTCs CNeayHoLLE OCHOBHbIE
MOHATUS
- MepCOHa/IbHbIE [aHHble PabOTHMKAa— N06as MHBopMaLWs, OTHOCALAsCcs K
ornpefeneHHOMY WM ONPeaensieMoMy Ha OCHOBaHWMM Takoi  MHdopMaLmu
PabOTHMKY, B TOM UMC/e ero haMunms, UMs, 0TYECTBO, Fof, Mecsl, JaTta U MecTo
POXAEHMS, afpec, CeMeilHoe, couManbHOe, WMYLIECTBEHHOE  MOJOXKEHNE,
o6pasoBaHue, npodeccus, A0Xoabl, Apyras WHGopMauus, Heobxoaumas
paboToAaTeNto B CBA3W C TPYA0BLIMU OTHOLLIEHUSMK;
- 006paboTKa MepCoHa/bHbIX fAaHHbIX— C6Op, CUCTEMATU3aLMs, HaKOM/eHue,
XpaHeHne,  yTouHeHue  (OGHOBNEHWUE, N3MEHEHNE), MCMOMb30BaHMe,
pacrnpocTpaHeHne (B TOM uucne nepefada), o06e3nMumBaHvie, 6GMOKMPOBaHUE,
YHUUTOXEHNE NePCOHAbHbIX JaHHbIX PAGOTHUKOB YUPEXAEHUS;
- KOH(MAEHUMANbHOCTb  NEPCOHa/IbHLIX  AaHHbIX —  06si3aTeNlbHoe  ANS
CO6MIOMEHNS HA3HAYEHHOro OTBETCTBEHHOrO /iMLA, MNOMYYMBLUEro AOCTYM K
MNePCOHaNIbHBIM  AaHHbIM  PabOTHMKOB, TpeGoOBaHME He [onNycKaTb WX
pacnpocTpaHeHMs 6e3 cornacusi paboTHMKA MU MHOTO 3aKOHHOTO OCHOBAHWS;



- pacnpocTpaHeHne MepcoHabHbIX AaHHbIX— [OEACTBUS, HanpaB/iEHHble Ha
nepefayvy MepcoHanbHbIX [MAaHHbIX PabOTHWKOB OrpefieneHHOMY Kpyry vy,
(nepefaya NepcoHasibHbIX [aHHbIX) WM Ha O03HAKOMJIEHME C MePCOHa/IbHbIMM
NAHHbIMWM  HEeOorpaHWYeHHOro Kpyra /vy, B TOM u4ucne 0o6HapoJoBaHWe
MepPCOHaslbHbIX AaHHbIX Pab0THUMKOB B CPeAcTBaX MaccoBOM MHMopMauuu,
pasmelleHne B MHMOPMALMNOHHO-TEIEKOMMYHUKALMOHHBLIX — CETAX WK
NpeaocTaBneHne A0CTyMa K MNepcoHasibHbiM AaHHbIM PaboTHUKOB KakKnM-nnbo
NHbIM CMIOCOOOM;

- UCMONb30BaHWe MepPCOHaNIbHbIX  AaHHbIX —  AeWCTBMA  (onepauun) C
NepcoHaNbHbIMW JaHHbIMW, COBEpLLAEMbIe AO/MKHOCTHLIM NINLOM YUpeXXaeHus B
LensiX MNPUHATUS PELLIEHMIA WM COBEPLUEHUS WHbLIX [OEANCTBUIA, MOPOXAAOLLMX
lopuANYECKNe MOCNeACTBMS B OTHOLWIEHUM PabOTHWKOB /MO0 MHbLIM 06pa3oMm
3aTparvBaroLLMX UX rnpasa 1 cBOOOAbLI UK NMpasa 1 CBOOOAbI APYrUX N,

- BNOKMpoBaHMe MePCOHa/bHbIX AaHHbIX— BPEMEHHOE NpeKpalleHne cbopa,
cucTeMatmsalmmn, HakornaeHns, NCNonb30BaHNA, PacnpocTPaHeHNs NepCoHasIbHbIX
[laHHbIX PabOTHNKOB, B TOM YMC/e NUX Nepegayu;

- YHWYTOXKEHME MNePCOHa/IbHbIX AAHHbIX— [EWACTBUS, B pe3y/ibTaTe KOTOPbIX
HEBO3MOXHO  BOCCTAaHOBWUTb  COAepXXaHWe  MepCcoHaslbHbIX  JaHHbIX B
NH(OPMAaLIMOHHOW CUCTEME NePCOHa/bHbIX AaHHbIX Pab0THUKOB W/ B pe3y/bTarte
KOTOPbIX YHUUTOXAKTCA MaTepuasibHble HOCUTENIM nepcoHanbHbiX  AaHHbIX
pPabOTHUKOB;

- 06e3/1mumnBaHne NepcoHasibHbIX AaHHbIX— OEUCTBUS, B pe3y/ibTaTte KOTOPbIX
HEBO3MOXXHO OrpeiennTb NPUHAAIEXHOCTb MEPCOHANbHBLIX AaHHbIX KOHKPETHOMY
PabOoTHUKY;

- 00WefoCTyNHble MePCOHa/IbHbIE AaHHble— MePCOHa/IbHble AaHHble, A0CTYN
HeorpaHNMYeHHOro Kpyra /iy K KOTOpbIM NPeAocTaBieH C corfacusi paboTHMKa
WIM  Ha KOTOpble B COOTBETCTBUM C  (bedepasibHbIMX  3aKOHaMU  He
pacrnpocTpaHseTca TpeboBaHWe CO6M0AEHNS KOHPUAEHUNATLHOCTMW.

- WH(opmauuns— csefeHus (COoOLLeHMs, AaHHbIe) HEe3aBUCUMO OT (hOpPMbl KX
npeAcTaBeHNs.

- OKYMEHTMpOBaHHaA WHMOpMaumns— 3aMKCMpoBaHHasA Ha MaTepuaibHOM
HocuTene nyTeM  AOKYMEHTUPOBaHUS  MHGopMaums C  PeKBU3MTaMW,
NO3BONAKLNMI  ONPeAeMTb TakKyr WHGOopMaUuuio WM ee  MaTepuasibHbIN
HOCUTE/b.

2.2. B coctaB nepcoHa/lbHbIX AaHHbIX PabOTHUKOB YUpeXkaeHWs BXOAAT
NOKYMEHTbI, coAepXKallye MHMOPMaLMio O NacnopTHbIX [AaHHbIX, 06pa3oBaHuK,
OTHOLLIEHUWN K BOMHCKOW 06513aHHOCTW, CEMENHOM MOIOXEHUWN, MECTe XUTENbCTBA,
COCTOSIHUW 3[10POBbS, a TaKXe 0 NpeAblayLmnX Mectax Ux padboTsbl.

2.3. KoMniekc JOKYMEHTOB, COMPOBOXAAKOLWMIA NpoLecc oopMaIeHns TPYA0BbIX
OTHOLLIEHNI pabOTHMKA B YUpeXXAeHWs Npu ero npueme, NepeBoae 1 yBONIbHEHUMN.
2.3.1. VIHdopmauwms, npeacrasnseMas paboTHUKOM NPK NOCTYN/IEHUN Ha paboTy B
OpraHunzaumio, [o/HKHA WMeTb AOKYMeHTa/lbHyt0 dqopmMy. [pu  3akouveHUn
TPYyAOBOro 0roBopa B COOTBETCTBMM CO CT. 65 TpyaoBoro Kogekca POCCUIACKOWA
degepaumm Lo, NOCTynarowee Ha paboTy, npeabsisnsietT PpaboToAATEN!IO:

- NacnopT WUAN NHOW JOKYMEHT, YA0CTOBEPSHOLLNIA SINYHOCTb;



- TPYAOBYH KHWKKY W (UNn) CBeAeHUSA O TPYAOBOWN AeATeNIbHOCTM (CTaTbs 66.1
HacToswero Kogekca), 3a WCKIHOYEHMEM CNydYaeB, €C/iM TPYAOBOA [0roBop
3aK/04aeTCs BrepBble;

- [OKYMEHT, MOATBEPXKAAIOLWMIA perncTpaunto B CUCTEME WHAMBUAYATILHOIO
(nepcoHNMUUMPOBAHHOr0) Yy4yeTa, B TOM u4ucfie B (HOPME 3MIEKTPOHHOIO
LOOKYMEHTA;

- [IOKYMEeHTbl BOMHCKOIO yyeta - [/ BOEHHOO0OSA3aHHbIX W NnL, MOANEXaLLMX
MPU3bIBY Ha BOEHHYIO CNYXOY;

- CTpaxoBOe CBUAETENbCTBO roCyAapCTBEHHOMO NEHCUOHHOIO CTPaxoBaHMs;

- CMpaBKy O Haauuumu (OTCYTCTBUKM) CyaMMOCTM M (MNK) (pakTa YrosioBHOro
npecnefoBaHns /M60 O MpekpawieHWn YroloBHOrO  MpecriefoBaHns Mo
pPeabuNNTUPYOLWMM OCHOBaHUAM, BblAaHHYK B MOpsAke M Mo (hopme, KOTOpble
yCTaHaBNMBalOTCA  (befepasibHbIM ~ OpPraHoOM  MCMOJMHWUTENIbHOW  BACTHU,
OCYLLECTB/IAOWNM (DYHKUMU MO BbIpabOTKe W peasv3aunn rocyaapCTBeHHOM
MOSIMTUKN N HOPMATMBHO-NPaBOBOMY PEryNMPOBaHMIO B Clhepe BHYTPEHHUX fen, -
Mpn MOCTYN/eHNN Ha pPaboTy, CBA3AHHYK0 C AeATEe/IbHOCTbHO, K OCYLLECTB/IEHUIO
KOTOPOW B COOTBETCTBUM C HacToALWMM KOoAeKcoM, MHbIM (heflepasibHbIM 3aKOHOM
He AONYCKalTCA Nnua, VMEHLMEe MM MMEBLUME CYAMMOCTb, MOABepratoLmecs
WK NoABeprasLInecs yrol0BHOMY Mpec/iefoBaHuIo;

- [JOKYMeHT 06 06pa3oBaHuM, O KBa/M(DMKALMN WAW HAIMUMK  CreunasibHbIX
3HaHUI — NpW NOCTYM/IEHUN Ha pPaboTy, TPeOYHLWYH CrneumasbHbIX 3HaHUA Un
crneumasnibHOM NoAroTOBKMY;

- ChpaBKy O TOM, SBAeTCA WA He SABASeTCH NAL0  MOABEPTrHYTbIM
aIMMHUCTPATMBHOMY HaKa3aHWIO 3a MoTpeb/eHne HapKOTUYECKMX CPeACTB WM
MCMXOTPOMHBLIX BewecTB 6e3 HazHayeHUs Bpayva /MO0 HOBbIX MOTEHUMAbHO
OMacHbIX MCUX0aKTUBHBIX BELLECTB, KOTOpas BblgaHa B mopsgke U no dgopwme,
KOTOpble YyCTaHaBNMBalOTCS (hefepasibHbIM OPraHOM WCMOMHUTENBHOW BacTy,
OCYLLECTBAIAOWNM (PYHKLMN MO BbIpabOTKe W peanusaumm rocyaapCTBeHHOM
MOSIMTUKN M HOPMATMBHO-NPaBOBOMY PErynMpoBaHUIO B Cthepe BHYTPEHHUX fen, -
NpY MOCTYNJIEHNN Ha PaboTy, CBA3AHHYI0 C AeATEe/IbHOCTbHO, K OCYLLECTB/IEHUIO
KOTOPO B COOTBETCTBUM C (peflepasibHbIMU 3aKOHaMK He AOMNyCKarTcs MU,
MOABEPrHyTble aAMUHUCTPATUBHOMY HaKa3aHWUIO 3a NOTpebieHVe HapKOTUYECKMX
CPeACTB WM MCUXOTPOMHbIX BewecTB 6e3 HasHayeHMs Bpadya Mb60 HOBbIX
MOTEHLMAIbHO OMaCHbIX MCUXO0AKTUBHbIX BELLECTB, 4O OKOHYaHWUA CpOKa, B
TeYeHMe KOTOPOro /MU0 CYUMTAeTCa MOABEPrHYTbIM  afMUHUCTPATUBHOMY
HaKasaHuo.

2.3.2. MNpn othopmneHnn paboTHMKA B YupexaeHne paboTHUKOM oTAena Kafpos
3anonHaeTcd yHugpuumposaHHas opma T-2 «JIMyHasa KapTouka paboTHMKa», B
KOTOPOW OTpaxarTca Crefytolme aHKeTHble W buorpamyeckre [aHHble
paboTHUKa:

- obwwme ceegeHns (P.MN.0. paboTHMKA, AaTa POXAEHWUA, MECTO POXAEHUS,
rpaxgaHcTBo, 06pasoBaHMe, Npodieccusi, CTax paboTbl, COCTOSAHWE B Opake,
NacrnopTHble AaHHbIE);

- CBeJieHMS 0 BOMHCKOM YUYeTe;

- [aHHble 0 NpuemMe Ha paboTy;



B fa/ibHenwWweM B IMYHYHO KapTOUKY BHOCATCS:

- CBefeHus 0 NepeBojax Ha Apyryto paboTy;

- CBefeHus 06 aTTecTauuu;

- CBefleHMs 0 NOBbILEHNN KBaIMPUKaLWK,

- CBefeHns 0 NpodecCoHabHOM NEePenoAroTOBKe;

- CBefleHns 0 Harpagax (NOoOoLLPeHNaX), NOYETHbIX 3BaHUSX;

- CBefleHns1 06 OTnycKax;

- CBe[EeHMA 0 COUManbHbIX rapaHTusX;

- CBefleHNsi 0 MeCTe XXMTe/bCTBA U KOHTaKTHbIX TeneoHax.

2.3.3. B oTfene KagpoB YUpexxaeHnsa co34aroTcsa N XPaHATCA cnedytoLlme rpynnbl
[JOKYMEHTOB, CofepXKalive [aHHble 0 pabOTHUKaxX B €AUHWYHOM WAN CBOAHOM
BULE:

2.3.3.1. [OKyMeHTbl, coAepXallise nepcoHa/lbHble [aHHble PaboTHMKOB
(KoMneKkcbl LOKYMEHTOB, COMPOBOXKAAKOLLME MPOLECC OOPMIEHUSA TPYLOBbIX
OTHOLUEHWA nMpuv npuemMe Ha paboTy, MepeBofe, YBOJIbHEHWUM; KOMIJIEKC
MaTepranioB Mo aHKeTUPOBaHWUIO, TeCTMPOBaHMIO; NPOBEAEHUIO cobece0BaHUI C
KaHAM4ATOM Ha [OO/DKHOCTb; MOL/IMHHUKM M KOMWUW TMPUKA30B MO JINYHOMY
COCTaBY; /MYHblE Aena W TPYAOBble KHVWKKM PabOTHMKOB; [efia, COAepKallue
OCHOBaHMA K MnpuKasy Mo IMYHOMY COCTaBy; [fefa, Cofepxalive maTepuasbl
aTTecTauuu PabOTHVKOB; CNY>KeOHbIX  pacc/iefoBaHNi; CnpaBoYHO-
MH(OPMALUMOHHbBIA  6aHK  faHHbIX MO0 MepcoHany (KapTOTeKW, >KYpHabl);
MOA/IMHHUKMA M KOMWUW OTYETHbIX, aHa/IMTUYECKMX W CMpPaBOYHbIX MaTepunanos,
nepefaBaeMblX PYKOBOACTBY YUpeXAeHWs, PYKOBOAUTENSAM  CTPYKTYPHbIX
NnofpasfenieHnin; KOMuWM OTYETOB, Hanpas/sieMblX B TOCYAapCTBEHHbIE OpPraHbl
CTaTUCTUKM, HA/IOrOBble WHCMEKUUN, BbILLIECTOALLME OpraHbl YMpasieHUs U
Apyrvie yupexxaeHus).

2.3.3.2. [okymeHTauus paboTbl CTPYKTYPHbIX nogpasgenieHnii (MonoXKeHus o
CTPYKTYPHbIX  MOApPa3feneHnsX, [LO/MKHOCTHble  WHCTPYKUUM  pabOTHMKOB,
MpUKasbl, PacropsXXeHus, yKazaHua PYKOBOACTBA YUpexkaeHus); AOKYMEHTbI Mo
MNNaHWPOBaHWUIO, YYeTy, aHa/nM3y M OTYETHOCTU B 4acTW paboTbl C NEpCoOHaIOM
YupexxaeHus.

I1l. C6op, 06paboTKa 1 3alumTa NePcoHasIbHbIX JaHHbIX

3.1. MopagoK NonyyvYeHUs NepcoHasIbHbIX AaHHbIX.

3.1.1. Bce nepcoHanbHble JaHHble PabOTHUKA YUpexaeHus cneayet nosy4vatb y
Hero camoro. Ecnu nepcoHasibHble [aHHble PaboTHMKA BO3MOXHO MOMY4YUTb
TONbKO Y TPeTberd CTOPOHbI, TO PabOTHUK [O/MKEH ObITb YBELOM/EH 00 3TOM
3apaHee 1 OT Hero A0/HKHO ObITb MOMYy4YeHO NMUCbMEHHOE corfacue. Jo/mKHOCTHOe
nnuo pabortodatenst AO/MKHO COOOWMTL PabOTHUKY YUpexxaeHus o UensX,
npegnosiaraeMblX UCTOYHMKAX U CrOCO6ax MOMyYeHUs NMepcoOHasIbHbIX AaHHbIX, a
TaKXKe 0 XapakTepe nognexawiux mosyyeHUo MepcoHasIbHbIX [aHHbIX U
MocneAcTBUAX 0TKasa paboTHMKA 4aTb MUCbMEHHOE COriacue Ha UX nosy4veHue.
3.1.2. PaboTogaresib He MMeeT npaea Mnosy4vatb 1 0bpabaTbiBaTh nepcoHasibHbIe
[aHHble  paboTHMKA  YupexieHWs O ero  pacoBOW,  HalMOHa/IbHOW

NPUHaANEXXHOCTU, MNOMNTUYECKUX B3rndagax, PennrnosHbixX WMIn (bI/II'IOCO(bCKI/IX



yOeXAeHUsX,  COCTOSIHUW  3[0POBbS,  MHTUMHOM  >XM3HW. B cayvasx,
HENOCPeICTBEHHO CBf3aHHbIX C BOMPOCaMWM  TPY[AOBbIX OTHOLWIEHWA, B
COOTBETCTBUN CO CT. 24 KoHCTUTYuumn Poccuiickoin deaepauumn paboTogaTesib
BMpaBe MoslyyaTb M 06pabaTbiBaTb AaHHbIE O YACTHOM XXM3HN PabOTHMKA TOMbKO C
ero NMCbMEHHOTO Corlacus.

O6paboTKa YyKas3aHHbIX MePCOHabHLIX AaHHbIX PaboTHWMKOB paboTodaTenem
BO3MOXHa TO/bKO C X cornacus nnbo 6e3 nx cornacusi B CNefytoLwmx ciyyasx:

- MEePCOHasbHbIE JaHHbIE ABNSKOTCS 00LLEAOCTYNHLIMY;

- MNepcoHasibHble AaHHble OTHOCATCA K COCTOSIHWIO 3[40pPOBbsS PabOoTHMKa U KX
0bpaboTKa Heobxoauma ANs 3alUnUTbl ero XXU3HW, 3[0P0BbA UM NUHBLIX XU3HEHHO
BaXHbIX WHTEPECOB /MO0 >KM3HW, 300POBbS WAM WUHBLIX >XU3HEHHO BaXKHbIX
MHTEPeCcoB APYruX L, 1 NOMy4YeHne cornacus paboTHMKa HEBO3MOXKHO;

- No TpeboBaHWIO MOMHOMOYHbLIX [OCYAApCTBEHHbIX OPraHoB B Ciy4asX,
NpeayCMOTPEHHbIX (PeaepasibHbIM 3aKOHOM.

3.1.3. PaboTtogatenb BripaBe 06pabaTbiBaTb MEpCOHabHble [JaHHble PabOTHMKOB
TO/MbKO C MX MUCbMEHHOI0 COracus.

3.1.4. MuncbMeHHOe cornacue paboTHMKA Ha 06paboTKy CBOMX MEPCOHa/IbHbIX
AOAaHHBIX A0MKHO BK/KOYaTh B CEOS:

- (haMUInI0, UMSA, OTYECTBO, adpec CyObeKTa MepcoHasbHbLIX AaHHbLIX, HOMEp
OCHOBHOIO [JOKyMeHTa, Y/[OCTOBEPSIOLLEr0 ero /IMYHOCTb, CBEAEHUs O pate
Bbla4lM YKa3aHHOI0 AOKYMEHTA M BblaBLLEM €r0 OpraHe;

- HaumeHoBaHue (hamwmnuio, MMS, OTYECTBO) M afipec oneparTopa, Noy4aroLero
cornacme cyobekTa NepcoHasbHbIX AaHHbIX;

- Lie/lb 06pabOoTKN MepPCOHasbHbIX AaHHbIX;

- MNepeyeHb NepcoHasbHbIX [AaHHbIX, Ha 06pPaboTKY KOTOPbIX AAaeTcs corfacue
CyObeKTa NepcoHasIbHbIX AaHHbIX;

- MepeyeHb AENCTBMIA C MEPCOHaNbHbIMU [JaHHbIMW, Ha COBEPLUEHME KOTOPbIX
faetca cornacve, oOllee oOnucaHWe WCMOMb3yeMbIX OMepaTopoM Crnocobos
006paboTKN NepcoHasIbHbIX AaHHbIX;

- CPOK, B TeYEeHMe KOTOPOro [einCTBYET cornacue, a Takxe NopsfoK ero oT3biea.
dopma 3a8BNeHMSI 0 cOornacum paboTHMKA Ha 06paboTKy NepcoHasbHbLIX AaHHbIX
CM. B NPUAOXeHMN 1 K HacTosLeMY oN0XKEHWIO.

3.1.5. Cornacve paboTHMKa He TpebyeTcsa B CNeayHoLmX cyyasX:

1) 06paboTKa NepcoHasbHbIX AaHHbIX OCYLLECTBASETCS HA OCHOBaHUKM TpyaoBOro
Kogekca P® umnm mHOro ceaepasibHOrO 3aKOHa, YCTaHaBNMBAIOLLErO €ee Lefb,
YCNOBUSA MNOMYYEHUS MEPCOHalbHbIX [JaHHbIX W KPYr CYyObeKTOB, MEePCOHasbHbIE
[aHHble KOTOpbIX MoAnexar 06paboTke, a TakKe OnpeaenstoLlero nNoIHOMOYNS
paboTtogarens;

2) 06paboTka MepCoHasIbHbIX AaHHbIX OCYLLECTBASETCA B LENSX WCMONHEHUS
TPYLOBOro OroBopa;

3) 06paboTKa NepcoHasibHbIX AaHHbIX OCYLLECTBNAETCA AN CTAaTUCTUYECKMX WK
MHbIX  HayuHbIX Leneln npu  ycnoBum  06si3aTeNlbHOro  06e3NMYMBaHMS
MePCOHaNbHbIX AAHHbIX;



4) 06paboTKa nepcoHasibHbIX AaHHbIX HEOOX0AMMA A/ 3alUTbI XKMU3HU, 340P0BbA
WO WHBIX >XM3HEHHO BAXHbIX WHTEPECOB pPabOTHWMKA, €CM MOJyYyeHune ero
corfiacus HeBO3MOXXHO.

3.2. Tlopsgok 06paboTky, Nepefadn 1 XpaHeHUs NepcoHaNIbHbIX AaHHbIX.

3.2.1. PaboTHMK YupexaeHnsa npepocTasnser paboTHUKY OTAeNa Kagpos
YupexpaeHus [OCTOBepHble CBeAeHMss O cebe. PabOTHUK OTAena Kagpos
YupexpaeHus  MpoBepseT  AOCTOBEPHOCTb  CBEAEHWiA,  CBEPAA  [aHHble,
npefocTaB/ieHHble PABOTHUKOM, C UMEOLWMMICA Y PabOTHMKA AOKYMEHTaMM.
3.2.2. B cootBetcTBMM CO CT. 86, rn. 14 TK P® B uenax obecrneyeHnss npas u
CcBOOOJ, uYefnoBeka W rpaXAaHWHa TreHepasibHbIA  AUPEKTOP  YupexaeHus
(PaboTopdatens) M ero npeacTtaBATENN MPU 06pabOoTKe MePCOHaIbHbIX [AaHHbIX
paboTHMKaA A0/MKHbI cOBN0AaTL CnefyoLne obume TpeboBaHUS:

3.2.2.1. O6paboTKa MepcoOHa/lbHbIX  [aHHbIX  MOXET  OCYLUECTB/ATHLCS
NCKNIOUNUTENIBHO B Uensax obecrneyeHuss COOMIOAEHMS 3aKOHOB U UHBIX
HOPMAaTUBHbLIX MPaBOBbLIX aKTOB, COAENCTBUA paboTHMKaM B TPYAOYCTPOWCTBE,
00yYeHMN 1 MPOABMXKEHUM MO Cnyxbe, 06ecrneyeHUs NMYHON 6e30MacHOCTM
PabOTHWKOB, KOHTPO/A KO/MMYeCTBA M KayecTBa BbIMOHAEMON paboTbl W
obecneyeHNs COXPaHHOCTN UMYLLLECTBA.

3.2.2.2. Tlpn onpegeneHnn obvema W cofepXaHus, 06pabaTbiBaeMbIX
MePCOHa/IbHbIX  [aHHbIX  PaboTogatens  [O/MKeH PYKOBO/CTBOBATLCA
KoHcTuTyumein Poccuiickoin ®epepaumun, TpyaoBbIM - KOAEKCOM POCCUIACKOIA
defepaumm U UHBIMU (hefepasibHbIMU 3aKOHAMMU.

3.2.2.3. Tlpy nNPUHATAN peLleHuid, 3aTparvBalOmMX WHTEpPechbl pPaboTHMKA,
PabotogaTe/l He WMeeT npaBa OCHOBbLIBATLCA Ha MEPCOHATbHLIX [aHHbIX
paboTHMKA, MOMYYEHHbIX UCKNKOYUTENIbHO B pe3ysibTaTe MX aBTOMATU3NPOBaHHOW
06pabOoTKN NN 3/TEKTPOHHOIO MOMYYEHMS.

3.2.2.4. 3awmta MepcoHaNIbHbIX AaHHbIX PaboTHUKA OT HernpaBOMEPHOro WX
MCNONb30BaHNA UM yTpaTbl 0becneynsaeTcs PaboTogarenem 3a CUET ero CpefcTs
B MOPALKe, YyCTaHOBMEeHHOM (hefepasibHbIM 3aKOHOM.

3.2.2.5. PabOTHMKM W WX NpPeAcTaBUTeNN AO0/MKHbI OblTb O3HAKOMJIEHbI MOJ
pacnucky C [OKYMEHTaMu  YUpex[eHusi, YyCTaHaBAMBaOLWMMK  MOPALOK
06paboTKM MepPCOHaNIbHbIX AaHHbIX PabOoTHMKOB, a Takke 00 MX npaBax W
0053aHHOCTAX B 3TOI 06M1acTW.

3.2.2.6. Bo Bcex cnyyasx OTka3 paboTHMKa OT CBOMX MpaB Ha COXpaHeHue W
3aWmnTy TaHbl HeEUCTBUTENEH.

IV. lepegaya 1 xpaHeHNe NepcoHasIbHbIX JaHHbIX

4.1. Tpn nepefave NepcoHaIbHbIX AaHHbIX paboTHMKa PaboTofdartesib A0/HKeH
cobntogats cnepytouive TpeboBaHus:

4.1.1. He coobwarb nepcoHa/lbHble AaHHble paboTHMKA TPeTbeld CTOopoHe 6e3
MUCbMEHHOr0 cornacus paboTHWMKA, 33 WCKIKYEHWEM C/y4vaeB, Korja 3T1o
HeoOX0AMMO B LeNIfX npeaynpexaeHns yrposbl XXU3HN 1 340POBbI0 PaboTHUKA, a
TakKXXe B C/ly4yasx, yCTaHOB/IEHHbIX (PefepasibHbIM 3aKOHOM.

4.1.2. He coobLliatb nepcoHasibHble AaHHble PaboTHMKA B KOMMEPYECKMX LeNsxX

6e3 ero NMUCbMeHHOro cornacus. O6pa60TKa NMEPCOHaVIbHbIX AaHHbLIX pa6OTHI/IKOB



B LieNIAX NPOABWKEHNA TOBapOB, paboT, YCNyr Ha pPbIHKE MyTeM OCYLLEeCTB/IEHMNS
MPSAMbIX KOHTAKTOB C NMOTEHUMa/IbHbIM MOTPEOUTENIEM C MOMOLLbIO CPEACTB CBSA3M
[0NyCcKaeTca TO/IbKO C ero npeasapuTesibHOro cornacus.
4.1.3. MpegynpednTb AL, NONYYMBLUMX MEPCOHa/IbHbIE AaHHble PaboTHWMKA, O
TOM, YTO 3TU [aHHble MOryT ObITb UCMO/b30BaHbI UL B LIENAX, 419 KOTOPbIX OHU
COO0OLLEHbI, 1 TpeboBaTb OT 3TUX NUL, NOATBEPXAEHUA TOro, YTO 3TO MpPaBWIIO
cobnogeHo. Jlvua, NonyymBlUME MNEepCOHa/IbHble [aHHble PaboTHUKA, 0053aHbl
Co6M0aTh PEXNM CeKPeTHOCTU (KOH(DMAEHLMaTbHOCTK). [laHHoe [ofoXeHne He
pacnpocTpaHseTcs Ha 06MeH MepCoHa/IbHbIMU AaHHbIMK PabOTHUKOB B MOPSAAKE,
yCTaHOB/IEHHOM (PefilepasibHbIMK 3aKOHaMW.
4.1.4. OcyLecTBNATL Mepefavy NepcoHasbHbIX AaHHbLIX PabOTHUKOB B npegenax
YupexXaeHns B COOTBETCTBUN C HACTOALMUM 0N0XKEHMEM.
4.1.5. Paspewatb [OCTYNn K MePCOHa/IbHbIM [aHHbIM PabOTHMKOB TO/bKO
cneyynanbHO YNoSHOMOYEHHbIM inuam, Npu 3TOM YKasaHHbIe LA AO/MKHbI UMETb
MpaBo Mo/syyaTb TONbKO Te MNepcoHaslbHble [aHHble pPaboTHMKA, KOTopble
HeoOX0ANMbI 415 BbINO/IHEHMS KOHKPETHON (hyHKUMN.
4.1.6. He 3anpawwBatb WMHMOOPMaUMIO O COCTOSAHWM 340p0Bbs PaboTHMKA, 3a
NCK/HOYEHVEM TeX CBefEeHW, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXXHOCTU
BbIMO/IHEHWSA PaOOTHUKOM TPYAO0BOW (DYHKLMM.
4.1.7. TlepefaBaTb MepcoOHaNbHble [aHHble pPabOTHUKA MNpeaCcTaBUTENSM
pabOTHMKOB B MOPsAAKe, YCTaHOB/IEHHOM TpPyAoOBbIM KOLEKCOM Poccuiickom
depepauun, N orpaHNYMBaTL 3TY WMH(OPMALMIO TOMILKO TeMW MepPCOHasIbHbIMU
[aHHbIMKM pabOTHMKA, KOTOpble HeoOXOAUMbI [ANS BbIMNOSHEHWUA YKa3aHHbIMU
npeacTaBUTENAMU NX PYHKLNN.
4.2. XpaHeHne 1 UCNoNb30BaHKe NepcoHasIbHbIX JaHHbIX PAG0THWNKOB:
4.2.1. TepcoHasibHble [aHHble pabOTHMKOB 06pabaTbIBatOTCA U XPaHATCA B OTAeNe
KaapoB.
4.2.2. TlepcoHa/bHble AaHHble PabOTHWKOB MOTYT ObITb MOMYyYeHbl, NPOXOAUTb
AanbHenwWy 06paboTKy W MepefaBaTbCA Ha XpaHEHMe KakK Ha OyMaXHbIX
HOCUTENSAX, TaK W B 3/IEKTPOHHOM BUAE— J/I0Ka/IbHON KOMMbIOTEPHON CETU U
KOMMbIOTEPHOW nporpamme «1C: 3apnnaTa v Kagpbi».
4.3. Tpn nony4vyeHUN NepcoHanbHbIX AaHHbLIX He OT paboTHMKA (32 UCK/THOUYEHMEM
C/lyyaeB, eCN MepcoHaibHble AaHHble OblNM NpefocTaB/eHbl paboTodaTento Ha
OCHOBaHUWN (hefepasibHOr0 3aKOHA WAN eCn MepPCOoHasIbHble [aHHble ABMAKTCA
obLefoCTyNHbIMK) paboTodate/ib [0 Hayvana 06paboTKM TaKMX MepCOoHasIbHbIX
AaHHbIX 06513aH NPeAOCTaBUTL PAOOTHUKY CNeayHoLLYH NH(OPMaLUMIO:
- HaumeHoBaHue (thamununs, WMA, OTYEeCTBO) WM adpec oneparopa WM ero
npeacTaBuTens;
- Lie/lb 06paboTKM MepCoHasbHbIX AaHHbIX U ee NPaBoOBOE OCHOBAHNE;
- npegnonaraemMble No0Nb30BaTENN NEPCOHANbHBIX AaHHbIX;
- YCTaHOB/IEHHble HacToAwMM PeaepasibHbIM  3aKOHOM  MpaBa  CyObekTa
NepCOHa/IbHbIX JaHHbIX.

Y. JocTyn K nepcoHa/ibHbIM fiaHHbIM Pab0THNKOB
5.1. MNpaBo focTyna K nepcoHasibHbIM JaHHbIM PaG0THNKOB MMEOT:

- AunpekTop;



- COTPYAHMKMN OTAena Kafpos;
- COTPYAHWKM ByXranTepuu;
- COTPYAHUKK cekpeTapmaTta (MHopMaums 0 (PaKTUYECKOM MECTE MPOXMBAHUSA U
KOHTaKTHble TenetoHbl pabOTHNKOBY);
- PYKOBOAWUTENM CTPYKTYPHbIX NOApPas3feneHnin no HanpaBfeHUo AesTelbHOCTY
(BocTyn K NepcoHasibHbIM JaHHbIM TO/IbKO pab0THMKOB CBOEr0 NoApasaenieHus).
5.2. PaboOTHUK YupexaeHns nveeT npaso:
5.2.1. MonyyaTb JOCTYM K CBOMM MEPCOHaNbHbIM AaHHbIM W O03HAKOMJIEHUE C
H/MUW, BKIKOYas MpaBo Ha 6e3BO3Me3[HOE MOo/ydeHue Konuia 6o 3anucuy,
coAepkaLLeit nepcoHabHble faHHble paboTHUKA.
5.2.2. TpeboBaTb 0T PaboTogaTensi yTOUHEHWS, WUCK/OYEHMSI WX UCNPaBeHNS
HEMOJHbIX, HEBEPHbIX, YCTapeBLUMX, HEAOCTOBEPHbIX, HE3aKOHHO MOMYYeHHbIX
WNW He ABNAIOLMX HeobXxoauMbIMK AN PaboTogatens nepcoHasibHbIX AaHHbIX.
5.2.3. MNonyyatb oT PaboTogarens
- CBefeHVs 0 nnuax, KoTopble UMEKT AO0CTYN K MepPCOHaIbHbIM AaHHbIM WK
KOTOPbIM MOXXET 6bITb NPeAOCTaB/IEH TAKOW AOCTYM;
- nepeyveHb 0bpabaTbiBaeMbIX MEPCOHANbHbIX AaHHbIX Y UICTOUHMK UX NOMYYEHUS;
- CPOKWN 06paboTKM NePCOHAbHBIX AaHHbIX, B TOM YMC/e CPOKN UX XPaHEHWS;
- CBefleHMs O TOM, Kakue HpUANYECKMe TMOCNeACTBUAA ANA  CyObekTa
MePCOHa/IbHbIX AaHHbIX MOXXET MOB/eYb 3a C060iM 06paboTKa ero NepcoHasIbHbIX
JaHHbIX.
5.2.3. Tpeb6osatb M3BelLleHNs PaboTofaTeniem BCeX /WL, KOTOPbIM paHee Oblnu
COOOLLEHbl HEBEPHble WM HEMO/Hble MepCcOHa/bHble  [aHHble, 0060 BCeX
MPON3BEAEHHBIX B HUX UCK/KOUYEHMSIX, NCMIPaBNEHMSX NN AONONHEHUSIX.
O6xanoeaTb B YMO/SIHOMOYEHHbIA OpraH NO 3awute npaB CyObLEKTOB
MepCOHa/IbHbIX AaHHbIX WX B CyAebHOM nopsake HenpaBOMepHble AeNCTBUSA UK
6e3nencTBus PaboTogaTtens npn 06paboTKe 1 3aLMTe ero NepCcoHasIbHbIX AaHHbIX.
5.3. KonupoBaTb W fenatb BbIMUCKM MNEPCOHaNbHLIX [aHHbIX pPaboTHUKa
pa3peLLaeTca UCK/IUYUTENBHO B CNYXXEOHbIX LensxX C NMUCbMEHHOro paspeLleHus
HaYa/lbHMKa 0TAeNa Kafipos.
5.4. Mepeaaya MH(pOPMaLUN TPETbEN CTOPOHE BO3MOXHA TO/bKO NPW MUCbMEHHOM
cornacmm paboTHUKOB.

VI. OTBETCTBEHHOCTb 3a HapyLLEHWE HOPM, PEry/INPYHOLMX 06paboTKy U

3alUTY NepcoHasIbHbIX AaHHbIX

6.1. PaGOTHMKM YUpeXXAeHWUs, BMHOBHbIE B HapYLUEHWM HOPM, PerynmpyroLmx
nonyyeHuve, 06paboTKy W 3awWMTy MepcoHa/IbHbIX AaHHbIX PabOTHMKA, HecyT
ANCUMNANHAPHYIO afMUHUCTPATUBHYH, PaXKAaHCKO-MPaBOBY WM YIOMOBHYHO
OTBETCTBEHHOCTb B COOTBETCTBUM C (hefepasibHbIMM 3aKOHaMMK.
6.2. [AVPeKTop Yy4ypeXaeHWs 3a HapyLUeHWe HOPM, Perynmpyrowmx nosyyeHue,
00paboTKy M 3aWMTy  NepCoHaNbHbIX  AaHHbIX  PabOTHWMKa,  HeceT
afIMVHUCTPATMBHYIO OTBETCTBEHHOCTb corfiacHo cr. 5.27 n 5.39 Kopgekca 06
afIMUHUCTPATUBHbIX MpaBOHapyLleHusX Poccuiickoin depepaunn, a Takke
BO3MeELLaeT paboTHUKY yLUep6, NPUYMHEHHbIN HENPaBOMEPHbLIM MCMO/b30BAHNEM
MHOpMaLMK, coflepKaLleil nepcoHabHble AaHHble paboTHMKa.



